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IIpo 3aTBepaKeHHS
IncTpykuii 3 gitoBoacTBa y
bynenenbkiii rimuasii im.I'.bocran

BiamoBinno no uactunu 4 crarti 38 3akoHy Ykpainu «IIpo MOBHY 3arajbHy cepeHio
OCBITY», Ha BUKOHAHHS Haka3iB Jlep)KaBHOTO MIANPHEMCTBA «YKPATHCHKHN HAaYKOBO-JOCHITHUHN 1
HaBYAJLHUM LEHTp mpobsieM craHmaptu3aiii, ceprudikamii ta skocti» (Il «YxkpHIHIl») Binx
01 mumusa 2020 poky Ne 144  «JlepxaBHa yHiiKOBaHA CcHCTEMa JOKyMeHTarii. YHidikoBaHa
CHUCTEMa OpTaHi3aIliiHO-PO3NOPAMYOi JOKyMeHTalili. BuMmorn mo0 odopMiaeHHS MOKYMEHTIB» Ta
MinicTepcTBa pPO3BUTKY €KOHOMIKH, TOPTiBJII Ta CUIBCHBKOTO TOCHOJAapcTBa YKpaiHu Bin
12 6epesns 2021 poxy Ne 526 «IIpo 3aTBeppkeHHS HarlioHanbHOTO Kiacudikatopa HK 010:2021
Ta CKacyBaHHs HamioHainbHOTO Kiacudikaropa K 010-98», BinmoBiqHO 10 MOCTaHOBU KaOIHETY
MinictpiB Ykpaiau Big 14 kBitHsa 1997 poxy Ne 348 «IIpo 3arBepmkenHs [HCcTpykiii 3 1i10BOACTBA
3a 3BEpPHEHHSIMH TpOMAJsiH B OpraHax JEp)KaBHOI BIAJAM 1 MICHEBOTO CaMOBPSIyBaHHS,
00'eqHAHHAX TPOMAJSH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHi3allisiX HE3aJEKHO Bix (GopMm
BJIACHOCTI, B 3aco0ax macoBoi iHdopmalii», Hakazy MiHICTEPCTBAa OCBITH 1 HayKH YKpaiHu Bin
25 uepBHa 2018 poky Ne 676 «IIpo 3atBepmxeHHs [HCTpykuii 3 AUIOBOJACTBA JUIsl 3aKIafdiB
3arajbHOi cepeHboi OCBITUY», Haka3zy MiHicTepcTBa toctullii Ykpainu Big 05 6epesns 2012 poxy
Ne 368/5«IIpo 3atBepmkeHHss Bumor 10 HanwcaHHS HaWMEHYBaHHS OPHIMYHOI ocoOwM, i
BIJJOKPEMJICHOTO MIIPO3/ILTY, TPOMAJICEKOTO (JOPMYBaHHS, 110 HE MA€ CTaTyCy HOPUAUYHOI 0COOH,
KpiM opraHizamii npodcniikuy», 3rimHo aucta MiHiCTepcTBa OCBITH 1 Hayku YKpaiHu BiX
03 sxoBtHst 2018 poky Ne 1/9-596 miom0 3acTocyBaHHS OKpPEMHX MOJIOXKEHb [HCTpyKmii 3
JTOBOJACTBA y 3aKJIa/Iax 3arajbHoi CepeHbOI OCBITH , 3 METOIO MPUBEICHHS TITOBOJCTBA 3aKIaay
y BIAMOBIIHICTH O HOPMAaTUBHO BU3HAYEHUX BUMOT 1 CTAHAAPTIB II0JI0 OpraHi3aiii ATOBOICTBA Y
chepi 3aranbHOi CepeAHbOI OCBITH, BCTAHOBJICHHS €IWHUX BHMOT IOJO JOKyMEHTYBaHHS
YIIpaBIIIHCHKOT 1H(OpPMALlii Ta TOCUIIEHHS NEPCOHATBHOT BIAMOBIAAIBHOCTI MPAIiBHUKIB 3aKIaay 3a
HaJIeXKHY OpraHizaiito poOoTH 3 T0KyMEHTaMH,

HAKA3YIO:

1. 3arBepautu [HCTpyKIlit0 3 AiuToBojACTBa byneHenpkoi riMmHa3il iM..I'.boctan y HOBIi
penaxitii (mani — [acTpykiis) (momatok 1) ta Onanku 3aknany (mogatku 2-4).

2. 3aCTYIHHKY AMPEKTOpa 3 HaBYaJIbHO-BUXOBHOI poboT Ko3ak B.I'.:
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IHCTPYKUIA

3 nioBoacTBa y byaenensbkiii rimuasii im.I'.bocran

I. 3ATAJIBHI ITIOJIO’KEHHSA

1.1. Inctpykuis 3 nuioBoactBa y byaeneupkiil rimuasii im. I.bocran (mani— [HcTpykiis)
po3pobiieHa BIINOBIAHO 0 BUMOT 3akoHy Ykpainu «IIpo nmoBHy 3araibHy cepeHio ocBITY», «IIpo
3BepHEHHs TpoMajsn», «IIpo moctynm no myOmiunoi iHpopmarii», «IIpo 3axucT mepcoHaIbHUX
naHux»; mnoctaHoB KaOinery Minictpie Ykpaiau: Big 08 cepmus 2007 poky Ne 1004 «IIpo
MPOBEACHHS EKCIIEPTH3M IIIHHOCTI JOKYMEHTiB», Bim 14 kBitHa 1997 poxy Ne 348 «IIpo
3aTBEeP/PKEHHS [HCTPYKIIi 3 TUTOBOJICTBA 32 3BEPHCHHSIMH TPOMAJISTH B OpraHax JepKaBHOT B 1
MICIIEBOTO CaMOBPSTyBaHHS, OO0'€THAHHSAX T'POMAJIH, HA MIANPHEMCTBAX, B YCTAaHOBAX,
OopraHizamisix He3aJe)XHO BiT ¢GOpM BIACHOCTI, B 3aco0ax wmacoBoi iH(popwmarii» Ta Bixg
24 Bepecus 2008 poxy Ne 858 «IIpo 3atBepmkennst KiacudikaTtopa 3BepHEHb TPOMAJISTHY; HAKa3y
MinicrepcTBa ocBith 1 Hayku Ykpainum Bim 25 uepsHs 2018 poky Ne 676 «IIpo 3arBepmKeHHS
[HCTpYKIIIT 3 MUTOBOACTBA Y 3aKJIa/lax 3arajlbHO1 CEPEeIHbOI OCBITHY», Haka3iB MiHicTepCcTBa FOCTHUIIIT
Vkpainu: Bix 18 uepBus 2015 poky Ne 1000/5 «IIpo 3arBepmkennst IlpaBuin oprasizaitii
JUTOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB Yy JEpXKaBHHX OpraHax, opraHax MiCIIE€BOTO
CaMOBPSIyBaHHS, Ha MIAIPHEMCTBAX, B yCTaHOBaX 1 opraHizamisx», Big 19 yepBus 2013 poky
No 1227/5 «IIpo 3aTtBepmkeHHS THIOBOTO TOJIOKEHHS IMPO EKCIEPTHY KOMICIIO JEpPKABHOTO
OopraHy, OpraHy MICIIEBOTO CaMOBpSIyBaHHsS, JEP>KaBHOTO 1 KOMYHAJIbHOTO MIiANPUEMCTBA,
ycTaHoOBM Ta opranizamii», Big 12 kBitHsA 2012 poky Ne 578/5 «Ilpo 3atBepmkenHs Ilepemiky
TUTOBUX JOKYMEHTIB, IO CTBOPIOIOTHCSA T Yac MISUIBHOCTI OpraHiB Jep>KaBHOI BIagu Ta
MICIIEBOTO CAMOBpSIIYBaHHS, IHIIMX YCTAHOB, MIANMPUEMCTB Ta OpraHizaimii, 13 3a3HAYCHHSIM
CTPOKIB 30epiranHs AokyMeHTiB» Ta Bim 05 6epesns 2012 poxy Ne 368/5 «IIpo 3aTBepmkeHHS
Bumor no0 HanucaHHs HalMEHYBaHHS IOPUIMYHOI OCOOHM, 11 BIAOKPEMJIEHOTO MiAPO3JLLY,
rpoMajicbkkoro (OpMyBaHHs, IO HE Ma€ CTaTycy IOPUIUYHOI o0coOu, KpiM opranizarmii
npoCIUIKN»; Hakazy MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTiBJIi Ta CUIbCHKOTO TOCIIOJapCTBA
VYkpainu Big 12 6epesns 2021 poxy Ne 526 «IIpo 3aTBepkeHHS HalllOHAIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBanHs HaunioHaibHOTO Kiacudikatopa K 010-98»; nakazy Jlep>kaBHOro
MIANPUEMCTBA «YKpaiHChKHI HAyKOBO-JOCTIIHUN 1 HaBYAIBHUM IIEHTP MPOoOJieM CTaHIapTU3allii,
ceprudikamii ta sxocti» (Al «YxpHIHL») Big 01 numuas 2020 poky Neo 144 «JlepkaBHa
yHipikOBaHAa cHCTeMa JOKyMeHTamil. VYHidikoBaHa cHUCTEMa OpraHi3aliiHO-pO3MOPSAYO0]
JIoKyMeHTallii. Bumoru 10 ogopmiieHHS JOKYMEHTIBY.

1.2. s IHCTpyKIIisI BCTAaHOBIIOE €IWHI BUMOTH INOAO JOKYMEHTYBaHHS YIPaBIIHCHKOT
iHpopManii Ta opraHizauii podoTu 3 JokyMeHTamH y byneneubkiit rimuasii im. I.boctan (mami—
3aKJag), a TaKoXk 3pa3Ku Ta IMepelik TOKYMEHTIB, 10 OOOB’SI3KOBO CTBOPIOIOTHCS MiJ dac
JISIIBHOCTI 3aKJIay 13 3a3HAYEHHSAM CTPOKIB 30epiraHHs.

1.3. JlorpumaHHd BUMOT 1 pEKOMEHJAlil 00 JOKYMEHTYBAaHHS YIPaBIIHCHKOL
iHpopManii Ta opraHizamii poOOTM 3 JOKyMEHTaMH, BCTaHOBJIEHUX Ili€l0 [HCTpyKui€ro, €
000B’S3KOBUM ISl BCIX MpaliBHUKIB 3akiany. [IpamiBHUKM 3akiaay mpu OpURHATTI HA poOOTY
MOBHHHI OyTH 03HaloMIIeH1 3 BUMOTaMu [HCTpyKIIil Ta BUKOHYBATH iX.

1.4. llepxaBuuii Harnsa (KOHTPOJIb) 32 BHUKOHaHHSM BuUMoOr Iri€i [HCTpykmii 3ailicHIoe
Jlep>kaBHa ciryx0a SIKOCTI OCBITH YKpaiHM Ta ii TepuTOpiajbHI OpraHu, SIKUM MiANOPSIKOBAHUN
3aKJai.



1.5. BinnoBifanbHIiCTh 32 SKICTh MIATOTOBKA Ta OGOPMIIEHHS HA HAJIEKHOMY piBHI
JOKYMEHTIB, a TaKOX 3a 30€pexeHICTh cIyKO00BUX TOKYMEHTIB Ta iH(opMallii, SKy BOHU MICTATb,
(GYHKIIOHYBAaHHS CUCTEMH 3aXUCTy JOKYMEHTAIIfHOTO (pOHIY BiJ HE3aKOHHOTO JOCTYILY, BTpAaTy 1
HECAHKIIIOHOBAaHE 3HHUIIEHHS JOKYMEHTIB, OPYIICHHS MPAaBHJ KOPUCTYBAaHHS JTOKyMEHTAMH HeEcCe
KEpIBHUK 3aKJIamy.

1.6.Y 3axmami [IUTOBOACTBO 3HIHCHIOETBCS JEPKABHOIO MOBOK, KpIM  BHITAJKIB,
nependadyeHuX 3aKOHOIaBCTBOM PO MOBH B YKpaiHi. JIOKYMEHTH, SIKi HaJICUJIAIOTHCS 1HO3EMHUM
azpecatam, o(poOpMITIOIOTHCS YKPAiHCHKOI0 MOBOIO, a00 MOBOIO Jep:KaBH-aapecaTa, ado OHIEI0 3
MOB MDKHAPOIHOTO CHUTKYBaHHS.

1.7. Opranizaifiss IUIOBOJICTBA 1 KOHTPOJb 32 CBOEYACHHM PO3IIISIIOM Ta MPOXOKCHHSIM
JOKYMEHTIB y 3aKJaji 3A1IMCHIOIOTHCS BIIMOBIIAIBHOI 0CO00I0 (0c00aMM), sIKI MPU3HAYAOTHCS
KepiBHUKOM 3akiamy. OOOB’s3kH TakuxX 0Ci0 OOOB’S3KOBO 3a3HAYAIOTHCSA B IXHIX IMOCATOBUX
THCTPYKIIISIX.

1.8. Opranizarisi AiJIOBOJACTBA OKPEMHUX HAIMPSIMKIB JiSUTBHOCTI 3aKJIaay TOKIAJAETHCS Ha
10CaI0BUX 0Ci0 BIAMOBIIHO A0 iX (YHKIIOHATILHUX 000B’A3KIB.

1.9. dyHkmii BemeHHS apxiBy 3aKiaqy MOKIANAlOThCS Ha MpH3HAYCHY KEPIBHUKOM
BIINOBIAATIBHY 0C00Y, Y TOCAI0BIM HCTPYKIIT SIKOT 3a3HAYAIOTHCS BIIMOBIIHI IpaBa, 000B’SI3KU Ta
BIINOBIAATBHICTh. KepIBHUK 3aKiiay CIUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKaMHM) 3000B’s13aH1
3a0e3nevnTH apxiBHE 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIIIIEHHSIM Ta 00J1aTHAHHSIM.

1.10. 3akiag MOXe CTBOPIOBATH JIOKYMEHTH THMYAacoBOTO (10 10 pOKiB BKJIFOYHO) CTPOKY
30epiraHHsl JIMIIE B EJNEKTPOHHIA QopMi 3a YMOBH HAsBHOCTI BIAMOBIAHOTO TEXHIYHOTO
3a0e3MevYeHHS 3 ypaxXyBaHHSM BUMOT 3aKOHOJIAaBCTBA YKpaiHu Ta 1€l [HCTpyKITii.

1.11. Topsaok opraxizarii 1iI0BOACTBA 3a 3BEPHEHHIMH rpoMasH (po30in 7) Ta 3anmuTaMu
Ha myOmiuHy iHdopMmaliito (dodamok 1) Bu3HauvaeThess 3akoHaMu Ykpainu «IIpo 3BepHEHHS
rpoMansa», «IlIpo moctym mo myOmiunoi iHdopMmarii»y, «IIpo 3axucT mepcoHANIBPHUX TaHUX», a
Takok TmoctaHoBamu KaGiHety MinictpiB Ykpainu Big 14 kBiTHsS 1997 poky Ne 348 «IIpo
3aTBEPUKCHHS [HCTPyKIIii 3 AUTOBOJICTBA 32 3BEpPHCHHSMHU I'POMAJISIH B OpraHax JIep)KaBHOI BIAIX 1
MICIICBOTO  CaMOBpSIyBaHHsS, OO'€HAHHSAX TpPOMAJsH, Ha MiANPHEMCTBAX, B YCTaHOBAX,
opraHizaiisiXx He3aJIe)KHO Bim ¢opM BIACHOCTI, B 3aco0ax wmacoBoi iHdopmalii» Ta Bix
24 Bepecns 2008 poky Ne 858 «IIpo 3aTtBepmrenns KnacudikaTopa 3BepHEHb TPOMAISTHY.

II. IOKYMEHTYBAHHSI YIIPABJIIHCBKOI IHd)OPMAHIi
1. 3aranbHi BUMOI'M /10 CTBOPEHHS YNPABJIiHCHKUX JOKYMEHTIB

1.1. JlokyMeHTyBaHHS  YOpaBIiHChKOI 1iH(opmamii 3aknaay TmoOJArae y CTBOPEHHI
JOKYMEHTIB, II0 CIPSIMOBaHI HAa BUPILICHHS YINPaBIIHCHKUX pilieHb. CTBOPIOBaHI YIpPaBIiHCHKI
JOKYMEHTH TIOBHHHI BIINIOBIIaTH MTPAaBOBOMY CTaTyCy 3aKJIady.

1.2.1lpaB0 Ha CTBOpPEHHs, MIJANHUCAHH], TIOTO/UKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAIOTbCA AaKTaMHM 3aKOHOAaBcTBa, CTaTyToM 3akjiaay, HOJIOKEHHSIMH 1 MOCAaJOBUMHU
THCTPYKIIISIMU.

1.3. Ha3Bu BuAiB JOKYMEHTIB (Haka3, MPOTOKOJ, JOMOBITHA 3alKUCKa TOILIO) MAarOTh
BIJINOBIJATH Ha3BaM, IepenOadyeHuM Haka3oM MiHicTepcTBa PO3BUTKY E€KOHOMIKM, TOPTIBII Ta
CiTbChbKOTO rocnojapctBa Ykpainu Bin 12 6epesns 2021 poky Ne 526 «lIlpo 3arBepikeHHs
HarioHansHoro knacudikaropa HK 010:2021 Tta ckacyBaHHs HalioHajgbHOTO Kiacudikaropa K
010-98» (000amox 2).

1.4. OpranizaniifHo-po3nopsiaya JOKyMEHTallis 3aKiIaay MOAUIIEThCS Ha:


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

opraaizamiiny (Craryr, KonektuBuuii morosip, [IpaBuma BTP, monoxeHHs, MOpPSAKH,
periaMeHTH, M0Cca 0Bl IHCTPYKIIi, IITaTHI PO3MHCH, IOTOBOPH TOLIO);

posnopsady (HaKasn);

iHpOopMaNiiiHO-aHATMITHYHY (aKTH, TOBIIKH, 3asBU, JOIMOBIJHI Ta MOSCHIOBAIBHI 3aIllUCKH,
MIPOTOKOJIH, CITYKOOBI JIUCTH TOMIO).

1.5. OpopmiieHHS PEKBI3UTIB OpraHi3aliifHO-PO3NOPSAIUO] JTOKyMEHTAlil Ta TOPSAOK iX
pO3TalIyBaHHS MalOTh BIANOBiAAaTH Haka3y JlepKaBHOTO MiANpUEMCTBA «YKpalHCHKHN HAyKOBO-
JNOCTHITHUA 1 HaBYANBHUM WEHTp mpobiieM craHmaprtus3amii, ceprudikamii Ta sxocti» (AI1
«YxpH/IHL») Big 01 mumast 2020 poky Ne 144 «/lepxaBHa yHidikoBaHa cuCTeMa JOKyMEHTAIIil.
VHiikoBaHa cucTeMa OpraHi3allifHO-pO3NOpAIIOi JOKyMeHTalii. Bumorn n0 odopmiieHHS
nokymentiBy (nani — JICTY) (dodamox 3).

1.6. Bumorn 110 odopMIIeHHS JOKYMEHTIB, IO BHUTOTOBIISIOTHECS 33 JIOMOMOTOIO
KOMIT IOTE€PHO1 TEXHIKU, HABEJIEHO y dodamky 4 no uiei [HcTpykuii.

OpranizaiiiHo-po3nopsiui JOKYMEHTH BUTOTOBJISIOTH 3a JOIMOMOTOI0 aBTOMATH30BAHUX
Ta/ab0 ApyKyBaJbHUX 3aCO0IB.

Oxpemi BHYTpIlIHI JOKYMEHTH (3asBU, MOSICHIOBAJbHI Ta JOMOBIAHI 3allMCKU TOLIO),
aBTOpaMHU SIKUX € TO0CaJoBl Ta 1HII (i3MYHI 0COOM, AOMYCTUMO O(QOPMIIIOBATH PYKOIMUCHUM
CIIOCOOOM.

1.7. Haka3u 3akiany Moxe OyTH BIAMIHEHO (3MIHEHO, IOTIOBHEHO) JIUIlIE HOBUMU HaKa3aMH.
OpranizaiiiiHi Ta po3nopsa4l JOKYMEHTH 3aKIaay JOBOASTHCS /10 BUKOHABIIB y BUIJISAL KON abo
BUTATIB.

1.8. Xig oOroBopeHHsI MHTaHb 1 PillICHb, M0 NMPUHAMAIOTHCS HA 3aCiIaHHAX KOJeTialbHUX
opraHiB (pagax, 300pax, Hapanax) 3akiamy, iKCyeTbcs y mpoTokoi. [IpoTokonau ckiamaroThCs Ha
ITJICTaBl 3ammuCiB, 3pO0JEHUX I Yac 3acigaHHsg, Ta JOKYMEHTIB, MiATOTOBIICHUX IO 3acCiTaHHS
(TeKCTIB Ta Te3 MOMOBIACH 1 BUCTYIMIB, JOBIIOK, MPOEKTIB pillleHb, MOPSAKY IEHHOTO, CIHUCKY
3aMpOIICHUX TOIIIO).

2. BaaHKU 10KyMeHTIiB

2.1. OpranizaIfitHo-po3nopsAI4i JOKYMEHTH O(OPMIIIOIOTECS Ha OJIaHKaxX 3akiamy, IIo
BHUTOTOBJISIFOTHCA 3riiHO 3 BuMoramu JICTYVY Ta miei [HcTpykiii.

brnaHky BHTOTOBISIOTHCS JAPYKAPCBKHM CIIOCOOOM abo0 3a JIOTIOMOTOK KOMIT FOTEpPHOT
TEXHIKHM Ha Mmarepi BUCOKOT SKOCTI papOaMyu HACHYECHHUX KOJIbOPIB.

Jlnist BUTOTOBIICHHSI OJ1aHKa po3poOIisieThesl Horo makeT y macmTadi 1:1, Ha SKOMY MaroTh
OyTH HaHECEeH1 MOCTiHI PeKB3UTHU OJaHKa, HEOOXiTHI BIIMITKM AJS MEPEeMIHHUX PEKBI3UTIB, a
TaKOX 3a3Ha4YeH1 PO3MIpU 30H PO3TAIIYBaHHS PEKBI3UTIB.

2.2. 3pa3ku O5aHKIB 3aTBEPKYIOTHCS HAaKa30M 3aKIamy.
2.3. Y 3aKknajgax MOXYTb BUKOPUCTOBYBATHCS TaKi OJJaHKU TOKYMEHTIB:

3arajlbHUM OJIaHK JUIsl CTBOPEHHS PI3HUX BUAIB JOKYMEHTIB (0e3 3a3HaueHHS y OJaHKy
Ha3BH BUIY JOKYMEHTA) (000amok 5);

OnaHK 1ucTa (0odamok 6);
OnaHk Hakazy (00damok 7).

2.4. He Ha OmaHKax OQOPMIIIOIOTHCS J€AKI BHYTPIIIHI JOKYMEHTH (3asBH IpAalliBHUKIB,
JOTIOB1JTHI 3aITUCKH, JIOBIKH TOIIIO).

3. [Heyarku


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.1. locanoBi ocobu 3akiaaay MiANHCYIOTh TOKYMEHTH Y MEXaxX CBOIX IOBHOBa)KEHb,
BH3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akiaay, MOCaAOBUMHU IHCTPYKIIISIMU, HaKa3aMu
PO PO3MOITT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIaly TOIIO.

Binbutkom nedatku (3a HassBHOCTI) 3aCBIAUY€ETHCS MIAMKC MTOCAT0BOI 0COOM Ha TOKYMEHTax
13 MUTaHb OpraHizaniiiHoi Ta (iHAHCOBO-TOCMOMAPCHKOI MISUTBHOCTI 32 MEPETIKOM JOKYMEHTIB, Ha
SKUX ITIIUC TI0CaNOBOI 0COOM 3acBiMUYEThCSA BIIOMTKOM TIEYATKHM 3aKjIaay, HABEJACHUM Y
0ooamky 8 1iei [HCTpyKIIii.

BimOuTok TIeYaTKM CTaBUTBCSA Tak, 100 BIH OXOIUIIOBAB OCTaHHI KiTbKa JIiTep
HaMEHYBaHHS MOcaau OcoOu, sKa MiAmucaia JOKYMEHT, ajie He MIIIUC MocaaoBoi ocobu, abo
MIPOCTABIIIETHCS HA OKPEMO BHALUICHOMY JUTSI IBOTO MICIIi 3 BiiMiTKOIO «M. TL».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITAaMIH 3 IMOBHUM HalMEHYBaHHSAM 3aKiajy Ta iHIIMMHU
peKBi3UTaMH OJaHKa.

3.3. Haka3zom kepiBHMKa 3aKJIafy BU3HAYAIOTHCS MOPAIOK BUKOPUCTAHHS, MicIe 30epiranHs
MeYaTKy 3aKjaaay 1 mocagoBi 0coOM, BIAMOBIANbHI 3a ii 30epiraHHs, a TakoXX MEepesiK M0CaJI0BUX
0ci0, MIAMUCHU SKUX CKPIIUIIOIOTHCS MEYaTKO0 3aKyaly.

3.4. O06niK ycixX MeYaToK Ta MITAMIIIB, III0 3aCTOCOBYIOTHCS y 3aKJiajli, BEACThCS y KypHaIi
3a GopMoro, HaBelIeHOIO y dodamkKy 9 o 1iei [acTpykii. Bumada nmedarok, MITaMInB MOCaI0BHM
oco0aM 3TIHCHIOETHCS T MAMKC Y BIAMOBIIHOMY KYpHAJTI.

3.5. [evaTku 30epiratoThes y ceriax, M0 HaliifHO 3aMUKAIOTHCS 1 OTIEYaTyFOThCS.

3.6. [lepeBipka HasBHOCTI TEYaTOK 1 INTaMMIiB 3IHCHIOETBCS MIOPOKY KOMICIETO,
MIPU3HAYCHOIO HaKa30M KEPIBHUKA 3aKJIaay, Ta O(OPMIIOETHCS aKTOM.

4. JlaTyBaHHs YNPaBJiHCLKUX IOKYMEHTIB

4.1. laToro JOKYMEHTa € BINMOBIIHO JaTa MOTO IMIANMHUCAHHS, 3aTBEPHKCHHS, TPUHHATTS,
peecTpairii a60 cKianeHHs (71 aKTiB), 3aciaHHS KOJIEriaJIbHOTO opraHy (s mpoTokoiiB). Jlaty
ohopmisroTh BiamoBiaHo 10 ACTY 4163-2003 miudpoBum ab0 CIOBECHO-IIM(PPOBUM CTIOCOOOM.

Jlata mignucaHHs, 3aTBEP/UKCHHs, NMPUHHATTS a00 peecTparlii JOKyMEeHTa O(OpPMIIIOIOTH
mudpoBuM criocoboMm. EnleMeHTH aaTh HaBOAATH apaOChKUMHU IUdpaMH B OJUH PSIAOK Y
MOCJIIIOBHOCTI: YUCIIO, MICSAIIb, PIK.

01.09.2021
JlaTy mo3BojieHO 0(hOPMITIOBATH Y MOCIIOBHOCTI: PiK, MICSIlb, YUCIIO.
2021.09.01

Y HOpPMaTHBHO-TIPABOBUX aKTax 1 (IHAHCOBHX JOKYMEHTaX 3aCTOCOBYIOTH CJIOBECHO-
nudpoBuii crocid oGopMIIOBaHHS JaTH, HATPUKIIAI:

01 sepecna 2021 poxy
C10BO «pik» MOXHA BXXUBATH Y CKOPOUECHOMY BapiaHTI:
01 eepecna 2021 p.

JlaTy miAnucaHHA TPOCTaBIAIOTh Yy JiBI BepXHId 4YacTUHI JOKYMEHTa MOpsa 13
peecTpalifHUM IHJAEKCOM Ha CHeLiabHO BiIBEACHOMY Miclli Ha OyiaHKy. SIKIIO JOKYMEHT
CKJIaJIeHU He Ha OJIaHKY, HOTo J1aTy MPOCTaBISAIOTh HIDKYE MIAMUCY JTiBOPYY.

Jlata crinpHOTO JOKYMEHTA ABOX a00 OUIBIIOT KUTBKOCTI YCTAaHOB — €MHA 1 BIAMOBIIA€E AaTi
MI3HIMIOTO MIAMUCY. Y PI3HUX PEKBI3UTaX OJHOTO JOKYMEHTa Jara Moke OyTH odopmiieHa sK
CJIOBECHO-IIU(POBUM CIIOCOOOM, TaK 1 HU(PPOBHM.

Y chouibHUX JOKYMEHTaX, MIArOTOBJICHHMX BiI iMEHI MBOX 1 OuIblle IOPHUAWYHUX OCIO,
3a3Hay4al0Th OJIHY JIaTy, IO BiAMOBIA€ AaTi MPOCTABICHHS OCTAaHHBOTO MIAMHKCY.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Jlaty nokymMeHTa Ha OJIaHKY MPOCTABJISIFOTH Y CIICiadbHO BIIBEJCHOMY MICIIi.

VY BHyTpIMIHIX CIy)O0BUX JOKyMEHTaX (3asBax, JOTOBIAHUX 1 MOSICHIOBAJILHUX 3alKCKax
TOII0), 0(pOPMIICHHX HE Ha OJIaHKY, ATy MPOCTABISAIOTH JIBOPYY Bi 0COOMCTOTO MIANKCY aBTOpa
JTOKYMEHTA.

VY pasi 3acrocyBaHHs iHGOPMAIIHHUX (ABTOMATH30BAaHUX) CUCTEM OpraHi3allii JI0OBOJICTBA
JOIYCTUMO TPOCTABIIATH JAaTy peecTparmii JOKYMEHTa y CKiaai mTpux-koxy abo QR-komy, mio
CTBOPIOETHCS 3aco0aMH I1i€l cucTeMHu, 3TriqHO 3 mocTtanoBoro Kabinery MinicTpiB Ykpainu.

HITpux-Koa MPOCTABIISAIOTH Y IEHTPI HIYKHBOTO TOJIS TEPINO] CTOPIHKHM ToKyMeHTa, QR-Kox
(21 MM x 21 MM) — Yy HIDKHBOMY JIIBOMY KYTi II€PIIOi CTOPIHKH TOKYMEHTA.

4.2.Yci peKkBi3UTH Ha JOKYMEHTI, MOB’A3aHI 3 HOTO TPOXO/UKCHHSM 1 BUKOHAHHSM,
JaTYIOThCA 1 NIANMUCYIOThCSA. J[ata JOKyMEeHTa MpOCTaBIISIETHCS OCAI0BOIO 0CO0010, sIKa HOro BI3YeE,
MOTOJIKY€ a00 3aTBEpKYye. [laTa 3a3Ha4aeThCsl HUOXKUE MIIAMUCY JIIBOPYY.

4.3. Ilig wac peecrparii JOKyMeHTa HOTO JaTta MPOCTABISETHCSA Yy JIBi BepXHid 4acTHHI
JOKYMEHTA Ha CIielialbHO BIABEACHOMY MiCIli Ha OlaHKy. Y JTOKYMEHTAaX, CKJIaJIeHUX HE Ha OJaHKy
(3asBM MpalIBHUKIB, JOMOBIJHI 3allUCKH, JOBIAKM TOIIO), JaTa IPOCTABISETHCS aBTOPOM
JOKYMEHTA HIDKYE MIAMUCY.

4.4. Ha noxyMeHTi, BUJAaHOMY JBOMa a00 OLIbIIE YCTAHOBAMHM, 3a3HAYAETHCS OJ[HA J1aTa, sKa
BIJINTOB1/Ia€ AaTi OCTAHHBOTO ITIJITHUCY.

5. [loroa:xeHHst ynpaBJaiHCbKUX JOKYMEHTIB

5.1. ¥ pa3i BUHUKHEHHs IOTpeOH y MPOBEICHH1 OI[IHKH JOLLILHOCTI CTBOPEHHS TOKYMEHTA,
HOro OOTPYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOJABCTBY 3MIIMCHIOETHCS TOTOJUKEHHS IPOEKTY
JTOKYMEHTA.

5.2. TToromkeHHsT MOKE 3/IMCHIOBATHCH SIK y 3aKJIajli TOCaJOBUMH 0CO0aMH, K1 BiIOBITHO
0 1X KOMIICTCHI[I BHUPINIYIOTh TUTaHHS, TOPYIICHI B TPOEKTI JOKYMEHTa (BHYTPIIIHE
MOTO/DKEHHS), TaK 1 3a 1ii MeXaMH IHIIMMH 3alHTEPECOBAHMMH YCTAaHOBAMH (30BHIIIHE
TTOTOJKEHHS ).

5.3. BHyTpimHe noropKkeHHs 0(OPMIISIFOTh MUISIXOM MTPOCTABJISIHHS Bi3H, sIKa 0(hOPMITSIETHCS
BianosinHo 10 JCTY. I'pud nmoromkeHHs po3MIITyIOTh HUXKYE PeKBI3UTY «Iliamucy.

S0 JOKYMEHT IIOTOJDKYE T0caJoBa o0cob0a CTOPOHHBOI HOPHAMYHOI 0COOH, J0
MMOBHOB&KEHb fAKOi HAJIEKUTh MOTOKEHHS MHUTaHb, HABEJCHUX Y LIbOMY TOKYMEHTi, TO Tpud
MOro/pKeHHs1 (cxBasieHHsA) ckiagaerbes 31 cnoBa [IOIOJKVYIO, HaliMenyBaHHS mocaau
(HaliMeHyBaHHS IOPUIMYHOT OCOOHM € CKJIaI0BOI0 YaCTHHOIO HaiMEHYBAaHHS MOCAu), 0COOUCTOrO
MIAMNKCY, BIACHOTO IMEHI, MPi3BUIIa 0COOU Ta IaTU MOTOKEHHS.

HHOro/’Kyro

3acmynnuk oupekmopa
3 HABUAIbLHO-BUX06HOT poOOmU

Ilionuc Baacue im’a, IIPI3BUIIE

01.09.2021

SIKIO TOKYMEHT MOTO/KYIOTh (CXBATIOIOThH) IHIIUM JOKYMEHTOM (JIMCTOM, MPOTOKOJIOM,
akToM TOmIO0), To Tpud moromkeHHs (cxBajeHHs) ckimagaerbes 31 crnoBa [IOT'OJPKEHO

(CXBAJIEHO), Ha3BM BHUIY MOTrO/DKYBAJHLHOIO JOKYMEHTa B HAa3WBHOMY BiIMIHKY, HOro jaatd i
HOMEpa.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

ITOTO/JKEHO

Ilpomokon 3acioanus
neoazoziunoi paou 3axknaoy

30.08.2021 N2 1

CXBAJIEHO

IlIpomoxon 3acioannsn
eKcnepmHoi Komicii 3aknaoy

30.08.2021 N2 1

5.4. Bi3u mpocTaBisAlOTbCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJMINAIOTHCA Y 3aKJIafl.
[IpoekTy po3nopsAuuX JOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY MPUMIPHHUKY.

3acmynnuk oupexmopa 3 HBP
Iionuc Baacne im’a, IIPI3BHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP
Ilionuc Bnacue im’a, [IPI3BUIIE

3aysarcenns i npono3uuii 0ooaromucsa
18.09.2021

5.5. Ilepenik mocamoBux oci0, SKi TMOBHWHHI 3aBI3yBaTH JOKYMEHT y 3aKkjiaji, BU3HAUAE
MPALBHUK, IKAH CTBOPIOE JIOKYMEHT, BUXOISIYU 3 HOTO 3MICTY.

5.6. BHyTpilIHE MOTOKEHHS TIPOEKTY TOKYMEHTA 3aJIeKHO BiJ HOTO 3MICTY MPOBOIUTHCS B
TaKiil TMOCTIIOBHOCTI: TpPAIliBHUKOM, SKHM MIATOTYBaB JOKYMEHT, IIOCaJOBHMH Oco0aMHu, sKi
3a3Ha4YeH1 y MPOEKTI JOKYMEHTA SIK BUKOHABIII, 3aCTYITHUKOM KEpIBHUKA 3aKJIajy, sSIKUW BIAMOBIIAE
3a MMUTaHHS, 0 MICTATHCS B TPOEKTI JJOKYMEHTA.

5.7.3a 3MiCT JOKyMEHTa, KWW BI3YEThCS KUIbKOMa O0co0aMH, Taki 0coOM BiINOBITAIOThH
3r1IHO 3 KOMIIETEHIIIEIO.

5.8. SIkmo y mporeci Bi3yBaHHS 10 TMPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MIHH, BIH
MiJISTae TOOMPAIIOBAHHIO, TIEPEIPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIlIHE TOTO/KEHHSI MPOEKTIB JOKYMEHTIB MoOXe OyTh odopMIeHO apKyiieM
MOTOJUKCHHS, TpU(OM IMOTOKCHHS, JOBIIKOI PO MOTOJKCHHS, JUCTOM IOTO/KCHHS a0o
MPEJCTAaBICHHIM TIPOTOKOJY OOTOBOPEHHS IPOEKTY JOKYMEHTa Ha 3acilaHHI KOJIET1aJbHOTO
oprany.

5.10. Apkym1 MOroKeHHs CKJIAJaeThes y pasi, SKIO 3MICT JOKYMEHTAa CTOCYEThCs OlNble
HDK TpPhOX YCTaHOB (3aKjajliB), MPO ILIO0 PpOOUTbCA BiAMITKA y JOKYMEHTI Ha Micli rpuda
MIOTOIPKEHHS, HAIPUKIIAA: <KAPKYyut n0200)4CeHHA 000AEMbCA».

5.11. Apkym noromkeHHs! 0(OpMIIETHCA 32 TAKOIO (HOPMOIO:
APKYII IIOI'O/I’KEHHA
Ha3zea npoekmy 0oKkymenma
Haszea nocaou Iionuc Bnacue im’a, IIPI3BHIIE

Mama

[Tignuc mocagoBoi 0coOU CKPIMITIOETHCS MTEYATKOO 3aKIaay (3a HasIBHOCTI).



5.12. KoxHa 3 ycTaHOB (3aKjajiB), K HamiCIaHO MPOEKT JOKYMEHTa Ha IOTOJKCHHS,
MOXE HAJaBaTh OKPEMHUH apKyll TIIOTO/DKCHHS, a00 apKyll IIOTO/DKCHHS TePeHaeThCs
3alHTEPECOBAHMM yCTAaHOBaM (3aKja/iaM) y IMOCIIIOBHOCTI, BU3HAUYEHI YCTAaHOBOIO (3aKIaJoM) —
aBTOPOM TIPOEKTY JIOKyMEHTa. ApKyIl a0o apKymli IOTO/PKEHHS 30epiraloTbCsi pa3oMm 3
JOKYMEHTOM, SIKUI OyJI0 IOTr0JKEHO.

5.13. 30BHIUIHE MOTOHKEHHS y pa3i MOTPeOH, BU3HAYCHOT 3aKOHOAABCTBOM, 3/IIHCHIOETHCS Y
TaKii MOCIIJOBHOCTI:

3 YCTAaHOBAMH OJTHAKOBOTO PiBHS Ta IHITUMH YCTaHOBAMH;
13 TPOMAJICBKMH OpraHi3allisiMH;
3 OpraHamy, siki 3711 CHIOIOTh JIep>KaBHUI KOHTPOJIb Y IEBHIN cdepi;
3 YCTaHOBAaMH BHIIOTO PIBHSI.
6. 3aTBepaKeHHs yNIPaBJIHCHKUX JOKYMEHTIB

6.1. 3aTBep/KEHHS YIPABIIHCHKUX JIOKYMEHTIB 3JIHCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiaay abo Haka3oM (B OKPEMHUX BHMAJKaX MPOTOKOJIOM) 3aKJIaay 13 3a3HAUYEHHSM Ha JIOKYMEHTI
rpuda 3aTBepHKeHHS, O(POPMIIEHOTO BIIMOBIIHUM YHHOM.

6.2. Hakazom 3akmagy 3aTBEpDKYIOTBCS IIOJIOKEHHS TPO CTPYKTYPHI  TIAPO3IUTH,
IHCTpYKILIi, NMpaBuia, NOPSAKUA Ta I1HIII JTOKYMEHTH HOPMAaTHBHO-IPAaBOBOTO a00 HOPMAaTHBHOIO
XapakTepy.

VY pasi 3aTBepIKEHHS JOKYMEHTa PIIIEHHSIM KOJIErialbHOTO Oprany rpu¢ 3aTBepaKEeHHs
cknagaerbest 31 cmoBa 3ATBEPIDKEHO (6Ge3 mamok), Ha3BW, AaTk 1 HOMepa JOKyMEHTa Yy
Ha3UBHOMY BiJIMiHKY.

3ATBEP/[’KEHO

IIpomoxon 3acioanns nedazociunoi paou
2iMHa3ii

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKiajly OCOOMCTO 3aTBEP/KYIOTHCS ITOKYMEHTH, IO HE MOTPEOYIOThH
JOJJATKOBHUX BKA3iBOK, 3aBJaHb HIOJO iX YNPOBA/DKCHHS a00 BHKOHAHHS (MOJIOXKEHHS (CTAaTyTH)
3aKJajay, MPOTOKOJH, aKTH, IJIAHW, 3BITH, KOIITOPHCH, INTATHI PO3IHUCH, MOCAJOBI IHCTPYKIII,
porpamMu, HOPMATHUBH TOIIIO ).

3ATBEP/I’KYIO

upexkmop 2imnasii

IHionuc Baacue im’a, IIPI3BUIIE
01.09.2021

111 6.3. Ilepenik BUAIB JOKYMEHTIB, 1110 MAlOTh OyTH 3aTBEP/XKEHI 3 MPOCTABISHHIM Tprda
3aTBEP/UKEHHS, BU3HAUAE 3aKJIaJ Ha MICTaB1 3aKOHOIaBCTBA 3 YHECEHHSIM B [HCTpyKILito.

7. IlinnucaHHs ynpaBJiHCBKHX JOKYMEHTIB

7.1. IlocanoBi 0coOu MIAMHUCYIOTh JOKYMEHTH Y MeXaX CBOiX NOBHOBA)KE€Hb, BU3HAYEHUX Y
CTaTyTi 3aKjiaay, MOJOXKEHHAX MPO CTPYKTYPHI MIAPO3AUIM, MOCAAOBUX IHCTPYKLIAX, HaKa3l Mpo
po3moaia 000B’A3KIB MK KEPIBHMKOM Ta MOro 3aCTyMHHKaMM TOIIO. Y 3a3HaYeHUX JOKyMEHTax
BU3HAYAETHCS TAKOX MOPAIOK MIANUCAHHS JOKYMEHTIB IHIIMMHM oco0aMH B pa3i BIJCYTHOCTI
KepiBHMKA 3aKJIaJy Ta MOCAJOBUX OCIO, sIKi YHOBHOBAXEHI IX MIIMTUCYBATH.

7.2. Tlignuc ckianaeThecs 3 Ha3BU MOCAAU OCOOM, SKa MIAMUCYE JOKYMEHT (MOBHOI — SKIIO
JOKYMEHT HaJpyKOBaHUH He Ha OJaHKY, CKOPOUEHOI — Ha JOKYMEHTI, HaIpyKOBaHOMY Ha OJaHKY),



ocobucToro mianucy, iHiniani (iHimiana iMeni) i npi3Buma. J{o3Bosserbes B pekBi3uTi «Ilinmucy
IICIIs Ha3BU NOCaAM 0coOU 3a3HAaYaTH BUCHE 3BaHHS, HAYKOBHIA CTYIIHb.

Jlupexmop zimnas3ii Ilionuc Bnacne im’a, IIPI3BHII[E

7.3.IIpu CTBOpEHHI JOKYMEHTIB MIANHCYETHCS OJMH NPUMIPHUK JTOKYMEHTA, SKHHA €
opuriHasioM. BUHSTOK CTaHOBIATH JA€AKI BUAW JTOKYMEHTIB (HAmpUKIa[g aKTH, JOTOBOPH, SIKi
CTBOPIOIOTHCS B KUTBKOX MPUMIPHHUKAX, KOKEH 3 SIKMX Ma€ CHIIy OpUTIHAIY).

7.4. Y pa3si HaJCKIIaHHS JOKYMEHTa OJJHOYAaCHO KITbKOM 3aKjiajaM (yCTaHOBaM) OJHAKOBOTO
a00 BHUIIOTO PiBHA KEPIBHUK 3aKJIa/y MiAMUCYE BCi HOTO MPUMIPHUKH.

7.5. JIea abo OimpIe MIAMHCIB MPOCTABISAIOTH, SKIIO 33 3MICT JOKYMEHTa BiJIIOBITAIOTH
KipKa oci0. IIpu npoMy mianucH mocajgoBUX 0cid po3MIIIYIOThCA OJIMH MiJl OJHUM BIINOBLAHO /10
MIIOPSIAKOBAHOCTI 0Ci0.

Jlupexmop cimnas3ii Iionuc Bnacue in’a, IIPI3BUHIIE
Knacnuii kepienuk Iionuc Bnacue im’a, IIPI3BHIIE

7.6. CiibHI IOKYMEHTH KUTHKOX 3aKJIaIiB IMiJMUCYIOThCS KePIBHUKAMH OJTHAKOBUX I0CAT
LUX 3aKI1aiB. [XHI miANHUCH pO3MILIYIOTHCS HAa OJJHOMY PiBHI 1 CKPIIUTIOIOTHCS MeYaTKaMu 3aKJIaJiB.

Hupexmop Byoeneuvkoi cimnasii im.I'.bocman  [upexmop Uyoeiicvkozo niyero Ne2
Hionuc Iniyian(u), npizeuuie Iionuc Iniyian(u), npizeuuie

7.7. JJokyMeHTH KoJerialbHUX OpraHiB (pill€HHS, MOCTAaHOBH) MIINUCY€E TOJIOBA
KoJIeTiaIbHOTO oprany. [IpoTOKOJ MiANMUCYIOTh TOJOBYIOUYHMI HA 3aCilaHH] KOJIEriaIbHOTO OpraHy 1
CeKperap.

T'onoea neoazociunoi paou Iionuc Iniyian(u), npizeuwie

Cekpemap neoazoziunoi paou Iionuc Iniyian(u), npizeuwe
7.8. JIokyMeHTH, CKJIaJIeH1 KOMICi€I0, MMUCYIOTh TOJ0Ba KOMICIT 1 BC1 WICHH KOMICI].

7.9. JIoKkyMeHTH, 0 MiJJIATal0Th 3aTBEPDKCHHIO (IHCTPYKIIii, TOJI0KEHHSI, ITpaBuia TOIIO),
MIUCYE MOcaaoBa 0coba, BiAMOBIAAIbHA 3a X MIATOTOBKY.

7.10. V pasi BiICYTHOCTI KEpIBHHMKA 3aKJIaJly, Ha3Ba MOCaad, NpPi3BUIIE, 1HIIamK (1HIiam
iMEeH1) sIKO1 3a3HAYE€HO Ha MPOEKTI JOKYMEHTa, WOTO MiANHUCYe 0co0a, siKa BUKOHYE ii 000B’SI3KH,
a0o i 3acTynmHUK. Y Takomy pa3i 000B’sI3KOBO 3a3HavyaroThes (pakTU4HA mocana, iHirmiamu (iHimian
iMeH1), pi3BHUIIE 0coOH, sKa MiAnucana 10KyMeHT. [Ipu n1boMy BUNIpaBICHHS BHOCATh PYKOTTHCHUM
a00 MalIMHOIMCHUM CIOCOOOM, SIKIIO JIOKYMEHT HEMOXXJIMBO IepeapykyBatu. He momyckaerbcs
i Yac MiAMUCAHHA JTOKyMEHTa CTaBUTH MPUHMEHHHUK «3a» 4i MpaBOOIUHY MOXHUIY PUCKY Mepe]
HA3BOIO MOCAJIH.

3acmynHuk oupekmopa IHionuc Bnacue im’a, IIPI3BUHIIE

JlonaBanHs 110 Ha3BU MOCaAM KepiBHHKA 3akiaay abo CaMOCTIMHOTO CTPYKTYPHOTO
MIAPO3LTY ClliB « Bukonyrouuii 0608’a3ku» abvo «B.o.» 301CHIOETHCS Ha MIICTaB1 HAKa3y.

7.11. dakcuMuIbHE  BIATBOPEHHS MIANMCY IOC3A0BOI  0cOOM Ha  OpraHi3aliifHo-
po3nopaIunX, (PIHAHCOBHX, OYXTaNTEPChbKUX JTOKYMEHTAX 3a JIOTIOMOT0I0 MEXaHIYHOTO abo iHIIOTro
KOIIIOBaHHS HE JIOIYCKA€eThCS.

7.12. Pe3onrortist — 11e 3poOneHuil mocagoBo0 0co00I0 HAMUC HA JOKYMEHTI, IO MICTHTH
CTHCJIMIA 3MICT IPUHHATOTO HEIO PIIEHHS 111010 BUKOHAHHS JOKYMCHTA.

Pe3omroriiss MaKkCUMaNbHO MOXKE CKIIAJaTHCA 3 TaKUX E€JIEMEHTIB: mpi3Buie(-a), BuacHe(-1)
iM’si(-eHa) BHUKOHaBLA (-iB) Yy JaBaJIbHOMY BIAMIHKY, 3MICT JOPYYEHHs, CTPOK BHUKOHAHHS,
0COOMCTHIA TIAMKC KePIBHUKA, JaTa.



Ilpizeuuie Bnacue im’a

Ilpowiy niozomyeamu npoexm 002060py
npo nocmauanus zazy 0o 25.05.2019
Ocooucmuii nionuc

Mama

HKHIO AOPYUYCHHA HAaAaHO KiJ'II)KOM nocagoBuM OCO6aM, IFOJIOBHUM BHUKOHABLEM JOKYMCHTA
€ oco0a, 3a3Ha4YeHa B PE30JIOIIIl MTEePIIO}IO.

Ha nmoxymeHTax i3 CTpOKaMd BHKOHAHHS, IO HE TMOTPEOYIOTh JOJATKOBHX BKa3iBOK, y
pe3osTronii 3a3Ha4ai0Th BUKOHABIIS, MIIHUC aBTOPA PE30JIIOLIi 1 Jary.

Pe3ononito mpocTaBisioTh PYKONUCHO O€3MocepeHbO Ha JOKYMEHTI HIDKUE PEKBIZUTY
«AJnpecart» mapajeabHO J0 OCHOBHOIO TEKCTYy ab0 Ha BUIBHOMY BIJ TEKCTY MICII y BEpXHIH
YacTHHI MEpHIOro apKylla 3 JMIBOBOrO OOKYy, ajle He Ha MOJi JOKYMEHTa, NMPU3HAYCHOMY s
MIIIITABAHH.

Sxmo Ha JOKYMEHTI HEMa€ BUIBHOTO MICI JUIS Pe30Jrolii ado JOKYMEHT TMiJiArae
MTOBEPHEHHIO, a00 11€ eIEKTPOHHUHN TOKYMEHT, TO PE30JIIOLII0 0(OPMIIIOIOTH HA OKPEMOMY apKyIli
a0o criemiaabHOMY OJaHKY, Ha TKOMY 3a3HA4ar0Th JaTy.

Jo Bx. Ne 123/01-10 Big 02.11.2021.
8. 3arajbHi BUMOTH 10 TEKCTY YNPaBJIiHCbKHX TOKYMEHTIB

8.1. TekcT ynpaBIiHCBKOTO JOKyMEHTA TIOBHHEH OYTH UiTKUM, KOHKPETHUM, JIAKOHIYHHM,
1HGOpMaTUBHUM Ta BIANOBIAATH opdorpagiuHuM, JEKCUYHUM, MOP(OIOTTYHUM, CHHTAKCHUHUM,
CTHJTICTUYHHUM, MTYHKTYAIlIHHAM HOPMaM.

8.2. TexcTt mOKyMeHTa IOBHMHEH CTOCYBATHCS TOTO THTAaHHS, SKe CGHOPMYIThOBaHE B
3aroJIOBKy JI0 TEKCTY, YiTKO BiOOpakaTH NMPHUYMHY W METy CTBOPEHHS JAOKYMEHTA, PO3KPHUBATH
CyTh KOHKPETHOT CIIPpaBH, MICTUTH apTyMEHTOBAaHI1 I0Ka31, BUCHOBKH, MPOTIO3HIII1.

8.3. Ilig wac ckyamaHHs JOKYMEHTIB BXKHBAETHCS NUIOBHH CTUJIb, JUIS SKOTO XapaKTCPHUM
HEUTpaJIbHUH TOH BHUKIAJCHHS, I030aBJICHUN OOpa3HOCTI, EMOIIIHHOCTI Ta IHAWBITYyaJbHHX
ABTOPCHKHX PHC.

8.4. Texct mokymeHTa O(GOPMIISIOTh y BUTJISAI CYIUIBHOTO 3B’S3HOTO TEKCTY, a00 aHKETH
4y TabJIuIIl, 00 MIJITXOM MOEAHAHHS ITUX GopM.

CyuinpHui 3B SI3HUH TEKCT JOKYMEHTa MICTUTh TI'pPaMaTHYHO 1 JIOTIYHO Y3TOJDKEHY
iHbopMalLlil0 PO YIPaBIIHCHKI Mii 1 BUKOPHUCTOBYETHCS IiJ] Yac CKJIAJAHHS OpraHizaliiHo-
PO3MOPSTINX JOKYMEHTIB.

CyuinbHui 3B’ SI3HUN TEKCT, K MPABUIIO, CKIIAJAE€THCA 3 ABOX YaCTUH. Y MepIiil (BCTYIHI)
YacTHHI 3a3HAyYaloTbes IMIJCTaBa, OOTPYyHTYyBaHHS ab0 MeTa CKJIaJaHHsA JOKYMEHTa, y Jpyrii
(3aKJIFOYHIM) YacTHHI — BUCHOBKHM, IIPOIIO3MINI, pIMIEHHS, INpOXaHHsI. B okpeMux BHmaakax
JOKYMEHT MOXXE ICJIs BCTYMHOI YACTMHUM MICTUTH MOTHBYBIBHY YacTHHY, B SIKIH
OOIPYHTOBYETHCS MO3UILLIS 3aKIIA1Y.

8.5. ¥V TekcTi H0OKyMeHTa, MiArOTOBIEHOrO BIAMOBIJHO 70 JOKYMEHTIB IHIIUX YCTaHOB 200
paHille BUAAHUX JOKYMEHTIB, 3a3HaYarOThCs MOT0 PEKBI3UTH y TaKil MOCIIIOBHOCTI: Ha3Ba BUAY
JOKYMEHTa, HaliMEHYBaHHs YCTAHOBM —aBTOpa JIOKyMEHTa, JaTa, peecTpalifHuii Homep,
3aroJIOBOK J0 TEKCTY.

Ipuknao

Haxaz Minicmepcmea oceéimu i nayku Yxpainu 6i0 25 uepensn 2018 poky Ne 676 «llpo
3ameeporcennsa Incmpykuii 3 0inoeoocmea y 3aknaoax 3a2anbHoi cepeonsboi oceimu»

8.6. TekcTu cKIagHUX 1 BENUKHUX 3a OOCATOM JIOKYMEHTIB (TIOJIOKEHHS, IIpaBHIIa,
IHCTPYKILi, OIS, 3BITH TOLIO) MOAUISIOTbCS Ha PO3JUIM, MIAPO3AUIH, MYHKTH, MIAMYHKTH.



[TyHKTH B TEKCTI HYMEpYyIOTbCS apaOChKUMHU LU(paMU 3 KParkKoi, a MAMYHKTH — apaOCbKUMU
udpa My 3 TyKKOH.

Po3niumi HyMepyroThCst pUMCHKUMU MUPPaMHU, a TAKOXK B OKPEMUX BUIIAKAX BOHU MOXKYTh
MMOJUIATHCS HAa TJIaBU.

8.7. ®opma aHKETH BUKOPUCTOBYETHCA Yy Pa3l BHUKIAJCHHS Yy IH(PPOBOMY ab0 CIOBECHOMY
BNl iH(popManii mpo oauH 00’€KT 3a meBHMM oOcsirom o3Hak. [locriiiHoO iH(pOpMali€ro B
aHKeT1 € y3arajibHEHI O3HAKH, 32 SIKAMH IPOBOJIUTHCS OMUC O0’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabimuna popma JOKYyMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIAJACHHS y IUPpoBOMY a0
CJIOBECHOMY BUTJISIZI iH(OpMAIIii PO KiTbKa 00’ €KTIB 3a PSIOM O3HAK.

3aronoBku rpad TaOMUIl MHUIIYThCS 3 BEJIMKOI JITEPH, MIA3aroJIOBKU —3 Majoi JITepH,
SKIIO BOHM CTAHOBJATh OJHE M€ 13 3arojoBKOM, 1 3 BEJIMKOI — SIKIIO I13aroJ0BOK Mae
caMocCTiitHe 3HaueHHs. Kpanku B KiHII1 3aT0JIOBKIB 1 MIJ[3ar0JI0BKIB rpad) HE CTaBIATHCS. 3ar0JIOBKU
1 MiA3aroJioBKU rpag Ta psAKiB TaOiWil MOBUHHI OyTH BUKIAJEHI IMEHHUKOM Y Ha3UBHOMY
BIIIMIHKY OJIHMHHM. Y 3arojloBKax 1 MiJ3arojioBKax psAAKIB 1 rpad TabauIll BXKUBAIOTHCS JIUIIE
3arajJbHOMPHUMHSITI YMOBHI TO3HAYEHHS 1 CKOPOUEHHSI.

Ne 3/n 11k Haszea 3axnady oceimu IHlocaoa Cmaorc, p.

1 2 3 4 5 6

I'padm Tabmui, sSKi pO3MILIYIOTHCS Ha KUIBKOX CTOpPIHKAaX, HyMepylooTbcs. Ha nmpyrii ta
HACTYITHUX CTOPIHKaX TaOJMIll 3a3HAYaIOThCS HOMEPHU rpad, a TaKoK Y BEpXHbOMY NPAaBOMY KYTI —
cioBa «IIpooBXXeHHS 10/1aTKay.

IIpoooesrcenns oooamka

1 2 3 4 5 6

8.9. V¥ 3akiaji TeKkCT Haka3y BUKIAMa€eThes Bin nepiioi ocoon — HAKA3YIO.

VY cHOuUbHUX PO3MOPATYUX JOKYMEHTaX BUKOPHCTOBYEThCS (opMa BHKIATy TEKCTY Bil
niepioi ocoon MHOKUHU — HAKA3YEMO.

VY mpoTokosiax 3acTOCOBYETbCA (opMa BHUKIALY TEKCTY Bl TPEThOi 0COOM MHOMKHHHU 3a
CXEMOIO:

CIIYXA/IH — BUCTYIIHJIH — BUPIIIIHIIA (YXBA/THJ/IH, IIOCTAHOBHIIN).

VY nucTyBaHHI 3acTOCOBYETHhCS (hopMa BHUKJIAQAy TEKCTY BiA mMeprioi ocoOW MHOKHHU
(BBaXKaeEMoO, HAJCUIIAE€EMO, MPOCHMO, MPONOHYyeMO) abo BiA TpeThoi 0coOW OJHUHU («3aKnao
3a2a1bH0i cepednboi oceimu He 3anepeyye», «3aKnad 3a2anbHoi cepeoHboi oceimu sax;cae 3a
HeooOXxioHe»).

VY noKyMeHTax, CKJIaJEeHUX MOCaJ0BOI0 0CO0O0I0 1 aapecoBaHMX KEPIBHUKY 3akiamy abo
CTPYKTYPHOTO MiApO3ALTYy (JIOTOBIHA 3amMCKa, MOSICHIOBAJIbHA 3aIlUCKa, 3asBa), 3aCTOCOBYETHCS
¢dopma BUKIJIQAy TEKCTY BiJ] epIIoi 0COOM OJHUHU (IIPOTIOHYIO, BBAXKAI0, IPOLTY).

9. Oco0.,1uBi BUMOT'H /10 CKJIAJAHHS IeAKMX BU/IiB IOKYMEHTIB
Haka3

9.1. Haka3 — po3nopsiiuuii  IOKyMEHT, SKUHA BHJA€ KEpIBHUK 3aKiIajJy Ha IpaBax
€TMHOHAYAJIBHOCTI Ta B MeXaxX CBOEI KOMIIETEeHIlii, 000B’SI3KOBUI /51 BUKOHAHHS MiAJIECTIMMHU.
Haka3u 3akimany mignmMcyroTbcs KEpPIBHUKOM 3aKiagy, a 3a HMOro BiICYTHOCTI —0co0o0r0, sKa
BUKOHYE HOTO 000B’SI3KHU, Ta PEECTPYIOTHCS B JKypHaJIaX peecTparlii Haka3iB.




[linroToBKY Haka3y MOXe IHIIIIOBaTH KEPIBHUK 3akiaay abo Oyab-sKUH CTPYKTYpHUI
MiAPO3aLT.

SIKmo iHiNiaTOpOM MIATOTOBKM Haka3y € CTPYKTYpHHH Migpo3[i, TO HEOOXiAHICTh HOro
BUJAHHS TOBHMHHAa OyTH OOIpyHTOBaHa B JOMOBiAHIM 3amucui. PimeHHs KepiBHMKa 3akKiany
BHUPAXXAETHCS PE3OJIIOLIEIO.

9.2. Bynp-skuii HaKa3, 332 BHHATKOM CIUTBHOTO, 0 POPMITIOIOTE Ha OJTAHKY HakKa3y 3akKiaiy.

9.3. 3MicT HaKa3y KOPOTKO BUKJIAJAETHCS Y 3ar0JIOBKY, SIKHH MOYMHAETHCS 3 MPUAMEHHHUKA
«[Ipo» 1 cKIalaeThcs 3a JOMOMOTO0 BiIiECTIBHOTO iMeHHUKA («IIpo 3ameeposicenns...», «Ilpo
66e0eHHA...», «IIpo npuimamms Ha pooomy...») abo imeHHuka («llpo niocymku...», «llpo
Kaoposi NUmManHs...»).

9.4. CtpykTypa TEKCTYy Haka3zy, SK MPaBHJIO, CKIAJAETHCS 3 JBOX YACTHH — KOHCTATYHOUO1
(mpeamOynu) 1 pO3NOPSAAUOI.

VY KoHCTaTyrouil 4acTHWHI 3a3HAyaloThCs IMiAcCTaBa, OOIPYHTYBaHHS abO MeTa BHJIAaHHS
Haka3y. 3a3HaueHa YaCTMHA MOXe MouynHatucs 31 ciiB «Ha eukonannay, «3 memoroy tomo. SKio
JOKYMEHT BHJA€ThCS HA MIACTaBl IHIIOTO PO3MOPSIAYOrOo JOKYMEHTa, Y KOHCTAaTYIOYill 4acTHHI
3a3Hayvyal0ThCd Ha3Ba BUIY IIOIO JOKYMEHTa, MOro aBTOp, JaTa, HOMep Ta 3arojioBok. Kpamka B
KIHI[l KOHCTATyIO4Y01 YaCTUHH HE CTaBUTHCSI.

Koncraryroua gactiHa Moke OyTH ONYyIIEHA, SIKIIO PO3MOpsI4a YacTHHA He MoTpedye
OOTrpYHTYBaHHS, HAIIPUKIIA] y HaKa3ax 3 KaJ[pOBUX MUTaHb (0COOOBOTO CKJIany).

9.5. Po3nopsiiua 4acTHHA HaKa3y MOYMHAETHCS JIIECTIOBOM, K€ JPYKYETHCS 3 HOBOTO DSIKa
BEJIMKUMU JIiTepaMu 0€3 BIICTYITY Bif JIIBOTO TOJIA 1 JIAMOK, MICIIS YOTO CTABUTHCS JIBOKPAIIKA.

9.6. Po3mopsiqua 4YacTWHAa TMOJUIAETHCS HA IYHKTH 1 TWUITYHKTH, $KI HYMEPYIOTHCA
apabcbkumu 1MdpamMu. Y KOKHOMY TYHKTI TOBHHHI OyTH 3a3Ha4yeHl BHKOHABI (CTPYKTYpHI
Migpo3Aiii abo KOHKPETHI TMOCajoBi O0COOM), KOHKPETHI 3aBJaHHs (IOpPYYeHHS) 1 CTPOKH iX
BUKOHaHHS. BukoHaBIl MOXyTh OyTH Ha3BaHI TaKOX Yy3araJlbHEHO, HANPHKIAI: «II€IaroTTYHUM
MpaliBHUKaM 3akiany». [Ipy mboMy He 3aCTOCOBYETHCS HAllMCAHHS HEKOHKPETHHX JOPYUYCHb, SKi
MICTSITh CJIOBA: «IIPUCKOPHUTHY, KIOJIIIITUTHY», AKTHBI3yBaTH», «3BEPHYTH YBary» TOIIO.

9.7. YV Haka3zax 3 KaJIpOBUX MUTaHb (0COOOBOT0 CKIIaAy) PO3MOpPsAYa YACTUHA MTOYMHAETHCS,
AK TIpaBWIo, 3 giecnoBa y opwmi indinitusa: «[IPHHHATH», «ITPH3HAYHTHy,
«IIEPEBECTH», «3BILIBHUTH», «BLUIPA/TUTH», «HAJATH», «OI'OJIOCHTH» Tomio.
Jlami 3a3Ha4yaroTbCsl BEIMKMMHM JITEpaMH TPI3BHUINE MPAIIBHUKA, HA SIKOTO TOMIUPIOETHCS JIist
Hakasy, 1 MaIMMU — HOTO iM’s Ta 0 0ATHKOBL.

@opMmyIOBaHHS MYHKTIB TMOBHHHI OyTHM YITKMMH, KOHKPETHHUMH, BIONOBiIaTH HOpMam
Konexkcy 3akoniB npo npairro Ykpainu (K3nll) abo iHIImm npaBoBUM akTaM.

VY pasi npuiiManHsa a00 3BUIbHEHHs MpalliBHUKA 3a3HAYal0ThCS MOBHA J1aTa (YUCIIO, MICSIIb,
piK) (haKTUYHOTO BUXOAY MpalliBHUKA HA POOOTY (IIPUIMMHEHHS TPYAOBUX BIJHOCHH), PO3MIPH HOTO
MOCAI0BOTO OKJIAAY BIAMOBIIHO JI0 MITATHOTO PO3IMHKCY, HAT0ABOK Ta JOTIAT.

VY KOKHOMY MYHKT1 Haka3y 3 KaJIpOBUX MHUTaHb (0OCOOOBOTO CKJIaay) 3a3HAYa€ThCA MiCTaBa
0JI0 Moro BUAaHHA (3asBa MpalliBHUKA, KOHTPAKT, JOMOBIIHA 3aMUCKa, PIIEHHS aTecTalliifHOi
KOMICIi TOII10).

Haxka3u 3 kagpoBux nuTaHb (0COO0BOTO CKiaay) opOpPMITIOIOTh Y BUTIISAL IHAMBITYaTbHUX
(cToCyrOThCS OJHOTO MPAIIBHUKA) 1 3BEIEHUX (CTOCYIOTHCS KUTHKOX MPAIlIBHUKIB).

VY 3BeAeHMX Haka3zax 0 pPO3NOPAIUOi YAaCTUHU BKIIOYAKOTHCS IMYHKTH, IO MICTATh
iH(OopMalito, y Takii MOCIIAOBHOCTI: IPUHHATTS Ha poOOTy (ciyxOy), NepeBeeHHs, 3BUIbHEHHS.
VY Mexax HuX MYHKTIB MIAMYHKTaMU 3a3HA4aloTh MPi3BUINA MPaLiBHUKIB 32 andasitom. [Ipu npomy


https://zakon.rada.gov.ua/laws/show/ru/322-08

JI0 OJTHOTO 3BEJCHOTO PO3MOPSIIYOro JOKYMEHTa HE MOXKYTh BKIIFOUATHCS MYHKTH 3 iH(OpMaIi€to,
sIKa 3T1IHO 13 3aKOHO/IaBCTBOM MA€ Pi3Hi CTPOKHU 30epiraHHsl.

9.8. ITicns mianmucaHHs HaKa3y 3MIHUA O HHOTO BHOCSITHCS JIUINE IUISXOM BHJAHHS HOBOTO
HaKa3zy Ipo BHECCHHS 3MiH.

SIKmo Haka3oM BiAMIHSETHCS TMOTEPENHIN Haka3, y pO3MOPSAUIA YaCTHHI 3a3HAYAETHCS
IIYHKT, SIKAH TIOBUHEH [TOYMHATHCA 31 CITiB: «Busnamu makum, wio 6mpamue YuHHicmes, ...».

9.9. OcTaHHill MyHKT HakKa3y y pas3i mOTpeOM MOXe MICTHUTH pIilIeHHS MpO MOKIAJECHHS Ha
CTPYKTYpPHUH TiIpo3ai1 a00 1ocanoBy 0co0y GQYHKITIH 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKas3y.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO MIAMUCAHHS 1 peecTparlii, Ko B TEKCTI HE
BCTAHOBJICHO 1HIII1 CTPOKH.

9.11. 3 Haka3oM 3 KaJIpOBHX MHUTAaHb (OCOOOBOTO CKIIaAy) OOOB’SI3KOBO O3HAHMOMITIOIOTH
3raJlaHix y HbOMY OCi0, SIKI Ha MEepIIoMy MPUMIPHUKY AOKYMEHTa YU Ha CIIELIAJIbHOMY OJIaHKY
MIPOCTABJISIOTH CBOT MIJMKCH 13 3a3HaYCHHSIM J1aTU O3HAOMIICHHSL.

9.12. Haka3u HyMepyIOThCS B TIOPSAIKY iX BUJAAHHS B MEXKaX KaJICHIapHOTO POKY.
9.13. V¥ 3akyaii CTBOPIOIOTHCS TaKi BUIAW HAKa3iB:
HaKa3¥ 3 OCHOBHOI JisSUTBHOCTI 3aKiaay — Ne 2-0;
HaKa3| 3 aJIMiHICTPAaTHBHO-TOCITOAPCHKUX MATAHb 3akiaay — Ne 2-r;
HaKa3M 3 KaJpOBUX MMUTaHb 3aKJIay TPUBAIOTO CTPOKY 30epiranns — Ne 2-k/Tp;
HaKa3W 3 KaJpOBHUX MUTaHb 3aKJIaJy TAMYACOBOTO CTPOKY 30epiranust — Ne 2-k/TM;
HakKa3W 3 pyXy yYHIB/BUXOBAHIIIB 3akiaay — Ne 2-y.

IIpoTokoa

9.14. TIpoTokoya — JOKYMEHT, Yy sIKOMY (hiKCyeThCs mepeOir BeIeHHs 3aciaHb, YXBAJICHHS
pIIIEHb JOPATIMMH Ta KOJICTIAJIbHUMHU OpraHaMu, KOMICIIMH TOIIO.

[IpoTokonu 3aciaHb MENAroriYHUX paj, IHIIAX JOPaAuyuX Ta KOJICTIAIBbHUX OpPTaHiB
CKJIQZIAIOThCS B CTHUCIIN Gopmi. Y MPOTOKOJI, CKIAACHOMY B CTHCITIA (popMi, PIKCYIOTHCS JIHIIE
MPUAHATI pilIeHHs 0e3 AeTaiizaiii nepediry oOroBOpeHHs MUTaHHS.

VY pa3i motpebu 3a pilleHHSAM 3arajdbHUX 300piB (KOH(EPEHIli) KOJIEKTUBY MPOTOKOJHU
3arajabHUX 300piB (KOH(EpEeHIlii) KOJIEKTUBY MOXKYTh CKJIaJJaTUCS Y MOBHIM Gopmi.

9.15. Hymepariiss mpoTOKOJIB 3acilaHb MEJaroriyHoil paju BEAEThCS Y MeXaX HaBYAILHOTO
POKY, IPOTOKOJIIB BHOOPHHUX OPraHiB — y MEXax IX TOBHOBaKEHb.

HymMmepaltiss TpOTOKOJIIB BEAETHCSI OKPEMO 3a KOXKHOI TPYIOI IPOTOKOJIB 3acigaHb
BIJIOBIIHOTO KOJIETIAIbHOTO OpraHy.

9.16. /laTor0 IpOTOKOJTY € aTa MPOBEACHHS 3acCiIaHHS.

3arojIoBOK JI0 TEKCTy MpPOTOKOJIY Mae BigoOpaxaTu BHJ 3acigaHHa (Hapana, 300pw,
KOH(epeHIIis Tolo) abo KojeriaabHOI MIsIbHOCTI (KoMicis, paja, 300pH, poboua rpyma Tomo) i
BKJIOYATH Ha3BY BUAY TIOKYMEHTA.

Tekct MPOTOKOJY CKIIAAA€ThCA 31 BCTYHHOI Ta OCHOBHOI YaCTHH.

VY BCTymHIM 4YacTHHI NPOTOKOJY 3a3HA4yaloThCs MpI3BUINA Ta IHIIANKM ToJIOBH abo
roJIOBYIOUOTO Ha 3acifaHHi, 300pax TOIIO, CEKpeTapsi, 3alpoIIeHUX, a TAKOXK MPUCYTHIX 0Ci0.



VY pa3i noTpebu 3a pilIeHHSM BIAMOBIAHOTO OpPraHy Yy CHHCKY HMPHUCYTHIX 3a3HAYAIOTHCS
MOCaIH 3apolICHUX OCi0 Ta HallMEHyBaHHS yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX mepeBuurye 15
0ci0, 3a3HaYa€THCS 1X 3arajbHa KUIBKICTh 3 MOCHJIAHHSM Ha CIIUCOK, IO OJAETHCS A0 MPOTOKOIY.

9.17. BcrynHa 4YacTMHa MICTHTh TOPSAOK JEHHHIA: TEpellik pOo3riIsHYTHX Ha 3acimaHHi
nuTaHb. [lopsiiok NeHHMIA TOJa€THCS HAIPHUKIHII BCTYITHOT YaCTHHH.

CnoBa «llopsimox JeHHUWI» OPYKYIOTBCS Bil MeXi JIIBOTO TOJS, MICIHS HHUX CTaBUTHCA
nBokpanka. KokHe mHTaHHS HyMepyeTbcs apaOChKUMHU IU(paMu 1 JIpPYKyeTbCs 3 ad3aiy.
@opMyBaHHs IUTaHb y NOPSAKY JEHHOMY IIOYMHAETHCS 3 NpUMEeHHUKA «IIpo».

9.18. OcHoBHa 4YacTHMHAa TPOTOKOJIY CKJIAAEThCS 3 PO3IUIIB, SKI MalOTh BIAMOBITATH
MIyHKTaM MOPSAKY A€HHOTo. Po3ainmum HymepyroTbes apaOCbKUMH Udpamu 1 OyIyrOThCS 32 TAKOIO
CXEMOIO:

tst ctuciioi hopmu nipotokois: «CAYXAJIHU - YXBA/ITH/TH»;
11 noBHO1 popmu nnpotokoiniB: «C/IYXAJIH - BUCTYITIHIH - YXBA/THIIA .

[Ticns cnoBa «CJIYXAJIN» 3 HOBOTO psA/ika 3a3HAYAIOTHCS MPI3BUIIE Ta iHIMiaMM (HIITiaT
IMEeH1) KOXKHOTO JI0TIOBigayva.

VY noBHii Gopmi mporokoity micns cinoBa «BUCTYIIUIIN» dikcyroTbes BUCTYIU THX OCIO,
SIK1 B3SUTM y4acTh B OOrOBOPEHHI JIOTIOBi1 (MUTaHHS MOPSAKY JeHHOro). Buctynu odopmitoroTecs
B TIPOTOKOJI 13 3a3HAYCHHSM TI0CaJ, MPI3BUII Ta IiHImiamiB (iHiiamy), IMEH OMOBIgaviB Yy
Ha3MBHOMY B1IMIHKY, BUKJIQJICHHSM 3MICTY BUCTYITy a00 UTaHHS, BIIMOBIA1 Ha HBOTO.

9.19. TekcTu BUCTYITIB y MPOTOKOJII BUKJIAIAIOTHCS Bl TPETHOI 0COOH OTHHUHHU.

Tekctr abo Te3u AOMOBIMI, OPOpPMIIEHI SK OKpeMi JOKYMEHTH, O TEKCTY MPOTOKOIY HE
BKJIIOYarOThCA. [licist BimoMocTel mpo JOTOBifada CTaBUTHCA THpPE 1 3a3HavaeTbes «Tekcm
00n08i0i 000acMbC 00 RPOMOKOIYY.

[Ticns cnoBa «YXBAJIMJINY ¢ikcyeTbest TpUTHATE PIIICHHS 3 0O0rOBOPIOBAHOTO MUTAHHS
MOPSIKY JIGHHOTO, SIKe Ma€ BKJIFOUATH CKJIAQJIOBI, IO BIIMOBINAIOTH HA TaKi MUTAHHS: KOMY, IO
3pOOUTH 1 B IKHH CTPOK.

Y pa3i KO TpUAMAEThCS PIMIEHHS TPO CXBaJICHHS, IOTOPKEHHS, 3aTBEPDKCHHS
JIOKYMCHTa, SIKHH OOTOBOPIOBABCS Ha 3aciaHHi, IEH JOKYMEHT IOJAEThCS 1O IMPOTOKONIY. 3a
HAasBHOCTI IHIIUX JOKYMEHTIB, III0 PO3TISAAIMCA Ha 3acigaHHl Ta (akT 0OTOBOpPEHHS SKHUX OyIJIO
3a)ikCOBAaHO B TEKCTI MPOTOKONY, BOHU HYMEPYIOTbCA apaOChKUMH IHdpaMu. Y BiIMOBIAHHX
MyHKTaX MPOTOKOJIY MPOCTABJISIFOTHCS MOCUIIAHHS Ha I1i JIOJIATKH.

[IpoTtokon migmucye TroJIOBYIOUMH Ha 3acilaHHi KOJIeriajJbHOro (J0paadoro) opraHy Ta
cekperap (3a HasiBHOCTI). [IpoTokou 3acimanb KOMICii MiAMUCYIOTh YC1 WIEHH KOMICii.

JIncTm

9.20. JIuctu cknanaroTbecs 3 METO OOMIHY IH(OpMAIli€0 MDK 3aKIaJOM Ta OpraHamu
JIep>KaBHOT BJIaJIM, OpraHaMu MICLIEBOTO CAMOBPSTyBaHHs, 1X MOCaJ0BUMH 1 CIIY’)KOOBUMH 0COOaMH,
3aKJIa/laMH, YCTaHOBaMH, OpraHi3alisiMi Ta iHIMUMH (QI3UYHUMH 1 FOPUAMYHUMH 0COOaMU.

9.21. bnanku MUCTa MalOTh TaKl PEKBI3UTH:

HallMeHyBaHHsl 3aCHOBHHKa (3aCHOBHMKIB) 3akjaay (Hampukiaj, birornepkiBcbka MichKa
paa);

IIOBHC HaﬁMeHyBaHHH 3aKjiagy BiIll'IOBi,Z[HO A0 YCTAaHOBYHUX IIOI(YMCHTiB;

JIOBIZIKOBI JlaH1 Mpo 3akjaj (MOINTOBA aapeca, HOMEpU TenedoHiB, (akciB, paXyHKIB Y
0aHKy, aapecy eNeKTPOHHOI MOLITH TOLIO).



9.22. PexBi3uTH TUCTA: JaTa, peecTpaliiHuil iHAEKC, TOCHUIIaHHS Ha peeCTpallifHuN 1HAEKC 1
JaTy JIOKYMEHTa, Ha SKW HAJA€ThCS BIAMOBIAL (3a MOTpeOH), aapecar, 3arojoBOK 10 TEKCTY,
TEKCT, BIIMITKA IMPO HASBHICTH JIOJATKIB (32 MOTPeOH ), MIAMKC, BIAMITKA PO BUKOHABIIS.

9.23. Jlatoro mnmcra € jmata MOro MiANMUCAHHA, sfKa Mae 30iraThcs i3 JaToro peectpaiii
BUXI1THOT KOPECTIOH ICHII].

9.24. Tekcr nmcTa BUKIAJAETHCS BiX MEpmioi 0COOM MHOXXWHU 3 BUKOPUCTAHHSM CIIB:
«RpPOCUMO NOGIOOMUMU...», «PO3’ACHIOEMO, WO...». 3a3BUYail y JMCTI NOPYUIYETHCS OJHE
MTUTAHHS.

AKT

9.25. AKT — TOKYMEHT, CKJIaJICHHI TPYIIOI0 OCi0 IS 3aCBiTYEHHS BCTAHOBIICHUX (aKTiB abo
MoJi. AKTH O(OPMITIOIOTECS 3a pe3ysbTaTaMu peBi3ii (HiHAHCOBO-TOCIOAAPCHKOT MISTTLHOCTI, M1
4yac NpUMMaHHA-TIepeIaBaHHs CIIpaB, CIUCAaHHS MaliHa TOILO.

9.26. JlaToro akTa € jaTa HOro CKJIaJeHHS.
9.27. TekcT aKTa CKIAMAETHCS 31 BCTYIMHOI Ta KOHCTATYIHOYO1 YaCTHH.

VY BCTymHIN YacTHHI 3a3HAYAIOTHCS MIJACTaBU JJIsl CKJIAJIAHHS aKTa Ta Ha3UBAIOTHCS OCOOH,
SIK1 CKJIAJTH aKT a00 OyJIM MPUCYTHI PU IBOMY.

VY KoHCTaTyro4iif 4aCTMHI BHMKJIAJAIOThCSA CYTh, 3aBJaHHS, XapakTep BHUKOHAaHOI poOOTH,
BCTAHOBJICHI (paKTH, MPOMO3MIli Ta BUCHOBKUA. KOHCTaTryroya yacTuHa MOXKe O(QOPMITIOBATHCS Yy
BUTIAA] TaOIUIII.

Y KiHIII TEKCTy aKTa 3aluCyIOThCS JlaHl TPO KUIBKICTh NPHUMIPHHKIB aKTa Ta ix
MICIIE3HAXOHKEHHS.

9.28. AKT miAMKMCYIOTh yCi 0CO0H, sIKi Opajii ydacTh y HOTo CKIaJdaHHI.

Oco0a, sika Mae 3ayBaXKEHHS J0 3MICTY aKTa, MIAMUCYE WOTO 1 BUKJIAJA€ CBOIO TYMKY Ha
OKPEMOMY apKyIiIi, SKUW JOAA€THCS 10 aKTa.

9.29.V pa3i 3MiHM KepiBHHKA 3aKkiajay abo BiANMOBiaIbHOI 0COOHM, TpHIMaHHS-
nepeaBaHHsl JIOKYMEHTIB 1 CIpaB 3IIMCHIOETBCS 332 TUIOBUMHU (DOpMamMH akTiB, HaBEICHUMH B
dooamkax 10-12.

10. 3acBigueHHsI Komiii Ta BUTATIB CJIY’KO0OBUX JOKYMEHTIB

10.1. Baknag Mae mpaBoO 3acBiAYYBATH KOTMIi JOKYMEHTIB, IO CTBOPIOIOTHCS y HBOMY, 3a
BUHSTKOM KOTIii JOKYMEHTIB, SIKi BIANOBIIHO JO 3aKOHOJABCTBA MOTPEOYIOTh 3acBIAUEHHS B
HOTapiaJbHOMY TOPSIKY.

10.2. Komii 1OKyMEHTIB IHIIUX YCTAHOB MOKYTh BUTOTOBJISITUCS 1 3aCBIIUYBATUCS 3aKIIAJIOM
y TaKHX BHUITJKAX:

Ha BUMOTY CyJIOBHUX Ta IHIIHUX IPABOOXOPOHHUX OPTaHiB;

JUIs BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKiaji (1] 4ac BUPIMIEHHs MUTaHb MIOJ0 MPUHMaHHS
rpoMajgsiH Ha poOOTy, HaBYaHHS, 3acBIUEHHS IX TPYJOBMX, XKHUTJIOBHUX Ta IHIIMX MpaB Yy
B3a€MOBIIHOCHHAX 3 yCTaHOBOI0). Hampukiaza, 3akiax Moke€ BUTOTOBUTH 1 3aCBIAYUTH KOIIIO
JWIIIOMA TpaliBHUKA, KA NOTIM OyJie MimuTa 10 Horo 0co00BO1 CIipaBy.

10.3. J103BOIsIETbCS BUTOTOBIISATH KOIIiFO 13 3aCBiMYEHOT KOTMIl JOKYMEHTA, SIKIIIO OpHTriHAl
BIZICYTHIl 2060 HOro oTprMaTH HEMOXKIIHBO.

10.4. Konii TOKyMEHTIB BHTOTOBJISIFOTbCS 1 BHJAIOTHCS HAa BUMOTY IHIIMX YCTaHOB a0o
IpOMaJsiH 3 JO03BOJY KEpiBHUKA 3aKiaay, HOro 3acTyMHHUKIB a00 KepiBHHKAa CTPYKTYPHOTO
MIAPO3ALTY 3aKIay.



10.5. Komnist jokymMeHTa MMOBHWHHA BiANOBIAATH OPUTIHATY, TOOTO MOBHICTIO BIATBOPIOBATH
iH(OopMarito opuriHamty i Bci HOro 30BHINIHI O3HAKH a00 1X YaCTHHY.

10.6. He nomyckaeTbCsi BHUTOTOBISATH KOMil JOKYMEHTIB 3 HEpO30IpIMBUM TEKCTOM,
MTYUCTKAMU, IPUIIHICAMU Ta IHIIUMHU HEOOYMOBJIEHUMU BHUIIPABIICHHIMH.

10.7. Konist HaOyBae IOPUAMYHOI CHJIM JMIIE B pas3i ii 3acBiM4eHHS B YCTAHOBICHOMY
MOPSTIKY.

Hamuc mpo 3acBimdeHHs KOITii CKIaa€eThes 31 CliB «32i0H0 3 opuzinanomy, Ha3BU TIOCAITH,
0COOMCTOrO MiANmHUCy 0CO0H, sIKa 3acBiquye KOMiro, il iHimiamiB (iHimiany iMeHi) Ta Mpi3BUINA, HaTH
3aCBiUEHHS KOITii.

Hamuc mpo 3acBimueHHs KOIii CKPIIJTIOETHCA BIIOMTKOM TEYATKW 3akKiaay abo mMmedyaTKu
«Jlms xomiity.

VY Bumajgkax, BU3HAUEHUX 3aKOHOJABCTBOM, KOIIIi JOKYMEHTIB 3aCBIAYYIOTHCS BIAOUTKOM
MeYaTKHU 3aKjany.

Ha nuuboBomMy 0oLl y BEpXHbOMY MpaBOMy KyTi HEpUIOTO apKylla JOKyMEHTa
MPOCTaBIAETHCA BigmiTka «Koris.

10.8. Cropinku Komii JOKYMEHTIiB (32 BHHITKOM THX, IO MaOTh OJWH apKyIl)
HYMEPYIOTHCS 1 BIIMITKA TIPO 3aCBITYCHHS KOIIii MOYKE JOTIOBHIOBATUCS BIIMITKOIO «Bchoro B Kotii

apk.». 3a pIIeHHSIM 3aKjiaay ado Ha BUMOTY YCTAHOBH, SIKI HATAETHCS KOS JOKYMEHTA,
JIOTTYCKAEThCSI 3aCBIUYBATH KOMIT JOKYMEHTIB MOAPKYIITHO.

10.9. ApxiBHi KOIIii Ta BUTSITH 3aCBIAYYIOTbCS BIAMOBITHO 10 dodamkie 13, 14.
10.10. 3anexHo Big crmocoO0y BUTOTOBJICHHS KOTIIT OAUISIOTh Ha (JaKCUMUTBHI 1 BUTBHI:

1) pakcuMinbHiI  KOMmil BHUTOTOBISAIOTHCS 3a  JOMOMOTOI0  3aC00iB  KOIIOBAJIbHO-
PO3MHOXYBJIBHOI TEXHIKH, y TOMY 4YHCIl OaraTo(QyHKI[IOHAIBHUX TMPUCTPOIB, IO TOYHO
BIITBOPIOIOTh YCi 30BHINIHI O3HAKH, XYyJOXXHI 0COOIMBOCTI O(OPMIICHHS pPEKBI3UTIB, iX
po3TantyBaHHs (BKJIFOUAIOYH ITIAMUC Ta MeYaTKy) a00 4acTUHY iX;

2) ocoOuCTHI MAMKUC MOCaA0BOI 0COOHM, sSKa IIaImUcaga OpUriHal JTOKyMEHTa, MOXE OyTh
BIICYTHIM Y pa3i HaJCWJIaHHS KOMIM IHIIMM yCTaHOBaM abo0 SKIIO KOIs BUXIJIHOTO JOKYMEHTa
3aJIMIIAETHCA Y AUIOBOCTBI 3aKIIay;

3) Ha KOINISIX BHUXITHOTO MOKYMEHTA, IO 3aJHINAIOTHCS Y IUTOBOACTBI 3aKiamy, TEKCTH
OJIaHKIB MOXKYTh HE BIITBOPIOBATHCS, a 3a3HAYATUCS MAIOTh JIMIIE JIaTa MiAMUCAHHS JOKYMEHTA Ta
HOro peecTpamiiHui 1HACKC, Mmocaaa ocoOu, sSKa 3acBiqumiia KOmiro, ii 0coOMCTHH miammc, aara
3aCBIIYCHHSI Ta BIIOUTOK MEYATKHU CITY>KOH JIIJIOBOJCTBA, HATIPUKIIA/:

Hama, inoexc

Texcm ookymenma

Pexkegizum «llionuc» (6e3 ocobucmozo nionucy)
32i0n0 3 opucinanom

Ilpogionuii cneyianicm 6i00iny 0inoeoocmea
Iionuc, iniyianu (iniyian imeni), npizeuuye
Biooumoxk neuamku 8i00iny dinoeoocmea
Mama

Ha xomisix BUXiTHUX JOKYMEHTIB, 1110 3aJIUIIAIOTECS Y JALJIOBOJICTBI 3aKjIaay, MOBUHHI OyTH
B3 MMOCAJ0BHUX 0OCi0, 3 IKMMU BOHH IOTO/KCHI, Ta Bi3U BUKOHABIIIB.



@dakcUMUTBbHI KOTIii, M0 MICTATh (PaKCUMUIbHE BIITBOPEHHS MiINHCY MOCATOBOI 0coOHM i
MPU3HAYCHI JIMIIE Il BHYTPIIHBOTO KOPUCTYBAHHS Y 3aKiafl (HampHKiIaz Komii Haka3iB, IUJIAHIB,
MIOJIOKEHB TOIIO), HE TIOTPEOYIOTH JI0IATKOBOTO 3aCBiUYCHHS;

5) BUIbHI KOTIi BUTOTOBIISIOTHCS HIISIXOM TEpeIpyKyBaHHS a00 MEepenucyBaHHS OPHUTIHATY
JOKYMEHTa, IO TMOBHICTIO BIATBOPIOIOTH WOTrOo iHQOpMaIilo, aje He aOCONIOTHO TOYHO
BIITBOPIOIOTH MOTO 30BHIMIHI O3HAKH (IIPU(T, PEKBI3UTH OJIaHKA, MIAMKC, TIEYaTKy TOMIO).

10.11. Butar 3i cmy)KOOBOro JOKYMEHTa BHUTOTOBIISIETHCS, SIKIIO HEMae HEOOXiTHOCTI
BHUTOTOBJISTH KOITiF0. BUTAT 0opMITIOETECS Ha 3arajilbHOMY OJIaHKY 3aKiIaay i3 JOTPUMAaHHIM TaKHX
BHMOT

y Ha3Bl1 BUAY JOKYMEHTA 3a3HAYAETbCS: «UMA2 3 HAKA3Y», (GUMAZ 3 NPOMOKOTIY);
BIITBOPIOETHCS TIOBHICTIO BCTYITHA YaCTUHA (SIKIIIO BOHA €) CIIY’)KOOBOTO IOKYMEHTA;

3 OCHOBHOI YaCTMHM TEKCTY JOKYMEHTa BUIIUCYETbCS TOW IYHKT, 1HQOpMAIis SKOTro
HeoOXiIHa;

BIATBOPIOEThCA peKBI3UT «Ilinmucy (6e3 0coOUCTOro MiANUCY);
MIPOCTABISAIOTHCA BIAMITKA MPO 3aCBIUEHHS KOIIi Ta BIIOMTOK MeYaTKy (3a HEOOXIJHOCTI).

Butsaru 3 mpoTOKOIB 3acBiguye CeKpeTap, SIKAW CKIaJa€ TPOTOKONHM 1 3AIACHIOE iX
30epiraHHs, 3 HaKa3iB — MOCaJ0Ba 0co0a, sika BIAMOBIIAE 3a iX 30epiraHHs.

10.12. Oco6nuBiM BHIOM KOMii JOKYMEHTa € JayOiiKaT — MOBTOPHO —OQOPMIICHHIA
CIIy’)kOOBUM JTOKyMEHT ISl BUKOPUCTaHHS 3aMiCTh BTPAuy€HOTO0 YM TMOLIKOJKEHOTO OpPUTIHATY
(mumiaoMa, CBIIOLTBA, TPYIOBOT KHIKKH TOIIIO), [0 MA€E TaKy camy IOpUAUYHY CUITY.

JlyOnikaT BHTOTOBISIETBCS HAa TaKOMY CaMOMy OJIaHKy, 110 ¥ OpWTiHaJI, Ta MICTUTh
iH(bopMartito, aHamoriuyny iHbopmarlii B opurinaii. Ha HboMy NpoCTaBsSIOTHCS BIZOUTOK MEYaTKH
3aKiIaay 1 MAMHCH TOCAZOBHX 0CI0, sSKi MawTh MPaBO MIAMKCY HUX JOKYMEHTIB Ha MOMEHT
obopmiteHHsT ayoOmikata. Ha mayOmikaTi mpoOCTaBISIETBCS Yy NMPABOMY BEPXHBOMY KYTI BiAMITKa
«/Ayonikamy.

I11. OPTAHI3ALIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA TJOKYMEHTIB
1. Bumoru moao opraui3anii J0KyMeHT000iry Ta BU3BHA4YEHHSI Oro o0csry

1.1. Oco0a, BigmoOBigaJibHA 3a OpTaHi3aIlil0 JIIIOBOJACTBA Yy 3aKkjiaji 3JIHCHIOE TEPBUHHE
OTIpAIlFOBaHHS JIOKyMEHTIB, IO HAIIMIUIA JIO 3aKiaay, iX TONEPeqHid pOo3IIIsl, PeecTpailito,
nepeaadyy KEpiBHUITBY Ha pO3IJIsi, IepeJadyy BHKOHABIIM. [liciss BUKOHaHHS JIOKYMEHTH
JOJTY4al0ThCS JIO CIIPaB.

1.2. lokyMeHTH He3ale)XHO Bif cmocoOy dikcamii Ta BiATBOpeHHS iHQOpMAIi MarTh
MPOXOJUTH Ta OMPAILOBYBATUCS Yy 3aKJIaJl HA €IUMHUX OpraHi3amiiHUX Ta MPaBOBUX 3acajax
oprasizaiii J0KyMeHTOOOIry.

1.3. IligpaxyHOK KUIBKOCTI JOKYMEHTIB Yy 3akjaji 3JIHCHIOETbCA 3a peecTpaliiHuMU
(dbopmamu BX1THUX, BHYTPIIIHIX, BUX1IHUX JOKYMEHTIB y MiCISX iX peecTparii.

2. IlpniimaHHs, IEPBUHHE ONPANIOBAHHSA JOKYMEHTIB T IX MONepeaHii po3risa

2.1. Yci JOKyMeHTH, 1110 HaJXOIATh J10 3aKJIady, MIPUIMaloThCst 0c00010, BIANOBIAAIBHOIO 32
JTOBOJICTBO Y 3aKJIaIi.

2.2. Y pa3i HaaX0/KeHHs JOKYMEHTIB y cCKaHOBaHii (opmi ix iHpopMaIllito po3apyKOBYIOTh
Ha Tamnepi i3 MPOCTaBJIEHHSAM Ha BEPXHbOMY IOJII JOKyMeHTa Haanucy «OTpUMaHO B €IEeKTPOHHIM
bopmi».



2.3. ®akT HAIXOKCHHS JOKYMEHTa JI0 3aKjiagy OO0OB’SI3KOBO (DIKCYEThCS IILISTXOM
MPOCTABJICHHS Ha BXITHUX JOKYMEHTaX BIIMITKM NP0 HOTO HAIXOKEHHS [0 3aKiany, sKa
MIPOCTABIIIETHCA Bl pyKH a00 3a JOMOMOTOI0 HITaMIla, aBTOMAaTHYHOTO HyMepaTopa Ha JIMIOBOMY
MoJIi 'y MpaBOMY KyTi HIKHBOTO TOJIS TEpIIOTO apKylla OpHriHaly JOKyMeHTa. EiemeHTamMun
3a3HAYCHOTO PEKBIBUTY € CKOpOUYEHEe HalMEHYBaHHsS 3aKjajay — OJIepXKyBadya JOKYMEHTa,
peecTpaniiiauii iHaeKc, aarta (y pasi motpedu — roauHa i XBUJIMHH) HaIXOKEHHS JOKYMEHTA.

2.4. [lepBuHHE OMpaIlIOBaHHA JOKYMEHTIB Iependadae MepeBipKy MPaBHIIBHOCTI JOCTABKU
KOPECHOHIeHIIIi Ta 11 I[iIiICHOCTI.

JIoKyMeHTH, HaJlICJIaH1 HE 3a a/IpeCOI0, MOBEPTAOTHCS BIAMIPABHUKOBI 0€3 1X PO3TISY.
Po3kpuBaroThCs BC1 KOHBEPTH, 3@ BUHATKOM THX, II0 MatoTh Hanmuc «OcoOucTo».

2.5.V pa3i BUSBIEHHS BiCYTHOCTI JOJATKIB, 3a3HAUYEHUX Yy JOKYMEHTI, ab0 OKpeMux
apKyIlliB, a TaKOXX MOMMJIOK B O(QOPMIIEHHI JOKYMEHTa, 10 YHEMOKJIMBJIIOE MOr0 BUKOHAHHS
(BLACYTHICTH MIANHKCY, BIAOUTKA MeYaTKH, Tprda 3aTBEPAKEHHS TOIIO), JOKYMEHT HE PEECTPYETHCS
1 BIIMPAaBHUKOBI HAJICUJIAETHCS MUCHMOBHH 3amUT a00 HOMY MOBIIOMIISIETHCS MPO 1€ TEICHOHOM.
[Ipn 1bOMy Ha TOKYMEHT1 poOUTHCS BIAMOBIIHA BIIMITKA 13 3a3HAYEHHSIM JaTH 3anuTy (PO3MOBHU
TerneoHOM), MOCaAu Ta MPI3BHUINA OCOOHM, SKIH 3poOJIEHO 3amuT, MIANUCY, PO3MHUPpPYBaHHS
MMUCY 0CO0H, SIKa 3/T1HCHIIIA 3aITuT.

VY pa3i BiACyTHOCTI a0 HEIUTICHOCT1 BKJIa/IeHb, MOMIKO/KEHHSI KOHBEPTA, YIaKyBaHHSI, 110
MPU3BEJIO 1O HEMOXKJIMBOCTI MPOYUTAHHS TEKCTY JIOKYMEHTa, CKIAJaeThCs akT y JBOX
npumipHukax. OAMH TPUMIPHUK aKTa HAJCHIIAEThCS BIANPAaBHUKOBI, IHIINWN — 30epiraeTbea y
3aKJIaal.

2.6. AnpecHi SIpIUKH PEKOMEHIOBAHUX KOHBEPTIB 1 MaKETIB 30€piraroThCs 1 JOJAAFOTHCS 0
JOKYMEHTIB, a TaKO)X KOHBEPTH, KOJIM JIMIIE 332 KOHBEPTOM MOJYKHA BCTAaHOBHUTH aJIpecy
BIIMTPAaBHHKA, Yac BIAMPABJICHHS Ta OJCP>KaHHs JOKyMEHTa, a00 KOJIM B KOHBEPTI BIACYTHI OKpeMi
JOKYMEHTH, a00 BCTAaHOBJICHO HEBIIMOBIAHICT, HOMEPIB JTOKYMEHTIB HOMEpaM, 3a3HAYCHUM Ha
KOHBEPTI.

2.7. IOKyMEHTH MiJISATaloTh MONEPETHBOMY PO3IJISIAY y 3aKiajli y JCHb iX HaJIXODKEHHS
a0o0 B MepIuii HACTYMHUN poOOYUH JIeHb Y pa3i HAIXOHKEHHS 1X ITICIIs 3aKiHYeHHS poO0UYOTO JTHS,
y BUXIIHI Ta CBATKOB1 HEpOOOUi AHI.

Jlopy4eHHs YCTaHOB BUILIOTO PiBHS, TEJIErpaMH, Telie(hOHOTPaMH PO3TIISAAI0ThCS HETaiHO.
2.8. MeTo10 nornepeIHpOro po3riisly JOKYMEHTIB €:

BUOKPEMJICHHS TaKUX, [0 OTPEOYIOTh 000B’SI3KOBOTO PO3IIIsi Ay KEPIBHUKOM 3aKJary, HOro
3aCTyMHUKaMH a00 CTPYKTYPHUMH MiIpO3IUIaMHu;

BiIOIp TOKYMEHTIB, IO HE MiUIATaloTh PeecTpallii, a TaKOX TaKHX, [0 MEepeAaroThCs s
peecTpallii CTpyKTYpHHUM M1IPO3AiIam.

2.9. O60B’SI3KOBOMY  PO3IJIALY KEpIBHUKOM 3aKjiady MiJIAraloTh 3aKOHM YKpaiHH,
noctaHoBU BepxoBHoi Pagu Ykpainu, aktu Ta gopyuyenHs Ilpesunenta Ykpainu, aktu Kabinery
MinictpiB Ykpainu, nopydeHHs Ilpem’ep-MiHicTpa YKpaiHM, LEHTpPaJbHUX 1 MICLEBUX OpIaHIB
BUKOHABUOI B (JlaJli — aKTU OpraHiB JEp:KaBHOI BIAIU Ta JOPYYEHHS BHUIIUX MOCATOBUX OCi0),
a TaKOoXX 3amUTH 1 3BEpHEHHS HApPOJHHMX JeMyTaTiB YKpaiHM Ta JemyTaTiB MICLEeBUX paj,
KopecnoHaeHuiss BepxoBHoi Pagu Vkpainu, Anminictpauii Ilpesunenta VYkpainu, Kabinety
MinictpiB Ykpainu (maii—3anuTH, 3BEPHEHHS, a TaKoXk KopecrnoHJeHuis BepxosHoi Pamu
VYkpainu, Aaminictpanii Ilpesuaenta Ykpainu, Kabinery MinicTpiB YkpaiHu), KOpeCHOHICHIIIS,
10 HAJXOUTh BiJl YCTAHOB BUILOTO PIBHS, PIIIEHHS OPraHiB MiCLIEBOTO CaMOBPSIYBaHHS, a TAKOX
HaWBaXIMBIII JJOKYMEHTH, Ki MICTATH 1H(QOpPMAIlI0 3 OCHOBHUX NHTaHb NISUTBHOCTI 3aKiany i
MOTpeOyIOTh BUPIMICHHS 0€3M0CEPETHBO KEPIBHUKOM.



[HUI TOKYMEHTH TEepeNaroThCsl 3aCTYITHHKAM KepiBHUKA ab0 CTPYKTYpHUM Mipo3iiiamM
(BMKOHABILISIM) BIAMOBIIHO 70 iX (yHKIIOHATBHUX 000B’S3KIB.

2.10.Ilix dvac mOMEepeAHBOTO PO3TJSIAY JOKYMEHTIB BPaxXxOBYIOTHCS TOBHOBa)KEHHS
Cy0’€KTIB pO3TJIAYy KOPECHOHICHIIl, mepexdadeHi y craTyTi 3akiaay (HMOJOXKEHHAX Mo
CTPYKTYpHI IiIpO3IiIN), Haka3zax MpO PO3MOJUT O00OB’S3KIB MDK KEpIBHUKOM 3aKjaay Ta HOro
3aCTYITHUKAMH, TOC3J0BUX IHCTPYKIIAX, a TaKOX KiIacu(ikaTop NMHTaHb IiSTIBHOCTI 3aKiamy,
HOMEHKJIATypa CIIpaB, CXeMHU MPOXOKEHHS JOKYMEHTIB.

3. PeecTpanisi 10KyMeHTIiB

3.1. IokyMEeHTH B 3aKiajJi PEECTPYIOTHCS IEHTPai30BAaHO HE3AIEKHO BiI crmocoly ix
CTBOPEHHS, OJIEp)KaHHS UM BIATBOPEHHs. Y 3aKjajl MOXE 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopma peectparlii JOKYMEHTIB 3 BUKOPUCTAHHIM CHEI[IAJIbHIX KOMIT FOTEPHUX ITPOrpam.

Cnyx00BHI NTOKyMEHT, OTpUMaHHUH 3akiazoM ab0o CTBOPEHUH HHMM, y TOMY YHCI1 JUIs
BHYTPIIIHBOTO KOPUCTYBAHHS, BBa)KA€ThCS BHECEHHM JI0 JOKyMEHTalIdHOTO (OHIY 3aKiany 3
MOMEHTY MOT0 peecTpalrrii.

3.2. Peectpariss JOKYMEHTIB MTPOBOJUTHCS 3 METOIO 3a0e3medeHHs X 00Ky, KOHTPOJIO 32
BUKOHAHHSAM 1 ONEpPAaTUBHUM BUKOPHCTAHHSM HasBHOI B JOKyMEHTax iHdopMallii 1 MoJArae y
BEJICHH] 3amucy OOJIKOBUX JAHUX IMPO JIOKYMEHT 3a BCTAHOBJIEHOIO 3aKJIa/JIOM pEECTpaliiiHOIO
dbopmoro, kUM (ikcyeTbes GaKT CTBOPEHHs, BUIMPABICHHS a00 OJEp>KaHHS JOKYMEHTA, IMUITXOM
MIPOCTaBJICHHS] HA HbOMY PEECTPAIIMHOrO 1HIEKCY 3 MOJAIBIIMM 3alMCOM Y 3a3HaueHUX (opmax
HEOOX1THUX BIJJOMOCTEH MPO TOKYMEHT.

Peectparii mignmsraroTh BXiAHI, BUXIAHI Ta BHYTPINIHI JOKYMEHTH (IOBIAKH, TOTOBIAHI
3aMUCKH, 3as1BH, TPOTOKOJIM 3aCiIaHb MEAaroTiyHuX pajl, KOMICii TOIIO).

[Tix gac peecTparlii JOKyMEHTIB y 3aKjaji HEOOX1THO TOTPUMYBATHUCS TAKUX BUMOT:
JOKYMEHTH PEECTPYIOTHCS HE3AJICKHO Bifl CIIOCO0Y 1X JOCTAaBKH, Mepeaadl Yu CTBOPCHHS;

JOKYMEHTH PEECTPYIOTHCS JIUIIE OJUH pa3 (BXITHI — Yy JE€Hb HAIXODKEHHS a0o HE Mi3HiIIe
HaCTYITHOTO po00YOro JHS (SIKIIO0 JOKYMEHT HaIIHIIOB y HepoOOUHMi yac), CTBOPIOBaHI — Yy JICHb
MiUcaHHs a00 3aTBEPHKCHHS);

y pa3i mepemadi 3apeecTpOBaHOTO JOKYMEHTa 3 OJIHOTO CTPYKTYPHOTO WiAPO3ALTY 10
IHITIOTO HOBHUH peecTpalliiHui 1HAEKC Ha JOKYMEHTI HE TIPOCTABIISETHCS,

JOKYMEHTH PEECTPYIOTBCS 3a TpylaMH 3aJIeKHO BiI Ha3BH BHIY, aBTOpa 1 3MICTy
JOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI 0OKyMenmu;

GUXIOHI OOKyMeHmu;

HAKAa3u 3 OCHOGHOT JiAIbHOCHMI 3aK1A0Y;

HAKAa3u 3 AOMIHICMPAMUBHO-20CNO0APCLKUX RUMAHb 3aK1a0Y;

HAKA3u 3 KAOPOeUX NUMAHb 3aK1a0y MUMYACOB8020 CHPOKY 30epicanns;
HAKA3u 3 KAOPOBUX RUMAHb 3aK1a0y MPUEAI020 CMPOKY 30epicants;
HaKazu 3 pyxy y4Hie/6uxo6anyie 3axnaoy;

SHYmpiHi 00OKymenmu (npomoKoau, 006i0Ku, 00n0GioOHi, NOACHIOBAIbHI 3ANUCKU, 346U
npayieHUKIe mouio);



Piuiennna Kone2ianbHux opeanie;

oyxzanmepcvKi 00OKymenmu;

36ePHEHHA 2POMAOAH, Y MOMY YUCTL OAMbKI6 ad0 3aKOHHUX NPEOCHABHUKIE YUHIG;
3anumu Ha nyoaiuny inghopmauiro.

3.3. IoKyMeHTH, SKi HaIXOIATh 10 3aKJany, PeeCTPYIOThCS Y KypHaJli peecTpamii BXiTHUX
JOKYMEHTIB, Ti, IO BIINPaBISAIOTHCS, — Y KypHaJi peecTpaiii BUXiTHUX JOKYMEHTIB, BHYTPIIIHI —
y OKypHalli peecTpaiii BHYTPIIIHIX JOKYMEHTIB, HaKa3W —y >KypHajaX peecTparii HakasiB.
3BepHEHHSI TPOMAJISH Ta 3aIIUTH Ha MyOJIiYHY iH(GOPMAILiI0 — y BIAMOBIIHUX KypHAJIaX.

He migysrarots peectpaitii JOoKyMeHTH, 3a3HadueH1 y dodamky 15 1iei [HcTpyKitii.

3.4.Ilix gac peecTpaiii JOKYMEHTY HAJa€TbCcsi YMOBHE ImidpoBe (iTepHO-IIH(POBE)
MO3HAYEHHS — peecTpaliiHui 1HJaeKc. EnemMenTamMu peecTpaliiHOTO 1HIAEKCY € MOPSAKOBHM HOMEp
JOKYMEHTAa y MEXax I'PyNU JTOKYMEHTIB, 10 PEECTPYIOTHCA, SIKUM JOTOBHIOETHCS 1HAEKCAMH, 110
3aCTOCOBYIOTBCSl y 3aKiajl, 30KpeMa IHIAEKCaMHM 3a HOMEHKIIATYpOI CIIPaB, CTPYKTYPHOIO
MiIPO3AUTY TOIIO.

JUig BXIIHUX JOKYMEHTIB pEeCTpalliiHUM 1HAEKC CKJIAJaeTbes 3 MOPSAKOBOIO HOMeEpa Ta
THICKCY 32 HOMEHKJIATYPOIO CIIpaB abo 1HIIOTO 1HEKCY, M0 3aCTOCOBYETHCS Y 3aKJIajli, HAPUKIIA;
123/01-12, ne 123 - nopsimkoBuii Homep, 01-12 - iHAEKC CpaBH 32 HOMEHKJIATYPOIO.

VY BUXITHOTO JOKYMEHTa peecTpaliiiHuil I1HIEKC MOKe pO3MIIlyBaTHCh Yy 3BOPOTHIN
MOCJIIIOBHOCTI — IHJIEKC 32 HOMEHKJIATYpolo crhpaB (y pa3i MOTpeOM MoXKe 3a3HayaTHCS TaKOXK
IHIIUH 1HJEKC, 10 3aCTOCOBYETHCS y 3aKjajl) Ta MOPSAKOBUN HOMep, Hampukiaaa: 02-10/457, ne
02-10 - inaexc cnpaBy 32 HOMEHKIIATYPOIO, 457 - IOPSAIKOBUNA HOMED.

Peectpaniiinuii iHIEKC PO3MOPSIYUX JTOKYMEHTIB Ta JACSIKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
MIPOTOKOJIH, JJOTOBOPH TOIIO) CKIIAAAETHCS 3 MOPSIKOBOTO HOMEPA y MEKaX POKY.

3 METOI0 PO3pI3HEHHS TPYI HaKa3iB 3 KaIpOBUX MUTaHb (0COOOBOTO CKIIay) KOKHOTO BHIY
0 TOPSJIKOBOTO HOMEpa MOXKE JOJaBaTHCS JITepHUH iHJekc. Micie po3TrainryBaHHsS
PEECTPAIIIMHOTO 1HACKCY Ha IOKYMEHTI 3aJIe)KUTh BiJl BUAY OJlaHKa Ta BUIY JOKYMEHTA.

VY BHYTpINIHIX CIY>KOOBHUX JIOKYMEHTax (3asBax, JOTOBIIHUX 1 MOSCHIOBAJIBHUX 3aIMCKax
TOIIO), OOPMJICHUX HE HA OJIAHKY, JaTy MPOCTABISAIOTH JIBOPYY BiJl OCOOMCTOTO IMIANUCY aBTOpa
JTOKYMCHTA.

VY pasi 3acrocyBaHHs iHGOpMalLiiHUX (ABTOMAaTU30BaHUX) CUCTEM OpraHizailii AT0OBOACTBA
JOIMYCTUMO TPOCTABJIATH JATy PEeECTpallii JOKYMEHTa Yy CKJIali mTpux-koay abo QR-komy, mio
CTBOPIOETHCS 3ac00aMH I1i€1 cucTeMHU, 3rinHO 3 moctaHoBO Kabinety MiHicTpiB YkpaiHu.

HITpux-KOA MPOCTaBIAIOTH Y LEHTPI HIYKHBOTO IOJIS MEPIIOi CTOPIHKK JoKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTI IIE€PIIIOi CTOPIHKH JOKYMEHTA.

3.5. ¥V 3akumai 3acTOCOBYEThCS KypHalbHa Gopma peectpaiii (10 600 T0KyMEHTIB Ha piK).
ITpumipHi ¢opMu XKypHamiB HaBelleHI y Ododamkax 16-18. dopmy peecTpaliiiHoro xypHary
Haka3iB 3aKJiajly HaBeJeHO Y 0odamky 19.

3.6. Y pasi BusiBNeHHs (aKTiB HaCHJIbCTBA YIIOBHOBaXK€HA MOCA0Ba 0coba 3akiany Qikcye
HeoOXiHY iH(oOpMalilo B XypHaii peecTpauii (akTiB BHUABICHHS (3BEpHEHHS) NMPO BUMHEHHS
JIOMAIIHFOTO HACHJIbCTBA Ta HACHUJIbCTBA 3a O3HAKOIO CTaTi (3aKijaay OCBITH) 3a (OPMOIO 3TiAHO 3
oooamkom 20.

4. Oprani3zanis nepeaayi J0KyMeHTIB Ta IX BHKOHAHHA



4.1. 3apeecTpoBaHi JOKYMEHTH MEPENAIOTHCS HA PO3IJISL KEpIBHUIITBA 3aKIaay B JIEHb iX
HA/IXO/PKEHHS a00 HACTYMHOTO poOOYOro JHS y pa3i HAIXOKEHHS JOKYMEHTIB Y HEpoOOUHii Jac.
Tenerpamu, TenepoHOrpaMu Ta iHIII TEPMIHOBI JOKYMEHTH ME€PEIAIOTHCS HEraHoO.

4.2. JIOKyMeHTH, pPO3IJISTHYTI KEPIBHUIITBOM 3aKJIafy, IIOBEPTAIOTHCS 3 PE3OJIIOIIEI0 MO0 1X
BHKOHAHHS BIIMOBIZabHIA 0c001 3a opraHi3ailito JUIOBOJCTBA 3aKiany, sSKa 3AIMCHIOE mepeaady
I[OKYMGHTiB Ha BUKOHAHHAI.

JIOKyMEHT, BHUKOHAHHSI SIKOTO JIOPYYEHO KUIBKOM o0co0aM, Moxe OyTH TepenaHui
BUKOHABISIM y MOPSIKY BU3HAUYEHHS iX Y pe30JItolii 200 0IHOYACHO y BUTJISL KOIIIH 3 TIepeaadyero
OpUTiHATy TOJIOBHOMY BUKOHABIIIO, BA3HAYEHOMY B PE30JIIOII] EPIINM.

4.3. ®akt mepenavi JOKYMEHTIB BHUKOHABISAM (DIKCYEThCS IIIJISIXOM  TPOCTABJICHHS
BIJIOBIAHOT BIAMITKM B peecTpaliiiHiii Gpopmi 13 3a3Ha4eHHAM 1H(OpMallii TpO BUKOHABIIIB, SIKUM
MepeAaHo OpUriHaj JOKyMEHTa Ta HOTo KOITii.

4.4.3a BUKOHAHHS JOKYMEHTa BIINOBIIAIOTH OCOOM, 3a3HAuUEHI y HakKasl, pPe30JIIOIl
KEpIBHUKA 3aKJIay, Ta IPALIBHUKH, SKUM 0€3M0CepeHbO JOPYUYEHO BUKOHAHHSL.

['onoBHMIT BHKOHaABElLb OpPraHi3oBye poOOTY CHIBBHKOHABI[IB, 30KpeMa BU3HA4Ya€ CTPOKHU
MOJAAHHSA HUMU TPOMO3HUIIIN, TOPAJIOK MIArOTOBKHU, IOTOJKEHHSI PO EKTY JOKYMEHTA.

CriBBMKOHABIII BIINOBIIAalOTh 3a MIATOTOBKY Ha HAJEKHOMY PIBHI Ta CBO€YACHE MOJAHHS
rOJIOBHOMY  BHUKOHABLIO MpOMO3MILINA. VY  pa3i HECBOEYACHOTO TMOJAHHS  IMPOTO3ULIIA
CHIBBUKOHABIISIMH FOJIOBHHUM BUKOHAaBELb 1H(OPMYE PO 11€ KepIBHUKA, IKUW HAJaB TOPYyYEHHS.

4.5. BukonanHs JOKyMeHTa Tiepeabayae 30uUpaHHA Ta OMpAlIOBaHHS HEOOX1MHOT
iH(bopMarllii, MATOTOBKY NPOEKTY BIANOBIAI HAa JOKYMEHT YH HOBOTO JOKYMEHTa, WOTO
ohOpMIICHHS, Y3TOJDKEHHS, TOJaHHs I TINMHCaHHS (3aTBEpHKEHHS) KEPIBHUKOBI 3aKiany, y
NESKUX BHIQJKaX — CTPYKTYPHOTO TIIPO3JAUTY, a TaKoX Yy pa3l MOTpeOH — MiArOTOBKY IS
TIepeCHIIaHHS apecary.

4.6. [IpamiBHUK, BIANOBIJATHPHUN 3a BUKOHAHHS JOKYMEHTa, Yy pa3l BiAIMyCTKH,
BUIPSI/DKCHHS, 3BUIBHEHHS 3000B’s3aHUN IepefaTH IHIIOMY MPalliBHUKOBI 3a IOTOJDKEHHSM 31
CBOIM Oe3rocepeIHIM KepIBHUKOM yCi HEBUKOHAHI JOKYMEHTH.

5. Opramni3anisi KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIiB

5.1. KoHTposib 3a BHUKOHAaHHSM JIOKYMEHTIB 3JIMCHIOETBCS 3 METOK 3a0e3MeueHHS
CBOEYACHOT'0 Ta HAJIEKHOIO IX BUKOHAHHS.

OO0OB’A3KOBO KOHTPOJIOETHCSI BUKOHAHHS 3aBJaHb, MepeadayeHMX B aKTax OpraHiB
JepKaBHOT BJIAJM Ta JOPYYEHHSX BHINMX IOCAJAOBUX OCIO, HaJaHHsS BIANOBIACH Ha 3amuTH,
3BEpPHEHHS, a TaKOXX Ha KopecnoHzaeHIiro BepxoBHoi Pamu Vkpainu, Anminicrpanii IIpe3unenra
VYkpainu, KaGinery MinictpiB Ykpainu, Haka3u Ta JAOPYYEHHS KEpIBHHUIITBA 3aKiaay, PIlICHHS
KOJIETIaIbHOTO OpraHy 3akKiajy, 3allUTH Ha MyOIiuHy iHpOopMaIlito.

5.2. Opranizanilo KOHTPOJIO 32 BUKOHaHHSM BH3HAYEHMX 3aBJaHb 3aCTYIHUK KEpIBHUKA
3aKJ1ay BiIMOBIAHO JIO PO3MOILTY 000B’S3KIB.

besnocepenHiii KOHTpPONb 3a BUKOHAHHSAM JOKYMEHTIB TMOKJIQNA€ThCsl Ha 0CO0Yy,
BIJIMOBIAATBFHY 32 OPTaHi3allilo I7I0BOJICTBA y 3aKIIaIi.

Y CcTpyKTypHHX Mipo3/inax Oe3mocepefHiii KOHTPOIb 32 BHKOHAHHAM JOKYMEHTIB
3I1HCHIOE 0c00a, BIAMOBIOAIbHA 3a IUIOBOACTBO.

5.3. TumoBi CTPOKM BHKOHAHHS JIOKYMEHTIB BCTAHOBIIOIOTHCS HOPMATHUBHO-IIPABOBUMH
aKTaMu, a IHAWBITyalbHI — HAKa30M 3aKJagy a0d0 PE30IIOIIE€I0 KepiBHUKA 3aKiany (CTPYKTYpHOTO
MiAPO3/ILTY).



5.4. CTpokM BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS Y KaJICHAAPHHUX JHSX,
MOYMHAIOYY 3 JATH MANUCAHHS (peecTparlii), a BXIIHUX — 3 AT HAIXOKEHHs (peecTpartii).

SIKmo ocTaHHIA JA€Hb CTPOKY BUKOHAHHSA JOKyMEHTa INpHUIANAaE Ha HEpoOOuuil [eHb,
OCTaHHIM JHEM CTPOKY BHKOHAaHHS JOKyMEHTa BBAKAE€ThCS MEPIIUH poOOYMIl NeHb MiCis
HEpoOOYOTo JTHS.

5.5. JIokyMeHT, B SIKOMY HE 3a3HAY€HO CTPOK BUKOHAHHS, MOBUHEH OYyTHM BHKOHAaHUN HE
nizHime HbK 32 30 KaJeHJapHUX JHIB 3 MOMEHTY MOTO peecTpallii y 3akjaji, A0 SKOTO HaIiHIIOB
JTOKYMEHT.

3aBaHHs, BU3HAYCHE y CIIY)KOOBOMY JIOKYMEHTI, BAKOHYETHCS Y BCTAHOBJICHHH CTPOK.

Sxmo 3aBHaHHSA 1OTpedye TEPMIHOBOTO BHUKOHAHHS, OOOB’S3KOBO  3a3HAYAETHCA
KOHKPETHHUH KIHIIEBUI CTPOK BUKOHAHHSL.

5.6. CniBBUKOHaBII 3000B’sI3aHi MOJaBATH MPOIO3UIIIl TOJOBHOMY BHKOHABIIIO MPOTSATOM
TIepIIOi MOJOBUHU CTPOKY, BIABEACHOTO JJIs BAKOHAHHS TOPYYCHHSI, 3aB/IaHHS.

5.7. IlnpuBinyallbHUNM CTPOK BHUKOHAHHS JIOKyMEHTa MoOKe OyTW 3MIHEHUH Juie 3a
BKa31BKOIO TI0CAI0BOT 0COOM, sika MOTO BCTAHOBWJIA, a y pasi ii BI/ICYTHOCTI — MOCAI0BOT 0cOOH, sKa
ii 3amimae.

VY pa3i noTpedu CTpOK BUKOHAHHS JOKYMEHTa MOXe OyTH MPOJIOBKEHO 3a OOIPYHTOBAHUM
MMPOXaHHSIM BHUKOHABIIA, SIK€ TMOJAETHCS HE TI3HIIIE HDK 3a TPpU POOOUYMX AHI O 3aKIHYCHHS
BCTAHOBJICHOTO CTPOKY, a IIOJ0 JOKYMEHTa, B SIKOMY HE 3a3HA4€HO CTPOK, —JI0 3aKIHUYCHHS
TPUIIATHICHHOTO CTPOKY BiJ AaTH MOTO peecTparlii.

VY pa3si 3MiHH CTPOKIB BUKOHAHHS MPOCTABISAIOTHCSI HOBUW CTPOK, JaTa 1 manuc. BianosiaHi
3MIHM BHOCATBHCS JI0 PEECTPAIITHUX TOKYMEHTIB.

5.8. B3saTTs JOKyMEHTa Ha KOHTPOJb 3IIMCHIOETHCS Ha MIJACTaBl PE30JIIONIl KepiBHUKA
3aKiaay abo MOro 3aCTYITHUKIB.

BinMmitka npo KOHTpOJIb 03HAYAE, 10 JOKYMEHT y35TO Ha KOHTPOJb i 3a0e3reyeHHs Horo
BUKOHAHHS B YCTAaHOBJICHUM TEPMIH.

BinmiTKy mpo KOHTpOJIb MO3HAYaIOTh BENMKOIO Jireporo «K» um cioBom «KOHTPOIBY»
(pyxomnucHO a00 3 BUKOPUCTAHHAM IIITaMIIa) Ha JIIBOMY ITOJIi IIEPIIOro apKyila TOKYMEHTa Ha PiBHI
3aroJjIOBKa JI0 TEKCTY.

5.9. Ilicns BUKOHaHHS JOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. 3HATH JOKYMEHT 3 KOHTPOJIIO
MOKE TUIbKM KEpIBHHK 3aKjaly, WOro 3acTYITHHKH, SKI BCTAHOBHJIM KOHTPOJBHUH CTPOK Y
Pe30JTIOII.

BukoHaHi JOKyMEHTH MOJAIOTHCS HA IIANUC KEPIBHUIITBA HE MEHII SIK 33 OAWH JCHB JI0
3aKiHYEHHS CTPOKY iX BHKOHAHHS 3 METOIO 3aJIMIICHHS MEBHOTO Yacy Ha iX JOOMpAIIOBaHHS 3a
pilIEHHSM KEepIBHHUIITBA.

5.10. Indopmariis mpo pe3ynpTaTM BHUKOHAHHA B3STUX Ha KOHTPOJb JIOKYMEHTIB
y3arajJbHIOETbCSI CTAHOM Ha IEepIIe YMCIO KOXHOTO MICSIS 1 MOJA€ThCsl KEPIBHULITBY 3aKiIany y
BUIJISA/I 3BEJICHb PO BUKOHAHHS JOKYMEHTIB 3a BU3HAUEHOIO y 3aKja/i (opMoIo.

6. Ilopsigok onpanoOBaHHS Ta HAACWIAHHA BUXIIHUX IOKYMEHTIB

6.1. BuximHi JOKYMEHTH HAJCHUJIAIOThCS aapecaTaM 3 BUKOPHUCTaHHSM 3ac0o0iB MOIITOBOTO
3B’S3KY, €NIEKTPO3B A3KY, a TAKOXK JOCTABISAIOTHCS Kyp €PChKOI0, (hesbI’€repchbKoro ciayx0amu.

OmnpaioBaHHs JOKYMEHTIB ISl BIANpPaBIIEHHS TOIITOBHUM 3B’S3KOM  3JIHCHIOETHCS
BIJIOBIAATHOIO 0CO00I0 3aKiany BimmoBimHO A0 [IpaBui HagaHHS TOCTYT TMOIITOBOTO 3B SI3KY,


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

3aTBepUKeHNUX nocTaHoBoro Kabinery MinictpiB Ykpainu Big 05 6epesns 2009 poxky Ne 270 (i3
3MIHAMH).

6.2. BuxigHi JOKYMEHTH ONpPAIbOBYIOTHCS 1 HAJCHIIAIOTHCA y JIEHb X HAJXOJDKCHHS Bif
BHUKOHABIIIB 200 HE Mi3HIIIe HACTYITHOTO poOOYOro JHS.

He nomyckaerscst HaacumaHHs abo nepeaaya JOKYMEHTIB 0e3 X BUXIAHOT peecTparii.

6.3. JIOKyMEeHTH, L0 HAJACWJIAIOTbCA OJHOYACHO OJHOMY 1 TOMY CaMOMYy aJpecaroBi,
BKJIQ/IAIOTHCS B OJMH KOHBEPT (ymakyBaHHs). Ha KOHBepTi 3a3HavyaeThCs anpeca, 3a HEOOXITHOCTI
MIPOCTABIISIOTHCS PEECTPALlINHI IHEKCH BCIX TOKYMEHTIB, SIKi MICTATHCS Y KOHBEPTI.

JIOKyMEHTH, 10 JOCTABJISIIOTHCS (DEb’ €erepchKOr0 CIYy:K0010, TIEPEIAIOThCS aipecaTam i
MIJNUC Y BIATOBIIHIN KHU3I.

IV. CUCTEMATU3ALISA TA 3BEPITAHHS JOKYMEHTIB ¥ AIJIOBOJACTBI
1. CkiaiaHH HOMEHKJIATYPH cIpaB

1.1. Homenknatypa crpaB Ipu3Hau€Ha Jii BCTAHOBJICHHS Yy 3aKJIajl €IUHOTO TOPSAKY
dbopmMyBaHHS ClpaB HE3AIEKHO Bim ¢opmu HOCIT 1HPopMalii, 3a0e3medeHHs ixX 00Ky,
OTIEPATHBHOTO TOIIYKY TOKYMEHTIB 3a iX 3MICTOM 1 BUJOM, BU3HAUYCHHSI CTPOKIB 30€piraHHs CIpaB
1 € OCHOBOIO JUTs CKJIa/IaHHS OMHUCIB CIIpaB MOCTIHHOTO Ta TpuBayioro (moHaza 10 pokiB) 30epiraHHs,
a TakoX JJis1 00Ky cripaB TUM4YacoBOro (10 10 pokiB BKIIOYHO) 30€epiraHHs.

1.2. Homenknatypa crpaB 3akiany (3BeJIeHa HOMEHKIIATYpa) CKIIAIa€ThCs BIAMOBIIATBEHOIO
oco0oto (ocobamn).

1.3. Ilix yac cknagaHHs HOMEHKIIATYPH CIIPaB 3aKJIaly BUKOPHUCTOBYETHCS CTPYKTYPHHM ab0
(GbyHKIIOHATBPHUN MPUHIAII 1 TOOYOBH.

CTpyKTYpHHI TIPUHITAIT BUKOPUCTOBYETHCS B pa3i YiTKO BCTAHOBJICHOT CTPYKTYPH 3aKJIaLy.
Po3pinamu B Takiii HOMEHKJIATYp1 CIIpaB € HAtMEHYBaHHS CTPYKTYPHUX ITIAPO3ILTIB.

VY pasi po3nonainy OCHOBHUX (PYHKIIIH (HAmpsMiB ASUTBHOCTI) Y O€3CTPYKTYPHOMY 3aKJIasi
MDK 1l TpaliBHUKaMHd BHKOPHUCTOBYETHCS (YHKIIOHAIBHUN MPUHIMUIT MOOYAOBH HOMEHKJIATYPH
crpaB. Po3ninm 1 migpo3auim HOMEHKIIATYpH CIPaB 3aKiaay, MOOYyJAOBaHOT 32 TAKUM MPUHIIUIIOM,
B1100paKarTh 11 (YyHKIIIT Ta HAIPSIMU AISTIBHOCTI 1 PO3MILTYIOTHCS Y HOMEHKIIATYP1 38 CTYICHIMH
X BaXXJIMBOCTI (Oprasizaiis poooTH, IUIaHyBaHHsI, piHAHCYBaHHS, TPOTHO3YBaHHS TOIIIO ).

VY paszi BUpOOHHYOT MOTPeOU MOXKIIMBE IMOETHAHHS CTPYKTYPHOTO Ta (PYHKIIOHAIBHOTO
MPUHIUIIB MMOOYIOBU HOMECHKIIATYPH CIIPaB.

1.4. Tlix yac po3poOJEHHS HOMEHKJIATypH CIIpaB 3aKJIaJy BUKOPHCTOBYIOTHCSI CTaTyT
3aKJIay, TMOJIOXKEHHS Mpo il CTPYKTYpHI MiAPO3IUIM; INTATHI PO3MUCH; TUIOBI ab0 MPUMIpHI
HOMEHKJIATYpH CIIPaB; HOMEHKJIATYpH Ta OIMCH CIpaB 3a MHUHYII POKH; KiIacu(iKaTopu
JOKYMEHTIB 1 KOPECHOHJEHTIB; peecTpalifHO-00IKOBI Ta KOHTPOJbHI KapTOTEKH; THUIIOBMHA Ta
rajgy3eBi Mepeiikd BHIIB JOKYMEHTIB 13 3a3Hau€HHsIM CTPOKIB iX 30epiraHHs, a TaKoX
YpaxoBYIOThCS 3aBJaHHS 3aKjaly Ha HACTYITHUH piK.

1.5. Homenknatypa copaB CTPYKTYPHOTO Hiipo3Auly (OKpeMoi MocafoBoi 0coOH)
po3po0isieTbesi He Mi3HImE 15 naucromaga MOTOYHOTO POKY, MIANMHUCYETHCS KEPIBHUKOM
CTPYKTYpPHOTO MiApO3/i1y (T0CaJoBOI0 0CO00K) Ta BIi3ye€ThCA IMOCATOBOID 0CO000I0 3aKiany,
BiJIOBIAAFHOIO 32 apXiB.

1.6. Y HoMeHKIaTypi copaB MepeadavyaroThCsl 3arojOBKH CIpaB Ul  TPYIHyBaHHS
JIOKYMEHTIB, 110 BiIOMBAIOTH YCi JOKYMEHTOBAHI JUISHKY 1 MUTaHHS JISUTHHOCTI 3aKIay.



1.7. Jlo HOMEHKIATypu CHpaB BKIIOYAIOTHCS, SK IPaBWIO, OPUTiHATM JOKYMEHTIB. 3a
pimennsm EK 3axmagy 10 HOMEHKIATypH CHpaB MOXKYTh BKJIFOYATHCS KOMil THpakOBaHUX
JOKYMEHTIB, IO HAKONUYYIOTbCA B CTPYKTYPHHX MiApPO3AiIax (po3mopsadi JTOKYMEHTH,
MIOJIOKEHHSI ITPO CTPYKTYPHI MiPO3/iTH, TOCAI0B1 IHCTPYKIIiT TOIIO).

1.8. Jlo HOMEHKJIATypu CIpaB HE BKIIOYAIOTHCS JAPYKOBaHI BHJAHHS, IOBIAHUKH (y TOMY
grcii tenedoHHi), OroaeTeHi, pedepaTHBHI KypHAIH, eKCIpec-iHpopMaIris.

1.9. Homenkmarypa cmpaB 3akiany (3BEICHA) CKIANAEThCSA 3a YHI(PIKOBaHOKO (OPMOIO,
HaBE/ICHOIO Y 0odamKy 21.

1.10. Homenknarypy cnpaB 3akiaay o(OpMITIOIOTH TaK, SIK BA3HAUYEHO JaJi.

I'paca 1 mictuTh iHPOpMaIiO PO IHAEKC JOKYMEHTA, KU BioOpa)kae HOMEp po3auly Ta
MOPSIIKOBUN HOMEp JIOKYMEHTa y PO3LUIL.

Y rpadi 2 3a3HauaeThCsd Ha3Ba 3arojioBKa crpaBu. He 103BOJSEThCS BKUBAHHA B
3aroJIOBKax CIpaB HEKOHKPETHUX (HOPMYIIOBaHb («MaTepiainy, «3arajbHe JUCTYBaHHS», «BXiIHA
KOPECTIOHJICHIIIA», «BUXIJHA KOPECHOHJIEHUIs», «(piHAHCOBAa JOKYMEHTAI[ls» TOLIO), a TaKOX
BCTaBHUX CJIIB 1 CKJIATHUX CHHTAKCUYHUX 3BOPOTIB.

3aroJoBOK CHpPaBH CKJIAMAETHCA 3 €IEMEHTIB, IO PO3MIIIYIOTHCS y TaKiid MOCIIJOBHOCTI:
Ha3Ba BUJY CIpaBU (JMCTYyBaHHS, KypHaJl, KHUTa TOIIO) YW BHUAY JOKYMEHTIB Yy CIpaBi (Hakasu,
MIPOTOKOJIM, aKTH TOIIO); aBTOP JAOKYMEHTIB (HalilMEHYBaHHs 3aKjaay, CTPYKTYPHOIO MiAPO3/UTY);
KOpECIOHACHT a0o ajapecar (HaliMEHYBaHHs YCTaHOBH, /IO SKOI aJipecoBaHi abo Bif AKOT HAMIHIILIHA
JOKYMEHTH); CTUCIMH 3MICT JOKYMEHTIB CIIpaBu (MUTaHHS, 3 AKOro (OpPMYyeThCs CIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKUM TOB’SI3aHMK 3MICT JOKyMEHTa; jaara (Iepioa), 0 sIKOi HaJIekaTh
JTOKYMEHTH CIIPaBH; BKa31BKU Ha HAsSBHICTH KOTI JOKYMEHTIB y cripaBi (y pa3i motpeomn).

Sxmo cmpaBa CKJIAaNaeThCs 3 PI3HUX 3a BHAAMH JOKYMEHTIB, TOB’S3aHUX OJHUM
KOHKPETHUM IUTAHHSM Ta IMOCTIIOBHICTIO BEJIEHHS JUIOBOJCTBA (CYAOBI, ClIim4i, 0COOOBI TOIIO),
BXKHMBAIOTh TEPMIH «CIlpaBa», Hamnpukiaa: «Ocoboea cnpasea leanuenka Bonooumupa
Mukonaiiosuua.

VY 3aroyioBkax cmpaB, LI0 MICTATh JOKYMEHTH 3 OJHOTO IMUTaHHS, HE IOB sA3aHi
MOCIIIOBHICTIO BEACHHS IPOLEAYpP AUTOBOJACTBA, BXKUBAETHCSA TEPMIH «JIOKYMEHTUY, a MICJI HbOTO
B JyXKKax 3a3Ha4yarOTbCsl OCHOBHI BUJAM JOKYMEHTIB CHpaBH, Hampukiain: «/Jokymenmu (naanu-
2paghiku, ankemu, 008i0KU MOWi0) NPO NPOGEOEHHA 0210y CMAHY O0L10800CMEaA Ma aApXi6HOT
cnpaeu y 3aknadin. TepMiH «JIOKYMEHTHU» B)KMBA€ThCA TaKOXX y 3aroJIOBKax CIIpaB, IO MICTATh
JOKYMEHTH — JIOJIATKU JI0 Oy/Ib-SKOT0 HOPMaTHBHO-TIPABOBOTO aKTa abo Hakasy 3akjaay. Y TaKoMy
pa3i BUJOBUII CKJIa]] JOKYMEHTIB HE 3a3Ha4Yal0OTh, HAIPUKIAA: «/JOKyMEHTH IO MPOTOKOIIIB 3acilaHb
MeAaroriyHol paiu 3aKkiagy».

Y 3aronoBkax copaB, NpU3HAYEHUX [MJIs TPYyNyBaHHSA JIOKYMEHTIB OJHOTO BHUIY,
3a3HAYAIOTHCS BUJI JIOKYMEHTAa Y MHOXHUHI Ta aBTOp JOKYMEHTIB, Hanpukiaa: «Hakaszu 3 ocHOBHOT
TSUTBHOCTI 3aKIamy».

VY 3arojioBkax CHpaB, IO MICTATh JMCTYBAaHHS, 3a3HAYAIOTbCS KOPECIOHAEHT 1 CTHCIHMA
3MICT IOKYMEHTIB, Hanpukian: «/Iucmyeanns 3 ynpasninuam (6i0dinom) oceimu npo ».

VY 3aroyioBkax cIpaB, IO MICTSTh JIUCTYBaHHS 3 KOPECIOHIEHTAMH, OJHOPIAHUMHU 3a
XapaKkTepoM JISUIBHOCTI, TaKi KOPECIIOHJCHTH HE NepesiuyoThCs, a 3a3HAYAEThCS 1X y3arajibHEeHe
HallMEHYBaHHS, HapUKIAL: «/Iucmysanns i3 3aCHO6HUKOM 3 NUMAHb ».

VY 3arojoBkax cmpaB, IIO MICTATh JHUCTYBaHHA 3 PI3HUMHU KOPECIOHJICHTaMH, TaKi
KOPECHOHJICHTH HE 3a3Ha4yaloThCs, HANpUKIaA: «JIMCTyBaHHS NpO OpraHizaiilo IMiIBUIIEHHS
¢axoBoi kBamidikalii neJaroriYHUX MPaLiBHUKIB 3aKJIATY.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY 3aroioBkax cmpas, IO MICTSTh IJIAHOBO-3BITHY JOKYMEHTAIliIO, 3a3HAYAETHCS TEPIOJ
(micsip, KBapTal, MIBpiYYs, piK), B SKOMY IUIAHYETHCS CTBOPEHHS JOKYMEHTIB, abo mepion ix
(aKTUYHOTO BUKOHAHHS, HAIPUKIA: «Piunuii naan pooomu 3axnady na 2021/2022 u.p.».

[Tin vac po3MilIEHHS 3arojOBKIB CHpaB Yy HOMEHKIATYpi BpPaxOBYIOTbCS Ba)IIUBICTh
JOKYMEHTIB, BKJIIOUYEHHX JI0 CIIPaBH, iX B3a€MO3B’s30K. Ha mouaTKy pO3MIIIYIOTHCS 3aroJOBKU
CTpaB MIOJ0 JOKYMEHTIB, SIKi HaIIMIIUIM Bil OpraHiB BUIIOTO DPiBHS, Jajli — HI0J0 OpraHizaliiiHO-
PO3MOPAIIOT TOKYMEHTAIlli 3aKIany, JUCTYBaHHS TOIIO. Y KOXKHIM 3 IIHX TPyN JOKYMEHTH TaKOX
PO3MIIIYIOTECS 3 ypaxXyBaHHSIM BaKJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3iBKy Ha HasBHICTh KOMii JOKYMEHTIB Yy CIpaBi PO3TAlIOBYIOTH IIICISl 3aroJioBKa,
Hanpukinan: «Hakasu 3 ochosnoi disnvnocmi 3axnady 3a 2020 pik (konii)».

I'padba 3 HOMEHKIATypH 3allOBHIOETHCS HANPUKIHII KaJIEHJAPHOTO POKY, KOJIM BlIOMa
KUIBKICTh C()OPMOBAHUX TOMIB, YACTHUH CIIPABH.

VY rpadi 4 HOMEHKIATYpU 3a3HAYAIOTHCA CTPOKM 30epiraHHsl CIpaB, HOMEpPU CTaTed 3a
TUMOBUMU (TaJly3€BUMH) TMepelikaMi JOKYMEHTIB 13 3a3Hau€HHSAM CTpPOKIB iX 30epiraHHs,
TUTIOBUMH 1 MPUMIPHUMU HOMEHKJIATYpaMH CIIPaB.

JlomyckaeTbcsl MOCUIIAHHS Ha PAJ cTaTed MepesiKy JOKYMEHTIB 13 3a3HAY€HHSIM CTPOKIB iX
30epiranHs (y TOMY YHCII PI3HHMX IMEPeNiKiB, SKIIO 3aCTOCOBYIOTHCS TUIOBUH 1 ramyseBuit). [Ipu
IIbOMY CTPOK 30€piraHHs 3a3Ha4a€ThCs BIIMOBIIHO 0 CTaTTi, IO BCTAHOBIIIOE HAUOUTBIINI CTPOK
30epiraHHsl.

Jis  TOKyMEHTIB, He nepeadayeHuX [JII0YMMH  TepelikaMH, CTPOKH 30epiraHHs
BH3HAYAIOTHCS Ha MmijicTaBi ix BuBueHHs EK 3aknany.

Jlnst cripaB, cpOpMOBaHUX 13 THUPKOBAHUX KOIM JOKYMEHTIB, BCTAHOBJIIOETHCS CTPOK
30epiranHs «/{oku He MUHE TOTpeOa» HE3aIekKHO Bl CTPOKY 30epiraHHs OpUTiHAIB TOKYMEHTIB (Y
TOMY YHCI 1 JUIsi JOKYMEHTIB TOCTIMHOTO CTpPOKYy 30epiranfs) 0e3 TOCHJIaHHS Ha CTaTTIO
BIJIMTOBITHOTO TMEPENIKY TOKYMEHTIB 13 3a3HAYCHHSM CTPOKIB iX 30epiraHHs.

Ctpok 30epiranHsi crnpaBu «Jlis ciy’>kOOBOTO KOPHUCTYBAaHHS» HE BCTAHOBIIOETHCS, a Y
BIIMOB1IHIN rpadi HOMEHKIIATYPH CIIPaB MPOCTABIAETHCS Mo3Hauka «EK» (ekcnepTHa KOMICis).

Y rpadi 5 «lIpumitka» poOIATHCS MO3HAYKH PO TEPEXigHI CIpaBH; MPO CIpPABH, IO
BEIYThCS B €JIEKTPOHHIN (popMi; po mocagoBux ociO, BiAMOBinaIbHUX 3a (OpMYyBaHHS CIIpPaB; PO
nepeaavy Cipas 70 apxXiBy 3aKiIajly UM iHIIAX YCTAHOB JUISI 1X MPOJOBKEHHS TOIIO.

1.11. HomenknaTypa crOopaB 3akiaay HiAMHCYETbCS 0CO00I0, BIAMOBITAIBHOIO 32
Oprasizailiro JJI0BOJICTBA y 3aKJaJi, BI3ye€ThCS MOCAI0BOI0 0c00010, BiAMOBIAAIBLHOIO 32 apXiB, Ta
cxBamoeTbest EK 3akmany.

1.12. HomeHknaTypa chpaB 3aKiaay MiUisirae MOTOKEHHIO 3 BIIMOBIAHUM JI€P>KaBHUM
apxiBoM (mns 3akianaiB, ski Gopmyors HA®D) abo cxBalieHHIO OpPraHOM BHIIOTO PiBHA (s
3aKJaiB, ki He popmytoTs HA®D) oauH pa3 Ha ATk POKIB a00 HEBIIKIIAHO B pa3i iCTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYpi, (PYHKIISIX Ta XapakTepi poOOTH 3aKiay, BTpaTH YUHHOCTI TUTIOBUM
(ramy3eBUM) MEPETIKOM JOKYMEHTIB 13 3a3HAYEHHAM CTPOKIB iX 30epiraHHs.

1.13. loropkena EIIK  BiAmoBIAHOTO JAEp)KaBHOTO apXiBy HOMEHKJIATypa CIIpaB
3aTBEP/UKYETHCS KEPIBHUKOM 3aKJIany.

1.14. Homenknatypa crpaB 3akjajay CKJIQJaeTbcs Y UYOTHPHOX MNpUMipHHKax. I[lepmiunit
(HenIOTOpKaHHMI) NMPUMIPHUK 3BeIEHOI HOMEHKJIATYpH CIpaB 30epiraeTbcs y BIANOBIAAIBHOI 3a
JITOBOJICTBO OCOOM, APYTMH — BUKOPHCTOBYETHCS SIK POOOUMIA, TpeTidl — MmepesaeTbecst 10 apXiBy
3aKknaay Juis 3JIHCHEHHS KOHTPOJIO 3a (DOpPMYBAaHHSAM CIIpaB, YETBEPTUH — HAACUIAETHCS 10



BIJIMOBIJTHOI /I€p>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BiJIUTY MICBKOI panu abo opraHy BHUILOTO
piBHSL.

1.15. HoMeHknaTypa cCHpaB CTPYKTYPHOTO MIiIpO3IUTy 3aKiany CKIQJaeThCs Yy JIBOX
npuMipHukax. OIMH TPUMIPHUK HOMEHKJIATYpH TEpeJaeThCsl BIANOBINANBHINA 3a OpraHizamiro
TIJIOBOJICTBA OCOOI.

1.16. [IpoTsiroMm poKy CTPYKTYpHI Hiapo3aumm (TOcagoBi 0coOM) 3a0€3MeUyloTh BEICHHS
HOMCHKJIATYp CIpaB, 30KpeMa 3a HEOOXiTHOCTI BHOCATh JO HHX 3a IIOTO/DKCHHSAM 3
BIJIOBIATbHUMHU 32 JIUIOBOJICTBO Ta apXiB 0co0amMH HOBI CIIpaBH, HE TNependadeHi YUHHOIO
HOMEHKJIATYpOIO CIIPaB, 3aCTOCOBYIOUH MIPH LILOMY PE3EPBHI HOMEPH HAPUKIHI[I HOMEHKIIATYPH.

1.17. HanpukiHii poKy HOMEHKJIAaTypa CHpaB 3akiagy OOOB’S3KOBO 3aKpHUBAaETHCA
MJICYMKOBUM 3aIllMCOM, IO IMIANUCY€E 0co0a, BIAMOBiIadbHA 3a JAUIOBOJICTBO 3akiany. IIpo
(akTUYHY HasBHICTh 3aBEJICHUX 3a PIK CIpaB MOBIIOMISETHCS [10CAJ0Ba 0c00a, BIANOBIIANbHA 3a
apxis.

1.18. IMoromkena 3 EIIK BinmoBimHoro aepskaBHoro apxiBy (EK oprany Bumoro piBH:)
HOMEHKJIaTypa CIpaB 3aKjaJy HANPHUKIHII KOXXHOTO POKY YTOYHIOETHCSA, NEPEIPYKOBYEThCH,
3aTBEP/KYEThCS KEPIBHUKOM 3aKiIaly Ta BBOAUTHCA B 1it0 3 01 ClYHS HOBOTO POKY.

2. ®opMyBaHHH CIpaB
2.1. Ilix gac hopMyBaHHS CIIpaB CIIiI JOTPUMYBATHCS TaKUX 3arajbHUX IPABHIL:

BMIL[YBaTH Y CIpPaBU TUIBKM BHUKOHAHI JOKYMEHTH BIIMOBIAHO JIO 3aroJIOBKIB CIpaB Yy
HOMEHKJIATYpi;

TpyIyBaTl y CHpaBU JOKYMEHTH, BUKOHaHI MPOTATOM OIHOTO KAJCHAAPHOTO POKY, 3a
BUHSTKOM IIEPEXITHUX CIIpaB Ta CYJOBUX CHpaB (BEIyThCS MPOTITOM KUIBKOX POKIB 10 iX
3aBEpIICHHS), 0CO00BUX cmpaB ((HOPMYIOTBCS MPOTATOM Iepiogay poOOoTH ocobu y 3akmnami),
JOKYMEHTIB 3aKjaay, 10 XapaKTepHU3yITh OCBITHIN mpo1iec (PopMyIOThCS 3a HaBYAIBHUH PIK);

BMIIlYBaTH Yy CIpaBU JUIIe OpuriHanki abo y pa3i iX BiACYTHOCTI 3acBiueHi B
YCTaHOBJICHOMY TMOPSIIIKY KOTIi JOKYMEHTIB;

HE JOMYCKATH BKJIFOYEHHS [0 CIPaB YOPHOBHX, OCOOMCTHX JIOKYMEHTIB, PO3MHOMXKCHHX
KOITiH Ta TJOKYMEHTIB, IO MiJUISITal0Th TOBEPHEHHIO;

A0 CIpaBHU BKIHOYATH OOKYMCECHTH TUIBKM 3 OJHOI'0 IIMTAaHHA abo rpymnu CHOpiI[HeHI/IX
IIMTaHb, 11O CTAHOBJIATH €,I[I/IHI/II>'I TEMaTHIHUHN KOMILJICKC,

OKpPEMO TpyIyBaTH y CHOpaBU JOKYMEHTH MOCTiHHOTO, TpuBajioro (moHan 10 pokiB),
THUMYaCcOBOI0 30epiraHHs;

3a 00cATOM crpaBa MOCTiHHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs HE MOBUHHA
nepesuinyBatu 250 apkymiiB (He Outbiie 40 MM 3aBTOBIIIKH).

2.2. JIOKyMEHTH TPYIYIOThCS Y CIIpaBH B XpOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY MOPSJIKY.

2.3. IlonoxeHHsl, npaBuiia, IHCTPYKLIi TOIIO, 3aTBEpKEH1 HaKa3aMu, IPYMYyIOThCSA pa3oM 13
3a3HaYEHUMHU JIOKyMEHTaMU. SIKII0 BOHM 3aTBEPKEHI SIK CAMOCTIHI JOKYMEHTH, iX (GOpPMYIOTh B
OKpeMi CIIPaBM 3a BUJAMHU 1 XPOHOJIOTI€IO.

2.4. Haka3u 3 OCHOBHOI AISUIBHOCTI 3aKJajdy, 3 aJMIHICTPAaTUBHO-TOCIIOAAPCHKUX MHUTaHb, 3
KaJpOBHX MHUTaHb 3aKiIaay (TMMYacOBOTO 1 TPHBAJIOTO CTPOKIB 30€piraHHs), Hakasu 3 pPyxy
YUYHIB/BUXOBAHIIB I'PYIYIOTCS Y pi3Hi CIIpaBH.

Haxka3u 3 kxajnpoBux nuTaHb (0cOO0OBOTO CKIJIaTy) TPYIYIOTHCS BIAMOBIIHO 10 iX BUAIB Ta
cTpokiB 30epiranHa. He mo3BosseThCcst TpynmyBaTh pa3oM Hakazu TpuBasoro (75 pokiB) Ta



TUMYAcoBOTO (5 pokiB) 30epiranHs. JIOIITPHO TpPU BETUKUX O0CSITax JOKYMEHTIB Hakazu 3
KaJpOBHX THUTaHb (0COOOBOTO CKJIaay), IO CTOCYIOTHCS PIZHUX HAMPSAMIB JiSUTBHOCTI 3aKIamy
(mpuitmManHst Ha poOOTY, 3BUIBHEHHS, IPEMIIOBAHHS, BIIPSKEHHS, BIAMYCTKU TOIIO), TPYITYBaTH B
OKpeMi cripaBu. SIKIIO pi3HUX BUJIB Haka3iB 3 KaAPOBHUX NUTAaHb (0COOOBOTO CKIIa/y) CTBOPIOETHCS
HE3HAYHA KUIBbKICTb, iX JIO3BOJIETHCA TPYIMyBaTH 3a CTPOKaMHM iX 30epiraHHs: B OJHY CIIpaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B iHIY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. JlokyMeHTH 3acijaHb KOJICT1aIbHUX OPTaHiB IPYITYIOTHCS Y JIBi CIIPABH:
MIPOTOKOJIA 1 IOKYMEHTH JI0 HUX (JOTIOBIIi, TOBIIKH, IIPOEKTH PIlICHH TOIIIO);

JOKYMEHTH 3 opraHi3amii 3acimanp (MOpSIOK JEHHUH, MaKeT PO3MIIICHHS, CIIHMCOK
3aMpoIIeHUX TOIIIO).

2.6. [IpoTokonu 3acinaHb KOJIETIAIBHUX OPTaHiB IPYIYIOTHCS Y CIIPABH B XPOHOJIOTTYHOMY
MOpsIIKY 1 3a HOMepamu. JIOKyMEHTH [0 3acijlaHb 3a3HAYE€HHUX OpPraHiB CHUCTEMAaTU3YIOThCS 3a
JaTaMM Ta HOMEpaMU NPOTOKOJIB, @ B MeXaX TIpPyNHU JOKYMEHTIB, LI0 CTOCYIOThCS OJHOTO
MIPOTOKOJTY, — 32 IOPSAKOM JI€HHUM 3aCiIaHHS.

2.7. lopydeHHs1 yCTAaHOB BHIIOTO pIiBHSA 1 JOKYMEHTH, IIOB’S3aHI 3 I1X BHUKOHAHHSM,
TPYNYIOTBCS Y CHOpaBU 3a HaNpsSMaMH JIUTBHOCTI 3akiaay abo 3a aBTOpaMU IHIIATUBHUX
JTOKYMEHTIB. JIoKyMeHTH y HEBENHKIM KUTBKOCTI IPYIYIOThCS B OAHY CIpaBy. Y cIpaBl JOKYMEHTH
CUCTEMAaTU3YIOThCS 3a JaTaMH JIOPYUYEHb.

2.8. 3aTBep/KeHI IUIAHW, 3BITH, KOIITOPHCH, THTYJIBHI CIIUCKH TPYIYIOTHCS Y CIpPaBU
OKPEMO BiJ] MPOEKTIB IIUX JOKYMEHTIB.

2.9. JIuctyBaHHS TPYOyeTbCcsl 3a 3MICTOM Ta KOPECHOHJICHTCHKOK  O3HAKOI 1
CHUCTEMATHU3YEThCSA B  XPOHOJOTIYHOMY TIOPSIKY: JOKYMEHT-BIATOBIAb PO3MINIYETHCS  3a
JOKYMEHTOM-3aITUTOM.

2.10. B oco6oBux cnpaBax, 1mo (pOPMYIOTECS BIIPOJOBXK yYChOTO 4acy poOOTH IMpalliBHUKA Y
3aKiajai, JOKYMEHTH TPYIYIOThCSI B XPOHOJOTIYHOMY TIOPSAKY B Mipy iX HaJIXODKEHHS
(momoBHeHHS) (3asBa PO MPUKWMAaHHS Ha poOOTY, MUCBMOBUI TPYIOBHUM JAOTOBIp (KOHTPAKT), KOl
a00 BUTATH 3 HAKa3iB MpO NMpUHMaHHs Ha poOOTYy, 0COOOBUI JIMCTOK 3 OOJIIKY KaJpiB, JOMMOBHEHHS
70 0cOOOBOTO JIUCTKA 3 OOJIKY KazpiB, aBTOOiorpadis, KOMis MmacrnopTa, KOs 00JIKOBOI KapTKH
IJIaTHUKA TOAATKiB (KpiM I3MUHUX OCIO, K1 Yepe3 CBOI peliriiHi MepeKOHaHHS BiIMOBIISIFOTHCS
B1JI IPUHHATTS pEECTPAIIMHOTO HOMEepa 0OJIIKOBOT KapTKH IJIATHUKA MOJATKIB Ta MOBIIOMUIIHU PO
1€ BIMOBITHUN KOHTPOJIIOIOYHMI OPraH i MaroTh BIIMITKY Yy MaclopTi), KOMis BiHCBKOBOTO KBUTKA
(y pa3i HasBHOCTI), KOIMii TOKYMEHTIB MPO OCBITY, HAYKOBUH CTYIiHb, BUEHE 3BaHHS, 3asBU MPO
nepeBeieHHsT Ha 1HIIy poOoTy (mocaay), CyMICHHUIITBO, 3MiHY OlorpadiuHuX AaHuX, Komii abo
BUTATH 3 HaKa3iB PO MepeBe/ieHHs Ha iHIy poOoTy (mocamy), CyMICHUIITBO, KOMIii TIOKYMEHTIB, 1110
€ TicTaBaMH U1 HaJaHHS MUIBI (32 HAABHOCTI), KOMii JOKYMEHTIB NMPO BHECEHHS 3MIH [0
0OJIKOBUX JOKYMEHTIB Yy 3B’SI3KY 31 3MiHOIO Olorpadiunux ganux (Mpi3Buila, iMeHi, o 0aThKOBI),
XapaKTePUCTUKH, KOMii JOKYMEHTIB MpO MiABUINEHHS KBamiikailii, CTa)KyBaHHS, 3a0XOUYCHHS
(HaropoJpKeHHs, MPEeMIIOBaHH:), TIOKYMEHTH 3 aTecTallil, 3asiBa Mpo 3BUIbHEHHS 3 pOOOTH, KOIIii a0o
BUTSATHU 3 HaKa3iB Mo 3BUIbHEHHS 3 poOOTH.

J1o 0co60BO1 cripaBu 000B’SI3KOBO CKJIAJAEThCA BHYTPIIIHIN OMUC, SKUH PO3MIILYETHCS Ha
MIOYATKy CIpaBH.

BinmomocTi mpo CTATHEHHs, 3a0XOYEHHS, BUKOHAHHS OOOB’S3KIB TUMYACOBO BiJICYyTHHOTO
MpaliBHUKA, 3aMIMIEHHS BAaKaHTHOI MOCAJW BHOCATHCSA N0 JOMOBHEHHS O OCOOOBOTO JHCTKA 3
00Ky KaJpiB.

2.11. 3BepHeHHs rpoMaJisfiH 3 MUTaHb POOOTH 3aKiaay Ta BCl JOKYMEHTH 3 iX pO3IJsay i
BUKOHAHHSA IPYIYIOTHCSI OKPEMO BiJ] 3B€pHEHb I'POMaJIsiH 3 0COOMCTUX NHUTaHb. Ko)kHe 3BepHEHHS 1



JOKYMEHTH 3 HOro po3Iiisiy CKIAJaloTh y CHOpaBi caMoCTiiHy Tpymy. [loBTOpHI 3BepHEHHA 1
JOKYMEHTH 3 iX PO3IIIAY CHCTEMATU3YIOTh Y CIIPaBH Pa3oM 3 MOTIEPEIHIMH.

2.12. MetomuuHe KEpiBHULTBO 1 KOHTPOJIb 3a (OPMYBaHHAM CIpaB y 3akjiaai Ta ii
CTPYKTYPHUX MiApO3ALIaxX 3A1HCHIOIOTCA 0CO0aMH, BIAMOBIIATBHUMY 33 OpraHi3alliio 1iI0BOICTBA
Ta apXis..

3. 30epiraHHs TOKYMEHTIB y 1iJI0BOACTBI

3.1. IoKyMEHTH 3 MOMEHTY CTBOPEHHS UM HAJIXO/DKEHHS 1 JI0 MepeJaBaHHs Ha 30epiranHs B
apxiB 3akyiaay 30epiratoTbes 3a MiciieM (OpMyBaHHS CIIPaB BiIIOBIIHO 10 HOMEHKJIATYPH CIIPaB.

3.2. BingmosigaibHi 0coOu 3000B’s13aHi 3a0e3neunTr 30epiranHs JOKYMEHTIB i CIIpaB.

3.3. Ans 30epiraHHs CrpaB y AUTOBOJICTBI BUKOPUCTOBYIOTH KapTOHHI TEKH i3 KJIaaHAMHU
abo 3aB’s3KaM{, KapTOHHI ab0 MJIacTMAacoBl MIBUJKO3IIMBadl. Y poOOUYMX KIMHAaTax CIpaBH
MMOBUHHI 30€piraTuch y BEPTUKAILHOMY MOJIOKEHH1 Y 1adax, M0 3aKpUBAOTHCA. J{J1s MigBUIIIEHHS
OTEPaTUBHOCTI PO3LIYKY JOKYMEHTIB CIIpaBU PO3MIIIYIOTHCS BIAMOBIAHO /10 HOMEHKJIATYPH CIIPaB.
Ha xopiHIsAx 00KIaIMHOK CIIPaB 3a3HAYalOThCs 1HJIEKCH Ta 3ar0J0BKHU 32 HOMEHKJIATYpOIO CIIpaB.

3.4. MaruitHi cTpiuku Ta 1m@poBi Hocii iHpopmamii 3 QoHOrpamMaMu 3acigaHbp
KOJIET1abHOTO OpraHy 30epiraioTbes B Moro cekperaps. Ha ctpiuii 1 KopoOii poOUTHCS BIAMITKA
Mpo J1aTy 3acizaHHs 1 yac 3anucy. Cekperap KoJIeTIaTbHOTO OpraHy BiIMOBiIa€ 3a iX 30epiraHHs.

3.5. Bugaua cmpaB y TUMYacoBe KOPUCTYBaHHS TpAI[IBHUKAM 3aKJIaAy 3IiHCHIOETBCS 3
MMMCBMOBOTO JIO3BOJTY KepiBHUKA 3akiany. Ha BuaaHy crpaBy CKIIQJIa€ThCs KapTKa-3aMiHHUK. Y
KapTii 3a3HAYalOThCS HAWMEHYBAHHS CTPYKTYPHOTO TAPO3MALTY, I1HAEKC CIPaBH, 3aroJioBOK
CrIpaBH, JaTa ii Bujadi, 0co0a, kil crpaBy BHIAHO, J1aTa il MIOBEpPHEHHS, MIAMKUCH 0Ci0, SKi BUIATH
Ta NPUHHSAIIN CIIPABY.

ITocamoBa ocoOa, sika BUJaia Ta MPUHHSIIA CIpaBy, 3000B’si3aHa 3AIUCHUTH TEPEBIPKY
HassBHOCT1 IOKYMEHTIB Yy CIIPaBi.

He no3BousisieThcsi BUIaBaTH y TUMYAacOBE KOPUCTYBAHHS MpalliBHUKAM 3aKJIaay OKpemi
JOKYMEHTH 31 CIIpaB.

3.6. HaganHs cmnpaB y THMYacoBE€ KOPHCTYBAaHHS 3JIIMCHIOETBbCS HE OUIBIN SK Ha OJUH
MICALb.

3.7. BunmyueHHsT OpHUTIHAJIB JOKYMEHTIB (CIpaB) JOMYCKA€ThCS 3 J03BOJY KEpiBHUKA
3aknany.

3.8. Y pasi BTpaTH OKYMEHTIB 1 CHpaB, IO YUCIATHCA 32 HOMEHKIATYPOIO, CKIAJa€ThCs
BIJMOBIAHMIA aKT (0odamok 22).

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB
1. HopMaTuBHO-MeTOAUYHI 32CaqH eKCIIEPTU3M HIHHOCTI JOKYMEHTIB

1.1. EKCHepTI/ISa I.[lHHOCTl I[OKYMCHTIB IMPOBOAUTHCA BII[HOBII[HO A0 3aKOHOJAaBCTBa y C(I)epl
aleBHOI CIipaBHu Ta ,Z[IJ'IOBOI[CTBS. TUIIOBUX Ta Tally3€BUX HepeHIKlB BI/IIllB I[OI(YMGHTIB 3
HOPMATUBHO BCTAHOBJICHUMHU  CTpPOKaAMU X 36ep1raHH51, 3aTBCPIKCHUX Bl,I[l'IOBl,I[HO 0
3aKOHO/JaBCTBAa, TUIIOBUX 1 HpI/IMipHI/IX HOMCHKIJIATYyp CIIpasB, IHIITHAX HOPMATHBHO-IIPABOBUX aKTiB 3
IUTaHb CKCIICPTU3U I_[iHHOCTi.

1.2. ilna opranizamii Ta TPOBEASHHS EKCIEPTH3W MIHHOCTI JOKYMEHTIB Yy 3aKiaji
CTBOPIOETHCS MOCTiiHO Aitoya EK, 110 1it0Th BiAMOBIAHO A0 MOJ0XKEHHS Mpo Hel, po3po0iieHOro Ha
nizictaBi TUMOBOTO MOJIOXKEHHS MPO €KCIEPTHY KOMICIIO JIEpPKaBHOTO OpraHy, OpraHy MiCLIEBOTO


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13

CaMOBDSITyBaHHS, JEPXKABHOTO 1 KOMYHaJIbHOTO IMAMPUEMCTBA, YCTAHOBH Ta OpraHizaiii,
3aTBEpKEHOT0 HakazoM MinictepcTBa toctunii Ykpainu Bin 19 uepBus 2013 poxy Ne 1227/5,
3apeectpoBaHoro y MinictepeTBi toctuiii Yipainu 25 uepsHs 2013 poky 3a Ne 1062/23594 (i3
3MIHAMH).

Cxnag EK Ta nonoskeHHs 1po Hel 3aTBEp/UKYIOThCS HaKa30M KepiBHUKA 3akiany. ['oioBoro
EK mpu3HavyaeThcsi OMH 13 3aCTYIHUKIB KepIBHUKA 3aKJaay, CeKperapeM — ocoba, BiIMOBiianbpHa
3a JOKYMEHTH, 10 TUIATaloTh 30epiraHHio Ta MepelaHHIo B apXiB.

Ho cxnany EK 3akmamy 3a iX 3rooro MOXYTh BXOJWUTH TPEACTAaBHUKU apXiBHUX YCTaHOB,
Ooprany BHIIOTO piBHSA (BIANOBIAHOTO OpraHy yIpPaBIiHHS OCBITOI0), METOAMYHHX IICHTPIB,
npoeciiHuX CIUIOK, iX 00’ € JHAHb.

1.3. VY cBoiit mismpHOCTI EK 3akmamy xepyeTbesi MpUHIMIAMH 1 KPUTEPISIMHU EKCIEPTH3U
LIHHOCTI JIOKYMEHTIB, yCTaHOBJIEHUMHU [lopsaKoM yTBOpEHHS Ta AIIIBHOCTI KOMICIH 3 IPOBEACHHS
eKCIEePTHU3HM LIHHOCTI JOKYMEHTIB, 3aTBEpKeHUM NocTtaHoBoto Kabinery MiHicTpiB YKpaiHu Bif
08 ceprias 2007 poky Ne 1004 (i3 3miHaMu).

1.4. EK 3axiany npuiiMae pitieHHs npo:

1) cxBanennst i noganus no EIIK mepkaBHoro apxiBy (EK apxiBHOTro Bimminy paiOHHOI,
paitonHux y mictax Kuesi 1 CeBactomnoii AepKaBHUX aMIHICTpaI[ii, MICbKOT pajii) PO EKTIB TAKUX
JOKYMEHTIB: OIUCIB CHpaB 3 KaJpOBHUX NUTaHb (OCOOOBOTO CKJaAy), aKTIB MpPO BUIYYEHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeCeHUX 10 HAD;

2) CXBaJICHHS:

THCTPYKIIIi 3 IIJTIOBOJICTBA,

HOMCHKJIATYPH CIIPAB;

TIOJIOXKEHHS PO CIIY>KOW JUTOBOJICTBA, apXiBHI miapo3aiu ta EK;
omuCIB cripaB TpuBajoro (moHas 10 pokiB) 30epiranHs;

aKTiB MPO HEBHIIPABHI MOIIKOPKEHHS CIpaB (IOKyMeHTIB) TpuBajoro (moHaa 10 pokiB)
30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIAIY);

HOMEHKJIaTyp CIpaB, ONHUCIB cripaB TpuBajoro (moHaa 10 pokiB) 30epiraHHs 3akiamy, L0
HaJIeXKAaTh 70 CPepH YIPaBITIHHS 3aKIaly Ta y AISTIBHOCTI SIKMX HE YTBOPIOIOThCS JOKyMeHTH HAD.

1.5. EK ojHOYacHO poO3risijia€ OMUCH CIpaB Ta aKTH TMPO BUWIYYCHHS JUIS 3HHIICHHS
JIOKYMEHTIB, He BHeceHHX 10 HA®D, a Tako) akTu Mpo BHIYYEHHs NOKyMeHTiB 3 HAD pazom 3
aKTaMu IIpO HEBUIPaBHI MOIIKOPKEHHS cripaB (nokymeHTiB) HAD (3a ix HasBHOCTI).

1.6. Buecennsi nmoxymeHTiB 3akianiB Ao HA® 3piiicHioeTbes Ha miacrai pimenHs EITK
Jep>KaBHOTO apXiBy MPO CXBAJICHHs OIMUCIB CIIPaB MOCTIHHOTO 30epiraHHs Ta HOTro 3aTBEpPDKEHHS
KEpIBHUKOM 3aKJIaJ1y.

2. Ilopsiaok NpoBeIeHHSI eKCNePTH3HM HiIHHOCTI JOKYMEHTIB
2.1. ExcriepTu3sa IIHHOCTI IOKYMEHTIB y 3aKJIafi MPOBOAUTHCS:

y TMOTOYHOMY JUIOBOJCTBI—MiJ Yac CKIAJaHHA HOMEHKJIATyp chpaB, (opMyBaHHS
JOKYMEHTIB y CIIpaBH 1 IEPEBIPSIHHA MPABUIILHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIMOBITHHUX CIIpaB,
MIZATOTOBKHU CIPaB JI0 NIepeJjaBaHHs Ha apXiBHE 30epiraHHs;

B apxiBl 3akjaay —y Mpolieci NMpUIMaHHSA CIOpaB A0 apxiBy Ta MiATOTOBKU CIIpaB Ha
nocriitHe 30epiraHHs.
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2.2. OpranizaniifHy Ta METOAWYHY JOMOMOTY Yy TNPOBEICHHI €KCIIEPTHU3H I[IHHOCTI Hajae
EIIK nepxaBHoro apxiBy (EK apxiBHoro Bigainy paiionHoi, pailonHux y wmictax Kuesi i
CeBacTornodi JepKaBHUX aaMiHICTpaliid, MICbKOT pajn).

2.3. Ilix yac mpoBeIEHHS EKCHEePTH3U I[IHHOCTI JOKYMEHTIB Y HUIOBOJACTBI BUPI3HAIOTH
YOTUPU TPYIH CIIPAB:

MOCTIHOTO 30epiraHus;

tpuBasuoro (mouan 10 pokiB) 30epiranus;

TUMYacOoBOTO 30epiranss (0 10 poKiB BKIIOYHO);

Ti, IO MIJUISITAIOTh 3HUIIEHHIO Y 3B’ SI3KY 13 3aKIHUEHHSIM CTPOKIB iX 30€epiraHHsl.

Binbip 3a3HaueHux Trpyn JOKYMEHTIB 3JIICHIOETHCS Ha MIJCTaBl HOMEHKJIATYpHU CIpaB
3aKJIay, a TaKO’K TUIOBHUX Ta rajly3e€BHX MEpeiiKiB JOKYMEHTIB 31 CTpOKaMH 30€piraHHs LUISIXOM
Meperyisaly KOXKHOTO apkymia crpaBu. OJHOYACHO TMEPEBIPSIOTHCSA SKICTh 1 MOBHOTA YMHHOL
HOMEHKJIATYpU CIpaB, IMPaBWJIbHICTh BHU3HAUEHHS CTPOKIB 30epiraHHs cIpaB, MepeadaueHux
HOMEHKJIATYpOIO, JOTPUMAHHSI BCTAHOBJIEHMX MpPaBUJI O(QOPMIIEHHS JOKYMEHTIB Ta (HOpMyBaHHS
CIIpaB.

2.4. Ctpoxk 30epiraHHs JOKYMEHTIB 0049nCItOeThes 3 01 CidHS pOKY, HACTYITHOTO 33 POKOM
3aKiHYeHHs cripaBu. Hampukian, oOuucieHHs CTpoKy 30epiraHHs crpas, 3aBepmeHnx y 2021 porri,
nounHaeThes 3 01 ciuns 2022 poky.

2.5. 3a00poHs€eThCA BiIOIp JOKYMEHTIB I TOJAIBIIOTO 30epiraHHs a00 3HUIICHHS Ha
TIJICTaB1 3ar0JIOBKIB CIPaB B OMHCY a00 HOMEHKJIATYP1 CIIpaB.

2.6. CrpaBu 3 mo3Haukor «EITK», y SIKuX eKCrepTH3010 IIHHOCT1 BCTAaHOBJICHA HAsSBHICTD
JOKYMEHTIB TIOCTIHHOTO 30epiraHHs, NyLIATalTh nepedopmyBaHHIO. J[OKYyMEHTH MOCTIHOTO
30epiraHHs, BWIyYeHI 13 3a3HAYCHHX CHOpaB, OO €AHYIOThCA B CAMOCTIHHI crpaBu abo
MPUEAHYIOTBCST 710 IHIMMX OXHOPiAHMX cmpaB. OmpaBieHHsS 3HOBY C(OpPMOBAHHX CIIpPaB
3MIHCHIOETHCS TUTHKH ITICIIS 3aBEPIICHHS €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB.

2.7. ITig yac TIpOBEACHHS €KCIEPTHU3U IIHHOCTI JOKYMEHTIB Yy JUIOBOJICTBI BHSBIISIOTHCS
nyOJeTHI TOKYMEHTH, JOKYMEHTH, IO HE CTOCYIOThCS CIpaBH, YEPHETKH, Heo(opMmIIeH1 Koriii,
MeTaJIeBl CKPITUICHHS, 0 MUISITal0Th BUJIYYCHHIO 31 CIpaB MOCTIMHOTO Ta TpuBajioro (monasm 10
POKiB) 30epiraHHsl.

2.8. 3a pe3ynbTaTaMH €KCHEPTH3U LIHHOCTI JOKYMEHTIB FOTYIOTbCS CIpPaBU HOCTIHHOTO 1
TpuBaioro (nonaz 10 pokiB) 30epiranHs 10 MepeaBaHHs JI0 apXiBYy 3aKiIaay, 30Kpema:

3MIHCHIOETHCS 0()OPMIICHHS CIIPaB BiITOBIIHO IO BUMOT;

Ha MiJICTaBl HOMEHKJIATYp cHpaB (OPMYIOTHCS IMEpeNiku (CIHUCKH) CIpaB, M0 MiAIATaI0Th
3HMILEHHIO Yy 3B 3Ky 13 3aKiHUEHHSM CTPOKIB iX 30epiraHHs, [Uisi BKIIOYEHHS JI0 aKTa Ipo
BUJTyYEHHS JJIs1 3HUIICHHS TJOKyMEHTIB, He BHeceHHUX 10 HAD.

2.9.V pasi BCTaHOBJIEHHS B MPOIECI eKCNEePTU3U IIHHOCTI (aKkTiB HecTadi JOKYMEHTIB 1
CrpaB, L0 BHECEHI J0 HOMEHKJIATYpH, BIANOBIIATBHUMHU OCO0aMM 3aKiagy 3AIMCHIOETbCS iX
po3myk. Y pa3i HEraTUBHOTO pe3yJbTaTy pO3LIYKY KEpIBHUK 3aKJIaJy CTBOPIOE KOMICIO 3i
CIIy’KO0BOTO PO3CIiAYyBaHHs, IPU3HAYAE CIY)KO00BE pPO3CIiyBaHHS 1 BUAAE HaKa3 PO MPUTATHEHHS
70 BIINOBiTAJIBHOCTI OCiO, BUHHUX Yy BTpaTi JOKyMeHTiB abo cmpaB. JloBiika Mpo NpUYMHU
BIJICYTHOCTI JOKYMEHTIB a00 crpaB, MiANKMCaHa WIEHAMHM KOMICii Ta KepIBHUKOM BiANOBIIHOTO
CTPYKTYPHOTO MiZPO3ALTY, IEPEeAaeThCs A0 apXiBY 3aKiany.



Ha mincraBi 1oBiAKM apXiB CKJIala€e akT MpPO HECTady CHpaB (IOKYMEHTIB) Y CTPYKTYPHHUX
nizpo3auiax 3a GopMoro (dedamox 22), sxuii mignmucye ocoba, BiINOBiTaibHA 3a apxXiB, BI3ye
BiJINOBIIaJIbHA 32 OPTaHI3aIliIo JUIOBOJICTBA 0CO0A Ta 3aTBEP/XKYE KEPIBHUK 3aKIIATy.

2.10. B apxiBi 3akj1aly eKCIEpTU3Y LIHHOCTI JOKYMEHTIB IPOBOISTh:

M1 9ac CKJIaJIaHHs 3BE/ICHUX OIHCIB CIIPaB;

y pa3i HaJIXoHKeHHS JOKYMEHTIB y HEYHOPSAKOBAaHOMY CTaHi;

y pa3i 3aKiHYE€HHS CTPOKIB TUMYACOBOT0 30€piraHHs apXiBHUX JOKYMEHTIB;

nepes] IepeiaBaHHsIM CIpaB Ha IMOCTIiiHE 30epiraHHs 10 BIAMOBIMHOI JepKaBHOI apXiBHOI
YCTaHOBH, apXIBHOTO BLJILTY MICBKOI pajiu;

3 METOIO BUSIBJICHHS YHIKaIbHUX JOKYMeHTIB HA®.

2.11. ExcriepTu3a IiHHOCTI TOKYMEHTIB B apXiBi 3aKiamy 3MIHCHIOETBCS i METOAMYHUM
KEpIBHULTBOM BIANOBIIHUX JEPKABHUX apXIBHUX YCTAHOB, apXIBHUX BIIJUIIB MICUEBHUX pal, Y
30H1 KOMIUIEKTYBAaHHS SIKUX Ilepe0yBae 3aKiaj.

2.12. ExcriepTr3a IIIHHOCTI JIOKYMEHTIB B apXiBi 3aKiaay MiJ Yac CKJIAJaHHS 3BEICHHUX
OTIUCIB CITpaB Tepeadayae aHaii3 CKiIaay JOKyMEHTAIlli 3aKiay, 30Kpema:

1) yTOYHIOETHCS, 1€ BIAKIAAa0ThCS TyOJNeTHI JOKYMEHTH, IO MiJISraloTh 3HUIICHHIO. 3a
HEOOXIZIHOCTI B apxiBl 3aKjaJy MOXYTh 3aJMIIATHCS Ha 30epiraHHs IyOJieTHI MNPUMIPHUKU
JOKYMEHTIB, 10 MIISATaloTh MOCTIHHOMY 30epiraHHIO B JIep’KaBHIN apXiBHIM yCTaHOBI, apXiBHOMY
BUIIUTI MICIIEBOI paaud. AHATI3YEThCA TaKOXK XapaKTep IMOBTOPEHHs 1HGopMaIii B IHIIMX
JTOKyMEHTaX: BU, popMa 1 TOBHOTA TIOBTOPIOBAHOCTI.

Bwiydenns nyOnmeTHMX MOKYMEHTIB Ta JOKYMEHTIB 3 TIOBTOPIOBAHOIO 1H(OpPMAIIIE0
3MIACHIOETHCS JTUIIIE TICIS 3BIPSIHHS 3 IOKYMEHTAMH, [0 3AJIMIIAIOTHCS HA TIOCTIMHE 30epiraHHs;;

2) 3OIACHIOEThCS TEpeBipKa MPaBHIIBHOCTI (OPMYBaHHS CIOpaB Ta iX OQGOPMIICHHS
BIIMOBIIHO JI0 apXiBHMX BHUMOT. Y pa3l BHUSABJIICHHS IMOPYIIEHb apXiB Ma€ MpaBO BUMAaraTh
nepehopMyBaHHS CIIPaB;

3) Ha mifcTaBi ONMKCIB crpaB 0coba, BiANMOBIIaIbHA 3a apXiB 3aKiIaay CKIAa€ 3BEJACHI OMKMCH
CIpaB 3aKjaay MOCTiHOTO 30epiraHHs, TpuBasoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJapOBHX
[TUTaHb.

2.13. ExcriepTu3a HIHHOCTI JOKYMEHTIB B apXiBi 3aKjiaay MPOBOJUTHCS LIOPOKY 3 METOIO
BUSIBJICHHSI JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHs sKHX 3akiHuuMBcsa. [lpu 1mpomy
MEPErIAaloThCs OMKUCU CIpPaB 3 KaJpOBHX MHTaHb, TpuBasioro (moHaa 10 pokiB) 30epiraHHs, y
TOMY YHCII1 BIAMOBI/IHI OTIMCH CIIPaB 3aKJIaiB-TIONEPEIHUKIB Ta JTIKBIJOBAaHUX 3aKIIAIIB.

2.14.Y pa3i HeoOX1AHOCTI MPOBOAUTHCA YIOCKOHATIEHHS 200 mepepoOieHHs OTHCIB.
2.15. TlepepoOneHHs ONMUCIB 3IMCHIOETHCS Y TAKUX BHUITAIKAX:

3Ha4YHa YacTHHA 3aroJIOBKIB OMHUCY HE BiZJ0OpaXkae 3MICTy CIIpaBH;

OIMCH MICTATh CyMapHe OIMCAHHS CIIpaB, IPYNOBY HyMEpaLlilo CIpaB;

3Ha4YHY YaCTHHY JOKYMEHTIB (POHAY BUWIY4YEHO, BTPAdy€HO, MEpeJaHo 10 IHIIOI apXiBHOI
YCTaHOBH, PUETHAHO JI0 1HIIOTO (OHY;

MOPYIIEHO OCHOBHI TPHHLIMIIM CHUCTEMAaTH3allii 3arojIOBKiB CIpaB B ONHCY, IO
YHEMOJKJIMBITIOE MOIIYK iH(opMarii;

3HA4YHO 30UIBIIUBCA 00CST (POHTY 32 paXyHOK HOBHX HAJIXO/KEHb.



ExcnepTu3a HiHHOCTI TOKYMEHTIB 3aKJaay Ta YJOCKOHaJIEHHS abo mepepoOsIeHHs OMUCIB
3MIIICHIOIOTHCS 32 PILICHHSM JEp:KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BiAUTY MICIIEBOT pajIy.

2.16.Y KiHII KOXHOTO MpPHUMIPHHKAa OMHUCY 0c00a, BIANOBiZadbHA 3a apxiB 3aKiany,
MPOCTABJISAE MIAMHUC OO0 MPUUHATTS CrpaB 3 000B’SI3KOBUM 3a3HAUYCHHSIM KUTbKOCTI (Iudpamu i
CIIOBAMH) IIEpE/IaHMX CIIPaB 1 3a3HAYAE AaTy.

2.17. Tlicns mpuiHATTS crpaB MOCTiiiHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiranus, 3
KaJpOBUX MHUTaHb 0c00a, BIAMOBigaTbHA 3a apXiB 3aKiaay, Ha MiJCTaBi OMKCIB CIpaB, 332 SKUMH
3MIIICHEHO TPHUHATTS IOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTye pidHI PO3JAUIM 3BEICHHUX
OTIHCIB CITPaB:

MOCTINHOTO 30epiranns (y 3akiaji, o € prepenom hopmyBanas HAD);
TpuBasioro (nmoxasa 10 pokiB) 30epiranHs;
3 KaJ[pOBUX MTUTAHb.

Oco0010, BIANMOBIAAIBHOIO 3a apXiB, CKJIAJAETHCS aKT MPO BUIYYEHHS JUISl 3HUIIECHHS
JIOKYMEHTIB, He BHeceHunx 10 HAD.

2.18. 3BejieHnIl OMKC CIIPaB MOCTIHHOTO 30epiraHHs CKIAAEThCS Y YOTHPHOX MPUMIPHHUKAX.
[Ticnst cxsanennst EIIK nepkaBHOro apXiBy Ta 3aTBEp/UKEHHSI KEPIBHUKOM 3aKiaqy OJMH HOTO
MPUMIPHUK HaNpaBISETHCS JEp>KaBHINA apXiBHIA yCTaHOBI YU apXiBHOMY BIIJUTY MICLIEBOI paju, Yy
30HI KOMIUIEKTYBaHHsSI SIKOro mepedyBae 3akiaj, Jpyruid TNpUMIpHUK 30epiraeTbcst SK
HEJIOTOpPKaHUM  0co00I0,  BIANOBINANBHOIO 32  apxiB  3aKiaay, TPETid, YeTBepTHH —
BUKOPHUCTOBYIOTBCS y 3aKJIaJli Ui MOTOYHOTO MONIYKY CIpaB 1y pasl iX mepelaHHs Ha MOCTiHE
30epiraHHs HaAXOAATh J0 BIAMOBIIHOT apXiBHOT YCTaHOBH.

2.19. 3Benenunii ommc TpuBasioro (moHam 10 pokiB) 30epiraHHS CKIANAETHCA y TPbOX
npuUMipHUKax. /[0 HbOTO BKITIOYAIOTHCS TAKOXK CIPABH, SIKi 33 HOMEHKJIATYPOIO CIIPAaB MAIOTh CTPOK
30epiraHHs «ja0 JikBimamii 3akmamy». llicms cxamenns EK 3akmagy npuMipHUKE —OTUCY
HampaBJISIIOThCS Ha cxBajgeHHss EK oprany ympaBmiHasS ocBitoto. Ilicias moBepHEHHS BCiX
MPUMIPHUKIB OTTUCY HOTO 3aTBEPKYE KEPIBHUK 3akiamy. [lepmuii mpuMIipHUK OMKCY 30€pira€ThCs
B 3aKJaJli K HEJAOTOPKAHHH, JAPYTUd - € poOOYMM i BUKOPHCTOBYETHCS JIJISI MOTOYHOTO MOILIYKY
CIpaB, TPETiI MOXE HAJACHIIATHCS JIJIs1 KOHTPOJIIO BIIMIOBIIHOMY OpraHy YIpaBJIiHHS OCBITOIO.

2.20. Onuc cipaB 3 KaJIpOBUX IMUTAHb CKJIAIAE€ThCS Y 3aKIIal, TKHM:
€ wkepenom popmyBanHss HAD - y TphoX npuMipHHKaX;
He € ;xepenoM popmyBaHHs HAD - y 1BoX mpUMipHUKaX.

2.21. 3aroyioBKU clpaB ONHMCY 3 KaJpOBUX MHUTAaHb CHUCTEMATHU3YIOTbCS 33 HOMIHAJIBHOIO
03HAKOIO (TPYNyBaHHs B OJHY CIPaBY JOKYMEHTIB OJTHOTO BHAY) Y TaKiid MOCTITOBHOCTI:

HaKa3| 3 KaJJpOBUX MUTaHb 3aKIay;

HaKa3| 3 pyXy Y4HIB/BUXOBAHIIIB 3aKJIay;

00JTIKOB1 IOKYMEHTH;

CIHCKH YYHIB/BUXOBAHIIB (ai(haBiTHA KHUTA YYHIB/BHXOBAHIIIB);
KYpHAJIM peecTpallii Haka3iB 3 KaJPOBHUX MUTaHb;

0Cc000BI CITPaBU MPALIBHUKIB;

KOHTPAKTH, TPYJIOB1 IOTOBOPH;

OyXranTepchKi JOKyMeHTH (0CO0OBI paxyHKHU 13 3apoOITHOI IUIaTH, B pa3i iX BIACYTHOCTI -
PO3paxyHKOBI BIJOMOCTI 13 3apIlIaTH);

JOKYMEHTH Tpo Tapudikailito (Tapudikariiiiai BiTOMOCTI (CIIUCKH));



JOKYMEHTH TIPO TPOBEACHHS JIEP>KaBHO1 aTecTaIlii;

KHHUTY OOJIIKY 1 BUJa4i CBIJIONTB Ta JOJATKIB JI0 CBIIOLTB Mpo 0a30BY 3aralibHy CEpeIHIO
OCBITYy; arecTaTiB Ta JOJATKIB JI0 aTecTaTiB MpO MOBHY 3arajbHy CEPEJHIO OCBITY, 30JI0THX
Menanei «3a BUCOKI IOCSTHEHHS Yy HaBYaHHI» Ta CPIOHUX Menaneil «3a JOCSITHEeHHsS Y HaBYaHHI1»;

JOKYMEHTH PO HEIIACHI BUIMAJKH (aKTH, TPOTOKOJIN, BACHOBKH, KypHAJIH);
KypHAIIA PeeCTpallii 0cid, MOTEPIUINX Bijl HEIACHUX BUIIAJIKIB;

KypHaIH 00JIKY pyXy TPYJIOBHX KHIDKOK Ta BKIIQJIOK 0 HHX;

KypHaJI peecTpallii HakasiB 3 pyXy Y4HIB/BUXOBaHIIIB;

He3aTpeOyBaH1 0COOMCT1 JOKYMEHTH MPAaLIBHUKIB (TPYAOB1 KHUKKH).

2.22. Ocob6oBi cmpaBH BHOCATBCS JO ONHCY 33 POKOM 3BUIBHEHHS MpalliBHUKA 1
CHUCTEMAaTU3YIOThCA 3a MPI3BUILAMU 3BUIbHEHHUX MPALlIBHUKIB B al(aBITHOMY MOPAJIKY.

2.23.3BejieHI OMHCH CHpaB TOCTiiHOTO, TpuBanoro (moHax 10 pokiB) 30epiraHHs, 3
KaJpOBUX MUTAHb Ta aKT MMPO BUIYYEHHS /IS 3HUIIEHHS JIOKYMEHTIB, He BHeceHHX 10 HAD (mai -
aKT PO BUIIYYEHHS Ul 3HUILEHHS JOKYMEHTIB), po3risaatoThest EK 3aknany ogqHovacHo.

2.24. 3axnan, mo € mxepernom GopmyBanHs HA®D, onucu cripaB mocTiitHOTO 30epiranHs Ta 3
KaJpOBHX MUTaHb Pa30M 3 aKTaMU PO BUWJIYUYEHHS JJIsl 3HUILEHHS TIOKYMEHTIB MICIsl CXBaJCHHS X
EK 3aknmany nmonae va posrisa EITK BignmoBigHOTO 1epXKaBHOTO apXiBYy.

2.25. 3aknan, mo He € kepenoM GopmyBanHs HA®D, omwcu cnpaB 3 KaJpoOBUX IMUTAHb
pa3oM 3 akTaMH MPO BHIIyYEHHS Ui 3HUIIEHHS JOKYMEHTIB micis cxBajeHHs ix EK 3aknany nomae
Ha posrisin EK apxiBHOro Bimainy pailoHHOI JepskaBHOI aaMmiHicTpallii abo apxXiBHOTO BiIUTY
Micbkoi paau. Omucu cripaB TpuBasioro (moHaxa 10 pokis) 30epiranns micis cxBanenHs EK 3aknany
nonaroThes Ha po3rsia EK oprany ympaBiiHHS OCBITOTO.

2.26. TloromkeHi (cxBajeH1) akTH TIPO BUIIYYCHHS ISl 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepIKYIOTHCS KEPIBHUKOM 3aKJIaTy.

2.27. Ilicna 3aTBepUKEHHST aKTa MPO BWIYYCHHS JUISl 3HMINCHHS JOKYMEHTIB 3aKiiaJl Mae
MPABO 3HHUIIUTH JTOKYMEHTH.

2.28. KepiBHUK 3akmany 3000B’s3aHuil 3a0e3meunTH 30epeXKeHHS JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJIaay JO0 CHUCKY IOPUANYHHUX OCi0 - mkepen dopmyBanHs HAD micns 3akiHUCHHS
BCTAHOBJICHMX TPAaHMYHHUX CTPOKIB iX 30epiraHHs B IbOMY 3aKjiaai - 3a0e3MeUuTH TepenaHHs
JOKYMEHTIB JJsl TMOCTiifHOro 30epiraHHs [0 BIAMOBIAHOI JIep>KaBHOi apXiBHOI yCTAaHOBU YU
apxiBHOTO BIAJILTY MICBKOT pajiu.

3. CxyagaHHs aKTiB PO BUWIYyYeHHS VISl 3HUILEHHS IOKYMEHTIB,
He BHeceHNX 10 HA®D, Ta 3HHIIIEHHS JOKYMEHTIB

3.1. Ha miacraBi mogaHUX CTPYKTYPHUMH MiAPO3JIUIaMU AaKTIB MPO BHIYyYEHHS IS
3HUIICHHS JOKYMEHTIB, He BHeceHux 10 HA®D, mo mniaisaraTh 3HUILNEHHIO Y 3B’S3KYy 13
3aKIHYEHHSAM CTPOKIB X 30epiraHHs, Ta MpPOBENEHOI €KCHEePTU3U LIHHOCTI JOKYMEHTIB B apXiBi
3aKJIa/ly CKJIAJAa€ThCs aKT PO BHIIYYEHHS JJIs 3HUILEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0(hOpMITIOETBCS Y BUIJISIII TaOJHIL, 10 MICTUTH Tpadu, nepeadaueHi 3B€I€HUM aKTOM
PO BWIYYEHHs JUI 3HUULICHHA JOKYMEHTIB, He BHeceHuX 10 HA®D. AxT mignucye KepiBHUK
3aKamy.

3.2. AKT npo BUITyY€HHS JJIsl 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HAD, cknanaerses y
JIBOX MPUMIPHHUKAX, K IPABUJIO, HAa CIIPaBU BChOTO 3akiaay. Ha3zBu oHOpIIHUX CIIpaB, BiiOpaHUX
710 3HUILEHHS, BHOCATHCS B aKT IiJ] 3arajJbHUM 3aroJIOBKOM 13 3a3HAUYEHHSAM KUTBKOCTi CIpasB,



YKJIIFOYEHUX JI0 KOXHOI rpynu. AKTH MPO BWIYYEHHS JOKYMEHTIB Ui 3HHINEHHS MAalOTh BajoOBY
HyMepaIlito, mounHarodu 3 No 1.

CropaBu BKIJIIOYAIOTHCS B aKT MPO BHIIYYCHHS U1l 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX 0
HA®, sxmo nepenbaueHuii [yt HUX CTPOK 30epiranHs 3akiHuuBes A0 Ol ciuHsA pOKy, B SIKOMY
CKJIaZIeHO akT. Hampukian, cnpaBu 3 TPUPIYHUM CTPOKOM 30epiraHHs, 3akiHueHi y 2016 por,
MOJKYTh BKJIIOYATUCS B aKT, 1m0 Oyne ckimaaenuit He panime 01 ciuast 2020 poky, 3 I’ SITUPIYHUM
cTpokoM 30epiranss — He panime 01 ciunas 2022 poxy, 3 ypaxyBaHHAM HPUMITOK, 3a3HAYEHUX Y
BIJIOBITHUX TIEpETiKaX JOKYMEHTIB 31 CTPOKaMU 30€piraHHs.

3.3. 3aknmaau momatoTh cxBaneHi EK 3akmagy akTé npo BWIYYEHHS JUIS  3HHUIICHHS
JIOKYMEHTIB, He BHeceHuX 10 HAD, pa3om 3 onucaMu crpaB 3 KaapoBux nutanb Ha po3risia EINK
(EK) nepsxaBHoi apxiBHOi ycranoBH, EK apxiBHOro Biu1y MICIIEBOI paau, y 30HI KOMIUIEKTYBaHHS
K01 epeOyBae 3aKia.

3.4.Y pa3i BHECEHHS JI0 aKTa MPO BWIYYEHHS JJIsl 3HUIEHHS JOKYMEHTIB, HE BHECEHHX JI0
HA®, nepBuHHO1 (iHAHCOBOI Ta OyXraJTepchbKoi JOKYMEHTallli 3aKiaay A0Ja€ 1O HbOTO JOBIIKY
PO MPOBEJIEHHS MEPEBIPKK OpraHamu J0XOAIB 1 300piB abo peBi3ii UM JepKaBHOrO (PiIHAHCOBOTO
ayJIuTy 3 MUTaHb JOTPUMAaHHSA [10JaTKOBOTO, MUTHOTO Ta 1HIIOTO 3aKOHOJABCTBA (KPIM JepKaBHOTO
(1HAHCOBOTO ayAUTYy OKPEMHUX TOCHOJApChKUX oOIepalliil) opraHamu Aep:KaBHOTO (PIHAHCOBOTO
KOHTPOJIIO.

VY noBiI TaKOX 3a3HAYAIOTHCS BIZJOMOCTI PO HASIBHICTH 200 BIJACYTHICTD:

(hiHaHCOBHX OTepallii, IO BIAMOBITHO 0 BUMOT 3aKOHOJABCTBA MiUIATAIOTh (PIHAHCOBOMY
MOHITOPHHTY, 3a 3a3Ha4Y€HI B aKT1 POKH;

cropiB (Cymepeyok), MOPYIICHHSI KPUMIHATBHUX CIIPaB, BIAKPHUTTS CYAaMH MPOBADKEHb Y
crpaBax.

JloBifKa MiAMUCYETHCS KEPIBHUKOM 3aKJIaly Ta CKPIIUIIOETHCS TIEYaTKOTO (32 HassBHOCTI).

3.5. IToromkeni (cxBajeHi) aKTH TIPO BUIIYYCHHS JJIS 3HUIICHHS JOKYMEHTIB, HE BHECEHHX
no HA®, 3arBep/uKyrOThCS KEPIBHUKOM 3aKiady, WICIs YOro 3akjaJl Mae MpaBO 3HUIIUTH
JTOKYMEHTH.

3.6. CripaBw, BiniOpaHi /I 3HUIIEHHS, MMEPEIAIOTHCS OpPraHi3alisiM 13 3aroTiBjii BTOPUHHOT
CUPOBHHU 32 HAKJIaJIHUMH, Y SKUX 3a3HAYAETHCS Bara MaKyjlaTypH, IO MepeiaHa Jiisl IepepoOKH.
Jlata 3mavi JOKYMEHTIB, iX Bara Ta HOMEpP HaKJIaJHOI BKa3yIOThCS B aKTaX IMPO BHIIyYCHHS
JOKYMEHTIB JIJIsl 3HUIIICHHSI.

3.7. SIkmo B aKkT MPO BHIIYYCHHS Il 3HUIICHHS JOKYMEHTIB, HE BHeceHUX 10 HAD,
BKIIFOYCHO JIOKYMEHTH 3 rpudom «/[ns ciayx00BOro KOPUCTYBaHHsS» Ta IHIIMMHU TprdaMu
0OMEXKEHOr0 JOCTYITY, IO 3aCTOCOBYIOTHCS Y 3aKiaji, i JOKYMEHTH 3HHIIYIOTHCS IUISIXOM
NoIpiOHEHHS 70 CTaHy, 0 BUKIFOYAE MOXKJIMBICTh IX MPOYUTAHHS Ta BimHOBIeHHS. [Ipu oMy B
KIHII1 aKTa JI0JaTKOBO POOUTHCS 3aMUC MPO 3HUIIECHHS BIAMOBITHUX TOKYMEHTIB 13 3a3HAUYEHHSIM
npi3Bull, iHinianiB uieHiB EK 3aknany, Hanpuknaz:

Cmpasu Ne 25 JICK, Ne 30 ICK, Ne 80 JICK 3HuIII€HO MIISXOM MOAPiOHEHHS.
Unenn EK:

(minpmuc, iHimianu (iHimiam iMeHi), Tpi3BUIIE)

(mipmuc, iHimiany (iHimiam iMeHi), TPi3BUIIE)

(mipmuc, iHimiany (iHimian iMeH1), Ipi3BUIIE)

ara



VI. KOMIIVIEKTYBAHHS APXIBY
1. Izkepesia KOMILIEKTYBAHHSA Ta CKJIAJ IOKYMEHTIB apxiBy

1.1. JloxymeHTH 3 Pi3HHMH BUJAaMU MaTepialbHUX HOCI{B iH(popMaIllii NOBHHHI 30epiraTucs
B apXiBi 3aKJIaly OKPEMO.

1.2. ApxiB ympaBiiHCBKO1 TOKyMeHTaIlii 30epirae:

3aKiH4YeH1 Y TOTOYHOMY JUTOBOJACTBI JOKYMEHTH IOCTIHHOTO Ta TpuBaioro (monan 10
POKIB) 30epiraHHsi, CTBOPEHI y 3aKJIa/Ii;

JOKYMEHTH 3 KaJIpOBHUX MHUTAaHb (0COO0BOTO CKIJIaly) MPAIIBHUKIB 3aKIIAIY;
JOKYMEHTH 3aKJIaJ1B-TI0TIEPEIHHUKIB;

JOKYMEHTH OCOOOBOTO TIOXOJDKEHHsSI TMpAIiBHUKIB 3aKiany (y4HIB/BUXOBAHIIB), SKI
BIJIITpajii MEBHY pOJb B ICTOPIi PO3BUTKY Ti€l YW 1HIIOI cepu KUTTEAISIBHOCTI KpaiHU abo i
OKPEMOT0 PETIOHY, 1110 HAINIIIN Ha MiJCTaB1 3asBU iX BIIACHUKA;

JIpYKOBaHI BHUJAHHS, IO JIOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXiIH1 JUIsi HayKOBO-
METOAUYHOI Ta IHPOpMaLiIHO-T0BIIKOBOI pOOOTH apXiBYy;

JOBIIKOBHI Ta OOIIKOBHI amapaT 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMiieHHS cipaB, IO HNiAJIATral0Th ApXiBHOMY 30epiraHHio

2.1. CripaBwu 3akiany miuisraloTh 0(OPMIICHHIO T Yac iX 3aBEeHHS y MUTOBOJCTBI Ta Iif
yac MIZIOTOBKH X Ha apXiBHE 30epiraHHsl.

2.2. OdbopmieHHS cOpaB 3IIACHIOETbCS (YHKIIIOHATBHUMH 0co0amu  (TpalliBHUKaMH
CTPYKTYPHUX MIAPO3ILTIB) MiJ METOAUYHUM KEPIBHHUIITBOM OCI0, BIAMOBIJAIBHUX 3a J1IIOBOJICTBO
Ta apXiB 3aKJamuy.

2.3. 3a5e)HO BiA CTPOKIB 30epiraHHs JTOKYMEHTIB 3IIMCHIOETHCS TOBHE a00 YacTKOBE
(ciporiene) opopmiIeHHS CIpaB.

JlokyMeHTH THM4YacoBOro 30epiranns, cpopMoBaHiI y cCHpaBH, 30epiraloTbCsi y TeKax
(mamkax) 13 3aB’si3KaMu, MIBUAKO3IIMBa4YaxX, HE MiAMIMUBAIOTHECS 1 HE HYMEPYIOThCS (32 BHHATKOM
MEPBUHHOI OyXrajaTepchkoi JOKyMEHTallli Ta JOKyMeHTIB 3 Tpudom «Jlns ciyx60oBoro
KOPUCTYBaHHS» Ta THIIUMHU IrprudaMu 0OMEKEHOTO JOCTYITY), YTOUYHEHHS €JIEMEHTIB O(pOopMIICHHS
OOKJIaIMHKU HE MTPOBOIUTHCS.

OdopmnenHs cnpas nocTiiiHoro 1 TpuBanoro (moHan 10 pokiB) 30epiranHs, y TOMY YHCIi
CIpaB 3 KaJpOBUX MHUTaHb (0COO0BOTO CKJIaay), ependayae CUCTEMATHU3AIll0 JOKYMEHTIB y CIIpaBli,
HyMepaIilo apKylliB y cIpaBi, ckiafaHHs (y pas3i moTpeOH) BHYTPIIIHBOTO OMUCY JIOKYMEHTIB
CIpaBH, HASIBHICTh 3aCBIMYYBaJIbHOTO HAMHUCY CIPaBU MPO KUIBKICTh apKyHIiB 1 MPO OCOOIMBOCTI
¢i3uyHOrO CcTaHy Ta (GOpMyBaHHS CHpPaBH, MIAIIMBAHHS a00 OIMpPAaBJICHHS CHpaBd, OGOPMIICHHS
OOKJIaIMHKY (TUTYJIBHOTO apKyllla) CIpaBH.

2.4. Cucremaruzallisi JOKYMEHTIB y cIlpaBi nepeadadae po3MILIEHHS JOKYMEHTIB 3a
XPOHOJIOTIEI0 HAJIXOKEHHSI a00 CTBOPEHHS (B1J CiUHS IO TPYAEHB).

2.5. Hymepartis apkymiB crpaB 3A1HCHIOETbCA 3 METOI0 3a0e3NeueHHs 30epeXeHOCTI Ta
3aKpIMUICHHsS MOPSIKY PO3TALIyBaHHS JOKYMEHTIB, YKIIOUEHHMX Y CIpaBy. YcCi apKylll CIpaBH
HYMEPYIOTh apaObChKUMU IU(paMU BAJOBOIO HYMEpPALi€l0 B MPaBOMY BEPXHbOMY KYTi MPOCTUM
M’SIKUM  OJIIBEM a00 MeXaHIYHUM HyMepaTopoM. ApKyIli 3acBiI4yBajJbHOIO HAaMUCy Ta
BHYTPIIIHBOTO OIKUCY HYMEPYIOTbCS OKpeMO. 3aCTOCYBaHHS YOpPHHJIA, MAacTH ab0 KOJIbOPOBHX
OJIBI[IB JJIi HyMepalii apKylliB CIpaBH, apKyLIiB 3aCBiAU4yBaJbHOTO HAMUCY Ta BHYTPIIIHHOTO
OIucCy 3a00pOHSIETHCSL.



ApKyIIi crpas, M0 CKJIATAIOTHCS 3 ACKUTBKOX TOMIB 200 4acTHH, HyMEPYIOThCS B KOKHOMY
TOMI (4aCTHH1) OKpEMO.

dotorpadii, KpecneHHs, AiarpaMyd Ta IHIII UIIOCTPATUBHI TOKYMEHTH, IO € OKPEMHUMH
apKyIllaMH B CIIPaBi, HyMEPYIOTHCSI Ha 3BOPOTHOMY OOIli B JIIBOMY BEpXHbOMY KYTI.

Apkymr ¢opmary, Ounbmoro, Hbk ¢popmar A4, TiIIIMBAETHCS 3 OJHOTO OOKY 1 HyMEpy€eThCs
SK OZIMH apKyIll y IPaBOMY BEpXHbOMY KYTi, a MOTIM (habLroeThest Ha opmat A4.

ApKylI 3 Harilyxo HakKJICEHUMH JOoKyMeHTamu (QoTorpadisiMu, BUpPI3KaMH, BUIHCKAMHU
TOIIO) HYMEPYEThCS SK OJHMH apKyml. SKIIo0 10 JOKyMEHTa MiAKICEHI OTHUM OOKOM iHIII
JTOKYMEHTH (BHPI3KH, BCTaBKH JI0 TEKCTY, MEPEKJIAJNd TOLIO), TO KOXKEH JOKYMEHT HYMEpYEThCS
OKpPEMO.

[TiqmuTi y cipaBu KOHBEPTHU 3 YKJIAJICHHSIMU HYMEPYIOThCSI BaJIOBOIO HYMEpAIlI€I0 apKyIIiB
CIPaBH, IIPU LIbOMY CIIOYATKY HYMEPYETHCSI KOHBEPT, a MOTIM KOKHE BKJIQZICHHS B KOHBEPTI.

[ligmuTi y copaBu JOKYMEHTH 3 BIIACHOIO HYyMEpAall€l0 apKylliB 30epiraloTh TakKy
HyMepaIlilo, K0 BOHA BIANOBIJIAE MOCIIIOBHOCTI PO3TAILIyBAHHS apKYILIB Y CIIPaBI.

VY pa3i HasgBHOCTI OaraThbOX NOMWJIOK Y HyMepalii apKylliB CIpaBd B JUJIOBOJICTBI
3NIACHIOETHCS iX MepeHyMepallis, MiJ Yac fKOi cTapl HOMEpPHU 3aKPECTIOIOTHCS OIHIEI0 CKICHOIO
PHCKOIO 1 TIOPSI/T CTABUTHCSI HOBUI HOMEpP apKyIa.

VY pa3i HasSBHOCTI OKpEMHUX IIOMWJIOK Y HyMepalii apKylIiB CIpaBH JOMYCKa€TbCA
3aCTOCYBaHHS JITepHUX HOMepiB apKkymIiB (135-a, 135-6 Tomro).

2.6. BHyTpimHIA ONUC TOKYMEHTIB CKIAIAEThCS 10 AKX KaTeropid CIpas, IO MICTATH
YVHIKQJIbH1 JOKYMEHTAJIBbHI TaM’STKH, JOKYMEHTH 3 Tpudom «Jlis ciry>k00BOro KOPUCTYBaHHS,
0CO0OBI, CyJTIOBO-CITIIUi CIIPaBH, CIIPaBH, HA3BH SIKUX HE TIOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BryTpimHii onuc cKiIagaeTbes HA OKpEeMOMY apKylri 3a (GOopMoIo, 10 MICTHUTh BiJIOMOCTI
PO TOPSIIKOBI HOMEPH JOKYMEHTIB CIIpaBH, iX 1HJIEKCH, JaTH, 3aroJOBKH Ta HOMEPH apKyIIiB
CTIpaBH, Ha SIKUX PO3TAIIOBAHHUIA KOXKECH JOKYMEHT.

J1o BHYTPIIIHBOTO ONHCY CKJIAJIAEThCS MiJICYMKOBUH 3aIHC, Y SKOMY HaBOJATHCS IUPpaMu
Ta CJIIOBaMH KUIBKICTh JOKYMEHTIB, III0 BKJIFOUEHI JI0 OIMHKCY, Ta KUIBKICTh apKyIiB BHYTPIITHBOTO
onucy. BHyTpimHIi onuc mianucyeThes HOTo ykimamadeM. SIKIIO CripaBy ONMpaBiIeHO a0o IMiIIIUTO
MOTNepeIHbO 0€3 BHYTPINIHHOTO OMHUCY, TO HOro OJaHK MIIKICIETHCS 10 BHYTPIIIHHOTO OOKY
JUIHOBOT OOKJIQJIMHKU CIIPABH.

3MiHM CKJIaqy NTOKYMEHTIB CIpaBU (BKJIIOUEHHS JOJATKOBUX JIOKYMEHTIB, X BUKIIIOUEHHS,
3aMiHa OpPWTIHAJIB KOMISIMH TOIIO) BimoOpaxkaroTbes B Tpadi «IIpumiTku» i3 MOCHIaHHAM Ha
BIMOBIHI JOKYMEHTH (HaKa3W, akTH TOIIO) 1 JO BHYTPIMIHBOTO OIMHCY CKIAIA€TbC HOBUHN
MIJICYMKOBHH 3aITuC.

2.7. 3acBiquyBaJIbHUI HANUC CHPABU CKJIAJAETHCS 3 METOI0 OOJIKY KUIBKOCT1 apKyLIiB y
crpasi Ta (ikcarii ocoOaMBOCTeN iX Hymeparii.

3acBiuyBaJbHUM HamMC CKJIAJAETHCS HAa OKPEMOMY apKylli, L0 BMIIIYEThCS B KIHII
CIpaBH, Y IPYKOBaHHUX NMPUMIPHHUKaX crpaB (00JIKOBI )KypHaJIH, 3BITH TOLIO) - HA 3BOPOTHOMY OOI1i
OCTaHHBOT'O YUCTOTO ApKyLIa.

VY 3acBimdyBajbHOMY HalMCl 3a3HA4YalOThCA LUQpPaMHU 1 JiTepaMu KUIBKICTh apKyIlliB Y
CIIpaBi Ta OKPEMO Yepe3 3HaK «+» (IUTI0C) KUIbKICTh apKYIIiB BHYTPIIIHBOTO OMHCY, SKIIO BiH €.

VY 3acBiquyBaJIbHOMY HaIMCli 3acTepiraloThCsi Taki OCOOIMBOCTI HyMmepalii JOKYMEHTIB
CIpaBu:

HasIBHICTH JIITEPHUX Ta MPOIYLIEHUX HOMEPIB apKYIIIiB;



HOMEPH apKyYIIiB 3 HAKICEHUMU (PoTorpadiimMu, KpecIeHHIMH, BUPI3KaMH TOIIO;
HOMEPH BEIUKO(POPMATHUX apPKYIIIB;
HOMEPH KOHBEPTIB 3 YKJIaJACHHSIMH 1 KUIBKICTh apKYIIiB YKJIa/IeHb.

3acBiMYyBAILHUN HAMKC MiAMUCYETHCS 0CO00I0, sIKa MOTr0o CKJIayia. YCi HACTYyIHI 3MIiHH B
CKJIaJli Ta cTaHi crpaBy (TOMIKOPKEHHS apKyIIiB, 3aMiHa JTOKYMEHTIB KOMISIMH, TPUEAHAHHS HOBHX
JOKYMEHTIB TOII0) 3a3HAYAIOTHCSA y 3aCBIMYYBAILHOMY HANKCi 13 MOCHJIAHHSIMH Ha BiIITOBITHUMA
BUIIPABJIOBYBAJILHUI TOKYMEHT (HaKa3, aKT).

VY pasi 3Ha4HOTO 00CATY MEpeHyMepallii apKylIiB y crpaBi B KiHI ii CKJIaJa€Tbcs HOBUU
3acBinyyBanbHUM Hamuc. Ctapuil 3acBiI4yBaJbHUI HAMKC 3aKPECIIOETHCA 1 30€piraeTbesi y Cpasi
MOCTIHHO.

2.8. OnpaBlieHHS CHpaB 3IIACHIOETBCS 3 METOI0 30epekeHHs iX (I3WYHOTO CTaHy.
JIOKyMEHTH, 1110 MICTSTBCSl y CIIpaBi, MIJIIMBAIOTh HA YOTUPU MPOKOJIU CIEUIATbHUMH CYPOBUMHU
HUTKamMu abo naparBoro. CnpaBu mocTiiHOTO, TpuBasioro (moHaa 10 pokiB) 30epiranHs Ta 3
KaJIpOBHX NHUTaHb (0COOOBOTO CKJIaay) ONpPAaBIAIOTHCA y TBEpAY OOKIAIUHKY 3 KapToHy. [lpm
L[bOMY MeTaJIeB1 CKPIIUICHHS (CKPINKH, IIMUJIbKN) BUITY4alOThCS 3 T0KYMEHTIB.

[lig yac ompaBiieHHs1 a00 MIAIIMBAaHHSA JOKYMEHTIB CIIPAaBU HE JO3BOJISIETHCS TOPKATHCS 1X
TEKCTy. SIKIIO TEKCT JOKYMEHTIB HaJIpyKOBAHO HAATO OJMM3bKO JO iX JIIBOTO Kparo, TO MOTPIOHO
HapOCTUTH KOPIHI[l IOKYMEHTIB MarepoMm Ti€l caMoi SKOCTI, 1110 i HOCIT TEKCTY TIOKYMEHTIB.

VY pa3i HagBHOCTI y cIipaBl He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYIOBUX KHHKOK,
MMOCBITYCHb, TUIIJIOMIB, aT€CTaTiB, CBIJONTB TOIIO) IIi JOKYMEHTH BKJIQJAlOThCS B KOHBEPT, SIKUU
MIIIMBAETHCSA 10 CIpaBH. KO TakuX MTOKYMEHTIB 3HayHa KUIbKICTh, BOHM BWJIYYAarOTHCS 31
CIIPaBH 1 HAa HUX YKJIAJAEThCS OKPEMUH OITHC.

2.9. Ilepen nepegaBaHHsAM CIPaB JI0 apXiBY 3aKJIay B TEKCT HA iX OOKJIaMHKAX (TUTYJIBHHUX
apKyIlax) BHOCITHCS HEOOXITHI yTOYHEHHs, MEPEBIPSETHCA BIIMOBIMHICTH 3aroJIOBKIB CIpaB Ha
oOKIMaMHKaX (TUTYJIBHHX JUCTaxX) 3MICTY MIAIIUTHX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBH
BiZIOOpaXKa€eThCsl y 3aroJIOBKY YiTKO, CTUCIIO, y3arajlbHEHO, 0€3 BTpaTH KOHKPETHUX XapaKTEPUCTUK
00’exTa omucyBaHHA). Y pa3l moTpeOW 10 3arojoBKa CIPaBH BHOCATHCS JOJATKOBI BiJIOMOCTI
(TIpOCTaBIAOTHCS HOMEPH Haka3iB, MPOTOKOJIB, BUAM 1 GOPMHU 3BITHOCTI, BKa3IBKM Ha HASBHICTh
KOITid JOKYMEHTIB y cIpaBi). 3arojOBOK CIpaBU Ha OOKJIAIUHIII Ma€ BIAMOBIAATH 3arojOBKY B
OTIUCI CTIPaB CTPYKTYPHOTO MiIPO3ILTY.

Ha oOxkmaguHkax crnpaB (TUTYJIBHHUX apKyliax) IPOCTaBJISIOThCS JaTH JOKYMEHTIB,
YMIIIICHUX y KOXKHY CIIpaBy. SIKIO cripaBa CKJIAAAETHCS 3 KUTbKOX TOMIB (YaCTHH), TO HA KOXKHOMY
3 HUX MPOCTABIIAIOTHCS KpaiiHi 1aTH JOKYMEHTIB (MIOYaTKy Ta 3aKiHYSHHSI CIIPaB).

VY pasi 3a3Ha4YCHHS TOYHMX KaJICHIAPHHUX JAT 3a3HAYarOThCS YMCIIO0, MICAIb 1 pik. Yucro 1
piK TO3HAYalThCs apaOChKUMH IM(paMH, Ha3Ba MICSISl MHUIIETHCS CIOBOM. SIKIIO Yy chpaBy
BKJIFOUCHO JOKYMEHTHU (ZOJATKH TOIO), AATH SIKMX BUXOJATH 3a KpalHI JaTh CHpaBH, TO HIDKYE
JIaTU CIpPaBU 3 HOBOTO PsIJIKAa POOUTHCS MPO 11€ 3aic «Y CIpaBi € JOKYMEHTU 32 poku». Jlatu
MOJKYTh HE 3a3Ha4aTUCs Ha OOKJIAJUHII (TUTYJIBHOMY apKyllli) CIpas, 0 MICTATh Pi4Hi IJIAaHU Ta
3BITH, OCKUIBKHM BOHU B110OpakeH1 y 3aroJioBKax CIpas.

Ha oOknanmukax cmpaB (TUTYIBHHX apKyllax) 3a3Ha4daroTh KUIBKICTh apKyIIiB y CHpaBi
BIJIMOBITHO 10 3aCBiAUyBaJbHOro Hamucy (0e3 BpaxyBaHHs apKylLIiB BHYTPIIIHBOIO OMHCY Ta
3aCBIUYBAJILHOTO HATHCY).

Ha oOkmaguHmi cnopaBd B NPaBOMY BEPXHbOMY KyTi Ta HIDKHBOMY JIIBOMY KYTi
3a3Ha4a€ThCS apXiBHUM mudp cnpaBu (3a MOTOHKEHHSIM 3 apXiBOM 3aKJIaay HOMEPU 3BEICHOTO
OTHCY 1 apxiBHOTO (DOHIY, HOMEpP CIpaBH 3a 3BEJCHUM OMKMCOM MPOCTABISIOTHCS B apXiBi Micis



3aTBEP/UKCHHSI 3BEACHOTO0 omucy cnpaB). /[l mpocTaBieHHs apXiBHOTO MHQPYy MOXKe
3aCTOCOBYBATHUCS IUTAMIL

VY pasi 3miHM HaliMeHyBaHHs 3akiany (ii CTPyKTYypHOTO MiAPO3JLLY) MPOTSTOM IEpioay,
KU OXOIUTIOIOTh JIOKYMEHTH CHpaBH, ab0 Mix dac mepeaadi COpaBd JO IHIIOT YCTaHOBH
(CTPYKTYypHOTO MiApOo3AiTy) Ha OOKIaIuHIN CrpaBd (THTYJIBHOMY JIMCTi) 3a3HA4Ya€ThCS HOBE
HallMEeHyBaHHS 3aKjany (CTPYKTYpHOTO MiAPO3ALTy), a MoNepeTHe OepeThes B TyKKH.

Hanmcn Ha 0OKIIaAMHKAx CIpaB MOCTiHHOTO Ta TpuBanoro (monan 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHHUM CBITJIOCTIHKAM YOPHUIIOM 200 MacTOIo.

VY pa3i BMIlIEHHS y CHpaBy HAJIEKHUM YUHOM O(OPMIICHOTO TUTYJIBHOTO apKylla,
BUTOTOBJIEHOTO JIPYKapCbKUM CHOCOOOM, Ha OOKJIaJMHII CHOpPaBH 3a3HAYAIOTHCS JIMILIE HOMEpU
apxiBHOTO (OHAY, ONUCY 1 CHpaBH. 3a0OPOHSETHCS HAKJICIOBAHHS THUTYJIBHOIO apKylla Ha
0OKJIaIMHKY CIIPaBHU.

3. Cxanaganus Ta oopMJIeHHS ONKUCIB CTIpaB

3.1. 3akmaam 3000B’s3aHI OMMCYBATH JTOKYMEHTH IOCTIHHOTO Ta TpuBajoro (monax 10
pOKiB) 30epiraHHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIAaMy) Yepe3 PiK MICIS 3aBEpPIICHHS CIPaB y
JTOBOJCTBI.

3.2. Ha cnpaBu trmuacoBoro (1m0 10 pokiB) 30epiraHHs OMHMCH HE CKIATAarOThCsA. Y pasi
JIKB1ALii UM peopranizaiii 3aKiaay Taki ONMKUCH CKIaIaloThCs 000B’A3K0BO.

3.3. Onmcwn cnipaB 3aKiiany CKIAAArOThCS MIOPOKY MOCATOBO0 0C000T0, BIIMOBITAIBHOO 32
JUTOBOJICTBO y 3aKjaji 32 METOAMYHOI JIOTIOMOTH apXiBY 3aKjaiy.

3.4. Homep ommcy cmpaB 3akiaay MOBUHEH CKIQJaTHCS 3 HHU(PPOBOTO IMO3HAYEHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOJAaBaHHSIM IIOYATKOBOI JIITEPHM HA3BU KaTEropii JOKYMEHTIB, IO
BKITIOYAIOTBCSL JI0 OIMHKCY, Ta YOTUPHhOX HH(P POKY, B SKOMY pO3MOYATO CIPABH, BKIIOYCHI IO
onucy. Hampuxman, omucu cmpaB mocTiiHOTo, TpuBanoro (moHan 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKIAMy) CTPYKTYpHOTO TiApo3airy Ne 5, mo oOJIKOBYIOTHCS 3a
HOMEHKJIaTyporo crpaB i1 po3nodati y 2020 pori, Oynyts matu Taki Homepu: 5 IT - 2014; 5 T -
2014; 5 K-2014 a6o 5 OC - 2014.

3.5. Ilix gac ckiagaHHs OMUCIB CIIPaB CIiJl JOTPUMYBATHUCS TAKHMX BUMOT:
CIPaBH KOYKHOTO POKY CKJIaJIal0Th PIYHUN PO3LT OMHUCY CIIPAB;
MOPSZIOK HyMepallii ClipaB B OMUCY - BaJIOBUH 3a KiJIbKa POKIB;

3aroJIOBKH CIIPaB BHOCATH JI0 ONKCY BiAIIOBIAHO JI0 MPHUUHATOI CXEMHU CHCTeMaTH3allii, sIK
NPaBWJIO, HA OCHOBI HOMEHKJIATYpH CIIpaB (32 HEOOXITHOCTI 3aroJIOBKM CHpaB PEIaryroThCs Ta
YTOYHIOIOTHCS);

KOXHY CIIpaBy BHOCATH OO OIIUCY l'[iI[ CaMOCTIMHHUM MMOpAAKOBHM HOMCPOM (SIKH_IO CIIpaBa
CKIIaAa€ThCA 3 KUTBKOX TOMiB, KOXCEH TOM OTpUMYE OerMI/Iﬁ HOMEp, AKIIO CIIpaBa CKIANAETHCA 3
KUIBKOX YaCTHH OJJHOT'O IOKYMCHTA, TO KOKHA YaCTUHA OTPUMYE OerMI/Iﬁ HOMep);

y pa3i BHECEHHs /0 ONMCY MiAPsA KUIBKOX CIIpaB 3 OJHAKOBMM 3aroJIOBKOM MOBHICTIO
HaBOJIATH JIMIIIE 3ar0JI0BOK MEpIIOi CIIpaBH, a BCl 1HINI OJHOPIIHI CIIPAaBU MO3HAYAIOTh CJIOBAMH «T€
caMme», OJJHaK PelITy BIIOMOCTEH NMpo CIpaBU 3a3HAYAIOTh MMOBHICTIO (HA KO)KHOMY HOBOMY apKylli
OIIHCY 3aroJIOBOK BIITBOPIOIOTH MOBHICTIO);

rpadu oOmuCy 3amoOBHIOIOTH BIANOBIIHO 1O BIIOMOCTEW, BHHECEHUX Ha OOKIAJWHKY
(TUTYJIBHUI apKyll) CIIpaBU;



rpaga omucy «lIpuMiTka» BHUKOPHUCTOBYETHCA UIS BIIMITOK IPO OCOOIUBOCTI (Pi3MUHOTO
CTaHy CIpaB, MPO Tepeaady CIpaB IHIIUM CTPYKTYPHHM IMiAPO3/iIaM, TPO HASBHICTh KOIIiK
JOKYMEHTIB y CIIpaBi.

3.6. Ins posmoainy cmpaB BIiOIOBIIHO 10 CXEMH CHCTEMaTH3allii mMependadeHo Taki
paBuJjIa;

CTIpaBU BiJHOCATHCS A0 TOTO POKY, B SIKOMY iX 3alpOBaJAWJIM B IUIOBOJICTBI a00 B SIKOMY
BOHH HQIIHIILTN /10 3aKJIAIy JUTSI IPOIOBXKEHHS,

IJTAHH, 3BITH, KOIITOPUCHU W TOKYMEHTH JIO HUX BITHOCSTHCS JIO TOTO POKY, Ha sSIKUK abo 3a
SIKMH TX CKJIaZI€HO, HE3aJIEXKHO Bl HaTH 1X CKIaJaHHs;

MEPCIEeKTUBHI IUIaHU BITHOCATH JO MOYaTKOBOIO POKY iX [ii, a 3BITM 3a III POKU - JIO
OCTaHHBOTO POKY 3BITHOTO MEPIOTY.

3.7. Oncu cnpaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPUCTAHHSM €HMHOI HACKPi3HOT
HymMmepailii. CipaBu KO’KHOTO POKY CTAHOBJIATH PIYHUMN PO3UT OTIUCY.

3.8. Y KiHIIi OMTUCY 3aMTOBHIOETHCS MICYMKOBHH 3aIHC 13 3a3HAUYEHHIM KUTBKOCTI (InppaMu
1 cloBaMH) CIpaB, 110 OOJIKOBYIOTHCS 3a OMUCOM, IEPIIOrO0 1 OCTAaHHHOTO HOMEPIB CIIpaB 3a
OTIMCOM, a TaK0XK 0OYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallii cripaB B ONMHUCI (JIITEPHI Ta MPOMYIIEH1
HOMEPH CIIPAB).

3.9. YV piuHMil po3ALT OMHCYy CIpaB BHOCATHCS TAKOXK CIIPaBH, HE 3aBEpIICHI MPOTITOM
KaJIeHJAapHOTO POKy. Y TakuX BUMAAKaX Yy KIHI[ PIYHUX PO3AUIIB OMUCY KOKHOTO HACTYITHOTO
POKY, IPOTArOM SIKOTO CIIpaBH MPOJIOBKYBAIMCA B IUIOBOJICTBI, 3a3HadaeThesl: «/lokymeHTH 3a nei
PIK TMB. TaKOX y PO3/IUTI 3a pik, Ne ». ['padu 4, 5 hopMu onmcy He 3aTTOBHIOKOTHCSI.

3.10. Onuc cmpaB 3akiagy MIAMUCYEThCS YKIaJadyeM 13 3a3HAUYCHHSIM HWOTO TOCajH,
MOTOJIKYETHCS 3 0CO00T0, BIAMOBIAAILHOIO 32 JUTOBOJICTBO 1 3aTBEPKYETHCS KEPIBHUKOM 3aKjaly.

3.11. Onuc crnpap 3akiaay CKIATAEThCS Yy JBOX NMPHUMIPHUKAX, OJUH 3 SKHUX MEPEAA€ThCS
pa3om 3i cmpaBaMu JI0 apXiBy 3aKiaay, a IHIIMHA 3aIHMIIA€ThCS K KOHTPOJBHUN MPHUMIPHUK Yy

CTPYKTYPHOMY ITiIPO3LITI.
3.12. Ha ocHOBI OMHCIB CHpaB apXiB 3aKjIaay TOTYE 3BEJCHI OMHCH CIpaB MOCTIHHOTO Ta
TpuBasioro (monan 10 poki) 30epiranss, 3 KapoOBUX MUTaHb (0COOOBOTO CKIIATY).

4. IlepenaBaHHs cIpaB 10 apXiBy 3aKJaay

4.1. CnpaBu noctiiiHoro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJApOBHX MUTaHb
(oco6oBoOro CcKjIamy) yepes ABa POKH IICis 3aBEpIUICHHS X BEICHHS B JILJIOBOJCTBI MEPeIatoThCs 0
apxiBy 3aKJaJly B YIIOPSIKOBAaHOMY CTaHI IS TIOJAJIBIIOTO 30epiraHHs Ta KOPUCTYBAHHS.

CrpaBu nocriiiHoro ta TpuBajioro (moHaa 10 pokiB) 30epiraHHs MepenarThCs A0 apXiBy
3aKJia1y 3a OIHCaMHU.

4.2. CnpaBu TumMuacoBoro (1o 10 pokiB BKIIIOYHO) 30epiraHHs MOXYTh MEpeaaBaTUCS 0
apxiBy 3aKiaay 3a pillIeHHSIM HOro KepiBHHKA 32 YMOBH HasiBHOCTI B HbOMY BUIBHUX IJIOII.

CrpaBu TMM4acoBoro (710 10 pokiB BKIIOUHO) 30epiraHHs MEepeaaroThes 10 apXiBy 3aKiany
32 HOMEHKJIATYpOlO CIpaB abo, Ha po3CyA 3aKiajy, 3a 3/laBAIbHUMHU ONUCaMM JOBUIBHOI (hopMmu,
HOMEpPH SKHX MalOTh O3HAUYKY «TM».

4.3. llepenaBanHs cripaB A0 apxXiBy 3aKiaay 3A1HCHIOETHCS 3a rpadikoM, MOTOKEHUM 3
(GYHKIIOHATTBHUMH 0CO0aMU 1 3aTBEPIKEHUM KEPIBHUKOM 3aKiay.

4.4, SIxkmo okpemi cmpaBH HEOOXITHO 3aJMIIUTHU Ui MOTOYHOI pOOOTH, apXiB 3aKiany
odopmIIsie BUayy CpaB y TAMYACOBE KOPUCTYBaHHS.



4.5. TlinroToBKa chpaB Ui TEpedaHHs 1O apXiBy 3aKiajy BKJIIOYAE MEPEBIPKY
MPaBUIBHOCTI (OPMYBAaHHS JOKYMEHTIB Y CIIpaBH, BIANOBIAHICTH 3aroJIOBKIB CIPaB 3MICTY
BMIIIIEHUX IO CTIPaB JOKYMEHTIB, 0(hOpPMIICHHS JOKYMEHTIB KOKHOI CrIpaBH, 0(hOpMIICHHS CIpaB Ta
BIJIMOBIJHICTh CIIpaB HOMEHKJIATYP1, 3aTBEPXKEHI KEPIBHUKOM 3aKIIaay.

Y pa3i BuUSBICHHS HENOJIKIB y QopMyBaHHI Ta OQOPMIEHHI CHpaB BIAMOBIIATBHI
MpaIiBHUKK 3000B’s13aHi iX YCYHYTH.

4.6. IpuiiMaHHs-TIepeJaBaHHS KOXKHOI CIIPaBH 3IIHCHIOETHCS MPAI[IBHUKOM apXiBY 3aKIaay
y TPUCYTHOCTI TMpaliBHUKA 3aKiany, SKHi Iepenae ynopsakoBaHi Ta odopmiieHi cripasu. [lpu
[IOMY B KO’KHOMY MPHUMIPHUKY OIHUCY CIIPaB POOISATHCS MO3HAYKU MPO MPUHHATTSA Tiel ado iHIIOT
cripaBu. Y KiHIII KOKHOTO NMPHUMIPHHUKA OMHUCY CHpaB poOISAThCA NU(PaMU Ta CIOBAMH ITO3HAYKH
npo (akTUYHY KUIBKICTH CIpaB, L0 MEpeJaHi A0 apXiBy 3akjaay, HOMEpH CIpaB, 1O BIACYTHI,
naTy TpUMaHHS-TIEpeaBaHHsS CIpaB 1 CTaBIATHCA MIAMUCH 0CI0, AKl 3aBaIM Ta MPUUMAIH
CTIpaBH.

5. 'panu4Hi CTPOKU TUMYAacOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3akyany

5.1. YcraHOBIIOIOTHCS TaKl I'PaHUYHI CTPOKH THMYAacOBOT0O 30epiraHHsi JOKYMEHTIB B apXiBl
3aKany:

g nokymeHTiB BepxoBHoi Pagu Ykpainu, Aaminicrpanii [Ipesunenta Yipainu, Kabinery
MinictpiB Ykpainu, Koncturyniitnoro Cyny Ykpainu, Bepxosnoro Cyny, Bumioro cyay 3 nutanb
IHTENEeKTyaJIbHOI BJIACHOCTI, Buioro anTHKopymuiHOro cyay, [‘eHepanbHOI mpoKypaTypu
VYxpainu, LlentpansHoi Bubopuoi koMmicii Ykpainu, PaxynkoBoi nmanatu Ykpainu, HarionansHoro
O0anky YkpaiHu, MIHICTEPCTB, IHIIUX IICHTPAJBHUX OPraHiB BUKOHABYOI BJIaJM Ta ACP)KABHHUX
OprasiB i 6e3MocepeIHHO MAMOPSAAKOBAHUX iM OpraHizaiiii - 15 pokis;

st mokymeHTiB BepxoBHoi Pagm ABtoHomHOi PecnyOmiku Kpum 1 Pagm minicTpiB
ABtoHOMHOI PecmyOmiku Kpum, oGmacamx, KuiBchkoi Ta CeBacTONoNbChKOI MICBKHX pai 1
JEp>KaBHUX aIMIHICTpalliii Ta Oe3MmocepeIHbO MIAMOPSAIKOBAHUX IM OpraHi3alliid, anessIiiHux
CyliB, SKI YTBOPIOIOTHCS B amleSIMHUX OKpyrax, amesiiiHuX aJMIHICTPaTUBHUX CY/IB,
ameNsAIifHUX ~ TOCHOJAPChKUX  CYIIB, OKPYKHHUX aJMIHICTpAaTHUBHMX CY[iB, OKPYKHHX
roCloJIapChKUX  CYIiB, PpEriOHAIBHUX IPOKYpaTyp, BIHCBKOBUX MPOKYpaTyp PpETiOHIB,
TEPUTOPIATLHUX OPTaHiB IIEHTPAILHUX OPraHiB BUKOHABYOI Biiaau - 10 poKiB;

UL TOKyMEHTIB paiiOHHHMX, paiioHHMX y wMictax Kwuei ta CeBactromoii aep)kaBHHUX
aZMIHICTpaIliii, OpraHiB MICIIEBOTO CaMOBPSAyBaHHS Ta O€3MOCEPEIHBO IMIAMOPSIAKOBAHUX 1M
oprasizailiii, OKpy>KHHX CYAIB, sIKI YTBOPIOIOTbCSI B OTHOMY a00 JIEKUTbKOX palloHaX 4u paloHax y
MicTax, abo y wMicti, abo y paifoHi (palioHax) 1 MicTi (MicTax), TEpUTOpIABHUX OpraHiB
[EHTPAJIbHUX OPraHiB BHKOHABYOI BJIAJM, a TAKOXX CUIbCHKOTOCIOAAPCHKUX MIAMPHEMCTB - 5
POKiB;

JUIA 3allMCIB aKTiB IMBUIBHOTO CTaHy, 3alKCIB HOTaplallbHUX il 1 CYJOBHUX CIIpaB,
JOKYMEHTIB 3 KaJIpOBHX IHUTaHb (0COOOBOrO CKJIAAY), TOCHOJAPCHKUX KHUT, JOKYMEHTIB 3
MPUBATU3ALIT )KUTIIOBOTO (DOHIY - 75 POKIB.

5.2. Ctpoku 30epiraHHs IIOJO0 KOHKPETHUX JIOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
MOTOJDKEHHSAM 3 BINOBIJHOIO JEpPKABHOIO apXiBHOIO YCTAHOBOI, apXIBHUM BIUIIOM MICBKOT
panu. IIpoioBkeHHs CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBl 3aKyagy JAOMYCKAEThCS 3a MOTpedU
KOPHUCTYBaHHS JOKYMEHTaMH 31 CIy’)KOOBOIO METOI0, y pa3i HEMOXJIMBOCTI MPUHHATH JOKYMEHTH
Ha 30epiraHHs J10 Jep>KaBHOT apXiBHOT YCTaHOBH, apXIBHOTO BIJIUTY MiCLI€BO1 paiu.

5.3. [licns 3akiHYEHHS TPAaHWYHMUX CTPOKIB 30epiraHHs TOKYMEHTH, BinHeceHi g0 HAOD,
NepeaaloThCsl Ha MOCTiifHe 30epiraHHs 0 BIAMOBIAHOTO MICIIEBOTO apXiBYy.



VII. OPTAHI3AIIA JIJIOBOJACTBA 3A 3BBEPHEHHAMU I'POMA ISIH

1. 3arajbHi MoJI0KeHHA

1.1. I'pomansaun  YKpaiHM MaloTh MpPaBO 3BEPHYTHUCSA 0 3aKJIadiB 13 3ayBaXCHHSIMH,
CKapraMu Ta MPOMO3UIIISIMH, IO CTOCYIOTBCS IX CTATyTHOI AISUTBHOCTI, 3asiBOI0 200 KIIOTIOTaHHIM
IIOJI0 peaizalii CBOIX MpaB i 3aKOHHUX IHTEPECIB Ta CKapror0 Mpo IX MOPYIICHHS.

Oco6w, K1 HE € TPOMAITHAMHU YKpalﬁn 1 3aKOHHO 3HAXOJATHCS Ha ii TEPUTOPI], MAIOTH TaKe
K TPaBO Ha TOJAHHS 3BEPHEHHSA, SK 1 IpOMaIsHU YKpaiHW, SKIIO IHIIE HE mepeadadyeHo
MDKHApOJHUMHU JOTOBOPAMH.

1.2. Ilix 3BepHEHHSMU TPOMAJISH CIIiJ PO3YMITH BUKJIAJIEHI B MMCHMOBIH ab0 ycHiil dopmi
MIPOIO3HLi (3ayBaXK€HHS), 3asBU (KJIOMOTAHHS) 1 CKapru.

[Ipono3uniss  (3ayBak€HHS) — 3BEPHEHHsSI TPOMaJsH, [J€ BHUCIOBIIOIOTBCA  MOpaja,
pEeKOMEHIallis MOA0 MISUTHHOCTI 3aKIIady.

3asiBa (KJIOMOTAHHS) — 3BEPHEHHSI T'POMAIsH 13 NPOXaHHSIM IpO CIPHUSHHS peai3amii
3akpimeHnX KoHCTUTYIli€0 Ta YMHHUM 3aKOHO/AaBCTBOM iX IpaB Ta 1HTepeciB ado MOBIAOMIICHHS
PO TMOPYIIEHHS YWHHOTO 3aKOHOJABCTBA YW HEAONIKM B JIUIBHOCTI 3akKjiaay, a TaKoxX
BHCJIOBJIEHHS TYMKH IIOAO MOJIMIIEHHS Horo AisuibHOCTI. KiomoTraHHs — mHCbMOBE 3BEPHEHHS 3
IIPOXaHHAM [P0 BU3HAHHS 3@ 0COOO00 BIAMOBIIHOTO CTAaTYCy, IpaB 4u CBOOO] TOILO.

Ckapra — 3B€pHEHHsI 3 BHMOTOIO TIPO TIOHOBJICHHS TPaB 1 3aXHUCT 3aKOHHUX IHTEpeCiB
IrpOMaJIsiH, MOPYLIEHUX A1sIMU (O€3IISUTBHICTIO), PIICHHSIMH 3aKJIa/(IB Y X MOCaI0BUX OCIO.

1.3. [lo pimens, aiid (0e31iAIbHOCTI), sIKI MOXYTh OyTH OCKap»eHI, HaJIeXKaTh Taki y cdepi
YIPaBIIHCHKOT JISTTBHOCTI, BHACTIAOK SKHX:

MOPYIIIEHO MpaBa 1 3aKOHHI IHTEPECH YX CBOOO M TPOMaIsTHUHA (TPYITH TPOMA/ISH);

CTBOPEHO TMEPEIIKOAM IS 3IMCHEHHS TPOMAJISTHUHOM HOTO TMpaB 1 3aKOHHHUX IHTEPECIB YU
cB00O;

HE3aKOHHO IOKJIAQJCHO Ha T'POMAJsSHHHA sKi-HeOyab OOOB'A3KM ab0 HOro HE3aKOHHO
MPUTATHYTO JI0 BiIMOBIIAIBHOCTI.

1.4. 3BepHeHHsT MOXe OyTH IMOJaHO OKpeMOoro 0co0oro (IHauBigyaiabHE) abo Tpymor ocid
(KOJICKTUBHE).

1.5. 3BepHeHHsI MOXe OYyTH YCHHM YH ITUCHhbMOBHUM.

YcHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi a00 3a TOTIOMOTOI0
3ac00iB Tene(OHHOTO 3B’ A3KY Ta 3aMUCYETHCA (PEECTPYETHCS) MOCAI0OBOIO 0CO00IO.

[TucbMoBe 3BEpHEHHS HAJICHIIAETHCS TOMITO0 a00 MEePEeNaeThCsl TPOMAISTHUHOM JI0 3aKJIany
0COOHMCTO YM uepe3 YHOBHOBaXKEHY HMM 0OCOOY, MOBHOBRXEHHS K01 0(OpMIIEHI BiAMOBIIHO [0
3aKOHOJABCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Hau€HO MpI3BHILE, IM’s, MO OATHKOBI, Miclle MPOXKHUBAHHSI
IPOMaJITHIHA, BUKJIQJIEHO CYTh MOPYIIEHOTO MUTAaHHS, 3ayBaXK€HHsI, IPOTO3UILi], 3as8BU YU CKapry,
IIpOXaHHs 4u BUMOTH. [TuchMoOBe 3BepHEHHS MOBUHHO OYTH MiANKCAHO 3asBHUKOM (3asiBHUKAMN) 13
3a3HaYEHHAM JIaTH. Y 3BEPHEHHI TaKOXX MOKe OyTH 3a3HAUY€HO EJIEKTPOHHY IOMITOBY aJpecy, Ha
AKY 3asBHUKY MO>ke OyTH HaJliClIaHO BiJMOBI/b, 200 BiIOMOCTI PO 1HIII1 3aCO0U 3B’SI3KY 3 HUM.

3BepHeHHs, odopmieHe 0e3 MOTPUMaHHS 3a3HAUEHUX BHUMOT, MOBEPTAETHCS 3asBHUKY 3
BIIMOBIIHUMH PO3’SICHEHHSMHU HE MI3HINI K Yepe3 IEeCITh IHIB BiJ IHS HOTO HAIXO KEHHS, KpiM
BUITAJIKIB, TIepe10aueHUX MYHKTOM 8 I[LOTO JI0JIATKY.

1.7. 'pomasisiHu MarOTh IPABO 3BEPTATHUCSA 10 3aKJIaJiB YKPATHCHKOIO MOBOIO.



1.8. 3BepHeHHs, OQOpMIICHI HAJNEKHUM UYMHOM 1 TOJaHI y BCTAHOBJIICGHOMY MOPSIKY,
MTISTaloTh 000B'I3KOBOMY MPUKUHATTIO TA PO3TIIANLY.

3a00pOHSAETHCS BiIMOBA B MPUUHSATTI Ta PO3TIIAAl 3BEPHEHHS 3 MOCHJIAHHIM Ha MOJITUYHI
MOTJISIAN, MAapTiHHY HAJEXKHICTh, CTaTh, BIK, BIPOCIIOBITAHHS, HAIlIOHAIBHICTE TPOMAJISHUHA,
HE3HAHHS MOBH 3BEPHCHHSI.

SIKImo mUTaHHSA, TOPYIIEHI B OJEpPKaHOMY 3aKJIaJOM 3BEPHEHHI, HE BXOJATH 10 HOTO
MOBHOB2)XEHb, BOHO B TEpPMiH He OUIbIIEe IM'ATH [HIB TMEPECHIAETbCI HHUM 32 HAJEKHICTIO
BIJIMIOBITHOMY OpraHy YW IOCAJOBiii 0Cc00i, MPO IO MOBIIOMIISIETECS TPOMAASHUHY, SKHHA TOJaB
3BEpHEHHA. Y pa3i SKIIO 3BEPHEHHS HE MICTUTh MJaHUX, HEOOXIAHHUX JUIS TNPUHHATTS
OOIpYHTOBAHOTO DIIICHHSI 3aKJIaJ0M, BOHO B TOW JX€ TEPMIH IOBEPTAETHCS TPOMAISIHHUHY 3
BIJIMOBITHUMH PO3'SICHEHHSIMHU.

3a00pOHSAETHCS HAMPABJIATH CKApTH IPOMAJSH Ul PO3TJISAY TUM OopraHam a0o 1ocajaoBUM
oco0am, Jii yu pillIEHHS SIKUX OCKAPKYIOThCS.

1.9. [TuceMoBe 3BepHEHHS O€3 3a3HAUCHHS MICIS MPOXKUBAHHS, HE TIAMUCAHE aBTOPOM
(aBTOpaMM), a TAaKOXK TaKe, 3 KOO HEMOXKJIMBO BCTAHOBUTU aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
PO3IIISITY HE TIATAE.

He posrasgarorbest 3akiiaioM NOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO » TPOMAaJsSHUHA 3
OJIHOTO 1 TOTO 3K MUTAHHS, SKIIO IMEepIlie BUPIIMIEHO MO CYTi, Ta 3BEPHEHHS OCi0, BU3HAHUX CYJIOM
HeZl€3/1aTHUMU.

PimenHss mpo mpUNMHEHHS pO3IUIAy TaKOTO 3BEPHEHHS MpUIiMae KEpIBHUK 3aKiany, Ipo
10 TIOB1IOMJISIETHCS 0CO01, SIKa MO 1a1a 3BEepHEHHS.

1.10. 3a60poHsETHCS TEepeCcTiNyBaHH TPOMAJSH 1 WICHIB iX CIMEW 3a MOJaHHS 3BEPHEHHS
JI0 3aKJIJIIB 32 KPUTHKY Y 3BEPHEHHI iX JTISJILHOCTI Ta PIllIEHb.

HixTto He Moxe OyTH NMPHUMYIICHHWHA A0 MOJAHHS BIACHOTO YH ITIMHCAHHS KOJCKTHBHOTO
3BEpHEHHS a00 yJacTi B aKI[isfAX Ha MIATPUMKY 3BEPHEHB IHIITUX OCI0 UM OpraHizarlii.

1.11. He momycka€eTbcsi pO3TrOJIONICHHS OJIEP)KaHUX 13 3BEPHEHB BIIOMOCTEH Ipo ocobucTe
KUTTS TPOMaJIsiH 0€3 iX 3roJu Ta iHIIo1 iH(popMaIlii, SKIIOo I MOPYIIye paBa 1 3aKOHHI IHTEpECH
rpomansH. He momyckaerbesi 3'icyBaHHS JaHUX MPO 0COOy T'pOMAJSHUHA, sKIi HE CTOCYIOTHCS
3BepHeHHs. Ha mpoxaHHs rpomajisHWHA, BHUCIOBJICHE B YCHiM (opmi ab0 3a3Ha4eHE B TEKCTI
3BEpHEHHS, HE MIISIra€ PO3TOJIOIICHHIO HOTO MPI3BUILE, MICIE POKUBAHHS Ta pOOOTH.

Ils 3a00poHa HE MOIIUPIOETHCS HA BUIAJIKH TMOBITOMIICHHS iH(OpPMAIIi], M0 MICTUTBCA Y
3BEpPHEHHI, 0c00aM, SKi MalOTh BITHOIICHHS J0 BUPIIICHHS CIIPaBH.

1.12. lis 3axony «IIpo 3BepHEHHS rpOMaJsiH» HE MOIINUPIOETHCS Ha MOPSIOK pO3IIsy 3asB
1 ckapr rpoMajsH, BCTaHOBJICHHH KPUMIHAIBHUM IMPOLECYaTbHUM, MHMBLUILHO-TIPOLECYATEHUM,
TPYIOBHM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM IIPO 3aXUCT EKOHOMIYHOI KOHKYPEHIil, 3aKOHaMH
VYkpainu «IIpo cymoyctpiii i cratyc cynniB» Ta «lIpo moctyn no cynoBux pimens», Kogexcom
aJIMIHICTPaTMBHOTO CYJIOYMHCTBA YKpaiHM, 3akoHamu Ykpainu «[Ipo 3acamm 3amobiraHHs 1
npoTH i Kopyniii», «IIpo BUKOHaBYE MPOBAJKEHHS».

1.13. 1i10BOACTBO 1110/1I0 3BEPHEHb TPOMASIH BEAETHCSA Y MOPSJIKY, SKUH BCTAHOBIOETHCS
uiero [HcTpyKIi€to.

1.14. 3aknaau  3000B'A3aHI  PO3IJSIHYTH MPOMNO3MLIi  (3ayBa)kK€HHS) Ta IOBIIOMHUTH
I'POMaJITHUHA PO PE3yIbTaTH PO3TIISAAY.

1.15. 3aknaau 3000B'A3aHI 00'€KTUBHO 1 BYACHO pO3TJISAAaTH 3BEPHEHHS, NEPEBIPATH
BUKJIaJiIeHI B HHX (akTH, NpUiMaTd pIilIeHHS BIAMOBITHO IO YWHHOTO 3aKOHOJABCTBA 1
3a0e3reuyBaTy iX BUKOHAHHS, MOBIIOMIISITH TPOMAJISIH PO HACTIIKH PO3TIIALY 3asB (KIOTIOTaHBb).


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

BinmoBink 3a pe3yinbraTaMu po3Tiisiay 3asiB (KJIOMOTaHb) B 000B'I3KOBOMY MOPSIKY TA€THCS
TUM 3aKJIaJIOM, SIKAW OTPUMAB IIi 3a5BU 1 10 KOMIIETEHIII] IKOTO BXO/JUTh BUPIIICHHS TOPYIICHUX Y
3asBax (KJIOMOTAHHSX) MUTaHb, 32 MIAMUCOM KepiBHHKA a00 0COOH, sIKa BUKOHYE HOT0 000B'S3KH.

PimenHs npo BIAMOBY B 3aJ0BOJICHHI BHMOT, BHKJIAICHUX Yy 3asBi (KJIOMOTaHHI),
TOBOJMTHCS JI0 BijioMa IpOMaJTHUHA Y MUCbMOBIH (opMi 3 mocunanHaM Ha 3akoH Ykpainu «Ilpo
3BEpHEHHS TPOMAJsH» 1 BUKIAJCHHSIM MOTHBIB BIIMOBH, a TaKOX i3 PO3SICHEHHSM MOPSAKY
OCKap>KEeHHS IPUHHATOTO PIICHHS.

1.16. Ckapra Ha J1ii Y pilIeHHS 3aKJIay MOJAETHCS Y MOPSAIKY HiTIETIOCTI BUIIOMY OpraHy
VIpaBIiHHS OCBITOI Ta/ab0 3aCHOBHHKY 3aKJiaqy, [0 HE TM030aBiis€ T'POMAJSHHHA IIpaBa
3BEPHYTHUCS 10 CYIy BIAMOBITHO O YMHHOTO 3aKOHOJABCTBA, a Y pa3i BIICYTHOCTI TAaKOTO OpPraHy
a00 HE3roJM rpoMasTHUHA 13 TPUIHATHM 3a CKaproro pillieHHsIM — 0€3MOCePEaHbBO JI0 CYIY.

1.17. Ilpono3umii (3ayBa’keHHs), 3asBU (KJIOMOTaHHsS) Ta ckapru l'epoiB PaasHcbkoro
Corozy, I'epoie Comianictuynoi Ilpaii, oci®0 3 1HBaNiTHICTIO BHACTINIOK BIHHU PO3TIISAAIOTHCA
KEepIBHUKAMH 3aKJIaJIB 0COOUCTO.

1.18. 'poMagsiHUH MO’KE MOJATH CKapry OCOOHMCTO abo 4epe3 YIIOBHOBAKEHY Ha 1€ IHIITY
oco0y. Ckapra B iHTepecax HEMOBHOIITHIX 0C10 MOJAETHCS iX 3aKOHHUMU TPEICTAaBHUKAMHU.

Jlo ckapru I0JaroThCsl JOKYMEHTH, HEOOX1IH1 JUIsl pO3IIIsay CKapru, siKi micis ii po3risgy
MOBEPTAIOTHCSA FPOMA/ITHUHY.

1.19. Ckapra Ha pimieHHsI 3aKiagy MOXKe OyTH TOJaHa JI0 OpraHy YIpaBJiHHS OCBITOO
BUILOTO PIBHS Ta/ab0 3aCHOBHUKY 3aKjady MPOTIrOM OJHOTO POKY 3 MOMEHTY HOTO MPUHHSATTS,
ajie He TI3HINIe OJHOTO MICAISl 3 Yacy O3HAHOMJICHHS TPOMAJsSHWHA 3 MPUAHATHM PIIICHHSIM.
Ckapru, nofaHi 3 MOPYIICHHSIM 3a3HAaUYC€HOTO TEPMiHY, HE PO3IIISAAI0THCS.

[Iponymiennii 3 MOBaXHOT NPUYMHU TEPMIH MOXKe OYTH TOHOBJIEHHH OpraHOM 4YH
M0CaI0BOI0 0C00010, 1110 PO3IIIIAE CKapry.

PimenHst BUIIOro Ooprady yrpaBIliHHS OCBITOIO Ta/ab0 3aCHOBHHUKA 3aKJaay, SIKHA pO3TIsaaB
CKapry, B pa3i HE3roAM 3 HUM TPOMaJsHHHA MOXE OyTH OCKap)KeHO JIO0 CyAy B TEpMiH,
nepeadaYeHnit 3aKOHO1aBCTBOM Y KpaiHu.

1.20. I'poMansiHuH, KUl 3BEPHYBCS 13 3asIBOIO UM CKaprolo J0 3aKJaay, Ma€ Mpaso:

0COOHMCTO BUKJIACTU apryMeHTH 0co01, 10 MepeBipsia 3asBy UM CKapry, Ta OpaTtu y4acTb y
nepeBiplll MOaHOT CKapryl UM 3asBH;

3HAMOMUTHCS 3 MaTepialaMu epeBipKy;

M0JIaBaTH J0JATKOBI MaTepiayii ad0 HAIOJIATaTH Ha iX 3aluTi 3aKjIaJoM, SKUH po3Iiisiaac
3asiBy 4H CKapry;

OyTH MPUCYTHIM IIPH PO3IIIAI 3asBU YK CKapry;

KOPHUCTYBATHUCS MOCIYraMHu 0coOH, sika 3I1HCHIOE MPaBO3aXUCHy (YHKI[iF0, O(OPMUBIIH 1€
YIIOBHOBAXEHHS Y BCTAHOBIEHOMY 3aKOHOM TMOPSIIKY;

OZCPIKATHU MUCbMOBY BiI[HOBiI[B PO pE3yJIbTAaTU PO3IIIAAY 3aABU YU CKAPIU;

BHCJIOBJIFOBATH YCHO a00 TTHCHMOBO BUMOTY OO0 JOTPUMAaHHA Ta€MHI/ILIi po3risay 3assBU
4 CKapru;

BHUMaAratu BiI[IJ_IKOIIYBaHH}I 36I/ITKiB, KO BOHU CTaJId PE3YIIbTATOM IOPYHICHB
BCTAHOBJICHOT'O IOPAAKY PO3IJIAAy 3BCPHCHD.

1.21. 3aknaau y MeXax CBOiX MOBHOBaXXEHb 3000B's13aHi:

00'eKTHBHO, BCEOIUHO 1 BYACHO MEPEBIPSITU 3asBU YU CKAPTH;



y pa3l NpUHHATTA pilleHHS Npo OOMEXKEHHs JOCTYNy TpPOMAsiHMHA [0 BiAMOBiTHOI
iH(OpMaLii Ipu po3rIIsAl 3a8BH UM CKApPTU CKJIACTH MPO 116 MOTHBOBAHY BiIMOBY;

Ha IIPOXaHHS IPOMaJTHUHA 3aIlpOIyBaTH HOro Ha 3acillaHHA 3aKiaiy, L0 po3Iigae Horo
3asiBy 4M CKapry;

CKacoByBaTH a0O 3MIHIOBATH OCKapXKyBaHI pilIeHHS Yy BUMNAAKax, IepeadadyeHnx
3aKOHOJIAaBCTBOM YKpAaiHH, SKIIO BOHU HE BIIMOBINAIOTH 3aKOHY a00 IHIIMM HOPMATHBHUM aKTaM,
HEBIKJIAHO BXXMBATH 3aXOJIIB 10 MPHUIMHEHHS HETIPABOMIPHUX [Iii, BUSBIISATH, YCYBaTH MPUYNHU
Ta YMOBH, SIKi CIIPUSUIA TIOPYIICHHSIM;

3a0e3neuyBaTy MOHOBJICHHS MOPYIICHUX PaB, peajibHe BUKOHAHHS NPUHHATHX Y 3B'SI3KY 3
3as1BOIO UM CKaprolo pillieHb;

MMCBMOBO TOBIIOMJISITY TPOMAJISHUHA PO PE3yJIbTaTH MEPEBIPKU 3asBU UM CKapTU 1 CyTh
MPUIHATOTO PillICHHS;

B)KMBATHU 3aX0/IIB 11010 BIAIIKOYBAHHS Y BCTAHOBJIIEHOMY 3aKOHOM IOPSIIKY MaTepialbHUX
30UTKIB, SIKIIO 1X OyJIO 3aBAAHO I'POMAJSHUHY B PE3yJbTaTi MOPYLIEHHS HOTO MpaB YM 3aKOHHHUX
IHTEepeCiB, BHPINIYBAaTH MNUTAHHS NP0 BIANOBINAIBHICTH OCI0, 3 BHHU SAKHX OYJIO JOIYILEHO
MOPYILLIEHHS;

y pa3l BU3HAHHS 3adBH YU CKaprd HEOOIPYHTOBAHOIO, PO3'SICHUTHU MOPSAOK OCKAP)KEHHS
MPUIHATOrO HEIO PIICHHS;

He J0IycKaTy Oe3MiJCTaBHOI epeiadi po3riisly 3asiB UM CKapr IHIINM OpraHam;

0COOMCTO OPraHi30BYBATH Ta MEPEBIPSITH CTAH PO3TIISAY 3asB YW CKapr TPOMAJISTH, BYKUBATH
3aXOMIB 0 YCYHEHHsI IPUYMH, IO iX MOPOKYIOTh, CHCTEMAaTHYHO aHAI3YBaTH Ta iH(QOpMyBaTH
TPOMAJICHKICTh TIPO X1/ 1i€T poOOTH Yepe3 po3MileHHs IHPOopMaIlii Ha CailTi 3aKIamy.

1.22. 3BepHEHHS PO3TIAAAIOTHCS 1 BUPIIYIOTHCSA y TEPMIH HE OUTbIIE OJHOTO MICSIS Bin
JHS 1X HaIXOJDKEHHS, a Ti, K1 HE MOTPeOYIOTh J0JaTKOBOTO BHWBUYCHHS, — HEBIJIKJIAIHO, aje HE
Mi3HINIEe T'STHAAMATH JHIB Bi THS X OTpUMaHHS. SIKIIIO B MICSIYHHI TEPMIH BUPIIIUTH MOPYIIEH] y
3BEpHEHHI MHUTAHHS HEMOJKJIMBO, KEPIBHUK 3aKJIaJy BCTAHOBJIIOE HEOOXIMHMHA TEPMIH I HOTO
PO3rIIsiLy, PO IO MOBIIOMIIIEThCS 0CO0i, sSKa mojana 3BepHeHHs. [Ipu oMy 3arajabHH TEPMiH
BUPILICHHS MTUTaHb, IOPYIIEHUX Y 3BE€PHECHHI, HE MOXE IEPEBUIIYBATH COPOKA IT'STH JIHIB.

Ha o6rpyHTOBaHY MMCEMOBY BUMOTY T'POMAJITHIHA TEPMIH PO3TJIISAY MOXE OYTH CKOPOUYCHO
B1JI BCTAHOBJICHOTO III€0 CTATTCIO TEPMIHY.

3BepHeHHH rpomMmajisiy, SIK1 MalOTh BCTaHOBJIEHI 3aKOHOJaBCTBOM l'[i.]'ILFI/I, PO3rIIAAar0TECA Yy
NEepHIOYCproBoOMy HOPAAKY.

1.23. 3aknaau po3riasgaroTh 3BEPHEHHS TPOMAJIsH, HE CTATYIOYH TJIaTH.
1.24. KepiBHUKH 3aKjaiB 3000B's13aH1 MPOBOJUTH OCOOMCTHI MPUIOM TPOMAJISIH.

[TpuiioM TPOBOAMTHCS PETYISPHO Yy BCTAHOBJIEHI AHI Ta roguHu. ['padiku npuiiomy
JOBOAATHCS 0 BiIOMa T'pOMaJsH uepe3 po3MilleHHs iH(opmanii Ha caiiTi 3axiany. Ilopsmox
npUHOMY TPOMAJISIH y 3aKja/li BU3HAYAEThCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpOMajssH Ha OCOOMCTOMY MpPHHOMI pPEecTpyroThes. SIKIIO BHUPILIUTH
MOpYIIEH] B YCHOMY 3BEpHEHHI NMUTaHHA Oe3MO0CepeHbO Ha O0COOMCTOMY HpUHOMI HEMOKIMBO,
BOHO DPO3IIISINAETHCS y TOMY XK MOPAIKY, 110 ¥ IHMCcbMOBe 3BepHEHHs. [Ipo pesynbraTtu posrisany
I'POMAJITHUHY MTOBIIOMIIETHCS MUCHMOBO a00 YCHO, 3a Oa)KaHHSIM I'POMA/THUHA.

1.25. OcoOu, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHS T'POMajsH», HECYTb
LUBUIBHY, aJMIHICTPaTUBHY a00 KpHUMIHAJIbHY BiAMOBITAIBHICTH, MeperdadeHy 3aKOHOAaBCTBOM
VYkpainu.



1.26. YV pasi 3a10BOJIEHHS CKapTy 3akiaj abo mocagoBa 0coda, sSiKi MPUIHSIIA HEPaBOMIpHE
piIEHHS MO0 3BEpHEHHS I'POMAaJSHUHA, BIAIIKOJOBYIOTH HOMY 3aBJaHi MarepiaibHi 30UTKH,
MOB'SI3aH1 3 MOJAHHIM 1 PO3IJIAZIOM CKapru, OOTpyHTOBaHI BUTPATH, IOHECEH] Y 3B'SI3KY 3 BHI30M
JUISL pO3TJIsiLy CKapry Ha BUMOTY BiMOBIIHOTO OpraHy, i BTpaueHuil 3a 1ei yac 3apobirox. Criopu
PO CTATHEHHSI BUTPAT PO3TIIIAIOTHCS B CyJJOBOMY TMOPSIIKY.

I'pomansgHuHy Ha HOTO BHMOTY i B HOpPSAKY, BCTAHOBICHOMY YMHHUM 3aKOHOJABCTBOM,
MOXYTh OyTH BiJIIKOJOBaHI MOpaibHi 30MTKH, 3aBJaHi HEMIPABOMIPHUMH TiIMUA a00 pIlICHHSMHU
3aKJaJy 9M IOCagoBOi 0COOM Tpu po3risial ckapru. Po3mip BiNIIKOTyBaHHS MOpPAJbHHX
(HeMaifHOBHUX) 30MTKIB y TPOIIOBOMY BHpa3i BU3HAYAETHCS CYIOM.

1.27. TlonanHs TPOMAJASHUHOM 3BEPHEHHSI, SIKE MICTHTh HaKJen i 00pa3u, AMCKPETUTALIII0
3aKJIay Ta MOro mocajoBUX OCi0, 3aKJIMKU 10 PO3MAJIOBAHHS HAIlOHAIbHOI, PACOBOI, peliriiHoi
BOPOXHEYl Ta IHIIMX [Jid, TArHE 3a Cco0OK0 BIIMNOBIAANBHICTh, MepeadayeHy YUHHUM
3aKOHOJIaBCTBOM.

1.28. Butparu, 3po0ieHi 3aKi1aioM y 3B'I3KY 3 MEPEBIPKOIO 3BEPHEHb, SIKi MICTATH 3aBiIOMO
HEIpaB/AMB1 BIIOMOCTI, MOKYTh OyTH CTATHYT1 3 TPOMaJISHUHA 3a PILICHHSIM CyaY.

2. Oprani3auisi 1iJ10BOACTBA 32 3BePHEHHSIMU TPOMA/ISIH

2.1. IiOBOACTBO 3a MPOMO3HIISIMU (3ayBaOXEHHSIMH), 3asiBaMU (KIOTIOTAaHHSIMH) 1 CKapTaMu
TPOMAJISH B 3aKJIajl 3/IIHCHIOETHCS HA 3acajiaX, BU3HAYCHNX Haka30M MiHICTepCTBa OCBITH 1 HAYKH
VYxpainun Bixg 25 uepBHs 2018 poky Ne 676 «IIpo 3aTBepmkenHs [HCTpykmii 3 mimoBoxacTBa Uist
3aKJIa/11B 3araIbHOT CEPETHBOT OCBITH.

[Topsimox BeaeHHs AUTOBOACTBA 3a 3BEPHEHHSMU T'POMAJISH, SIKI MICTATH BIAOMOCTI, IO
CTAaHOBJIATh JICP)KaBHY a00 1HINY TAEMHHIIO, $SKa OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS
CHeIiaTbHUMH HOPMATHBHO-TIPABOBUMH aKTaMH.

Oco0wucTa BiIMOBITAIBHICTS 3a CTaH JUTOBOJCTBA 32 3BEPHEHHSIMHU IPOMAJISTH TTOKJIATA€ThCS
Ha KepiBHUKA 3aKjIaay.

2.2. Yl mporo3uilii, 3asBH 1 CKapry, 0 HAIIAIIUIA, TOBUHHI MPUUMATHCS Ta PEECTPYBATUCS
y J€Hb 1X HAJXOJDKCHHS, a Ti, 0 HAIIWILUIN Y HepoOOUYHUil IeHb Ta Yac, — HACTYITHOTO ICIsI HhOTO
poboYoro JHS Ha PEECTPAIiiHO-KOHTPOJILHUX KapTKaX, NPUIATHUX ISl OOpOOJICHHS
MEPCOHATBPHUMH KOMITTOTEpaMu  (dodamok 23), abo B KypHamax (dooamok 24). KoupepTu
(BUPI3KH 3 HUX) 30€epiraloThCs pa3oM 3 IMPOIIO3HIIIEI0, 3asBO0, CKaproIo.

OO6ik 0cOOMCTOr0 mMpHUOMY TpPOMAZsSH BEIAEThCA Ha KapTkax (dodamok 25) abo 3a
JIOTIOMOTOI0 ~ €JIGKTPOHHO-00YHCITIOBAIbHOT ~ TeXHIKH. [IMChMOBE 3BEpHEHHS, OTpUMaHE 3a
nornomoroto  [HTepHeTy, 3aco0iB  EICKTPOHHOTO 3B’s3Ky (CJIEKTPOHHE 3BEPHEHHS), Iepel
peeCTpaIliero pO3APYKOBYETHCS Ha MArepi.

XKypnanbaa ¢opma peectparlii Iporno3ulliif, 3asB i ckapr Ta 00JiKy 0COOMUCTOro MpUHOMy
IPOMAJISTH JIOMTYCKA€EThCS 3 PIYHUM O0OCSTOM HaaxopKeHHs j0o 600 mpormo3ullii, 3asB Ta cKapr i
TaKO0 K KUIBKICTIO 3B€pHEHBb TPOMAJISTH Ha 0COOMCTOMY MPUHOMI.

EnexkTpoHHe 3BEepHEHHS MPHUMMAETbCd HAa BHU3HAUYEHY EJIEKTPOHHY ajpecy abo MUIIXOM
3aIIOBHEHHS €JIEKTPOHHOT OPMH, SIKa PO3MIILY€EThCS Ha odiliiHOMY BeO-cailTi oprasizarii.

JlaTor0 MOJaHHs €IEKTPOHHOIO 3BEPHEHHSI € JaTa HaJIXOJKEHHS 3BEPHEHHS HA BU3HAYCHY
€JIEKTPOHHY ajpecy abo JaTa 3aloBHEHHs €JIeKTpPOHHOI ¢opmu Ta ii BinmpaBieHHs. SKIIo
€JIEKTPOHHE 3BEPHEHHS HaIIIII0 Ha BU3HAYEHY €NEKTPOHHY a/Ipecy y HepoOoUMii 1eHb Ta yac, TO
JIaTOI0 TOJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBXKAETHCS HACTYITHUH MiCIsl HBOTO poOOYHii JIEHb.

Po3mimena Ha odiriiiHOMy BeG-calfTi 3aKknanay €JIeKTPOHHA ¢opma MOBMHHA MaTu Tpadu
JUIL 3a3HAUYEHHS TPOMAJSIHUHOM CBOTO TMpi3BHUILNA, IMEHI, MO OAaThKOBI, MICISI MPOXKHUBAHHS,
€JIEKTPOHHOI MOIITOBOI ajgpecu (BiZOMOCTEN Mpo iHII 3aco0M 3B’SI3KYy 3 HUM), BUKJIQJECHHS CYTi



MOpPYHICHOT'O IMUTAHHA, 3ayYBaKCHHA, HpOHOSI/IHﬁ, 3asBU YU CKapru, nNpoxaHHd YU BUMOI'M, OATU
ImoAaHHA 3BCPHCHHA.

VY pa3i xonm A PO3TISAY €IEKTPOHHOTO 3BEPHEHHS IO CyTi HEOOXIJHO 3a3HavyaTu
MepPCOHANbHI JIaHi 3asBHUKAa a0o0 IHIIMX OCi0, 32 BUHATKOM THX, IO MICTATHCS Y 3BEpHEHHI,
3asIBHUKY BapTO 3BEPHYTHCS 3 YCHUM a00 MHUCHMOBHM 3BEPHCHHSIM.

[TucpbMoOBiI Ta yCHI MPOMO3MILii, 3asBH 1 CKaprH, MOJaHi HA OCOOMCTOMY NMPUHOMI, TaKOXK
PEECTPYIOTHCS Ha PEECTPALIHHO-KOHTPOJIbHUX KapTKaXx.

PeecTpaliiino-KOHTpOJIbHA KapTKa MPOTO3UIIA, 3asB 1 CKapr, KapTka 00Ky OCOOHUCTOTrO
NpUHOMY POMAJISH BEAYThCS 3TiTHO 3 BKa3iBKAMH II0JIO iX 3alIOBHEHHS (00damok 26).

2.3.Y pasi HaAXO/DKEHHS MOBTOPHUX MPOTO3HIIIM, 3asiB 1 cKapr iM HaIa€ThCs YEPrOBHMA
peecTpaliifHuii 1HaeKe, a y BIANOBIAHIN rpadi peecTpaiiiiHO-KOHTPOJIBHOT KapTKH, KypHaTy abo Ha
BIIOBIAHOMY TOJIi PEECTPALlIHHO-KOHTPOJIbHOT KapTKU 3a3HAYAEThCSl PEECTPALIAHUN 1HAECKC
nepIoi Mpomno3uilii, 3asBu, ckapru. Ha BepXxHboMy 10JI1 MEPILIOTro apKylla HOBTOPHUX MPOIMO3HUILIH,
3asB 1 CKapr MmpaBopyd 1 Ha peecTpaiiinux ¢dopmax pobutbes mozHauka ""TIOBTOPHO' 1
MiI0MPAETHCS BCE TIOTIEPEIHE JTUCTYBAHHS.

[Tpono3wuitii, 3asiBU 1 CKapry OJJHOTO ¥ TOTO K TPOMAISHUHA 3 OJTHOTO 1 TOTO K MUTAHHS, 110
HaJiciaHl pI3HUM ajpecaTaM 1 HaJiiIIIM Ha PO3risA A0 OJHOTO M TOTo K 3akiady (1yOneTHi),
OOJIIKOBYIOTBCSI 3@ pEECTpALIfHUM 1HJIEKCOM MepuIoi MpOMOo3ullii, 3asiBU 1 CKapru 3 J10JaHHAM
MOPSAIKOBOTO HOMEpa, 110 MPOCTaBJISIEThCS uepes Apid, Hanpukian, J-401/1, 1-401/2, J1-401/3.

2.4. Y pa3i BUKOpHCTaHHS KapTKOBOI (GOpMHU peecTparlii mpOTO3HILii, 3asiB 1 CKapr KUTbKICTh
MPUMIPHUKIB PEECTPALIHHO-KOHTPOIBHUX KapTOK BU3HAYAETHCS YHCIOM KapTOTEK, 1110 BEIyThCS B
3aknami. KaptoTekun MoxyThb (hopMyBaTHCs 3a PO3MIIICHUMHU B aiaBiTHOMY MOPSAAKY MPi3BUIIAMHA
0cCi0, Bi SKUX HAIIAIUIM MPOTIO3HMIIII, 3asBH 1 CKaprH, 3a TEMATUKOIO MOPYIICHUX Yy HUX MUTaHb,
a00 X y XpOHOJIOTTYHOMY TOPSIJIKY.

25.Y pa3i ko Tpo pe3ylabTaTH PO3IIBIAY IMHUCHMOBOI TMPOIO3HUINii, 3asBH, CKapru
HEOOX1THO TIOBIIOMHTH IHITY OpTaHi3allito, YCi IPUMIPHUKH PEECTPAIHO-KOHTPOILHUX (PopM Ta
MEePIIUI apKyIll KOHTPOJIBOBAHOTO 3BEPHEHHS M03HAYarOThCs clioBoM "KOHTPOJIb'" a6o niteporo
HKH.

[Ipono3wuitii, 3asiBU 1 cKapryd, Ha sKi JAIOTHCS MOMEPEJHI BIAMOBIAL, 3 KOHTPOIK HE
3HIMaroTbCsl. KOHTPOJIb 3aBEepIIYEThCS TUTBKH IICS MPUUHATTS PIICHHS 1 BXXUTTS 3aXOJIB I10JI0

BUPILICHHS MPOTIO3UIILii, 3aBU, CKapru. PillICHHS PO 3HATTS 3 KOHTPOJIIIO MPOTIO3HUILIH, 3asiB 1 CKaprT
MPUHMAIOTh TI0CAI0B1 0COOH, K1 MPUWHSUIA PIIIEHHS PO KOHTPOJIb.

2.6. Y pa3i Koy 3a pe3yapTaTaMy pO3TJIsily MPOTMO3HIII, 3asB 1 CKapr aloThCs MUChMOBI Ta
YCH1 BIAMOBiAI pOOUTHCA BIANOBIAHUI 3alKC Yy pPEECTPALIHO-KOHTPOJIbHUX ¢opMax Ta y
JOKYMEHTaxX CIpaBU Ha BUIBHOMY BiJI TEKCTy MICIi OCTaHHBOTO apKyma (KpiM MicId,
MIPU3HAYCHOTO YIS MIIITUBKH) 200 B OKpEMiil TOBiAIIi.

[Hekc MUCHMOBOT BIATIOBI/II CKIIAAETHCS 3 PEECTPAIIHOTO 1HJIEKCY Ta HOMepa cIipaBu (3a
HOMEHKJIATYpOI0), 10 SIKO1 MiAIIMBAEThCS MPOTO3UIis, 3asBa ad0 cKapra pa3oM 3 JOKYMEHTaMHu
1010 1X BUPIIIEHHS.

2.7. BinnmoBiganbHi 0co0H, SIKi BEAYTh JIUIOBOJCTBO 3a 3BE€PHEHHSIMH I'POMAJISH, IIOPOKY 00
15 ciuna TOTYIOTH JUIS KepiBHMKA 3aKjiajy MaTepiand Ui aHalily W y3araibHeHHS y ¢opMmi
aHAJITUYHUX JOBII0K. AHATITUYHI JOBIIKM MOTOYHOIO XapaKTepy CKIAJAI0ThCs B MIpy MOTPEOH.

2.8. IIpono3uii, 3asBU 1 CKapru rpoMaJisiH MICHs iX BUPIMIEHHS 3 yciMa JOKYMEHTaMH I0JI0
iX po3risay 1 BHUpIIIEHHS Ta HPUMIPHUKOM PEECTPALlifHO-KOHTPOJIbHOI (OpMHU MaroTh OyTH
MOBEPHYT1 BIANOBIIAIBHUM 0cCO0aM, SIKi BEAyThb JAUIOBOJACTBO 3a 3BEPHEHHSIMH TI'POMAJSH, VIS
(dopMyBaHHS CHpaBu, KapTOTeK, OaHKy naHux. @opMmyBaHHS 1 30epiraHHs CHpaB y BUKOHABIIIB
3a00pOHSIETHCS.



JIOKyMEHTH pPO3MIIIYIOTECSl y CIpaBax y XpOHOJOTiYHOMY abo andaBiTHOMY MOPSIKY.
Koxna mnpomo3wumis, 3asBa, ckapra 3 yciMa JOKYMEHTaMH MLIOJA0 1l pO3IJSAy 1 BHpIIICHHS
CTaHOBJIATH Y CIPaBi CaMOCTIliHY I'pyIly i1 BMIIIYIOTbCS B M'SKy OOKIaauHKY. Y pasi oJepKaHHS
MMOBTOPHOI MPOTIO3MIIii, 3asBU, CKapTu a00 MOSBU JOJATKOBUX JOKYMEHTIB BOHU IMiAININBAIOTHCS JI0
JaHOT IPYIH JOKYMEHTIB.

[lix wac dopMmyBaHHS CrpaB MEPEBIPSIETHCS MPABHIBHICTH CIPSIMYBAaHHS IOKYMEHTIB 10O
CTpaBH, iX KOMIUIEKTHICTb. HeBupimieHi npomosuiiii, 3asBU, CKaprd, a TaKOXX HEMPaBUIHHO
odopMIIeHI JOKYMEHTH TiIIIUBATH JIO CIIPAaB 3a00pPOHSIETHCA.

OOknanuHka cnpaBd O(OPMIIIETHCS 3a BCTAaHOBJICHOIO (OpMOIO (dodamoxk Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknaj 30epirae Mporo3wilii, 3asiBU 1 CKapry JJIs HAJIaHHS JTOBIIOK 1 BAKOPUCTAHHS iX B
IHIIUX IIUIIX.

BinnoBinanbHICTh 3a 30€peXeHHS IOKYMEHTIB 3a IPOIMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAJIAEThCSl HA KEpIBHUKA 3akjady, IHIIMX TOCAJ0BUX OCI0 opraHizamid BiIMOBITHO 10 iX
(G yHKIIOHaJTbHUX 000B'SI3KIB.

Tepmin 30epiraHHs JOKYMEHTIB 3a TPOMO3WIIISIMH, 3asiBaMH 1 CKapraMu BHU3HAYAETHCA
3aTBEP/DKEHOI0 B 3aKjaJi HOMEHKJIATYpOrO, IO YTBOPIOETHCA Yy TPOIECi HOTO IISTBbHOCTI. Sk
MIPaBUJIO, BCTAHOBJIOETHCS M'ATUPIYHUI TepMiH 30epiraHHs MpPOIO3MUIlii, 3asB 1 CKapr Ta
JOKYMEHTIB, IOB'SI3aHUX 3 1X PO3IJISIOM 1 BUPIIICHHSIM.

[TocTiiiHO Airoua eKcrepTHa KOMICIS 3aKiaay MOXe MPUHHSATH PINIeHHS MpOo 30UIbIIEHHS
TepMiHy 30epirantst a0o Tpo MOCTiHE 30epiraHHs HAWIIHHIIINX MPOTO3UIIA TPOMaIsH. PimeHHs
€KCIIEPTHOT KOMICIi Ipo 301TbIIIEHHS TePMIHIB 30epiraHHs TOKYMEHTIB 3a MPOTIO3HIIISIMH, 3asIBAMH 1
cKapramu, Ipo Bif0ip iX A Mogaibiioro 30epiraHHs MiAIAraloTh 000B'I3KOBOMY 3aTBEPKEHHIO
KEpIBHUKOM 3aKJaay.

2.10. CnpaBu, 1m0 MiAIATAIOTH TMOCTIHHOMY, a TaKOX THMYacoBoMy (moHan 10 pokiB)
30epiraHHio, MepeaarThCs 10 apXiBy 3akiagy yepe3 JIBa POKHM ITICIs 3aBEpIICHHS IUTOBOJICTBA 3a
Humu. CripaBy, 10 MiUISITal0Th TAMYAcOBOMY 30epiranHio (0 10 poKiB BKJIFOYHO), TIEPEAAFOTHCS
JI0 apxiBy 3a PIICHHSIM KEePIBHUKA 3aKJIay.

[Ticns 3akiHYEGHHSI BCTAHOBJICGHUX CTPOKIB 30€piraHHs 3BEpHECHHS I'POMAJISIH Ta JOKYMEHTH
00 1X PO3IIISY i UIATAI0Th 3HUIIEHHIO Y TOPSAAKY, BCTAHOBICHOMY MiH FOCTOM.

2.11. 3aroBHEHHS PEECTPALIMHO-KOHTPOJIBHUX KapTOK 3IHCHIOETBCS 3a 3MICTOM 1
BkaziBkamu Kiacudikatopa 3BepHEHb TI'pPOMAJSH, 3aTBEPIDKCHOr0 ImoctaHoBoo KMY  Big
24.09.2008 Ne 858 «IIpo 3atBepmkenns Kiacudikatopa 3BepHeHb rpoMaisiny (0odamok 27).

3. [Ipo3opicTh Ta indopmaniiiHa BiTKpUTICTh 3aK/Ia1y OCBITH

3.1. 3aknmaxg 3000B’s3aHUIl OMPIIIIOJHIOBATH Ha CBOoeMy BebOcaiiti (y pas3i Horo
BIJICYTHOCTI — Ha BeOCalTi 3aCHOBHHUKA 3aKiajy) iH(GOpMAIil0 MpPO CBOI [iSIBHICTH 3TiJHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJany;
TIIEH3110 Ha MTPOBAHKEHHSI OCBITHHOI A1SUTBHOCTI;
CTPYKTYpY Ta OpraHH YIpaBIiHHS 3aKIaay;

KaJpOBHI CKIIaJ] 3aKJIay 3T1iTHO 3 JNIIEH31IHHUMHU YMOBaMU;

OCBITHI MpOTrpamy, IO PEaTi3yIOThCS B 3aKiaji, Ta MEPEeTiK OCBITHIX KOMIIOHEHTIB, IO
nependayveHi BiIMOBIIHOKO OCBITHHOIO MPOTPAMOI0;

TepI/ITOpiIO O6CJ1yFOByBaHH}I, 3a1<pinﬂeHy 3a 3aKj1aJOM 3aCHOBHHUKOM;



TieH30BaHUM 00CAT Ta (PaKTUYHY KUIBKICT 0Ci0, IKi HABYAIOTHCSA y 3aKJIaIi;
MOBY (MOBH) OCBITHHOTO IIPOIIECY;

HasBHICTh BAaKaHTHHX I10CAJl, MOPSJIOK 1 YMOBH MPOBEJCHHS KOHKYpCY Ha iX 3amimieHHs (y
pasi oro mpoBeaeHHS);

MaTepialibHO-TeXHIYHE 3a0€3MeUeHHS 3aKIaay (3TiIHO 3 JIEH3ITHIMUA yMOBaMH);
pe3yabTaTH MOHITOPHHTY SIKOCTi OCBITH;

pIUHUIL 3BIT PO JISTIBHICTD 3aKIIaNy;

MpaBuiia IpUAOMY JI0 3aKJIay;

YMOBH JIOCTYITHOCTI 3aKJIa 1y JJIs HABYaHHS 0C10 3 0COOIUBUMH OCBITHIMH MOTpeOamu;
Mepestik JOJaTKOBUX OCBITHIX Ta IHIIMX MOCIYT, X BapTICTh, HOPSAJOK HAJaHHS Ta OIUIATH;
MpaBuJia MOBEAIHKY 3/100yBava OCBITH B 3aKJIa/Il;

IJIaH 3aXO0/1B, CIIPSIMOBAHMX Ha 3aMo0IraHHs Ta IPOTHAI0 OYJIIHTY (LIbKYBaHHIO) B 3aKJIal;

MOPSIIOK TMOJAHHS Ta PO3TIAAY (3 AOTPUMaHHSAM KOH(DINEHIIMHOCTI) 3asiB MPO BUIAIKU
OymiHry (bKyBaHHS) B 3aKJIaji;

MOPSIIOK pearyBaHHs Ha [JOBEAEHI BHUIAAKU OymiHTy (UbKyBaHHS) B 3aKjiaal Ta
BIINOBIAATBHICTD 0C10, MPUYETHUX /10 OYNIHTY (IIbKYBaHHS);

pe3yNbTaTH IHCTUTYIIHHOTO ayauTYy;
pe3ynbTaTH TPOMAJICHKOT aKpeANTAIlii 3aKIIany;

Iy iH(QopMalis, IO ONPWIIOJHIOETHCS 3a PIMICHHSIM 3akiagy abo Ha BHMOTY
3aKOHOJIaBCTBA.

3.2. 3aknman, y pasi OTpUMaHHsA MyOJIYHUX KOINTIB, 3000B’sS3aHUN ONPHUITIOTHIOBATH
KomTopuc 1 (piHAHCOBWU 3BIT MPO HAIXOHKEHHS Ta BUKOPHUCTAHHS BCIX OTPUMAHUX KOIITIB,
iH(popMaIlito TIPO TEpesik ToBapiB, poOIT 1 MOCIYr, OTPUMAaHUX SK OJjarojidHa aomomora, i3
3a3HAYCHHSM iX BapTOCTi, a TAKOX IMPO KOIITH, OTPHMAaHI 3 IHIIMX JDKEpel, He 3a00pOHEHHX
3aKOHOJIAaBCTBOM.

3.3. [ndopmariiss Ta TOKYMEHTH, SIKIIO BOHM HE BIJHECEHI JO Kareropii iHdopmarii 3
0OMEXEHHM JOCTYIIOM, PO3MIIIYIOThCS JJIA BIAKPUTOTO JOCTYNY HE II3HINIE HDK Yepe3 JecCiATh
poOouMX IHIB 3 JOHS 1X 3aTBEPIUKCHHS YW BHECEHHS 3MiH JI0 HHUX, SKIIO IHIIE HE BHU3HAYCHO
3aKOHOM.



Honatok 1
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myskt 11 pozniny 1)

IHO®OOPMALIA
NPo NOPS/IOK 3/1iliCHeHHsI Ta 3a0e3MeYeHHs NIPaBa rPOMajsiH Y KpaiHu
HA J0CTYI 10 my0JivHoi indopmanii , 110 3HAXOAUTHCS Y BOJIOAIHHI 3aKj1a1iB

1. ITyGmivna iH(OpMaIlis 3akiIagy — e BimoOpakeHa Ta 3aI0OKyMEHTOBaHA OYIb-SIKUMHU
3acobamMu Ta Ha Oynb-sSKMX HOCIAX iH(popMmaris, mo Oyiga oTpumana abo CTBOpeHa B TpoIeci
BUKOHAHHS 3aKJIaJJOM CBOiX OOOB'A3KiB, Tepea0adyeHUX YWHHUM 3aKOHOJIABCTBOM, abo ska
3HaXOJUTHCS Y BOJIOJIHHI 3aKIIay.

2. 3aknmaay € pO3MOpSITHUKAMH iHGOpMaIlii, SKi HE3aJIeKHO BiJ HOPMATHBHO-TIPABOBOTO
aKTa, Ha MIJCTaB1 IKOTO BOHU JII0Th, IPU BUPILIEHH] MUTAHb 1100 JOCTYILY 10 1H(pOpMaIii MaloTh
kepyBatucs 3akoHoM Ykpainu «IIpo goctym g0 myOmniuHoi iHGopMarii» (Jani — 3aKOHOM).

3. 3aKOH He TOMIMPIOETHCS HA BIAHOCHHM IIOJ0 OTPUMAHHS iH(OpMarii 3aKiajamMu Tpu
3MIHCHEHH]I HMMHU CBOIX (YHKIIIM, a TakoXX Ha BIAHOCHHU Yy cepl 3BEpHEHb TPOMAJSH, SKi
PETYIIOI0ThCS CIIEIAIbBHUM 3aKOHOM.

4. loctyn no my6aivuHoi iH(popMalii 3aKi1aiB 3/11HCHIOETHCS HA MPUHIUIAX:
1) mpo30poCTi Ta BIAKPUTOCTI AiSUTBHOCTI 3aKJIA/IIB;

2) BUIBHOTO OTPUMAaHHS, MOIIUPEHHS Ta Oy/Ib-IKOTO IHIIOT0 BUKOPHUCTAHHS iH(OpMAIlii, 110
Oyna HagaHa a00 OMPHIIIOTHEHA 3aKJIa70M, KpIM 0OMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHOTIPABHOCTI, HE3aJC)KHO BiA O3HAK pPAacH, MOJITHYHHUX, PETIriAHUX Ta IHIIMX
MEepeKOHaHb, CTaTi, ETHIYHOTO Ta COIIATHLHOTO TIOXOPKCHHS, MAWHOBOTO CTaHy, MICIS
MPO’KUBAHHS, MOBHUX a00 1HIIMX O3HAK.

5. loctyn no iHdopMmalrii 3aknaaiB 3a0€31Me4y€eThCs MIITXOM:

1) cucTeMaTHYHOr0 Ta ONEPATHBHOTO ONPWIOAHEHHs iHopmarii: B  odilifiHuX
JIPYKOBaHUX BUAAHHAX; Ha 0(iiiiHuX BeO-caiiTax B Mepexi [HTepHeT; Ha iHQOpMAIIHHUX CTeH/IaX;
Oy/lb-SIKMM 1HIIIMM CIIOCOOO0M;

2) HajaHHs 1HOpMAIIii 3a 3anMUTaMH Ha iH(POpMaIIito.

6. [ndopmariero 3akiany 3 oOmMexxeHuM nocTynom €: 1) koHdineHimiiina iHbopMaris; 2)
TaeMHa iHopmMmaris; 3) ciyx0oBa iHPopMmaIlis.

7. OOMexeHHs JOoCTyIy /10 iH(opMallii 3A1IMCHIOETHCS BUKITIOYHO JIJIS:

1) 0XOpOHH 370pPOB'S YYACHUKIB OCBITHBOTO MPOIIECY, VI 3aXKUCTY X penyTaiii abo iHIIHX
pas, JyIsl 3a100iraHHs PO3roJIONICHHIO IHpOpMaIlii, 0Jep:kaHoi KOH(IICHIIIIHO;

2) HepO3TOJIOIICHHS iH(pOpMAIlii, STka MOXKE 3aBJIaTH ICTOTHOT IIKOIH IHTepecaM yJacHHKaM
OCBITHBOTO TPOLIECY.

8. Indopmarrist 3 0OMEKEHUM JIOCTYIIOM Ma€ HaJaBaTHUCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
ONIPHJIIOJHMB i paHile.

9. Indopmarrist 3 0OMEKEHUM JTOCTYIIOM Ma€ HAJAaBATUCS 3aKJIAZOM, SIKIIO HEMAE 3aKOHHHUX
MiICTaB sl OOMEXEHHs y JOCTYII 10 Takoi iH(opmallii, K1 iCHyBaJlu paHille.

10. He mosxe Oyt oOMeXeHO AOCTYyM 0 iH(OopMalii Mpo po3NOpsHKEHHS OI0PKETHUMHU
KOIIITaMH, BOJIOJIIHHS, KOPUCTYBaHHS 4YM PO3MOPS/KEHHS JEpP>KaBHUM, KOMYHAJIIbHUM MaiHOM, Y
TOMY YHCJi JI0 KON BIAMOBITHMX JOKYMEHTIB, YMOBHM OTpPHMaHHS LHX KOIITIB YW MaifHa,



npi3BHILA, IMeHa, 10 6aThKOBI (i3MUHUX 0OCI0 Ta HAHMEHYBAaHHS IOPUIMYHUX 0CI0, AKi OTpUMANH Il
KOIITH a00 MaifHo.

11. OOMeXeHHIO IOCTYITY miansrae iHdopmallis, a He JOKyMEHT. SIKI0 MOKYMEHT MIiCTUTh
iHpopMaIlito 3 0OMEKEHUM JOCTYIIOM, JUISI O3HAHOMIICHHS HAJa€Thes 1H(OpMaIlis, JOCTYI A0 SKOT
HEOOMEKEHUN.

12. Kondinenuiiina ingopmarnis — iHpopmaris, H0CTyn A0 sikoi oOMexeHO (i3udHOI0 a0
IOPUIMYHOIO 0CO00I0, KPIM 3aKJIajiB, Ta KA MOXKE IMOMINUPIOBATHCS Y BUSHAYCHOMY HUMU MOPSIKY
3a iXHIM Oa)KaHHAM BIATIOBIHO J0 Tepe10adYeHUX HUMHU YMOB.

3aknaau, siKi BOJIOAIOTH KOH(DIACHIIIIHO0 iH(OpMAaIliero, MOXKYTh MOIIUPIOBATH i JIMIIE 32
3roJI010 0Ci0, Kl OOMEXWJIM NOCTYyN 10 1HdopMalli, a 3a BIACYTHOCTI TaKOi 3roJy — JIUIIEC B
1HTEpecax HalllOHATBHOI 0€3MeKH, EKOHOMIYHOTO JOOpOOYTY Ta MpaB JOIUHHU.

13. Taemua iHpOpMaIis — iHGOpPMAIlis, PO3TOJIOMICHHS SIKOT MOXE 3aBJaTH IIKOJIU 0CO0i,
CyCHUIbCTBY 1 JiepkaBl. TaeMHOIO BU3HAEThCs 1H(OpPMALiS, sIKA MICTUTh JIep’KaBHY, podeciiiny,
OaHKIBCHKY TA€MHHUIIO, TAEMHUIIIO JOCYIOBOTO PO3CHIAYBaHHS Ta IHIIY MepeadayeHy 3aKOHOM
TAEMHULIIO.

14. JTo cmy»x060BOi MOe HaJIe)KaTH Taka iHPpOpMaIris:

1) mo MICTUTBCS B JOKYMEHTaxX 3aKJajiiB, $KI CTAaHOBJISITH BHYTPINIHIO CIIYXOOBY
KOPECTIOH/ICHIII10, JOMOBIIHI 3alIMCKH, PEKOMEH 1allli, K10 BOHU IMOB's3aH1 3 pO3pOOKOI0 HAMPSAMY
JISUTBHOCTI 3aKj1aay a0o 3/1IHCHEHHSIM KOHTPOJIbHUX, HArMIAJ0BUX (DYHKIIN AepKaBHUMU OpraHaMu,
MPOLIECOM MPUIHATTS pIllIEeHb 1 HEPEAYIOTh MYOJIIYHOMY 0OTOBOPEHHIO Ta/ab0 MPUUHATTIO PILLIEHb;

2) 3i0paHa B MpoOIECi ONMEPATHBHO-PO3IIYKOBOI, KOHTPPO3BIAYBAILHOI MISITBHOCTI, Yy cdepi
000pOHHM KpaiHH, SIKY HE BITHECEHO JI0 JIePKABHOT TAEMHHUIIL.

JlokymeHTam, 10 MICTATH 1HOpPMAIlIO, sKa CTAaHOBUTh CIYXOOBY 1H(oOpMAIIifo,
MIPUCBOIOETHCS TPUQ «IIIS CITYKOOBOTO KOPUCTYBAHHSI.

[lepenik BIZOMOCTEH, IO CTAHOBIATH CIY)KOOBY iH(MOpMaIlito, SKUH CKJIaIa€ThCs
Jep>KaBHUMHU OpraHaMH, OpraHaMH MICIIEBOTO CAMOBPSIyBaHHS, IHITUMH CYO'€KTaMH BIIQJHHX
MOBHOB&)XCHb, y TOMY WYHCJII HAa BUKOHAHHS [ICJIETOBAaHUX IIOBHOBAXXCHb, HE MOXE OyTH
00MEXEHHUM Y JOCTYIIL.

15. Ko>xHMil y9aCHHK OCBITHBOTO MPOIIECY Ma€ MPaBo:

1) 3Hatu y nepiona 36upanus iHGopMalii, ajge 10 MOYaTKy ii BUKOPUCTAHHS, SAKi BiZOMOCTI
PO HBOTO Ta 3 SKOK METOI 30MPAKOTHCA, 5K, KUM 1 3 KO METOI BOHU BUKOPUCTOBYHOTHCS,
MEPEA0THCS YU OLITUPIOIOTHCS, KPIM BUIAJIKIB, BCTAHOBJIICHUX 3aKOHOM;

2) moctyny J10 iHpopMallil PO HHOTO, KA 30UPAETHCS Ta 30€piraeThes;

3) BUMaraTH BHIIPAaBICHHS HETOYHOI, HEMOBHOI, 3acTapiioi iHpopmarii mpo cebe, SHUIICHHS
iHbopMallii mpo cebe, 30upaHHs, BUKOPUCTAHHS UM 30€piraHHs SKOi 3A1HCHIOETHCS 3 TOPYIICHHSIM
BHUMOT 3aKOHY;

4) Ha O03HaHOMJICHHS 3a PINICHHSAM Cyay 3 iHpOpMali€0 Tpo IHIMUX OCi0, SKIIO e
HEOOXIJJHO IS peaizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BiAIIKOAYBaHHS IIKOIH y pa3i pO3KpUTTs iHGOPMAILIT PO 1F0 0cO0Y 3 MOPYLICHHIM
BHUMOT, BU3HAYEHHUX 3aKOHOM.

16. O6¢sar iHdopmarii mpo ocoOy, 1m0 30HMpaeThecsi, 30epiraeTbcs 1 BUKOPHUCTOBYETHCS
3aKJIa/IoM, Ma€ OyTH MaKCHUMalbHO OOMEXKEHHUM 1 BUKOPUCTOBYBATHUCS JIMIIE 3 METOIO Ta Yy CHOCiO,
BU3HAYEHUN 3aKOHOM.

17. 3aknaau, s$Ki BOJOJIIOTH iH(OpPMAIiEI0 TPO YYACHUKIB OCBITHBOTO TPOILIECY,
3000B's3aHI:



1) HajaBat M O€3MEPEHIKOAHO 1 OE3KOIITOBHO IH(OpMAII0, sKa IX CTOCYEThCS, KpiM
BHIIAJIKIB, MTepe10aueHUX 3aKOHOM;

2) BUKOPHUCTOBYBATH il JIMIIIE 3 METOIO Ta y CIIOCIO, BU3HAUCHUH 3aKOHOM;

3) BKMBATU 3aXOJIB IIOJO0 YHEMOXIIMBJICHHS HECAHKIIIOHOBAHOTO JOCTYIY 1O Hei IHIIMX
oci0;

4) BUNpaBIATH HETOYHY Ta 3acTapily iH(GOpMaLio mpo ocid caMoCTiiiHO ab0 Ha BUMOTY
0ci0, KX BOHA CTOCYETHCSI.

18. 36epiranns iHpOpMAIlii TPo 0cO0y HE IOBHHHO TPHUBATH JOBIIE, HUK 1€ HEOOXITHO IS
JOCSATHEHHS METH, 3a]UIA AKOi 1151 iHpopmarris 30upanacs.

19. BigmoBa 0co0i B gocTymi g0 iHpopMaIllii mpo Hel, MPUXOBYBaHHS, HE3aKOHHE 30MpaHHS,
BUKOPHUCTaHHSI, 30epiraHHs 4M MOIIMPEHHs 1H(opMaIlii MOXKyTb OYTH OCKapKeHI.

20. ITyGmiuna iHdopMarltis y popMi BIIKpUTHX TaHUX — 1€ yOJiyHa iHpopmaris y ¢popmari,
110 JI03BOJIsIE ii aBTOMAaTHU30BaHe OOpOOJIECHHS €IeKTPOHHUMHU 3aco0aMu, BUITBHUN Ta O€30TIIaTHUI
JOCTYIl JI0 HEl, a TakoX ii MoJaibllle BUKOPUCTAHHS. 3akjaau 3000B’s3aHI HaJlaBaTU MYyOIIUHY
iHpopMalio y Gopmi BIAKPUTUX JAHUX HA 3allUT, ONPUIIOAHIOBATH 1 PETYISPHO OHOBIIIOBATH il Ha
cBoix BeO-caiitax. IlyOmiuna iHbopmaris y (opMi BIAKPUTHX MaHUX € JIO3BOJICHOKO IS il
MOAAJIBIION0 BUIBHOTO BUKOPUCTAHHSI TA OLUIUPEHHS.

21. Bynp-sika  ocoba  MOXKe  BUTBHO  KOMIIOBaTH, MYOJIKyBaTH, IOUIMPIOBATH,
BUKOPUCTOBYBATH, Y TOMY YMCIII B KOMEpPUIMHUX LUISAX, Y MO€JHAHHI 3 1HIIOO iH}opMarliero ado
IUISIXOM BKJIFOYEHHS JI0 CKJIaay BJIACHOTO MPOAYKTY, MyOniuHy iH(popMalioo y ¢hopmMi BIAKPUTHX
JTaHUX 3 000B’I3KOBUM IMOCHJIAHHSIM Ha JPKEpPEsIo OTpUMaHHS Takoi iHdopmarrii.

22. Ilybniyna  indopmariis, 1m0 MICTHTh TEPCOHAIBbHI JdaHi  GI3UYHOI  0coowH,
OTIPUJTIOJTHIOETHCSI Ta HAJAETHCS HA 3aluT y GopMi BIAKPUTHX JTAHUX Y pasi JTOJEp>KaHHS OJHIET 3
TaKUX YMOB:

1) mepcoHanbHi JaHi 3HEOCOOJEHI Ta 3axuileHi BiAmoBigHO 10 3akoHy Ykpainu «IIpo
3aXHUCT IMEPCOHATBLHUX JaHUX),

2) bizuuHi ocobu (Cy0’€KTH JaHUX), MEPCOHANBHI JaHi SKUX MICTAThCS B iH(OpMaIii y
(dbopMi BIIKpUTUX JaHUX, HAJAIHA CBOIO 3rOJy Ha MOIIMPECHHS TAKHX JAHWX BIIIOBITHO 10 3aKOHY
Yxpainu «I[Ipo 3aXucT nmepcoHabHUX JaHUX Y,

3) HaaHHS YU ONPUIIFOAHEHHS Tako1 iHpopMarlii mepegdaueHo 3aKOHOM;

4) oOMeXeHHs JOCTYIy A0 Takoi iHdopmartii (BimHeceHHs 1i 10 iHopMaIlii 3 0OMexeHUM
JOCTYIOM) 3a00POHEHO 3aKOHOM.

23.TlocamoBi Ta ciuyx00BI 0coOM He MUIATalOTh HOPUIUYHIA BIAMOBIIATBHOCTI,
HE3BaXKAIOUM Ha TMOPYIIEHHS CBOiX OOOB'SI3KiB, 3a po3rojiomieHHs iHQopmaiii mpo
MPAaBONOPYIIEHHST a00 BiOMOCTEH, IO CTOCYIOTBhCS CEPHO3HOT 3arpo3u 370pOB't0 4M Oe3melri
TpOMaJsiH, JOBKULIIO, SKIIO ocoba TpH IbOMY KepyBalacs I0OpUMH HaMipaMH Ta Maja
oOTpyHTOBaHe TIEpEeKOHAHHS, IO IH(opMmalis € JOCTOBIPHOIO, a TaKOX MICTUTh JOKa3u
MIPaBOMOPYILEHHS a00 CTOCYEThCS ICTOTHOT 3arpo3u 3/I0pOB't0 UK Oe3Melli TpOMaisH, JOBKULIIO.

24. Cy6'ekTaMu BITHOCHH Y cepi 1ocTymy 10 myOsiuHo1 iHpopMarlii €:

1) 3anuTyBavi iHpopMmarii — Gpi3uuHi, FOPUANYHI 0cOOU, 00'€qHAHHS TPOMAJISIH Oe3 cTaTycy
IOPUJIMYHOT 0COOH, KpIM CYO'€KTIB BJIaJJHUX TOBHOBAYKEHbD;

2) pO3TOPSAHUKY 1HPOPMAILT;

3) CTpYKTYypHHUI Mimpo3ail ab0 BimNOBiTaJbHA 0C00a 3 MHTaHb JOCTYIY 10 MyOIiYHOT
iH(OopMalii po3nopsAAHUKIB 1H(OpPMAILI.
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25. 3aknanu 30008B'13aH1;

1) onpuironHioBatd  iHpopmarito, mnependaueny crarreio 30 3akony Ykpainm «IIpo
OCBITY»;

2) CUCTeMaTHYHO BECTH OOJIIK JJOKYMEHTIB, 10 3HAXOATHCS B IXHbOMY BOJIOJIIHHI;
3) BecTH 00K 3aMUTIB HA iHPOPMAILLiIO;

4) BU3HAYATH CHELiaIbHI MICIS JJIsl POOOTH 3alUTyBadiB 3 JOKYMEHTAMH YU X KOIISIMH, a
TAaKO’XK HaJaBaTH MpPaBO 3alMUTyBayaM pPOOWTH BUIKMCKH 3 HHX, (ororpadyBard, KOTMIIOBATH,
CKaHYBaTH iX, 3aIMCYBAaTH Ha Oyab-iKi HOCIT iH(opMaIlii TOIIo;

5) Mati cremiaibHi CTPYKTYPHI MiPO3AUTH ab0 MpHU3HAYaTH BiAMOBINAIBHUX OCIO ISt
3a0e3MeyeHHsl 10CTYyIy 3alUTyBaviB 10 iHPOpMaIli Ta ONPUIIOJHEHHS 1H(pOopMaIii;

6) HaJaBaTH Ta ONMPUJIFOIHIOBATH JOCTOBIPHY, TOUHY Ta MOBHY iH(OpMaIlifo, a TAKOX y pasi
MOTpeOn TMepeBIpATH TNPABWIBHICTH Ta OO0 €KTHBHICT, HaJaHOi 1HQoOpMalii 1 OHOBIIOBATU
OTIPUJTIOJTHEHY 1H(pOpPMAITLiTO.

3aknaan (GOpMYIOTh BIAKPHUTI Ta 3arajibHOJIOCTYITHI PecypcH 3 iH(opMalli€ro Mpo CBOIO
TISUTBHICTE Ta ONPWIIOAHIOTH Taky iHdopmarito. Joctym mo Takoi iHGopmarii ocid 3
MOPYILIEHHSM 30py MOXe 3a0e3nedyyBaTucs B Pi3HUX (QopMmax Ta 3 ypaxyBaHHSM MOXJIMBOCTEH
3aKJIa/y OCBITH.

26. 3akyajy, MO MAaroTh JIIEH3IF0 Ha MPOBA/HKCHHS OCBITHHOT JISUTBHOCTI, 3000B’s3aHi
3a0e3mevuyBaTH Ha CBOiX BeO-caiitax (y pasi iX BIJICYTHOCTI — Ha BeO-caiTax CBOiX 3aCHOBHUKIB)
BIIKpUTHH JTOCTYII JI0 TaKoi iHGopmaIlii Ta TOKyMEHTIB:

1) craTyT 3aKnany;

2) nineHsii Ha MPOBaHKEHHS OCBITHBOT TISUTBHOCTI;

3) cTpyKTypa Ta OpraHu YIpaBJIiHHS 3aKaay;,

4) KaapOBHIA CKJIa 3aKjaay 3TiIHO 3 JIICH3IMHUMH YMOBaMH,

5) ocBiTHI TIporpaMH, II0 PeaTi3ylOThCS y 3aKiaji, Ta IMEePEiK OCBITHIX KOMIIOHEHTIB, IO
nepeadayeHi BiAMOBIIHOIO OCBITHHOIO ITPOTPaMOI0;

6) Teputopis 00CIyroByBaHHsI, 3aKpilIeHa 32 3aKJIaJJ0M HOTO 3aCHOBHHKOM;
7) nineH3oBaHuii 00CsT Ta (PaKTUUHA KUTBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKJIaIi;
8) MoBa (MOBH) OCBITHBOTO IPOILIECY;

9) HasBHICTh BaKaHTHHX MMOCA, TOPSIOK i YMOBH MPOBEACHHS KOHKYPCY Ha 1X 3aMillleHHsI
(y pa3i iioro nmpoBeieHH);

10) matepiaabHO-TEXHIUHE 3a0e3MeYeHHS 3aKaaay (3riqHoO 3 JIIEH3IHHIMH YMOBaMH);

11) HasIBHICTh TYPTOXHTKIB Ta BUIBHHUX MICIb y HHUX, PO3MIp IUIaTH 3a MPOXKUBAaHHS (3a
HasIBHOCTI);

12) pe3yabTaTé MOHITOPUHTY SIKOCTi OCBITH;

13) piuHuii 3BIT PO iSUTLHICTH 3aKIaY;

14) npaBuia npuitoMy 10 3aKIay;

15) yMOBHM OCTYITHOCTI 3aKJIaay JUis HaBYaHHS 0Ci0 3 0COOIMBUMH OCBITHIMH NOTpeOaMu;

16) po3Mip 1u1aTH 3a HaBYaHHS 3/100yBaviB OCBITH (32 HASBHOCTI);



17) nepenik J0JATKOBUX OCBITHIX Ta IHIIMX IOCIYr, iX BapTiCTh, MOPSJIOK HalaHHS Ta
OILIaTH;

18) npaBuIia NOBEIIHKK 3/100yBaya OCBITH Y 3aKJIa/Ii;

19) rutan 3axo/iB, CIPSIMOBAaHUX Ha 3amoOiraHHS Ta MPOTHAI0 OYIMHTY (LBKYBAaHHIO) Y
3aKIal;

20) mopsI0K MOJaHHS Ta PO3IIAY (3 TOTPUMAHHAM KOH(DIACHIIHHOCTI) 3as8B PO BHUITAIKU
OyniHTy (UBbKYBaHHS) y 3aKJIaIi;

21) mopsnOK pearyBaHHs Ha JOBEACHI BUNAAKA OYmiHTY (IbKYBaHHS) y 3akiagi Ta
BIINOBIAATIBHICTD 0C10, MPUYETHUX /10 OYIIHTY (IIbKYBaHHS);

22) inma iHdopMallis, M0 ONPHIIOAHIOETHCS 3a pIMICHHAM 3akiaay abo Ha BHMOTY
3aKOHO/IaBCTBA.

3aknaau, 0 OTPUMYIOTh ITyOJIIUH1 KOIITH, Ta iX 3aCHOBHHKHU 3000B’s13aH1 OTIPUIIIOTHIOBATH
Ha CBOIX BeO-caiiTax KOWITOpUC 1 (PIHAHCOBHMM 3BIT MPO HAIXO/DKEHHS Ta BUKOPHCTAHHS BCIX
OTPUMAaHUX KOILTIB, iH(OpMaIlilo PO MepeiiK ToBapiB, pooiIT 1 MOCIYr, OTPUMAHUX K OyarojailiHa
JIOTIOMOTa, 13 3a3HA4YeHHSIM iX BapTOCTi, @ TaKOX MPO KOLITH, OTPUMaHl 3 IHIIUX JDKEpels, He
3a00pOHEHUX 3aKOHOIaBCTBOM.

[Hpopmaris Ta JOKYMEHTH PO HAIXOPKEHHS MyOJITYHUX KOIITIB, SKIIO BOHU HE BiTHECEH1
no kateropii iH(opmaiii 3 0OMeXEeHUM JOCTYIOM, PO3MIMIYIOThCS JIJsl BIJKPUTOIO JIOCTYIY HeE
M3HINIE HDK Yepe3 AeCATh poOOYHX JHIB 3 JHS iX 3aTBEPKCHHS UM BHECEHHS 3MIH JI0 HUX, SKITO
IHILIE HE BU3HAYEHO 3aKOHOM.

[Tepenik momatrkoBoi iH(opMallii, 00OB’SI3KOBOI ISl ONMPUIIOJHEHHS 3aKiIaJaMH, MOXKE
BU3HAYATHUCA CIELAIBHIMHY 3aKOHAMH.

27. Indopmartiss, mependayeHa MyHKTOM 26, mijyisirae 00OB'SI3KOBOMY OIPHUIIIOJHEHHIO HA
BeO-caiiTi 3akiaay HEBIIKIAIHO, ajJie HE IMMI3HIINIE M'STH POOOYMX JHIB 3 JHS 3aTBEPIKEHHS
nokyMmeHnTa. Taka iH(opMalris ONPHITIOIHIOETHCS 13 3a3HAYCHHSAM JaTH ONIPUJIIOAHCHHS TOKYMEHTA 1
aTH

28. HeBinkimagHoMy ONPHIIOJHEHHIO IMiIsarae Oyab-ska iHopmaris mnpo (akTu, 110
3arpo’KyIOTh KUTTIO, 3JI0POB'T0 Ta/ab0 MaiiHy 0ci0, 1 Mpo 3aX0AH, SKi 3aCTOCOBYIOTHCS y 3B'S3KY 3
UM.

29. KepiBHHK 3akjiaay BIANOBimae 3a 3abe3medeHHs AIIbHOCTI BiAMOBiAaNbHOI ocobu 3
MUTaHb JOCTYNy J0 TyOmiyHOi iHQopMamii 3akiagy, BiANOBIAAIbHUX 3a OIpallOBaHH,
CHCTEMaTH3aIlil0, aHalli3 Ta KOHTPOJb IIOJO 3aJ0BOJICHHS 3alUTy Ha IHQOpMAaIilo, HaTaHHS
KOHCYJIbTAIIH i yac o(pOpMIICHHS 3aITUTY, a TAKOX 3a ONPHIIIOIHEHHS iHpopMallii, mependadeHoi
LM 3aKOHOM.

3anuT, 10 MPOWIIOB PEECTPALl0 B YCTAHOBJICHOMY 3aKJIaJOM MOPAIKY, OOpOoOIse€ThCs
BIIMOBIAATLHUMHU 0COOAMH 3 MMUTAHb JAOCTYIY JI0 MyOIiYHOT iH(pOpMAIIii.

30. [TapnamMeHTChKUN KOHTPOJIb 3a AOTPUMAHHIM IMpaBa JIOAWHU Ha JIOCTYN 110 iHpopMarii
3MiICHIOETRCS  YTIOBHOBakeHUMM BepxoBHoi Pamu VYkpaiHu 3 mnpaB JIOJUHH, TUMYaCOBHMHU
ciiguuMu koMicisimu BepxoBroi Paau Ykpainu, HapoqHuMu aernyrataMu YKpaiHu.

31. I'pomanchkuil KOHTpPOJb 3a 3a0€3MEYeHHAM 3aKiajaMM JOCTYMy JOo MyOsnigHOL
iHbopMallii  3AIMCHIOETBCA  JlemyTaTaMd  MICLIEBUX  pajl, TPOMAJICHKUMHU  OpraHi3alisiMu,
TPOMAJICBKUMH pagamMH, TpOMaJsiHAMH OCOOMCTO MUISXOM MPOBEICHHS BIAMOBITHUX TPOMACHKUX
ClIyXaHb, TPOMAaJICEKO1 EKCIIEPTHU3H TOIIO.

32. JlepxaBHUI KOHTPOJb 3a 3a0€3MEYeHHsSM 3aKjaJaMu JIOCTylly 0 iHdopmamii
3JIIIICHIOETHCS BIAMOBIIHO JI0 3aKOHY.



33. Jlns 3abe3nedeHHs 30epeKeHHS Ta JOCTYIY 10 MyONigHO1 iHpopMaIlii JOKYMEHTH, 10
3HAXOMATHCS Y 3aKJIaax, MiIsraloTh 000B'I3KOBIM peecTpallii B cucteMi 00JiKy 3aKiany, B T. 4. y
HOMEHKJIATYPI.

34. 3anut Ha iHOpMAIIiIO — 1€ TPOXaHHS 0COOU JI0 3aKJIaay HajaTy myOnidHy iHpopMaIlito,
II0 3HAXOJUTHCS Y MOTO BOJIOJIHHI. 3allUTyBay Ma€ MMPaBO 3BEPHYTHUCS IO 3aKJIajy i3 3allUTOM Ha
iH(OpMaIit0 He3aJeKHO Bifl TOTO, CTOCYEThCS 118 iH(pOpMaIis Horo ocooucTo 4u Hi, 0€3 MOSICHEHHS
NPUYKHY [IOJJAHHS 3aITUTY.

35. 3anut Ha iHpOpMaIliIo MOke OyTH IHAMBiTYyadTbHUM a00 KOJIEKTUBHUM. 3alTUTH MOXYTh
MOIaBaTHCS B YCHIM, MUCHMOBIA uM iHIIIKA dopMi (momToro, Gakcom, TeaedoHOM, eICKTPOHHOIO
MIOIITO0) HAa BUOIp 3anuTyBava. [IMChMOBHI 3aIIUT MOJIAETHCS Y NOBUIBHIN GOpMI.

36. 3anwuT Ha iH(pOpMAILFO Ma€ MICTUTH:

1) im'st (HaifiMeHyBaHHsI) 3allMTyBaya, MOMITOBY ajapecy abo aapecy eIeKTPOHHOI MOIITH, a
TaKoX HOMep 3aco0y 3B'SI3KY, SKIIIO TaKuH €;

2) 3aranpHUi omuc iHpopMalii abo BHI, Ha3By, PEKBI3UTH YH 3MICT JIOKYMEHTA, IOJIO
SKOT0 3p00JICHO 3aIUT, SKIIO0 3aUTyBady L€ BIIOMO;

3) mianuc i AaTy 3a yMOBH TOJaHHsI 3aITUTY B TUCbMOBIi (opMi.

37. Y pasi KO 3 TOBAXHUX NPUYHH (IHBATIIHICTH, 00MeXeHi (Pi3MIHI MOKIIMBOCTI TOTIIO)
ocoba He MOXe IM0JaTH NMHCbMOBUN 3amuT, HOro Mae oOpPMHUTH BIANOBIJATIbHA 0co0a 3 MUTaHb
nocTyny 1o myOmidHoi iHdopmariii, 000B'SI3KOBO 3a3HAYMBINM B 3alHTI CBOE IM's, KOHTAKTHHI
TenedoH, Ta HAJATH KOTIIIO 3alUTy 0Cc00i, ska HOTOo TMoaa.

38. 3aknaa Mae HaAaTH BIAMOBIAL HA 3aMUT Ha iH(OpMaIIit0 HE Mi3HImIE M'SITH PoOOYNX THIB
3 THS OTPUMAaHHS 3aIuUTy.

39. V¥V pa3i akmo 3anut Ha iHPOpPMAII0 CTOCYEThes 1HMOpMaIlii, HEOOXITHOT IS 3aXUCTY
KUTTS YU CBOOOIM 0COOH, IITOJI0 CTAHy JIOBKLLIA, SIKOCTI XapuOBUX MPOIYKTIB 1 MPEIMETIB TOOYTY,
aBapiii, karacTpod, HEOC3NEUYHNX MPUPOAHHUX SIBUII Ta IHIIUX HAI3BUYAMHHUX TMOJIN, 0 CTAJTUCS
a00 MOXXYTh CTaTHCh 1 3arPOXKYIOTh O€3Melll rpoMaJisiH, BIMOBiIb Mae OyTH HajaHa HE Mi3Hime 48
TOJVH 3 JHS OTpUMaHHs 3amuTy. KJIOMOTaHHS NpO TEPMIHOBE OMPAIFOBAHHS 3allUTy Ma€ OYyTH
OOTPYHTOBaHUM.

40. YV pa3i SKIIO 3alUT CTOCYETHCS HAJlaHHSA BEIMKOTO o0csAry iHdopmarii abo motpedye
MOIIYKY 1H(oOpMAIlii cepea 3HaYHO1 KUTBKOCTI JaHUX, 3aKJIaJ MOXE MPOJIOBXKUTH CTPOK PO3TIIILY
3armuTy 110 20 poOoYMX THIB 3 OOTPYHTYBAHHSIM TaKOTO MPOJOBXKEHHS. [Ipo MpOJIOBKEHHS CTPOKY
3aKJIa]] MOBIAOMIISIE 3aMMUTyBaua Yy MUCHMOBINH (opmi He mi3HimIE M'ATH poOOUYMX IHIB 3 JHS
OTPUMAHHS 3aIHUTY.

41. Indopmariist Ha 3alUT HAAETHCSA OE3KOIITOBHO. Y pasi, AKIIO 3aI0BOJICHHS 3allUTy Ha
iHbopMalito mependadyae BUTOTOBJICHHS KOIIM JOKYMEHTIB oOcsiroM Oumbin sik 10 CTOpIHOK,
3anuTyBay 3000B's13aHUHN BIAMIKOAYBaTH ()aKTUYHI BUTPATH Ha KOIIOBAHHS Ta JPYK.

Po3mip pakTHYHKMX BUTpAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIa/I0M Ha KOIIIOBAaHHS Ta JIPYK Y
MeXax TIpaHMYHUX HOPM, BCTAHOBIEHMX IocTraHoBOol KaOiHery MinicTpiB VYkpaiHu Bif
13 munus 2011 poxy Ne 740 «IIpo 3aTBepmkKeHHs TpaHUYHUX HOPM BUTpPAT Ha KOIMIOBAaHHS abo
JPYK TOKYMEHTIB, 1110 HaJAl0ThCS 3@ 3aIIUTOM Ha iH(QOpMaLioy». Y pasi SKIIo 3aKjiaj] He BCTAHOBUB
PO3Mipy IUIaTH 3a KOIiOBaHHs a00 IpyK, iH(popMaIllist HaAaeThCsl 0E3KOIITOBHO.

IIpu Hanmanui ocobi iHQopmauii mpo cebe Ta iHpoOpMalii, 1[0 CTAHOBUTH CYCIUIbHHMA
iHTEepec, TUI1aTa 3a KOIMIOBaHHS Ta JIPYK HE CTATYETHCA.

42. 3a1<nan Mae€ 1mpaBo Bi,Z[MOBI/ITI/I B 33.IIOBOJ'ICHHi 3alIUTY y TaKUX BUITaJIKaAX!:

1) 3aknan He BoJOAi€ i He 3000B'I3aHUI BIIMOBIAHO A0 HOro KOMIIETEHIIIl, mepeadadyeHol
3aKOHOJABCTBOM, BOJIOAITH iH(POPMAIII€IO0, MO0 K0T 3pO0JICHO 3aIuT;



2) inpopmallis, L0 3aUTYETHCS, HAICKUTH 10 Kareropii iHdopmaiii 3 oOMex)eHUM
JOCTYIIOM;

3) ocoba, sika mojana 3amUT Ha iHQoOpMallio, He oIUlaThia IepeadadeHi MyHKToM 41
(baxTHYHI BUTPATH, TIOB'A3aH]1 3 KOMIIOBaHHAM a00 IPYKOM;

4) He JOTPUMAaHO BUMOT JIO 3aITUTYy Ha iH(pOopMallito, nepeadadyeHux MyHKToM 36.

43. BianoBine 3akiamy mpo Te, mo iHopmamis Moxke OyTH oAepikaHa 3alHuTyBadeM i3
3arajibHOJIOCTYITHUX JUDKepel, a0o BIAMOBINP HE MO CYTi 3alHUTYy BBAXKAETHCS HEMPABOMIPHOIO
BIZIMOBOIO B HaJlaHHI iH(pOpMaIIii.

44, 3akman, SKWi HE BOJIOJIE 3aMTYyBaHOIO iH(OpMalli€ro, ajie SKOMY 3a CTaTycoMm ado
XapaKTEpPOM JISUTBHOCTI BioMO ab0 Mae OyTH BiJOMO, XTO HEIO BOJIOAIE, 3000B'I3aHMI HAIIPABUTH
el 3aluT HaJIeKHOMY pO3NOPATHUKY IH(OpMAIl 3 OJHOYACHUM MOBIIOMJIEHHSIM IIpO L€
3anuTyBayda. Y TakoMy pas3i BUUIIK CTPOKY pO3IJIALY 3alUTy Ha IHQOpMAIIO MOYMHAETHCS 3 JHS
OTPUMAHHS 3aIIUTY HAICKHUM PO3TIOPSTHHKOM.

45. Y BiIMOBI B 33JI0BOJICHHI 3aMMUTY Ha 1H(OPMAIliI0 Mae OyTH 3a3HAYEHO:

1) mpi3Buine, im's, Mo OaTbKOBI Ta MOCaay OCOOH, BIAMOBIAATLHOI 32 PO3MJISA] 3aIHUTy Y
3aKIa/1i;

2) naty BiIMOBH;

3) MOTHBOBaHY MiJICTaBY BiIMOBH;

4) OpSIIOK OCKAPIKESHHS BIIMOBH;

5) migmwc.

Biamoga B 3a/10BOJICHHI 3aNTUTY HA 1HPOPMAIIiIO HAAAETHCS B TUCHMOBIN (opMi.

46. Biactpouka y 3aJ0BOJIEHHI 3amuTy Ha 1HGOpPMAIIO JOMYCKAEThCS Yy pasi, SKIIO
3anmuTyBaHa HOpPMaIlisl He MOKe OyTH HajaHa IS O3HAHOMJICHHS B INepef0aveHi CTPOKH y pasi
HacTaHHS O0OCTaBWMH HemepeOOpHOi cwim. PimeHHs Mpo BiICTPOUYKY JOBOJMTHCS 0 Bimoma
3aluTyBava y MUCbMOBIH (OpMi 3 pO3'SICHEHHSIM MOPSIKY OCKapKCHHS IPUHHATOTO PillICHHS.

47. Y pimeHH1 mpo BiACTPOUYKY B 33/I0BOJICHHI 3alIUTY Ha 1HGOPMAIlifo Mae OYyTH 3a3HAYCHO:

1) mpi3Buie, imM'st, Mo GaTbKOBiI Ta Mmocaay OCOOM, BIAMOBIiZANBLHOI 3a PO3MIISJ 3alUTy Y
3aKuani;

2) maty HaJCHIIaHHSA ab0 BpY4YEHHS MOBIIOMIICHHS IIPO BIICTPOUKY;

3) mpuuuHU, y 3B'I3KY 3 SKMMH 3aluT Ha iH(OpMaIliio He MOXe OyTH 3aJ0BOJICHHH Y
BCTaHOBJIICHUH CTPOK;

4) cTpOK, y sIKuit Oy/ie 3a10BOJIEHO 3aIIUT;
5) migmwc.

48. PimeHHs, nii yu Oe3ALUIBHICTh 3aKIaJiB MOXYTb OyTH OCKap)KeHl J0 3aCHOBHHKA
3aKJia/ly, BULIIOTO OpraHy yIpaBJliHHs OCBITOO abo cyny.

49. 3anuTyBay Ma€ MPaBO OCKAPKUTH:

1) BiAMOBY B 3a/I0BOJICHHI 3aMTy Ha iHPOPMAILifO;

2) BiICTPOYKY 33JI0BOJICHHSI 3aIIMTY Ha iH(pOpMAaIIito;
3) HeHaaHHS BIAMOBIII HA 3aIKUT Ha iH(GOpMAILio;

4) HajaHHs HEJJOCTOBIPHOT 200 HEMOBHOI iH(OpPMAIii;

5) HecBO€yacHe HagaHHs iH(pOpMaIi;



6) HeBMKOHAHHS 3aKjajaMi OOOB'SI3KY ONPHIIOAHIOBATH iH(OpPMAIlF0 HAa BJIIACHOMY BeO-
CaiTi;

7) iHIi piieHHs, 1ii i Oe3TIsUTbHICTh 3aKJIa/liB, 10 MOPYIIMIM 3aKOHHI IpaBa Ta iHTepecu
3aMuTyBaya.

50. OckapskeHHSs pillleHb, Aii 9n 0e3A1sTPHOCTI 3aKIaIB 10 CyAy 3A1HCHIOETHCS BIIIOBITHO
1o Kozekcy aiMiHiCTPaTUBHOTO CYIOYMHCTBA YKpAiHH.

51. BinnoBinanbHICTh 32 TOPYIIEHHS 3aKOHOJIABCTBA PO AOCTYN A0 mMyOiiuHO1 iHpopmarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKHX TOPYIICHB:

1) HeHaIaHHS BIIMOBI/I HA 3aITUT;

2) HeHaaHHs iH(OpMarii Ha 3amuT;

3) Oe3miacTaBHA BiZIMOBA Y 3aI0BOJICHHI 3aMUTy Ha iH(OpMAILiio;

4) HeompWITIOAHEHHS H(popMaIlii;

5) HayaHHs a00 OMPHJIIOAHEHHS HEOCTOBIPHOT, HETOYHOT a00 HEMmoBHOT iH(OpPMAITT;
6) HecBo€uacHe HaaaHHs iH(OpPMAITT,

7) HeoOrpyHTOBaHe BifiHeCeHHs iH(popMmallii 10 iHdopMarlii 3 00MeKEHUM JOCTYIIOM;
8) He3miliCHEeHHS peecTpallii JOKyMEHTIB;

9) HaBMUCHE MPUXOBYBaHHsI 200 3HUIIEHHS HPOPMAIIT Y1 JOKYMEHTIB.

52. Ocobu, Ha AYMKY SIKMX iXHI MMpaBa Ta 3aKOHHI 1HTEPECH MOPYIICHI 3aKjiIaJaMH, MalOTh
MPaBO Ha BIAIIKOYBaHHS MaTepialIbHOT Ta MOPAIBLHOI IIKOU B MOPSAKY, BA3HAYEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

Honarok 2

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

(mynkr 1.3 pozainy II)

Kon Hazpa YOI Innexc

01 YHI®IKOBAHA _ CUCTEMA OPTAHIBAIIHO-
PO3NOPATYOI JOKYMEHTALIIL

0101 JokymeHTanisi 3 opra”izaunii Ta NpUNMHEHHS MiSUVIBHOCTI IOPHIMYHOI
ocodu

0101001 Cratyt Cr

0101002 [TonmoxxeHHs PO IOPUIHNUHY 0CO0Y 13110]0)

0101003 3acHOBHUIIbKHH (YCTaHOBYHIT) JOTOBIp 31

0101004 [IpoTokos 3aragbHUX 300piB 3aCHOBHUKIB (YYaCHHKIB) HOPUAUYHOI 0COOU I1333100

0101005 [MonoxkeHHst MpO KoJieTianbHUN BHKOHABUYWI opraH, ocoly, sika BukoHye | [IKBO
[TOBHOBaYKEHHsI OJIHOOCIOHOIO OpraHy, HarjsiZ0BY paay, PeBi3iiiHy KOMICitO

0101006 CrpykTypa i IITaTHA YUCENBHICTD CIIYy

0101007 [MonoxkeHHsT PO CTPYKTYPHUI Mimpo3ain ropuaudHoi ocodu, Bimmiinenus, | [ICITHOO
(iniro, MpenCTaBHUIITBO, KOJIETi1aIbHIUI BUKOHABYMIA (JI0paunii) opral

0101008 KonexkrupHwuit 10roBip K1

0101009 [IpaBuiia BHYTPILIHEOTO TPYAOBOTO PO3MOPSAKY I[IBTP

0101010 [HCTpyKIIis 3 AiJI0BOACTBA 11

0101011 HomenknaTypa cripaB HC

0101012 [MocamoBa iHCTPYKINis IpaIliBHUKA ITIIT

0101013 Poboua iHCTpyKIlist ipaIliBHAKA PIIT

0101014 JlopyueHHS KepiBHUX OpPTaHiB BUILOTO PiBHS JIKOBB

0101015 [Iman poboTH (TisSTBHOCT) IOPHINIHOT OCOOU ITPIOO

0101016 [Iman poGOTH CTPYKTYPHOTO MiAPO3AUTY FOpUAWYHOI ocobw, Bimmimenus, | [IPCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOT'O (JOPaI40r0) Oprany

0101017 [1man poboTu mpailiBHHKa ITPII

0101018 [TonmoskeHHs PO OpraHi3aIlifo MPOBEIEHHS 3aX01y [1OI13

0101019 Haka3z (po3nopsipkeHHs) 3 OCHOBHOI JisTBHOCTI H(P)O4

0101020 CrinpHU Haka3 (PO3IOPSPKEHHs) 3 OCHOBHOI HisimbHOCTI 1BOX ropuamanux | CH(P)O/]
0ci0 OJIHOTO piBHA

0101021 Haka3z (po3nopsipkeHHs) 3 aIMIHICTPATHBHO- TOCIIOAAPCHKUX TUTaHb H(P)AI'TL

0101022 [IpoTrokon 3acigaHHs KoOJeriajJbHOrO oOprasy, Komicii, komirery, pooouoi | [I3KOKKPI'
rpynu

0101023 [Iporokon 3aranbHUX 300piB TPYJOBOTO KOJIEKTUBY I133TK




0101024 [Iporokon onepaTuBHOI HapaaAX y KepiBHUKA IOPUANIHOT 0cOOU [IOH
0101025 [IpoToko: 300piB CTPYKTYPHOTO MigPO3ILTY I3CI1
0101026 Jorosip rocrnogapchkuit ar
0101027 JoroBip nUBiTEHO-TIPAaBOBUH JL-TT
0101028 JloroBigHa 3ammcKa 13
0101029 [NosicHroBasIbHA 3amucka I13
0101030 JloBizka ciry>)k00BOT0 XapakTepy JACX
0101031 JoBigka GiorpadigyHOro Xxapakrepy JbX
0101032 AKT miepeBipKku cy0’eKkTa rocrnoaproBaHHs (HanpsiMiB poOOTH) AIICT
0101033 JloBizka niepeBipKu 11
0101034 [Ipumc oprany nepaBHOTO HarIsIMy (KOHTPOIIO) [HOJIH
0101035 [NepenaBanbHuit akT (pO3MOAUILYHIA OaNaHC) ITA(PB)
0101036 AXT JmiKBifamiiHo1 kKoMicii (JIikBigaTopa) FOPUIMUHOT 0COOH AJIKIOO
0101037 [MpuiimaneHO-31aBabHUN  aKT, CKJIaJeHUd y pas3i 3miHu  kepiBHuKa | [1-3A3K
FOPUINIHOI 0COOH
0101038 [IpuiiManbHO-3MaBaNBHAN  aKT, CKIaJeHHH y pasi 3Mmiau  nocazosoi | I1-3A3IIBO
BiAIOBimaIpHOI (MaTepialbHO BIATIOBIMAIBEHOT) OCOOH
0101039 AXT Tpo BWIYYEHHS JUIS 3HMIICHHS JIOKYMEHTIB, He BHeceHuX 10 | AB3J]
HarionansHOro apxiBHOro GhoHmy
0101040 AKT MpO 3HUIIEHHS 3iMCOBaHUX OJaHKIB MiHHUX mamepiB, OnankiB | A33BIIILI
JOKYMEHTIB CyBOpOi 3BITHOCTi, CIy’)KOOBHX TIOCBiA4€Hb 3BUIBHEHUX
MPAIiBHUKIB; MIEYATOK 1 INTAMITIB
0101041 3BIT PO poOOTY (IisUTBHICT) FOPUAUIHOT 0COOU 3PIOO
0101042 3BIT TIpo poOOTY CTPYKTYPHOT'O MiZPO3ILTY IOpHINIHOI ocoou, Biaminenns, | 3PCITHOO
(binii, mpencTaBHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (JIOPaII0r0) Oprany
0101043 3BIT po poOOTY MpaliBHAKA 3PII
0101044 AHamiTHYHA IOBigKa PO POOOTY (IiSUTHHICTH) AP
0101045 AHaNITHYHA JOTOBib PO POOOTY (MisITHHICTB) AJlloP
0101046 AHamTHYHUNA OTJISA PO PpoOOTY (AISUIBHICTB) AOP
0101047 Ciyx00Buit uCT CJI
0102 JlokymeHTalisl 3 KePYBaHHS MEPCOHATIOM
0102001 3asBa mpariBHUKa 311
0102002 3asiBa rpoMajiTHUHA 3T
0102003 TTomannsa ITo
0102004 Haxkas (po3nopsiaxenHs) 3 KaIpoBUX MUTaHb (0COOOBOTO CKIIAMY) H(P)KII




0102005 Haxkas (po3nopsiaxenHs) mpo NpUHHATTS Ha poOOTy I1-1

0102006 Haxkaz (posmopsiymkenns) npo mnepeBeaeHHs (mepeminienHs) npaniBauka B | H(P)IIIT
MeKax OHi€T IOpHINYHOI 0OCOOH

0102007 Haka3 (po3nopspkeHHs) PO CyMICHHUIITBO H(P)C

0102008 Haka3 (po3nopspkeHHs) PO 3BUIBHEHHS 3 POOOTH H(P)3P

0102009 Haka3s (po3nopspkeHHs) PO aTeCTalliio KaapiB H(P)AK

0102010 Haka3z (po3nopspkeHHs) Ipo OMYCK (03B1T) 10 Iep:KaBHOI TAEMHHUIII HP)YAAT

0102011 Hakas (pozmopsipkeHHs1) Mpo MPHCBOEHHS 3BaHb (miaBuineHHs panry, | H(P)II3
KaTeropii, po3psaay)

0102012 Haxkas (po3nopspkeHHs) Mpo 3a0X04eHHsI (HArOPOKEHHS, IIPEMIIOBaHHS) H(P)3

0102013 Haka3 (po3nopsipkeHHs ) TIPO BCTaHOBJICHHS Ha10aBOK 1 JIOIJIAT H(P)BH/]

0102014 Haxka3 (po3nopspkeHHs) po HaJaHHS BIAMYCTKH I1-3

0102015 Haxka3 (po3nopsypkeHHs) po BiApsHKEHHSI H(P)B

0102016 Haka3s (po3nopsipkeHHs) PO OrOJIOMICHHS TOraH! H(P)Or/1

0102017 Haka3 (posmopskeHHsI)) TpO TNPUNUHEHHA TpyAoBoro morosopy | I1-4
(KOHTpAKTY)

0102018 TpynoBuii goropip (KOHTPAKT) TA(K)

0102019 TunoBuii  AOroBip  Nmpo  MNOBHY  IHAWMBiAyalbHy  MarepiaibHy | TITIIMB
BiJIIIOB1IaIbHICTH

0102020 TunoBuii  goroBip mpo  KonektuBHy  (Opuraany)  MarepiaisHy | TJAKMB
BiJIIIOB1IaIbHICTh

0102021 Oco0oBa KapTKa IpalliBHUKA I1-2

0102022 Oco00BHit MMCTOK 3 OOJTIKY Ka/IpiB OJIOK

0102023 IIporokon 3acimanHs arecramidHol (kBamidikaminoi, Tapudikaiiinoi) | II3AK
KOMICIT

0102024 I padik BigmycTok I'B

0102025 Kuawra o6mniky O1aHKIB TPYIOBHUX KHIKOK 1 BKIIHIIIIB 0 HIX I1-9

0102026 Kawra o6miky pyxy TpyIOBHX KHIKOK 1 BKIQIHIIIB A0 HAX I1-10

0102027 AXT Ha criricaHHs OJIaHKIB TPYIOBHX KHHUKOK 200 BKIIQJIUIIIIB JI0 HUX ACBTKB

0102028 Asrobiorpadis ABT

0102029 XapakTepucTuka Xk

02 YHI®IKOBAHA =~ CHCTEMA NEPBUHHO- OBJIIKOBOI
JOKYMEHTAILIIL

0201 JoxkymenTanisi 3 001Ky pe3yJIbTaTiB iHBeHTaApHU3alil

0201001 IHBeHTapu3aIiiiHIi OMrC OCHOBHUX 3ac00iB [HB-1




0201002 [HBeHTapu3aniitHui sIpIHUK IHB-2

0201003 [HBeHTapu3aniifHUi OmKC TOBapHO- MaTepialbHUX LIHHOCTEH IHB-3

0201004 AKT iHBeHTapH3allii TOBapiB BiABaHTAKEHUX IHB-4

0201005 [HBeHTapu3alliifHUI OmKMC TOBAapHO- MaTepiajbHHUX LiHHOCTeH, npuitHatux | [HB-5
(31aHMX) Ha BIAMOBITAIBHE 30€piraHHs

0201006 AKT iHBEeHTapH3allii MaTepialiB i ToBapiB, 10 3HAXOSATHCS B 10PO3i IHB-6

0201007 [HBeHTapu3aliiHUIl ONMC JOPOTOLIHHWUX MeTaniB, mo Mictarecs B | IHB-8a
HaniB(aOpukaTax, By3Jax Ta JeTajsaX OOJIaJHaHHS, MPWIaJax Ta IHIINX
BHUpOOax

0201008 AKT iHBEHTapH3allii He3aBePIICHUX PEMOHTIB OCHOBHHUX 3aC00iB IHB-10

0201009 AKT iHBEHTapu3allii BUTpaT MalOyTHIX MepioIiB I[HB-11

0201010 AKT iHBEHTapH3allii HasBHOCTi TPOIIOBUX KOIITIB [HB-15

0201011 [HBeHTapu3aniiiHMii onmUC MiHHOCTeH 1 ONaHKIB JOKyMeHTiB cyBopoi | IHB-16
3BITHOCTI

0201012 AKT iHBeHTapu3allii po3paxyHKiB 3 TOKYMISMH, TocradanbHukamu T1a | [HB-17
THITUMY Je0ITOpaMu 1 KpeaquTopamMu

0201013 3BipsIbHA BIAOMICTh Pe3yJIbTaTiB IHBEHTApH3allil OCHOBHHX 3aC00iB IHB-18

0201014 3BipsIbHA BIiJOMICTh PE3YJIbTATIB IHBEHTapH3allil ToBapHO-MaTepianpHux | IHB-19
LiHHOCTEH

0201015 [HBeHTapHU3aliiHII OMKC HEOOOPOTHUX AKTHBIB IOHA

0201016 [HBeHTapHU3aliHII OMKC 3amaciB 103

0201017 [uBeHTapU3alliiHKI ONUC MaTepiaJbHUX LiHHOCTEH, mnpuiHATHX Ha | IOMI]
BiATIOBimaIbHE 30€epiraHHs

0201018 3BipsUTbHA BIIOMICTh pE3yJIbTATIB IHBEHTApH3allli HEOOOPOTHUX AKTHBIB 3BPIHA

0201019 3BipsUTbHA BIIOMICTh PE3yNbTATIB IHBEHTAPH3AIlii 3amaciB 3BPI3

0201020 AKT TIpO pe3yNIbTaTH iHBEHTapHU3aIlil rPOMIOBUX KOIITIB APITK

0201021 AXT iHBeHTapH3aIlil HasIBHOCTI TPOIIIOBUX JOKYMEHTIB, OnaHKiB JokymeHTiB | AIHI'J]
CYBOpOI 3BITHOCTI

0201022 AXT iHBEHTapu3allii HasBHOCTI (P IHAHCOBUX iHBECTHIIIH AIH®I

0201023 AXT iHBEHTapu3allii po3paxyHKiB 3 Ae0ITOpaMH i KpenuTopaMu AIPJIK

0201024 AxT iHBeHTapm3auii aebiTopchkoi abo kpemuTopchkoi 3aboprosanocti, | AIJK3
CTPOK ITO30BHOT JABHOCTI SIKOT MHHYB 1 SIKa TUIAHY€ETHCS JI0 CIIMCAHHS

0201025 AKT iHBeHTapu3alii po3paxyHKIB IIONO BiAIIKOAyBaHHA MatepianpHuX | AIPBM3
30UTKIB

0201026 [Iporokon iHBeHTapu3aLiiHOi KOMicil MIK

0202 JoxkymeHTanisi 3 00J1iKy Ta CHHCAaHHSI OCHOBHHX 32C00iB

0202001 AXT npuiiMaHHA-Tiepenadi (BHYTPIIIHBOrO mepemimieHHs) ocHoBHuX | O3-1




3ac001B

0202002 AKXT TOpuiMaHHA-37a4i  BIAPDEMOHTOBAaHMX, pEKOHCTpyHoBaHux Ta | 03-2
MOJICPHI30BaHHUX 00’ €KTIB
0202003 AKT cITUCaHHsI OCHOBHHX 3aC00iB 03-3
0202004 AKT Ha CIICaHHS aBTOTPAHCIIOPTHUX 3aC00iB 03-4
0202005 AKT TIpO YCTaHOBKY, IIYCK Ta JEMOHTaK Oy/IiBEIbHOI MAIIUHH 03-5
0202006 IuBeHTapHa KapTKa 00JIiKy OCHOBHHX 3ac00iB 03-6
0202007 Onwc iHBEHTapHUX KapTOK IO 00JIiIKy OCHOBHHX 3aCc00iB 03-7
0202008 KapTtka 00miky pyxy OCHOBHUX 3ac00iB 03-8
0202009 [HBEeHTapHMIA CITMCOK OCHOBHUX 3aC00iB 03-9
0202010 PospaxyHok amopTu3aiii OCHOBHMX 3aco0iB  (mis  mpomuciosux | 03-14
MiAPHEMCTB)
0202011 Po3paxyHok amopTH3aliii OCHOBHHUX 3ac00iB (111 OyaiBenbHUX opraHizaiiii) | O3-15
0202012 Po3paxyHok amopTH3aIlii 1o aBTOTPaHCIIOPTY 03-16
0202013 AXT BBEJICHHSI B €KCILIyaTallil0 OCHOBHHUX 3aC00iB ABEO3
0202014 AXT npuiiMaHHs-TIepeadi OCHOBHHX 3aC001B ATI-T1I0O3
0202015 AKXT BHYTPIIIHBOrO IMEPEMIILICHHS OCHOBHUX 3aC00iB ABIIO3
0202016 AXT mepemaui Ha PEMOHT, PEKOHCTPYKIIIIO Ta MoJepHi3aiiio ocHoBHUX | ATIPPMO3
3ac00iB
0202017 AKT TipuiiMaHHs BiIpEMOHTOBAaHUX, PEKOHCTPYHOBaHUX Ta MoJiepHi3oBanux | ATIBPMO3
OCHOBHHX 3ac00iB
0202018 AKT CIMCaHHsI OCHOBHHMX 3aC00iB (4aCcTKOBOT JIiKBIgaIlil) ACO3(1JT)
0202019 AKT cITUCaHHS TPYITH OCHOBHHX 33aC00iB ACT'O3
0202020 AKT CIMCaHHSI TPAHCIIOPTHHX 3aCO0IB ACT3
0202021 AKT criFiCaHHSI BUJTyYeHUX TOKYMEHTIB 3 Oi0iioredHoro GpoHmy ACB/JIb®
0202022 IaBenTapHa kapTka 00MiKy 00’ €KTa OCHOBHHUX 3aC00iB IKOOO3
0202023 [aBeHTapHa KapTKa TPYMOBOro 00Ky OCHOBHUX 3aC00iB IKI'OO3
0202024 [HBeHTapHa KapTKa 00Ky TBapHH 1 OaraTopiyHUX HacaIKEeHb IKOTBH
0202025 PospaxyHok amoprTu3awii OCHOBHHMX 3aco0iB (kpiM iHmmX HeoOopotHux | PAO3
MaTepiadbHUX aKTUBIB)
0202026 Po3paxyHok amopTH3allii iHIIMX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TIepEeoIiHKH OCHOBHHUX 3aC00iB AIIO3
0203 JoxkymeHTaniss 3 00JiKy MAJOLIHHMX Ta IIBHAKO3HOINIYBAHUX
npeaAMeTiB
0203001 BigomicTe mOnoBHEHHs (BMJIy4€HHs) MOCTiHOro 3amacy iHctpymentis | MIII-1




(mpuctpoiB)

0203002 KapTka 00iky MaJOIiHHUX Ta MBUIKO3HOIIYBaHUX MPEAMETIB MIII-2
0203003 3aMoOBJICHHSA Ha PEMOHT a00 3aTOYyBaHHs iHCTPYMEHTIB (IIPHCTPOIB) MII-3
0203004 AKT BHOYTTSI MAJIOIIHHUX Ta IIBUKO3HOITYBaHUX MPEIMETIB MIII-4
0203005 AKT Ha CIIMICAaHHSI IHCTPYMEHTIB (MIPUCTPOiB) Ta OOMIH iX Ha MpUAATHI MII-5
0203006 OcoboBa kapTka 00MIKY CIEOAATY, CIEB3YTTs Ta 3an00iKHUX npucTtpois | MILI-6
0203007 Bigomicte 00miky BuAadi (MOBEpPHEHHsI) CHENOAATY, crenB3yTTs Ta | MII-7
3aro0>KHUX MPUCTPOIB
0203008 AKT Ha CIIMCaHHS MaJIOLIHHUX Ta IIIBUKO3HOIIYBAHUX MPEIMETIB MIII-8
0204 JoxymeHTanis 3 00,1iky HeMaTepialbHUX AKTUBIB
0204001 AKT BBEJIGHHS B TOCIOJApCHKHI 000pOT 00’€kTa mpaBa iHTenekryanbHOi | HA-1
BIIACHOCTI Y CKJIaJIi HEeMaTepialbHUX aKTHBIB
0204002 IHBeHTapHa KapTka OONiIKy 00’€KTa mpaBa iHTENeKTyasbHOi BiacHocTi y | HA-2
CKJIa/li HeMaTepialbHUX aKTHBIB
0204003 AxT BHOYTTS (JiKkBifamii) o0’ekra mpaBa iHTeNeKTyanbHOI BiacHocti y | HA-3
CKJIa/li HeMaTepialbHUX aKTHBIB
0204004 [HBeHTapu3alifiHki omuc 00’€KTIB IpaBa IHTEIEKTyalbHOI BiacHocTi y | HA-4
CKJIa/li HeMaTepialbHUX aKTHBIB
0205 JlokymeHTauist 3 00,1iKy CHPOBHHM Ta MaTepiaiiB
0205001 JKypHan 001iKy BaHTaxIB, 0 HaAIHIIUINA M-1
0205002 AXT crircaHHsI OJIaHKIB TOBIpEHOCTEH M-2a
0205003 XKypnan peectpariii qoBipeHoCTeH M-3
0205004 [TpubyTKOBUI OpIEp M-4
0205005 AKXT 1po npuiiMaHHs MaTepialiB M-7
0205006 JlimiTHO-320ipHa KapTa M-8
0205007 JlimiTHO-320ipHa KapTa M-9
0205008 AXT-BUMOTa Ha 3aMiHY ([IOJJATKOBHH BiNITyCK) MaTepiaiB M-10
0205009 Haknagra-BuMora Ha Bianmyck (BHYTpIIIHE TIepeMilieHHs ) MaTepiaiB M-11
0205010 Kaprka cximancekoro obiky marepiamiB M-12
0205011 Peectp npuiiMaHHSA-31a41 TOKYMEHTIB M-13
0205012 BinomicTb 00Ky 3aUIIKIB MaTepialliB Ha CKIai M-14
0205013 AKT TIpo IpuiiMaHHS yCTaTKyBaHHS M-15
0205014 AKT npuiiMaHHs-TIepeiadi yCTaTKyBaHHS JO MOHTaXy M-15a
0205015 MartepianbHUN SPIUK M-16
0205016 AKT 1po BUSIBJICHI JIeeKTH yCTaTKyBaHHS M-17




0205017 CurHaznbHa JIOBigKa MPO BiAXWIEHHS (PaKTUYHOrO 3aMIIKy MartepiamiB Big | M-18
YCTaHOBJIEHUX HOPM 3amacy

0205018 MarepianbHuH 3BIT M-19

0205019 [HBeHTapu3aliiHUi onrc M-21

0205020 AKT TIpo BUTpATy JaBaJIbHULLKAX MaTepiajiB M-23

0205021 KapTtka 00uiky ycTaTkyBaHHS JJIsl yCTAaHOBJICHHSI M-26

0205022 JlimiTHO-320ipHa KapTKa M-28

0205023 JlimiTHO-3201pHa KapTKa M-28a

03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JOKYMEHTAIII

0301 JlokymeHTanisi 00 37ificHeHHs 0e3roTiBKOBHX PO3PaxyHKiB

0301001 [MnatixxHe mopy4eHHs 1)1

0301002 [MnarixkHa BUMOTra-10py4eHHsS IB-11

0301003 [Mnarixxaa BUMOra I1B

0301004 Po3paxyHkoBuii yek P

0301005 Po3paxyHkoBa 4ekoBa KHIIKKa PUK

0301006 InkacoBe nopy4eHHS (PO3MOPAIIKECHHS) IJI(P)

0301007 MeMmopianbHui opaep MO

0302 JlokymeHTAaNisi I0XO0 3/1iliCHEHHS] KACOBHX OIlepaiii

0302001 3asBa Ha IepeKa3 rOTiBKU 30T

0302002 3asiBa Ha BUJauy TOTiBKH 3BI

0302003 I' pomoBuii 4ek ra

0302004 3asiBa Ipo BHJA4Yy TPOIIOBOI YEKOBOI KHYKKU 3BI'dK

0302005 3asBa MPO MPHUHHSTTSA IS MOCTIHKeHHA OaHKHOT (MoHer) HamioHanbHOI | 3IIJIB(M)
(iHO3eMHOT) BaMOTH

0302006 3asBa mpo MpUHMaHHS J0 CIIATH Ha 1HKACO YeKiB B iIHO3EMHIl BAIOTI 3IICIYIB

04 YHI®IKOBAHA CUCTEMA ®IHAHCOBOI TOKYMEHTAIIIT

0401 JlokymeHTaNisi 3 €IMHOr0 BHECKY HA 3arajibH0000B’A3KOBE JIep:KaBHe
coniajbHe CTPaXyBaHHS

0401001 3asiBa Ipo B3STTS Ha OOJIIK IJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asiBa Ipo 3HATTS 3 OOMIKY IJIATHUKA €JMHOTO BHECKY 7-€CB

0401003 HoBinka mnpo HasBHICTb abo BiACyTHicTh 3aboproBaHocti 31 crutatu | 8-CK
CTPAaxOBHX KOILTIB

0401004 JloBifKa mpo cTaH po3paxyHKIB 3a IUIaTEKaMHU 0 KOHTPOIIOIYOro oprany, | 9-€CB

[lenciiinoro  ¢ouny VYkpainn T1a (OHAIB  3araJbHOOOOB’SI3KOBOTO
JIeP>KaBHOTO COLIaJIbHOTO CTPaxyBaHHS




0401005

3BiT mpo cymMH HapaxoBaHOI 3apoOiTHOI IUIaTH (JOXOAY, TPOIIOBOTO
3a0e3medyeHHs, OMOMOrY, HaJ0aBK1, KOMIICHCAllii) 3acTpaxoBaHUX 0cid Ta
CyMU HapaXxOBaHOTO €IMHOrO BHECKY Ha 3arajJbHO00OB’S3KOBE JI€p>KaBHE
coliaJIbHE CTpaXyBaHHs

J4 (micsiana)

0401006 3BIT MpO CyMH HapaxOBaHOI'O JOXOAYy 3acTpaxoBaHux ocid Ta cymu | J5 (piuna)
HApaxoOBaHOTO €IMHOTO BHECKY

0401007 3BIT Npo CyMH [OOpOBUILHHMX BHECKIiB, IepeabadeHuX poroBopoM mpo | 6 (piuna)
JOOPOBLIBHY Y4aCTh, SIKi MiJIATAI0Th CILIATI, Ta CyMH JOILUIATH

0401008 3BIT PO HACTAHHS HEMIACHOTO BUIMAJKY Ha BUPOOHUITBI abo mpodeciiinoro | 7 (micsuna)
3aXBOPIOBAHHS

0401009 JoBinka-po3paxyHok jgo [lopsaky npuiiHatTss Oankamu Ha BukoHaHHs | JI-PIIBBPJI
PO3PaxyHKOBUX JIOKYMEHTIB Ha BHUILJIATY 3apO0ITHOT IJIaTH

0402 JokymeHTanis 3 MOAATKY HA J0JaHy BapTicTh

0402001 Peecrpariiiina 3asBa niuaTHUKa MONATKY Ha JIOIaHy BapTiCTh 1-T11B

0402002 3asBa Mpo aHy/IIOBaHHS PeecTpallil IJIaTHUKA [T0JAaTKy Ha JOJaHy BapTiCTh 3-I1/1B

0402003 3amuT Mpo OTPUMAaHHS BHUTATY 3 PEECTPY IUIATHUKIB MONATKy Ha jnojany | 1-3BP
BapTICTh

0402004 3amuT nMpo OTpUMAaHHS JOBIIKK 3 PEECTPY IJIATHUKIB MONATKy Ha jgomany | 1-3/IP
BapTICTh

0402005 ITomaTkoBa HakIagHA ITH

0402006 [MomaTkoBa aekiapalis 3 MOJATKY Ha JOAaHY BapTiCTh IATIAB

0402007 Y TOYHIOIYHIA PO3PaxyHOK IMOAATKOBUX 3000B’sA3aHb 3 MOAATKY Ha gomany | YPII3
BapTICTh y 3B’SI3KYy 3 BUMPABICHHSM CaMOCTIHO BUSBICHUX TOMIIIOK

0402008 Po3paxyHok monmaTkoBUX 3000B’s13aHb, HAPAXOBAHUX OTpUMYyBaueM mociyr, | PII3OIT
HE 3apeecTpOBaHMM SK IUIATHUK IIOJaTKy Ha JOJaHy BapTiCTh, sKi
MIOCTAYalOThC  HEPE3HJICHTaMH, y TOMY 4YHCIl iX  ITOCTIHHMMH
NPEICTAaBHULTBAMY, HE 3apEECTPOBAaHMMH IUIATHUKAMH IOAATKIB, Ha
MHTHIHA TepuTopii YKpainu

0402009 3asBa mpo BUOIp KBApTAIGHOTO 3BITHOTO (TIOAaTKOBOTO) MEPioay 3BK3II

0402010 [loBimomnennss mnpo pneneryBaHHS Qimism (cTpykTypHEM migpo3ainam) | [TADII
npaBa CKJIAIaHHs MOJATKOBHX HAKIAJIHUX Ta PO3PAXYHKIB KOPHT'YBaHHS

0402011 3asBa PO BiAMOBY/3yNMHEHHS BHUKOPHCTaHHS Mk, mnependadeHoi | 3B/3BII
myHkToM 45 migposainy 2 po3niny XX IlogaTtkoBoro xonekcy Ykpainu

0402012 3asiBa po oQOpMIICHHS BiIIIKOAYBaHHSA CyM MOJNATKy Ha nomany BapTicts | 30BCII 1
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0402013 3asiBa mpo oQOpMIIEHHS BiIIIKOAYBaHHSA CyM MONATKy Ha nomaHy Bapticts | 3OBCII 2
o0uTirarissMu BHYTPIlTHBOI JAeP>KaBHOI TTO3UKH

0403 JoxkymenTanist 3 00J1iKy IVIaTHUKIB MOAATKIB i 300piB

0403001 3asiBa (17151 FOPUAMYHKUX OCI0 Ta BIJOKpEMIIEHUX MiAPO3/iiB) 1-OIIII

0403002 3asiBa po peecTpalliro MOCTiTHOro NpeCTaBHUITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT

SIK TIJIATHUKA [TOJATKy Ha IPUOYTOK




0403003 [oBimomneHnHss mpo 00’€KTH omoAaTKyBaHHS abo o00’exktu, mo’sizaHi 3 | 20-OIIT
OMOJATKYBaHHIM a00 yepe3 sIKi MPOBaAUTHCS TisUTBHICTD
0403004 3asBa mpo JiKBifalii abo peopraHizailito MIATHUKA TOJATKIB 8-OI1I1
0403005 3asiBa Mpo 3aCTOCYBaHHS CIPOIICHOT CUCTEMH OMOAATKYBaHHS 33CCO
0403006 PospaxyHok moxony 3a morepeaHid KaleHJapHUHU pik, o mnepeaye poky | P
Mepexo/ly Ha CIPOLIEHY CHCTEMY OIOAAaTKyBaHHS
0403007 3ammuT Mpo OTPUMAHHS BUTSATY 3 PEECTPY IUIATHHUKIB €MHOTO OAATKY 30BP
0404 JloxkymMeHTAaNif 3 MOAATKOBOI 3BiTHOCTI OPUAUYHUX OCI0
0404001 [MomaTkoBa jaekiapallis 3 MOJATKy Ha IPUOYTOK IMiIIPUEMCTB TTIIIIIT
0404002 CrpoiieHa mojaTkoBa JieKiapailis 3 nofatky Ha npuOytok mignpuemcts, | CITIAIIIIIT
SIKHH  ONOJaTKOBYEThCS 3a craBkoro 0% BIAMOBIAHO 10 NyHKTY 44
miaposainy 4 pozniny XX «Ilepexiani moioxenHs» [logaTkoBOro Kogekcy
Ykpainu
0404003 3BIT PO BUKOPHCTAHHS TUIATHUKAMH TOAaTKy Ha npuOytok mianpuemcts | 3BIINIBK
BHMBUIbHEHHUX KOIILTIB
0404004 IonatkoBa jexnapaiis TUIATHHKA €IUHOTO ToAaTKy Ttperboi rpymu | [TANENTT
(ropuIM4HOT 0COOH )
0404005 3BIT PO BUKOPHCTAHHS H0X0/1iB (IIpUOYTKIB) HEMPHUOYTKOBOI OpraHizariii 3BJI(IT)HO
0404006 3BIT PO KOHTPOJILOBAHI omepariii 3KO
0404007 [MomaTkoBHiI pO3pPaxyHOK CyM JIOXOIy, HapaxoBaHoro (crutaderoro) na | ITPCJ]
KOPHUCTh IIJIATHHUKIB MOJATKIB — (I3MYHHMX 0Ci0, 1 CYyM YTPHMAaHOIO 3 HUX
MIOIATKY, & TAKOXK CyM HapaXxOBaHOTO €MHOTO BHECKY
0405 JlokymMeHTAaNisi, IKY 3aCTOCOBYIOTH Y IPOIeCi BHKOHAHHS OIOIKETY
0405001 Korurropuc Ko
0405002 LtaTHuit po3mnuc 1IpP
0405003 TumnoBuii MITaTHAH PO3IHC TLIP
0405004 [Inan acurHyBaHb (32 BHHATKOM HaJaHHS KPEAWTIB 3 OroKeTy) 3aranbHoro | [TIA3Db
(houIy OrOIKETY
0405005 [1nan BUKOpHCTaHHS OFOKETHUX KOIITIB I[IBBK
0405006 3BeneHui KOMTOPHC 3K
0405007 3BeneHuil TJIaH aCUTHYBaHb (32 BHHITKOM HaJaHHA KpeauTiB 3 Omomxery) | 3ITA3DB
3aranpbHOTO QPOHIY OIOKETY
0405008 3BeJeHHs IOKA3HUKIB CIELiaIbHOrO (OHTY KOIITOPHCY 3IICOK
0405009 JlimiTHa mOBigKa IO OFOPKETHI aCUTHYBAHHS Ta KPEAUTYBaHHS JIIBAK
0405010 [Inan HagaHHS KPEAUTIB 13 3aranbHOro (GOHAY OIOIKETY I[THK3®Db
0405011 [Inan cneuianbHoro oAy OromKery (3a BUHATKOM BJIACHMX HaaxomkeHb | [ICDOB
OFO/DKETHHUX YCTaHOB Ta BiATIOBIMHUX BUIATKIB)
0405012 3BeneHnH TIaH HaJaHHs! KPEJMTIB 13 3arajJbHOro GoHy OI0KeTy 3ITHK3®b




0405013 3BeneHuil miaH coeuianbHoro Gongy Oromxkery (3a BuHATKOM BiacHux | 3[ICOb
HAAXOIKEHb OFOJDKETHUX YCTaHOB Ta BiIMOBIAHNUX BHIATKIB)
0405014 [omicsiunuiil nmaH BUKOPUCTaHHS OFOJDKETHUX KOIITIB MITBBK
0405015 3BeeHN M MOMICSYHUH TIaH BUKOPUCTAHHSI OFOPKETHUX KOIITIB 3IIIIBBK
0405016 3BeIeHM MJ1aH BUKOPUCTAHHS OFOJKETHUX KOIIITIB 3IIBBK
0405017 JloBiaka mpo 3MiHHU A0 MJIaHy BUKOPUCTAHHS OOKETHUX KOIITiB J3IIBBK
0405018 JloBigka mpo 3MIiHM JIO TOMICSYHOrO IUTaHy BukopucTaHHs OwomxerHux | JA3IMTIBBK
KOIITIB
0405019 JloBizika mpo 3MiHH JI0 KOIITOPUCY JI3K
0405020 JoBiaka npo 3MiHM 10 TUIaHY aCUTHYBaHb (32 BUHATKOM HanaHHs kpeauTiB | JA3ITA3DB
3 OI0/DKETY) 3arajibHOro (DOHTy OHOJDKETY
0405021 JoBiaka mpo 3MiHM 10 TUIAaHY HaJaHHA KpeauTiB i3 3aranbHoro ¢ouay | A3IMHK3Db
OrOKETyY
0405022 JloBifka mpo 3MiHU JI0 TUIaHy crieniaibHoro Gonrmy Ormkery (3a BuHsTkoM | JI3IICDB
BJIACHUMX HAJIXOKEHb OFOJKETHUX YCTAHOB Ta BIAMOBIAHUX BUIATKIB)
0406 JoxymenTanis 3 ¢inancoBoi 3BiTHOCTI WwpuanYHUX oci6 (okpim
MIKpPONMAMPHEMCTB, MAJMX  MNiANPHEMCTB, HEMiANPHEMHULIBKUX
TOBAPUCTB, MNPEACTABHUUTB iHO3eMHHMX CY0’€KTIB ToCmoaapcbkoi
JislJILHOCTI, 0aHKIB i 0101KeTHUX YCTAHOB)
0406001 Bananc (3BiT npo (iHaHCOBUH CTaH) dopma Ne 1
0406002 3BIT npo (iHaHCOBI pe3yabTaTH (3BIT PO CYKYITHHIA 0Xi]) ¢dopma Ne 2
0406003 3BIT PO PyX IPOIIOBUX KOIITIB (32 MPSMHUM METOJIOM) ¢dbopma Ne 3
0406004 3BIT PO pyX IPOLIOBUX KOIMITIB (32 HEMPSIMHM METOJIOM) dbopma Ne 3-u
0406005 3BIT NPO BIACHHIA KaImiTajl ¢dopma Ne 4
0406006 Koncomigopanuii 0aganc (3BiT mpo GiHaHCOBHI CTaH) ¢dopma Ne 1-k
0406007 KoncominoBanuit 3BiT mpo ¢(inancoBi pesynbTatu (3BiT mpo cykymHHid | dopma Ne 2-k
JIOX11T)
0406008 KoncominoBanuii 3BiT mpo pyX IPOMIOBUX KOIITIB (32 IPSIMUM METOIOM ) ¢dopma Ne 3-k
0406009 KoncominoBanuii 3BiT Mpo pyX rPOMIOBUX KOIITIB (32 HEMPSIMAM METOJIOM) dopma Ne 3-
KH
0406010 KonconizoBanwuii 3BiT Mpo BIaCHUNA KamiTal ¢dopma Ne 4-k
0406011 [TpumiTku 10 pivHO1 PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5
0406012 HonaTok mo mpumiTok a0 piuHOi ¢iHaHcoBoi 3BiTHOCTI «IH(popmanis 3a | dopma Ne 6
CerMEeHTaMm»
0407 JoxkymenTaniss 3 ¢iHaHCcOBOI 3BiTHOCTI MIKPONiANPHEMCTB, MAaJTHUX

MiANPHEMCTB, HEMANPHEMHUIBKHX TOBAPHUCTB, MNPeICTABHUITB
iHO3eMHHX Cy0’€KTIB TroCHOJapCchbKOi JifbHOCTI (KpiM THX, IO
BiIMOBIAHO /10 3aKOHOJNABCTBAa CKJAJA0Th (PiIHAHCOBY 3BITHICTH 3a
MIKHAPOJAHNMH CTaHJAPTAMHU (iHAHCOBOI 3BITHOCTI)




0407001 dinaHcoBa 3BITHICTH MaJIOTO MiAIPHEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 dinaHcoOBa 3BITHICTH MIKPOIiAIPHEMCTBA ¢dopma Ne 1-
MC, 2-MC
0408 JoxkymenTauisi 3 piHaHcoOBOI 3BITHOCTI Cy0’€KTIB Iep:KaBHOTO CEKTOPY
0408001 Bananc ¢dopma Ne 1-
hi (¢
0408002 3BiT 1po (iHAHCOBI PE3yIbTATH dopma Ne 2-
hi (¢
0408003 3BIT PO PyX I'POLIOBUX KOIITIB dopma Ne 3-
hi (¢
0408004 3BiIT IIpO BIACHUI KaIliTal ¢dopma Ne 4-
hi (¢
0408005 [pumiTku 1o pivHO1 PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5-
hi (¢
0408006 Jonatok a0 mpuMITOK 10 piuHOi (iHaHCOBOI 3BiTHOCTI «lH(opmaris 3a | ¢popma Ne 6-
CErMCEHTaMM» Ac
0408007 KonconigoBanwuii 6ananc ¢dopma Ne 1-
KJIC
0408008 KoncominoBanuii 3BiT 1po (PiHAHCOBI pe3yabTaTH dopma Ne 2-
KJIC
0408009 KoncosmigoBanuii 3BIT Ipo pyX IPOIIOBUX KOIIITIB dopma Ne 3-
KJIC
0408010 KoncomigoBanuii 3BIT PO BIACHHH KaIliTa dopma Ne 4-
KJIC
0409 JoxyMeHTalist 3 0I03KEeTHOI 3BITHOCTI PO3NOPSITHUKIB Ta 0epxKYBaUiB
OI0KeTHUX KOIITIB, (OHIIB 3arajbH0000B’SI3KOBOI0 JeP:KABHOIO
COIiaJILHOTO i MeHCiifHOr0 CTpaxXyBaHHs
0409001 3BIT PO HAJXOHKEHHS Ta BUKOPUCTAHHS KOIITIB 3araibHOTO (QOHITY ¢dopma Ne 2,
2M
0409002 3BIT MPO HAAXOPKEHHS 1 BUKOPUCTAHHS KOIITIB, OTPUMaHUX fAK Iiata 3a | ¢opma Ne 4-
MOCITYTH 1m, 4-1m
0409003 3BIiT NpO HAAXOMKEHHS 1 BUKOPUCTAHHS KOIUTiB, OTPUMaHUX 3a iHmmMMH | (popma Ne 4-
JoKepenamMu BIACHUX HAJXOIKEHb 21, 4-2m
0409004 3BIT PO HAJXOIKEHHS 1| BUKOPHUCTAHHS IHIMNX HAAXO/DKEHB cremiambHoro | ¢opma Ne 4-
douny 31, 4-3m
0409005 3BIT PO HAAXOPKEHHSI 1 BUKOPUCTAHHS KOLITIB, OTPUMAaHUX Ha BUKOHAaHHA | (opma Ne 4-
MPOrpaM CoIlialIbHO- EKOHOMIYHOTO Ta KyJIbTYPHOI'O PO3BUTKY PEriOHIB 4n
0409006 3BIT PO HAJXOIKEHHS 1| BUKOPUCTAHHS IHIMUX HAJXO/DKEHB cremianbHoro | ¢opma Ne 4-
oy (kpenutn (IO3HWKH) BiJl IHO3EMHUX Jiep)KaB, iHO3eMHUX ¢iHaHcoBuX | 3m.1, 4-3m.1

YCTaHOB 1 MDKHApOAHUX (DiIHAHCOBHX OpraHi3ailii)




0409007 3BIT Mpo 3a00pPrOBaHICTH 32 OFOJKETHUMHU KOINTAMH dopma Ne 7n,
7™M
0409008 3BIT Mpo 3a00pPTrOBaHICTh 32 OKPEMUMH ITPOTrpaMaMu ¢dopma Ne
7n.1, Tm.1

0409009 3BiT ipo BUKOHAHHS OromkeTy (komropucy) Gonay 3BB(K)

0409010 [osicuroBanbHa 3amucka a0 [lopsinky cknamanHst OromxerHoi 3BitHocti | [13CB3
PO3MOpPSIIHUKAMH Ta OJiepKyBauaMu OFOJDKETHUX —KOIITIB, 3BITHOCTI
(oHIaMU 3araabHO00O0B’I3KOBOIO JIEPKABHOIO COIIABHOIO 1 MEHCIHHOTO
CTpaxyBaHHs;

0409011 JoBinka mpo BHKOPUCTAHHS KpemuTiB (MO3WK) Bin iHO3eMHUX nepxkas, | JABK(II)
iHO3eMHHX (PIHAHCOBUX YCTaHOB i MDKHApOJAHUX (HIHAHCOBHX OpraHizailii
JUTS peatizallii IHBECTUIIIHHUX MTPOSKTIB

0409012 JloBifika Mpo 3aJMIIKK KOINTIB B iHO3EMHil BairoTi, mo mnepedysatoth Ha | JI3KIB
MOTOYHHUX paxyHKax, BIIKPUTHX B YCTAHOBaX OaHKiB

0409013 JloBijika mpo 3ajIMILIKK KOLITIB Ha paXyHKaxX B yCTaHOBaX OaHKIB JI3KP

0409014 JloBizka mpo AEMO3MTHI orepariii 10

0409015 JloBigka mpo crutaty o Owomkery mrpadis, HakinazgeHux kKoHTpostoounmu | JICBII
opraHamu

0409016 JloBiika Tpo TpPHYMHMA BHHUKHEHHs TpocTpodeHoi Kkpemutopebkoi | JIIBITK3
3a00proBaHOCTI 3arajgbHOro (GOHIY

0409017 JloBigka mpo copsMyBaHHS (GakTHUYHHUX OOCATiB BiacHUX HaaxomkeHbp 3 | JCDOOBH
ypaxyBaHHSAM 3aJIMINIKIB Ha TOYATOK POKY, SKi TMEPEBUINYIOTH BiATIOBiIHI
BUTpATH, 3aTBEPPKECHI 3akoHOM Tmpo JlepkaBHuil Oromker YKpainu
(piteHHSM PO MICITEBHI OFOKET)

0409018 JloBika TIpO HAampaBJCHHS AacHTHYBaHb po3nopsaHukaM OromkerHux | JTHAPBK
KOINTIB, SKi IMAITOPSIIKOBaHI 1HITMM TOJIOBHUM PO3TIOPSTHUKAM OFOKETHHIX
KOIIITiB

0409019 JloBika MpO KPEAMTOPCHKY 3a00proBaHICTh, sKa ckianach craHoM Ha | JIK33
01.01.2011 3a 3000B’s13aHHSAMH, 110 HE BBAYKAIOTHCS OIOMKETHUMU

0409020 JoBigka mpo nebiTopchKy Ta KPeAUTOPChKY 3a00proBaHicTh 3a oneparismu, | IJIK30
sIKi He BigoOpaxatoTecs y dopmi Ne 71, No 7m «3BiT mpo 3a00proBaHicTh 3a
OFOJKCTHUMU KOIITAMUY

0410 JokymeHTanisi, $Ky TOAAIOTh PO3NOPAIHHKH Ta OJep:KyBadi
OI0/CKeTHUX KOWIITIB 10 oprany J/lep:KaBHOI Ka3HadeliCbKOI CJIy:KOU
Yxpainn

0410001 Peecrpaniiina xapTka po3nopsgHuka OrokerHux komTiB (oxepxysaua | PKP(O)BK
OIO/PKCTHHX KOINTIB)

0410002 Peectp  OromxerHux  3000B’s3aHb  po3nopsaHukiB  (omepkyBauiB) | PB3P(O)BK
OIODKETHUX KOILTIB

0410003 Peectp  OromxerHux — ¢iHaHcoBux — 3000B’s3aHb  posnopsaHukiB | PBO3P(O)BK
(omepxyBadiB) OIO/PKETHUX KOIITIB

0410004 Meperka po3NOpsAAHUKIB Ta OAEPKYBAUiB KOILUTIB AEPKaBHOTO OIOIKETY MPOK/1b




0410005 Peectp 3MiH 10 Mepexi po3nmopsmHUKIB Ta oaepxkysauis kowmrTis | P3MPOK/bB
JIEPKABHOTO OFOJIKETY
0410006 Po3mnosin moka3HUKIB 3BEACHUX KOIITOPUCIB PII3K
0410007 Posnozin mokasHUKIB 3BeEHWX IUIaHIB acWrHyBaHb 3arainbHoro ¢ouay | PII3IIA3®D
JIEpKABHOTO OMOJUKETY (32 BHUHATKOM HAJaHHS KPEIUTIB 3 JIEPIKABHOTO
Orokery) (po3moil MOKa3HUKIB 3BE/ICHUX IUIAHIB HAJaHHS KPEIUTIB 13
3arajbHOTO (POHIY JEePKABHOTO OIOPKETY)
0410008 Posnoain nmoka3HHKIB 3BeACHUX IUIaHIB crenianbHoro ¢ouay aepxkasHoro | PII3TICD
OropkeTy (3a BUHATKOM BJIACHUX HAJXOJPKEHb OIO/DKETHUX YCTaHOB Ta
BIJITIOBITHUX BUJATKIB)
0410009 3Be/IeHHS MMOKA3HUKIB CIIEIIaIbHOTO QPOHIY 3[ICD
0410010 Po3mosin nmoka3HUKIB 3BEICHUX IJIaHIB BUKOPUCTAHHS OFOJKETHUX KOIITIB PIT3TIBBK
0410011 Posmonin mMoKa3HMKIB 3BEACHHUX IOMICSYHUX IUIaHIB BukopucTanHs | PIISTITIBBK
OIOKETHUX KOLLTIB
0410012 Peectp 3MiH po3mo1iily OKa3HUKIB 3BEJACHUX KOIITOPHUCIB P3PII3K
0410013 Peectp 3MiH po3momily TOKa3HUKIB 3BEACHHMX IUTaHIB acurHyBaHb | P3PII3IIA3®D
3arajgbHOrO (POHIY IEepP’KaBHOTO OIOIKETY (3a BUHSTKOM HAaIaHHS KPEIUTIB
3 IepKaBHOro Or0KETY) (PO3MOALIY IMOKa3HUKIB 3BEJCHUX IUIAHIB HAaaHHS
KPEIUTIB 13 3arajbHOro (GOHIY JACP:KaBHOIO OIOKETY)
0410014 Peectp 3MiH po3noainy MOKa3HUKIB 3BEEHUX IUIAHIB creriansHoro ¢ouay | P3PIIIICD
JIep>)KaBHOTO OOKETy (32 BHHATKOM BIJIACHUX HAIXOIKEHB OIOKETHHX
YCTaHOB Ta BiAMIOBITHUX BUIATKIB)
0410015 Peectp 3MiH 3Be/ICHHS MOKA3HUKIB CHEMIATBHOTO (GOHTY P33IICD
0410016 Po3noain BITKpUTHUX aCUTHYBaHb PBA
0410017 3asiBKa-OpyueHHS Ha 3a0e3rnedyeHHs iHO3eMHO Bamotoro /JlepxasHoro | 3-/131B
Ka3HA4YEHCHKOO CIY)O00I0 YKpalHu
0410018 Peectp Ha mepepaxyBaHHS MIKOIOKETHIX TpaHC(HEPTIiB PIIMT
0410019 Kopurysansnuii peectp KP
0410020 JloBimka mpo omepaiiii B HaI[iOHATBHINA BaJIFOTI JIOHB
0410021 3asBKa Ha BUIA4y TOTIBKH 3aBI
0410022 JloBizka mpo HaAXOMKEHHS Y HAaTypalbHii Gopmi JHH®D
0410023 AXT ipu10aHHS MaTepiaIbHUX IIIHHOCTEH ATIMIT
0410024 3asiBKa-IOpyYCHHS Ha 3/1iHCHEHHs BUJATKIB B IHO3EMHIH BaJIOTi 3-/13BIB




0410025 JoBiaka mpo omneparii B iHO3eMHil BaIOTI J0IB

0410026 JloroBip mpo 31iiCHEHHSI pO3paXyHKOBO- KACOBOI'0 0OCITYTOBYBaHHS J3P-KO

0410027 3asBa PO BIAKPUTTS PaxyHKiB 3BP

0410028 KapTka i3 3pa3kamu miANuciB Ta BiIOWTKA MEYaTKA K3IIBII

0410029 [lepenik paxyHKiB TP

0410030 JloBifKa Mpo MOro/PKEHHsI BIIKPUTTSI paxyHKa JITIIBP

0410031 3asiBa PO 3aKPHUTTS PAXyHKIB 33P

0411 [TmaHoBO-3BiTHA (hiHAHCOBA JOKYMEHTAIIis

0411001 diHaHCOBUH MIIaH Il

0411002 3BIT PO BUKOHAHHS (P IHAHCOBOI'O TUIAHY 3BOII

0411003 AHKeTa NP0 BHKOHAHHS TOJIOBHMM OyxrajarepoM OromkerHoi ycranoBu | ABI'BIT
CBOIX IIOBHOBaXCHb

05 VHI®OIKOBAHA  CUCTEMA  JIOKYMEHTALIII I3 TIPALIL
COUIAJIBHUX ITUTAHbB I COLIAJIBHOI'O 3AXMCTY HACEJIEHHA

0501 JlokyMeHTaIrisl i3 COIIaIbHOTO CTPaxyBaHHS y 3B’SA3Ky 3 THUMYACOBOIO
BTPATOI0 TPAIE3MaTHOCTI, Bill HEIIACHUX BHITAJKIB Ha BHUPOOHWIITBI Ta
npodeciifHIX 3aXBOPIOBAHb

0501001 3BIT 110 3a00pProBaHOCTI CTpaxyBalbHUKA 31 CIUIATH CTpaxoBuxX komTiB 10 | 33C
@oHAy colliaTbHOTO CTpaxyBaHHS Y KpaiHu

0501002 [Iporokon 3acimanHs Komicii i3 comiambHOro crpaxyBaHas (pimenns | [I3KCC(PY)
YIOBHOBa)XEHOT0)

0501003 3asBa-pospaxyHok 1o Ilopsaky ¢inancyBaHHs cTpaxyBanbHUKIB st | 3-POC
HaJaHH MaTepialbHOTO 320e3MeUeHHs 3aCTPax0BaHUM 0c00aM y 3B 3Ky 3
THMYaCOBOIO BTPATOIO IPALE3ATHOCTI Ta OKPEMHX BHIUIAT IMOTEPHUTIM Ha
BHpPOOHUIITBI 3a paxyHOK komtiB @OHAYy COMiaTbHOIO CTpaxyBaHHS
Ykpainu

0501004 [loBimoMieHHS PO BUIIATY KOILTIB 3aCTPaxoBaHUM 0co0am IIBK30

0502 JokyMeHTalis i3 COLiaJIbHOro CTpaxyBaHHS Ha BUINAJI0K 0e3p00iTTs

0502001 3asBa Tpo HAJaHHS KOWITIB JUIsl BHUIUIATH NpariBHUKaM pgonomoru mo | 3HKYDB
4aCTKOBOMY 0€3p00iTTIO

0502002 [oBimomieHHs o 3ynUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I13(C)B




0502003 [linTBepKEHHS PO 3yMUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I1i3(C)B

0502004 Jlorosip mpo HaJaHHsI TOTTIOMOTHY 0 YaCTKOBOMY 0€3p00iTTIO JHI4Yb

0502005 BimomocTi mpo oci0, 1010 SKMX BHUKOHYIOTHCS BHMOTM 4YacTUHHM Jpyroi | BO
crarti 47 3akony Ykpainu «IIpo 3aifHATICTh HACEICHHSD»

0502006 3asBa po BUAUICHHS KOIITIB A7 piHAHCYBaHHS BUTpAT Ha OIIATY Mpaili 3BKOII

0502007 3asiBa Mpo BUIUICHHS KOIITIB JUIs OpraHi3allii HaB4aHHs MpalliBHUKIB 3BKOHII

0502008 JloBimka mTpo BUKOHAHHSA pPOOOTOAABIlEM YyMOB KomreHcanii vactuuu | JIBPYKU®DB
(aKTHYHMX BHTpAT, TMOB’S3aHUX 13 CIUIATOI0 €IWHOTO BHECKY Ha
3arajibHOO0OB’SI3KOBE JiepKaBHE COllialbHE CTPAXyBaHHS

0602009 BigomicTh mpo HapaxoBaHy Ta BHUIUIAdeHy 3apoOiTHy miaty, cmaty | BHB3II
€IMHOTO BHECKY Ha  3arallbHOOOOB’SI3KOBE  JIepXKaBHE  COLliabHE
CTpaxyBaHHS Ta BUKOPHCTaHHS pOOOYOro dacy TMpaiiBHUKA, 3a SKOTO
3IIICHIOETHCST KOMITEHCAITiSl BATPAT Ha OIJIATY Tpalli

0503 JlokyMeHTallisl i3 COIiaJIbHOro 3aXKCTy 0ci0 3 IHBAJITHICTIO

0503001 3BIT MPO 3aMHATICTH 1 MpalleBIAIITYBaHHS OCIO 3 IHBAJIIHICTIO 10-1101

(piuna)

0503002 3asBa a0 Ilopsaky Buaadi JOBIAKH PO YMCEIBHICTH Ipamorounx ocid 3 | 3BJJUIIOI
IHBJIIAHICTIO

0503003 Crmcok mparfioynx ocid 3 iHBaiTHICTIO CIIOI

0503004 3asBa TpoMaAChbKOi opraHizamii oci® 3 iHBamigHicTIO TIpo HamaHHS | 3['0I
MIAIPUEMCTBY, OpraHizallii, siKi 3aCHOBaHI TPOMAICHKUMH OpTraHi3allisMu
oci0 3 IHBaJiAHICTIO, MO3BOJIY Ha TMPaBO KOPHCTYBaHHS IMJIbTaMH 3
ONOJATKyBAaHHS

0503005 3asBa 1po HagaHHS (HiHAHCOBOI JOIMOMOIM Ha ITOBOPOTHIH 1 6e3moBopotHii | SHD LI
OCHOBI Ta MJTLOBOT MO3MKH 32 paXyHOK KommTiB DoHTy

0503006 AHKeTa 3a5BHHKa-pOOOTOAABIIS A3-P

0503007 Ilepenik oOmagHaHHA Ta IHIIMX TOBAapHO- MaTepialbHUX LiHHOCTEH, mo | 1O
IJIAHYEThCA MPUAOATH 3a PaxyHOK KomTiB QoHmy

0503008 OOrpyHTyBaHHS JUIsl 3asSBHUKIB-POOOTONABIIB, M0 3BepHYymHuch st | O3-POD]]
oTpuMaHHs (HIHAHCOBOI JIOMOMOTM Ha TIOBOPOTHIM Ta Oe3MoBOPOTHIN
OCHOBI, pPe3yJbTaTOM BHKOPHCTaHHS SKOi HE INependadaeTbesi OTPUMAHHS
PUOYTKY

0503009 PospaxyHOKk BUTpaT Ha IpOBENEHHA 3axofiB, cHpsMmoBanux Ha | PBII3
(i3KyIBTYPHO-CIIOPTHUBHY pealdiiTamiio iHBaIiAiB

0503010 3BiT Ipo BUKOpUCTaHHS KomTiB DoHy 3BK

0503011 3asiBa mpo peectpauito podoromasus y BigaineHHi ®onnay couiaiabHOro | ¢opma Ne |




3aXUCTY IHBAIIIB

0504 JokyMeHTalisi i3 COLIaJbHOTO 3aXHCTy TPOMAisH, SKi IOCTPa)Iaiu
BHacHi10K YopHOOMIIECHKOT KaTacTpodu

0504001 3BIT IIPO BUILIATY KOMITGHCAIIIH, JOMIOMOrH Ta HaJaHHS MiIbI TpoMajsHaM, | ¢opma Ne 1
SIKI TOCTpaXkaany BHacHiok YopHoOMIbChKOT KaTacTpodu, «7 BK»

0504002 [MacmopT fgaHMX  WiANPUEMCTBA, MPALiBHUKK  SIKOTO  OTPUMYIOTH | (hopma Ne 2
KOMIICHCAIIIMHI BUIUIATA Ta JIONMOMOTY, TOB’s3aHi i3 3apOOITHOIO ILIATOR,
3rigHo i3 3akoHoM Ykpainu «Ilpo craTyc i comianbHU 3aXUCT TPOMAJISH,
SIKI TOCTpaXkIany BHACTIOK YOpHOOHIBCHKOI KaTacTpoQm»

0504003 Po3paxyHOK BUAATKIB, ITOB’SI3aHUX 13 BUILUIATOIO KOMIIEHCAIil Ta gormomoru | ¢opma Ne 3
1 HagaHHSAM MBI, BIANIOBIAHO 10 3akoHy Ykpainu «IIpo cratyc i
coLjaJIbHU 3aXUCT TPOMaJIsH, K1 MTOCTPaXK AN BHACIII 0K
YopHOOHITBCHKOT KaTacTpoQm»

0505 JoxkyMeHTallis i3 mpareBiamTyBaHHs

0605001 [HdopMmamis Tpo KITBKICTh MpaleBiamliTOBaHUX TpoMmajsaH cy0’ekramu | 1-TTA
rOCIOJapIOBaHHs, sKI  HagalTh IOCAYIM 3  IIOCEPEIHUIITBA Yy (xBapTaapHA)
MpaleBIaTyBaHHI

0505002 [Hdopmariist mpo monut Ha poOOUy CHITy (BaKaHCIi) 3-ITH

0505003 [Hdopmariis mpo 3amaHOBaHE MAacOBE BHBLUIbHEHHS MpalliBHUKIB y 3B 53Ky | 4-ITH
13 3MiHaAMU B OpraHi3aiii BUpOOHHIITBA 1 Tpalli

0505004 3asBa mpo BrmoueHHS 10 Ilepeniky cy0’ekTiB rocmomaproBanus, ski | 3BIICT
HaIaroTh TOCIYTH 3 IOCEPEAHMIITBA y TpalleBIaIlTyBaHHI, Ta Cy0’ €KTIiB
rOCIIOAApIOBAHHSA, SAKI  3MIHCHIOIOTh HAWMaHHS  MPAIiBHUKIB IS
ITOANTBIITOr0 BUKOHAHHS HUMH POOOTH B YKpaiHi B IHIIUX POOOTOMABIIIB

0505005 IHdopMmaris mpo 3afHATICTh 1 MpaleBIalITYBaHHSI TpOoMajsaH, 1o marth | I3[0
JOJTATKOBI TapaHTii y CHPUAHHI TpaleBIalTyBaHHIO

0505006 3asiBa PO OTPUMAaHHS POOOTONABIEM J03BOJY Ha 3actocyBanHs mpari | 3OP3III
1HO3eMIIIB Ta 0cib 0e3 rpoMaTHCTBA

0505007 3asBa TpO MPOMOBXKEHHS CTPOKY 1ii mo3Bomy Ha 3acrocyBaHHa mpami | 3IICJA3IIL
iHO3eMIIiB Ta 0cib 0e3 TpoMajTHCTBA

0505008 3asiBa Ipo BHECEHHS 3MiH 10 JJO3BOJIy Ha 3aCTOCYBaHHS Ipaui iHozemuiB Ta | 3B3/I3I1I
ocib 0e3 rpomMasTHCTBA

0505009 3BiT mpo BHOadyy MAOKYMEHTIB HpO MiATBepIUKeHHS pesynbraTie | 3BJIITPHITH
HehOopMaTBHOTO PO eciiHOr0 HaBUaHHS

06 YHI®IKOBAHA CUCTEMA BY XTI AJITEPCHKO-OBJIIKOBOI
JOKYMEHTALIIL

0601 JokyMeHrarisi 3 001iKy BUKOPUCTaHHS POOOYOro 4acy Ta pPO3paxyHKIiB i3
MIpaIiBHUKaMH

0601001 Tabenb 001Ky BUKOPUCTaHHS POOOYOro Yacy I1-5

0601002 Po3paxyHKOBO-TIaTKHA BiIOMICTh MTpaliBHUKA I1-6




0601003 Po3spaxyHkoBo-TIIaTiXKHA BiIOMICTH (3BEIEeHA) I1-7
0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJIAHUX Ha BIAPSIHKEHHS 200 Iij] 3BIT 3BKB
0601005 JloBigka mpo 3apoOiTHY IuiaTy (rpomoBe 3abe3medycHHs, BuHaropoxy 3a | JI3IIPB
LIUBUILHO-  TIPaBOBHUM  JIOTOBOPOM) Il PO3pPaxyHKy BHILIAT  3a
3arajibHO000B’ SI3KOBUM JIEPKaBHUM COLIIAIbHUM CTpaxyBaHHSIM
0601006 JloBigka 1mpo J0Xoau I
0601007 Jluctok Herpare31aTHOCTI JIH
0602 JoxyMeHTailist o0 ohopMIIEHHS KACOBHX OTepaiii
0602001 BigoMicTh Ha BHIIATY TOTIBKH BBI'
0602002 [IpuOyTKOBHUI KacOBHit opiep KO-1
0602003 BuaTkoBuii KacoBUi opjiep KO-2
0602004 XKypnan peectpariii npuOyTKOBUX 1 BUIATKOBUX KACOBUX JIOKYMEHTIB KO-3
0602005 JKypnan peectpaiii mpuOyTKOBUX 1 BUJATKOBHX KaCOBUX JOKYMEHTIB KO-3a
0602006 Kacosa xaura KO-4
0602007 Kwawra obmiky BuIaHoi Ta IPURHATOI CTAPIIIMM KaCHPOM TOTIBKH KO-5
0602008 AKT Mpo pe3ynbTaTh iHBEHTapU3allil HASBHUX KOIITIB, 0 30epiratoThes APIHK
0603 JlokyMeHTallisi 3 peecTpaiii Ta BEACHHS PO3PaxXyHKOBUX KHWKOK, KHHT
O0JTIKY PO3paxyHKOBHX OIeparii
0603001 Kuawra ob6miky po3paxyHkoBux omepariiii Ha PPO KOPO 1
0603002 Knwra ob6miky po3paxyHKOBUX Oreparliii Ha TOCIOAAPCHKY OIHHIIO KOPO 2
0603003 3asiBa MO peecTpalild KHUTH OOJIKY pO3paxyHKOBUX ormepanii ta/a6o | 1-KOPO
PO3paxyHKOBOT KHUKKH
0603004 3asiBa Ipo CKAaCyBaHHS peecTpallii KHUTH 00JiKy PO3paxyHKOBHX Omepalii 2-KOPO
0603005 PimenHss mpo ckacyBaHHS peecTpauii KHMrHM 00JdiKy po3paxyHkoBux | 3-KOPO
oreparii
0603006 PozpaxyHkoBa KHHkKKa PK
0604 HokyMenrarist 3 00J1iKy GJIaHKIB CyBOpPOi 3BITHOCTI




0604001 [IpuOyTKOBO-BHAATKOBA HaKJIaAHA Ha OJaHKU CYBOPOI 3BITHOCTI C3-1
0604002 [TpubyTKOBO-BHAATKOBA KHHTa 3 00IiKY OaHKiB CyBOpOi 3BITHOCTI C3-2
0604003 AKT Ha CHMCaHHsI BUKOPUCTAaHUX OJIaHKIB CYBOPOi 3BITHOCT1 C3-3
0604004 AKT TiepeBipKH HassBHOCTI OJIAHKIB CyBOPOi 3BITHOCTI C3-4
0604005 KapTtka-noBiika 1mo BUAaHNX 1 BAKOPUCTaHUX OJIAHKAX CyBOPOi 3BITHOCTI C3-5
07 VHI®GIKOBAHA CHUCTEMA JIOKYMEHTAILUI 3 MEHCIHHOI'O
OOHY
0700001 lapanTifiauii TUCT MPO TepepaxyBaHHs KOIITIB Ha paxyHok opraniB | [JIITK
[enciitnoro ¢onay Ykpainu
0700002 JloBizka mmpo 3apo0iTHY IJIATy JJ1s O0UMCIICHHS MEHCIT JI3I10I1T
0700003 JloBifKa mpo MiATBEPKEHHS HAsBHOTO TPYAOBOTO cTaxy Juist npu3nadenus | JAITHTC
TeHcii 3a BiZICYyTHOCTI TPYA0BOT KHHKKH 200 BIIOBIIHUX 3aMUCIB Y Hill
0700004 JloBigka mpo MiATBEPPKEHHS CTaxky poOOTH Juisl mpu3HaveHHs mniasroeoi | JIICP
MeHcii 32 paXyHOK KOUITIB IiJIPUEMCTB Ta OpraHizamiii 3a pe3yibTaTaMH
arecTtarlii poOOYMX MiCIlb 32 YMOBaMH IIpalli
0700005 3asgBa Mpo peecTpalio puandHoi ocobu (cTpaxyBaipHHKa) y cucteMmi | 3PHOO(C)

HaJaHH [TOCIYT B CJICKTPOHHIH Gopmi




Honarok 3
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myskt 1.5 pozainy II)

BUMOI'N
10 oopMJIeHHSI PEKBI3UTIB opraHizauiiiHO-po3nopPsAa40i JOKYMeHTail
Hassa Bumoru

Cknan 1 — 3o00paxenns [epxaBuoro I'epba Ykpainu, ['epba ABroHOMHOT PecmyOmiku
PEKBI3UTIB Kpum
JTOKYMEHTIB 2 — 300paxkeHHs eMOieMH IOPUANYHOT 0coOu abo TOProBeNbHOI MapKu IS

TOBApIB 1 MOCIIYT)

3 — HaiiMeHyBaHHS IOPUIAMYHOI 0COOM BUILIOTO PIBHS

4— HallMeHyBaHHS IOPUANYHOI 0COOU

5 — HaliMEHYBaHHS CTPYKTYPHOT'O MIAPO3/UTY IOPUINYHOT 0COOH

6 — MOBINKOBI 1aHi PO FOPUANIHY 0CO0Y

7 — ko1 GpopMH TOKyMEHTa

8 — KOJI FOpHINIHOT 0COOH

9 — Ha3Ba BHJIy IOKYMEHTA

10 — nmaTta TOKyMeHTa

11 — peectpaniiiuuii iHAEKC JOKYMEHTa

12 — mocwunaHHS Ha peeCTpaIliiHUI 1HACKC 1 JaTy JOKYMEHTa, Ha SKHH Jal0Th

BIIIOBIAb

13 — micne ckiaaeHHsT JOKyMEHTa

14 — rpud oOmexeHHs OCTYy 0 TOKYMEHTa

15 — agpecar

16 — rpud 3aTBEepHKEHHS TOKYMEHTA

17 — pe3ounrortis

18 — BigmiTKa PO KOHTPOJIb

19 — 3aroJioBOK JI0 TEKCTY JOKYMEHTa

20 — TeKCcT ToKyMeHTa

21 — BimMiTKa PO HAsSBHICTH JI0JATKIB

22 — migmuc

23 — BiIOWTOK I€YaTKU

24 — Bi3a JOKyMEHTa

25 — rpud Noro HKEeHHs (CXBaJICHHS) JOKYMEHTa

26 — BiAMITKa MPO 3aCBIAYEHHS KOMil TOKYMEHTa

2 — BIIOMOCTI ITPO BUKOHABIIS JOKYMEHTA

28 — BiAMITKA PO O3HAWOMIIEHHSA 3 TOKYMEHTOM

29 — BiAMITKa PO BUKOHAHHS JJOKYMEHTA

30 — BigMITKa MPO HAIXOHKEHHS JOKYMEHTA /10 FOPUIUYHOT 0COON

31 — 3amuc npo Aep:KaBHY peecTparito

32 — BigMIiTKa PO HasIBHICTh NPUMIPHUKA 3 MANIEPOBUM (€IEKTPOHHUM) HOCIEM

iHpopmanii
300paxeHHs Jlo3BosieHO po3MilyBaTH 300paxeHHs Jlep:kaBHoro repba YkpaiHu Ha OnaHKax
Jlep>kaBHOTO JIOKYMEHTIB OpraHiB MICIIEBOIO CAaMOBpSIyBaHHS, a TakoX Ha OJIaHKax
I'epba YkpaiHu | JOKYMeHTIiB IHINMX HOPUIMYHHX OCi0, AIA SIKHX OpPraHd MicueBoro

CaMOBPSI/IyBaHHS € OPraHAMH BUILOIO PiBHS.

3o00paxxennss I'epba AToHoMHOI PecnyOmiku Kpum po3sminrytoTe Ha OigaHKax

JOKYMEHTIB IOpHIUYHUX 0Ci0 ABTOHOMHOI PecnyOmiku Kpum nume pasom i3

300paxxeHHsM JlepxaBHoro repba YKpainu 3riiHo i3 3aKkoHOM YKpaiHu
300paxkeHHs 300pakeHHs1 emO1eMu Ha OJaHKY JOKYMEHTa HE BIITBOPIOIOTH, SKIIO Ha OJaHKY €
emOneMu 300pakeHHs repOiB.




He wmoxxHa 3aMiHIOBaTHM HalMEHYBaHHS IOPHIMYHOI 0COOM 300pakeHHSIM
emMOJeMHu, HaBiTh SIKIIO HaWMEHYBAaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Lleit
PEKBI3UT BUKOPUCTOBYIOTH JIMIIE Pa30M i3 HAMEHYBAaHHSAM IOPUIMYHOI OCOOH.
Po3smipu 300pakeHHs emOiaeMH HE OOMEKYIOThCS. PexkomMeHpoBaHa BHCOTA
300pakeHHs1 — He Outbia HiK 17 MM.

300pakeHHs1 eMOJIEMU PEECTPYIOTh B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM HOPSIZIKY.

Kon opranizarii

[IpocraBnstore 3a €/IPIIOY micis pekBI3UTY JOBIIKOBI JIaHI MPO OpraHi3alliro
(09)

Hazga
FOPUINYHOT
0Cco0H BHILIOTO
pIiBHs

HaiimenyBaHHS FOpUANYHOI 0COOM BHIIOTO PIiBHS 3a3HAYAIOTh CKOPOYEHO. SIKIIOo
Hemae OQIIIifHOrO CKOpPOYEHHS IIhOTO HAaWMEHYBaHHSA, TO WHOTO 3a3HAYarOTh
HOBHICTIO.

HaiimenyBaHHsT OpUAMYHOT OCOOM BHUIOTO PIBHA  PO3MINIYIOTH  BUIIE
HallMEHYBaHHS IOPUANYHOT 0COOU — aBTOpa TIOKyMEHTa

Hasga 3aknany
OCBITH

Ha3Ba 3akiamy OCBITHM —aBTOpa JIOKyMEHTAa Ma€ BIANOBIAATH IMOBHOMY
HallMEHYBAaHHIO, 3a3Hau€HOMY Yy cTaTyTi (moioxeHHi). Huxkue noBHOrO
HallMEHYBaHHA (OKpEMHUM pSJIKOM y LEHTpl) pO3MIIYIOTh CKOpPOYEHE
HallMEHYBaHHS IOPUAUYHOI 0co0H, SIKIIO Horo oginiiHO 3a(ikCOBAHO y CTaTYTI
(mono>xenH1). CkopouyeHe HAiMEeHYBaHHS 3a3HAYAI0TH y AYKKAaX 200 0e3 HuX.
Y pa3i odopmiieHHS JAOKYMEHTIB, IIITOTOBJIEHUX KUIbKOMA HOPHIANYHUMH
ocobamu, iXHe HaliMEHyBaHHS pO3MIIIYIOTh Ha OJHOMY pIiBHI, a Ha3By BUAY
JOKyMeHTa — mnocepeauHi. JliBopyd 3a3HavaroTh JaTy JOKYMEHTa, NMpaBopyd —
peecTpaliiiHuii iH1eKC TOKyMeHTa. Y 1boMYy pa3i 300pakeHHs rep0OiB, eMOIem) He
BIJITBOPIOIOTH

Hazsa
CTPYKTYPHOTO
MiIPO3AUTY
3aKJay OCBITH

HaiimeHnyBaHHS ~ CTPYKTYpPHOTO  MiAPO3ALUTY IOPUAMYHOI 0coOM, 30KpeMma
BIIOKPEMJIEHOTO  CTPYKTYPHOTO  TiApPO3MLTy, 3a3Ha4yaloThb Yy pasi, SKIIO
CTPYKTYPHUH TMIAPO3JUT € aBTOpPOM JIOKYMEHTa, 1 PO3MIIIYIOTh HIDKYE
HaliMEHYBaHHS IOPHIUIHOT OCOOH.

BumMorn no HammcaHHS HallMEHYBaHHS CTPYKTYPHOTO IAPO3IAUTY IOPHIUYHOT
0co0u, 30KpeMa BIJOKPEMJICHOTO MiIPO3/LTy, YCTaHOBJICHI Haka3oM MiHICTEpCTBa
oCTHIT YKpaiHu

JloBimkoB1I nmaHi

JloBiAKOBI1 JaH1 PO 3aKja] MICTSTh:

po 3aKiajl | e [OIITOBY aJpeECy;
OCBITH e HoMepH TenedoHiB, (akciB, TEIECKCIB;

® paxyHKiB y OaHKY;

® aJipecy ICKTPOHHOI MOIITH, BeO-CalTy TOIIO).

IX po3MilyI0Th HUKYE HA3BU 3aKJIady OCBITH 260 CTPYKTYPHOTO MifpO3iTy
HasBa Bungy 3a3HaualoTh Ha OJaHKY KOHKPETHOTO BUAY AOKYMEHTA 1 3aralbHOMY OJaHKY il
JOKyMEHTa yac o(opMIICHHS PI3HUX BUJIIB JOKYMEHTIB, OKPiM JncTiB. Bka3yoTh TUILKU B

rapaHTiiHUX.

Haspa Buay nokymeHrta (Hakas, pillleHHS, MPOTOKOJ, aKT, JOBiAKa, JOMOBiIHA
3armucka Toio) apykyerbcs BEJIMKMMU JIITEPAMU Ta Mae BinnoBinatu Has3Bi,
3aikcoBaHiil y mepeniky yHipikoBaHHX (OPM IOKYMEHTIB, 3alpOBa/XKCHHUX B
IOpUIMYHIA 0co0l. Takuii mepemik Mae MICTMTH Ha3BU YHipikoBaHUX (opMm
nokyMmeHTiB 3rigHo 3 JIKY]l Ta Ha3BuM IHIIMX TOKYMEHTIB, IIO BIAMOBIZAIOTH
OpraHizaliifHO-IpaBOBOMYy CTaTyCy IOPUAMYHOI 0COOM, 3aKpilUIECHOMY B
MOJIO’KEHHI (CTaTyT1).

Ha3By Buay AOKyMeHTa Ha MO3JOBXKHIX OJlaHKaX pO3MILyIOTh MOCEpeAnHI, a Ha
KYTOBHUX — Y JIIBOMY BEPXHbOMY KYTi i1 pekBi3uToM «HailiMeHyBaHHS IOpUIUYHOT
ocobn» abo «HaiiMeHyBaHHS CTPYKTYPHOTO MPO3/UTy IOPHIMYHOT 0COOM»

JlaTta nokymMeHTa

Le, BinnmoBinHO, JaTa WOro MiANMCAHHS, 3aTBEPIUKECHHS, NPUHHATTS, peecTparii
abo ckmaneHHs. KpiM Toro, naTyroTh yci ciy:kOOB1 BiMITKH, HMpPOCTaBJIEHI Ha
JOKYMEHTI, a camMe: Bi3y, pe30Jiiollil0, BiIMITKY Npo 3acBiqueHHs Komil




AOKYMEHTA, BiIMIiTKY NP0 HAJXOMKEHHS JAOKYMEHTa [0 IPHIHYHOI 0co0u,
Bi/IMITKY NP0 BHMKOHAHHSA JOKYMEHTAa, BIiAMITKY IpPO O3HailOMJICHHSI 3
AOKYMEHTOM.

Hary opopmitroroTs udppoBUM ab0 CIOBECHO-IIU(POBUM CITIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poky

02 nucmonaoa 2021 p.

VY pi3HUX pEeKBi3UTAaX OJHOTO NOKYMEHTa JaTa Moke OyTu odopmieHa K
CIIOBECHO-TIIM(PPOBHUM CTIIOCOOOM, TaK i UPPOBHM.

VY CcHibHUX JOKYMEHTAaX, IMATOTOBICHHUX BiJ IMEHI IBOX 1 OULIbIIE IOPUIANYHUX
oci0, 3a3Ha4arOTh OJHY JaTy, IO BIANOBIZAE JaTl MPOCTABICHHS OCTAHHBOTO
IIIUCY.

Jaty noxymeHTa Ha OJIaHKY MTPOCTABJISIOTH Y CHEIIAIbHO BiIBEICHOMY MICIII.

VY BHyTpImHIX cIy>KO0BHX JOKyMEHTaX (3asBax, JOMOBITHUX 1 MOSCHIOBATHHUX
3anMckax Touo), oopMIiIeHUX He Ha OJIaHKY, JaTy [POCTaBIsAIOTh JIBOPYY BiJ
0COOMCTOTO MIAMKICY aBTOPA JOKYMEHTA.

VY pa3i 3actocyBaHHS iHGOpPMAIIMHUX (AaBTOMATH30BaHMX) CHCTEM OpTaHizaIlii
JUIOBOJACTBA JOMYCTUMO MPOCTABJIATH JaTy peecTpalii JAOKyMEHTa y CKiajli
mTpux-koay abo QR-komy, 1o CTBOPIOEThCA 3aco0aMu ITI€] CUCTEMH, 3TITHO 3
noctanoBoto Kabinery MiHicTpiB YkpaiHu.

HITpux-Koa NpPOCTABJIANTH, Y HEHTPi HUKHHOIO MOJISI NepIIol CTOPIHKHU
aoxkymenta, QR-kox (21 Mm x 21 MM) — y HM:KHbOMY JIIBOMY KYTi nepuuoi
CTOPIHKM JOKYMEHTAa

OlEEA0

Peecrpaniitnuii
IHIEKC
JOKYMEHTa

Peectpaniiinuii 1HIEKC JTOKYMEHTa CKJIAA€ThCsl 3 TMOPSIKOBOTO HOMEpa IThOTO

JOKYMEHTa B MEXaX TPy JOKYMEHTIB, IO PEECTPYIOTh, SKUH JTOMOBHIOETHCS

IHIEKCaMH, 1[0 3aCTOCOBYIOTh B IOPHAMYHIA 0co0i, 30KpeMa IHAEKCOM 3a

HOMEHKJIATYPOKO CIIPaB, CTPYKTYPHOTO MiJPO3/LTY, KOPECIIOHICHTIB, MOCaI0BUX

oci0, AKI pO3rIsAalTh ab0 MIANUCYIOTh JOKYMEHT, BHKOHABI[IB, IHUTaHb

JISTBHOCTI SIKUX CTOCYETHCSI TIOKYMEHT.

CkmaioBi 4aCTHHHU PEECTPAIITHOTO I1HAEKCY BiAOKPEMIIIOIOTH OJIHA BiJl OJHOI

PaBOOIYHOIO MMOXHMIIOK PHUCKOIO.

123/01-10, ne 123 — nopsaKOBUi BXiAHMI HOMEp JOKYMEHTa y Mexax poky, 01-
10 — inekc crpaBu 3a HOMEHKIIATYypOIO CIIPaB

321/01/01-10, ne 321 — mopsAAKOBHI BXIAHUI HOMEp TOKYMEHTa y MEXKax pPOKY,
01 — Homep cTpykTypHOro migposainy, 01-10 —ingekc copaBu 3a
HOMEHKJIATYPOIO CIIPaB

01-10/456, oe 01-10—iHgekc cmnpaBd 3a HOMEHKIATYpOr cmpaB, 456 —

MOPSIKOBUYM BUXITHMHA HOMEDP TOKYMEHTa Y MEXaX POKY

VY cninbHOMY JOKYMEHTI, MiIrOTOBJIEHOMY BiJl IMEH1 /IBOX 1 OlibllIe IOPUIUYHUX

0ci0, peecTpaliiiHuii 1HAEKC Ma€ MICTUTH 1HIEKCH, IPUCBOEH] JOKYMEHTY KOKHOIO

3 IIMX IOPUANYHHX 0Ci0, sIK1 MPOCTaBISAIOTh Yepe3 MpaBoOIuHy MOXUIY PUCKY B Tii

HOCTIIOBHOCTI, y AIKI JOKYMEHT HIIMUCAHO HOro aBTOpamu.

987/321/654

Micue po3rairyBaHHSI peecTpallifHOrO 1HAEKCY Ha JOKYMEHTI 3aJIe)KUTh Bil BUTY

OlaHKa Ta BUAY JOKYMEHTa

Ilocunanng Ha
peecTpariiiftHuii

[locunanHg Ha peecTpalifHUN 1HAEKC 1 JaTy JOKYMEHTa Ma€ MICTUTH
peecTpalliiiHuii IHIEKC Ta AaTy TOTO JOKYMEHTa, Ha KWW Jal0Th BIAMOBIIb.




1H/IEKC 1 1aTy
JOKYMEHTA

[MocunanHs Ha peecTpamifHui HIEKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HIKYE a0
Ha pIBHI pEECTPaLifHOTO 1HAEKCY Y CHeliaIbHO BiABEACHOMY MiCIli Ha OJIaHKY.

6i0 02.11.2021 Ne23/01-13

Ha Ne 6i0

AFO

6i0 02.11.2021 Ne23/01-13 Ha Ne 6i0

Micrie
CKJIaJICHHS a00
BUJAaHHSI
JTOKYMEHTa

Micrie ckiaieHHs JOKYMEHTa 3a3Ha4ar0Th HA BCIX JIOKYMECHTAX, OKPIiM JIUCTIB.
Micue ckimafeHHsl JOKYMEHTa pO3MIIIyIOTh Ha piBHI a00 HMXK4Ye PeKBi3UTIB «/laTa
JIOKyMeHTay 4n «PeecTpariiiiauii iHAeKC JOKYMEHTa.

Micue cknaieHHs JOKyMEHTa Mae BIANOBIIATH HalMEHYBAHHIO HAcEJIeHOTo
NyHKTY 3rigHo 3 JIK 014.

Kuis

cemm T'ocmomensy Kuiscvkoi obnacmi

c-ue Cmenose @acmiscvkoeo paiiony Kuigcvkoi obnacmi

c¢. Bepesisxa Maxapiscvroeo paiiony Kuigcvkoi oonacmi

VYV pasi 3a3HadyeHHS B I[bOMY peKBI3UTI cToyuil «KuiB» CKOpOYEHHS «M.» HE
3aCTOCOBYIOTb.

Anpecar

AnpecaTaMu JOKyMEHTa MOXYTh OyTH OpraHizaiii, iXHI CTPYKTYpHI HiAPO3LUIH,
ocajioBi 0coOM Ta rpoMaIsiHU. Y pa3i aapecyBaHHs JOKYMEHTa opraHizailii ado ii
CTPYKTYpHOMY MiApO37UIOBI 0€3 3a3HaueHHsS I[0CaJoBOi ocoOM IXHI Ha3BU
MOJAI0Th Y HA3UBHOMY BIJIMIHKY.

Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepaicasnoi aominicmpayii

VYV HaiimMmeHyBaHHI ajpecaTa JONMYCTHMO 3a3HadaTH CKOPOYECHE HalMEHYBaHHS
IOPUIUIHOT 0COOH
JIOH KOJ/]A

VY pa3i agpecyBaHHS JOKYMEHTAa KEPIBHUKOBI YCTaHOBH a00 HOTro 3acTyITHHKOBI
Ha3Ba YCTaHOBU BXOJUTH JI0 CKJIay HA3BH MOCAAM ajpecaTa.

Lupexmopy /lenapmamenmy oceimu i HayKu

Kuiscokoi obnacrhoi oepaicasnoi aominicmpayii

Bnacue in’sa, IIPI3BUIIE

SIKIIO TOKYMEHT HAaJCHIIAIOTh MOCAA0BiI 0CO0i, Ha3By YCTAaHOBHU 3a3HAYAIOTH Y
HA3MBHOMY BIIMIHKY, a MOCaAy 1 MPI3BHILE aJpecaTa - Y J1aBaJbHOMY.
Jenapmamenm ocgimu i nayxku

Kuiscokoi obnachoi oepoicasnoi aominicmpayii

Biooin dowkinvHoi, 3aeanbHoi cepednboi

ma no3auiKinbHoI 0Cc8imu

Hauanvhuky 6i00iny

Bnacue in’sa, IIPI3BUIIE

SKIO JTOKYMEHT aJApecyroTh 0ararboM OJHOPIAHMM OpraHizaiisM, ajpecaTa
3a3HavyaroTh y3arajibHEHO.
Kepisnuxam 3axnadie 3azanvHoi cepednvoi ocgimu

JIOKyMEHT He IMOBMHEH MICTUTH OuIbllle YOTHPHOX aapecariB. CIOBO «KOIis»
mepel 3a3HaueHHsSM aJpecara He CTaB/IsATh. 3a HAABHOCTI OUIBIIOT KILTHKOCTI
aZipecatiB CKIQJal0Th CIOHCOK JJs PO3CHUTIAHHSI, a HAa KOXXHOMY JOKYMEHTI




3a3HAYa0Th TUILKU OHOTO aapecara.

o pexBi3UTY «Anpecar» BXOIUTh HomToBa anapeca. [lopsook i ¢opma 3amucy
BIJOMOCTEW MpO MOINTOBY aJpecy YCTaHOBM MaloTh BiAmoBimatu IIpaBuiam
HaJIaHH$ MOCITYT MOILITOBOTO 3B'SI3KY.

Jlenapmamenm oceimu i HayKu

Kuiscoroi obnacnoi oepoicasnoi aominicmpayii

syn. Xpewamux, 0,

m. Kuis, 01001

SIKmo JOKyMEHT HajacwialTh (i3uyHii 0co0i, TO y Ha3MBHOMY BIiIMIHKY
3a3HAy4aloTh MpI3BUILE, IM's, 0 0aThbKOBI (a0 1HILIaNK) aapecara, BYJIULII0, HOMED
OyIMHKY 1 KBApTHPHU, HACETIEHUN MTyHKT, paiilOH, 00J1aCTh, IOIITOBUN THICKC.
Ilempy lsanuenxy

gyn. Cadosa, 6y0. 7, ke. 24,

M. Y3umn,

binoyepxiscoxuti p-n, 09161

I'pud
3aTBEPUKECHHA
JOKyYMEHTa

3aTBep/KEHHSI YIPABIIHCHKUX JOKYMEHTIB 3IIMCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiIaqy BIAMOBIAHO JIO HOTO MOBHOBAXEHb ab0 pO3MOPATYUM JOKYMEHTOM
3aKiaqy 13 3a3HaueHHSM Ha JOKYMEHTI rpuda 3aTBepIKeHHS, O(QOpPMIIEHOrO
BIAMOBIAHAM YHHOM.

3ATBEPIPKYIO

Jlupexmop 2imHasii

Ilionuc enacue im’s, IIPI3BUIIE

07.03.2021

VY pasi 3aTBepKEHHS JOKYMEHTa pIIICHHSIM KOJETIaJIbHOTO OpraHy rpud
3aTBeppKeHHs ckiaanaeTbes 31 cnmoBa SATBEPJIDKEHO (6e3 nanok), Ha3BH, 1aTH 1
HOMEpa JJOKYMEHTa Y HA3UBHOMY BiIMIHKY.

3ATBEP/DKEHO

IIpomoxkon 3acioanns nedazo2iunoi paou

cimuaszii N 5
06.05.2018 N 40

Ilepesik BUAIB JOKYMEHTIB, 110 MalOTh OYTH 3aTBEPDKCHI 3 MPOCTABIISTHHSAM
rpuda 3aTBepKEHHS, BU3HAYAE 3aKJIa/l OCBITH Ha MiICTaBl 3aKOHO/IABCTBA Ta 3
YHECEHHSM B IHCTPYKIIiIO 3 AUJIOBOJICTBA

Pesomronis

Pe3omtoniist — 11e 3po6aeHuil mocaoBo0 0CO000 HAITUC HA TOKYMEHTI, 1110 MICTUTh
CTUCIIUI 3MICT MPUUHATOTO HEIO PIICHHS 11010 BUKOHAHHS TOKYMEHTA.
Pe3omnroriiss MakCUMaJIbHO MOJKE CKJIAJAaTHCS 3 TaKMX CJIEMEHTIB: Mpi3BuIe(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIIA (-iB) y AaBaJlbHOMY BiIMIHKY, 3MICT JIOPYYEHHS,
CTpOK BUKOHAHH$1, 0COOMCTUH MIANUC KEPIBHUKA, JaTa.

IIpizeuwe Barache im s

Ipowy niocomysamu npoexm 002080py

npo nocmavawnts 2azy 0o 25.05.2019

Ocobucmuil nionuc

[Hama

SIKIo fopydeHHsS HaJaHO KUIBKOM IOCaJOBMM 0c00aM, FOJOBHUM BHKOHABLIEM
JOKyMEeHTa € 0co0a, 3a3Ha4eHa B PE30JIOIIii IEPIIO}O.

Ha noxkymeHTax i3 CTpoKamMHM BUKOHAHHS, IO HE MNOTPeOYIOTh JOJaTKOBHUX
BKa31BOK, Y PE30JIIOLIT 3a3HaYal0Th BUKOHABLS, MIANKUC aBTOPA PE30JIIOLI] 1 AaTy.




Pe3onioniito  MpoCTaBIISIOTh PYKOMHUCHO O€3MocepeiHb0 Ha JOKYMEHTI HUXKYe
PEKBBBUTY «Ajpecar» mapajielbHO J0 OCHOBHOTO TEKCTY a00 Ha BUILHOMY BiJ
TEKCTY MICIIl y BEpXHill YaCTHHI MMEPIIOro apKylla 3 JUIBOBOro OOKy, aje He Ha
0J1i IOKyMEHTA, IPU3HAYCHOMY JUTSI IT1/{IIIABAHHS.

SKmo Ha JOKYMEHTI HEMae BUIBHOTO MICHs JJIsi PEe30Nionii abo TOKYMEHT
NJITa€  TOBEPHEHHIO, a00 1€ eJNEKTPOHHUU JOKYMEHT, TO PE30JIIOIiI0
0opOpPMITIOIOTE HAa OKPEMOMY apKymri abo cremianbHOMy OJaHKy, Ha SKOMY
3a3HAYAIOTh JaTy.

Lo eéx. Ne 123/01-10 6i0 02.11.2021

BinMmirtka mpo
KOHTPOJIb

BinMiTka Tpo KOHTPOIb O3HA4Ya€e, MO JJAOKYMEHT Y3STO Ha KOHTPOJIb IS
3a0e3neueHHs HOTO BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMiTKy npo KOHTpOJb MO3HAYAIOTh BENMKOK Jireporo «K» um cioBom
«KoHTponb» (pykomucHO a0 3 BHKOPUCTaHHSIM INTaMIla) Ha JIBOMY IIOJI
MEPILOTO apKyllla JOKYMEHTa Ha PIBHI1 3ar0JIOBKA J0 TEKCTY.

3aroJi0BOK 110
TEKCTY
JIOKyMEHTa

3arojoBOK M0 TEKCTY MOKYMEHTAa Ma€ MICTUTH CTHCIUM BUKIAJ OCHOBHOTO
CMHCJIOBOTO aCMEKTy 3MICTY IOKYMEHTA.

3aroyoBOK JI0 TEKCTY JOKyMEHTa Ma€ OyTH KOPOTKUM, IPaMaTHYHO Y3TOKEHUM
13 HA3BOKO JIOKYMEHTAa, TOYHO TIEpeNaBaTH 3MICT TEKCTYy Ta BIAMOBIAATH Ha
3aMUTAHHS PO MO 7», KHOTO?», «KKOTO?7».

Haxkas3z (npo wo?) npo naoanus ionycmxu

Jlucm (npo wo?) npo opeanizayiro Koughepenyii
Ilpomokon (vwo2o?) 3acioanus amecmayiinoi Komicii
Ilocadosa incmpykyis (koeo?) 2ono8Ho2o cneyianicma

TexkcT
JTOKyMEHTa

Mictuts iHpopMaliro, 3apaau GpikcyBaHHS SKOT OYJI0 CTBOPEHO JOKYMEHT.
Opranizaiii 311HCHIOIOTH JUTIOBOJCTBO, BEAYTh JTOKYMEHTAIlII0 1 JIMCTYBaHHS
YKpaiHCHKOIO MOBOIO. TEKCT MOKYMEHTa TOBHHEH OyTH BHKJIAJCHUN CTHCIO,
TPaMOTHO, 3p03yMiJIo, 0€3 MOBTOPIB Ta BXKWBAHHS CIIIB 1 3BOPOTIB, SIKi HE HECYTh
CMHCIIOBOTO HABAHTAXKCHHSI.

Tekct 0hOPMITIOIOTE Yy BUTJISAAL CYIUIBHOTO CKJIAAHOTO TEKCTY, aHKETH, TaOJIHUII
a00 moeHaHHA 1TUX GOpM. SIKIIO YaCTUHM TEKCTY MalOTh Pi3HI CMHCIIOB1 aCTIEKTH
a00 TEKCT JOKyMEHTa MICTHTh JEKUIbKa pIllIeHb, BUCHOBKIB TOIIO, HOro Tpeba
po30MTH Ha PO3IUIM, MMIAPO3IUIM, WYHKTH, MIANYHKTH, SKi HYMEpPYIOTh
apabcbkuMu U(paMu 1 IPYKYIOTh 3 ad3airy.

Jlst giTko1 oprasizaltii TEKCT MOIUISIIOTh Ha 1Bl CMHCIIOB1 YaCTHHHU:

® OIKC NMPHUYMUH, (HAKTIB, MOIIH, IO CTAJIM MIICTABOIO ISl CKJIAJaHHS JOKYMCHTA,;
® BHCHOBKH, IPOIIO3UIIil, IPOXaHHS, PO3MOPSPKEHHSI, PIICHHS, PEKOMEH/IaITI.

VY TekcTi JOKyMEeHTa, MiArOTOBJICHOTO BIAMOBIIHO 10 JOKYMEHTIB IHIIUX YCTaHOB
abo paHilmle BHUAAHUX JOKYMEHTIB, iX pEKBI3UTH 3a3HA4al0Th Yy Takid
HOCJTIIOBHOCTI: Ha3Ba BHJY JOKYMEHTa, Ha3Ba yCTAaHOBH (aBTOpa JOKYMECHTA),
JlaTa, peeCTpaliiHuil 1HJEKC, 3aroJIOBOK J0 TEKCTY

Bigmirka npo
HasIBHICTb
JIOIaTKIB

Po3MmimyroTh mig TEKCTOM JOKyMeHTa. J[oJaTKu 1O JAOKYMEHTIB MOXYTb OyTH
TPHOX BUJIB:

® JI0JIaTKU-TOKYMEHTH (IHCTPYKIii, MpaBWiia TOILIO), IO 3aTBEPIKYIOThCA abo
BBOJATHCS B JIII0 PO3MOPSITYMMHU JOKyMEHTaMH. Ha HHUX MOXYyThb HpPOCTaBIATH
rpu¢ 3aTBEp/HKEHHS;

e nonatku (rpadiku, cXemu, TaONHIl, CIOUCKHA TOIIO), MO MOSCHIOITH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JOKyMEHTa (Hakasy, IUIaHy, 3BITY, IHCTPYKLIi
ToIIO). IX OGOPMITIOIOTH Ha CTAHAAPTHMX apKymiax. Y BEepXHbOMY IIPaBOMY KYTi
MEPUIOro apKylla 3a3HayvaloTh cJI0BO «JlogaTok». SIKIIO MOJATKIB KilbKa, HA HUX
3a3Hayal0Th MOPSAKOBI HOoMepH. 3Hak Ne mepex HM(POBUM TMO3HAUYEHHSM He
CTaBIISITh;




® JI0JIaTKH, IO € CaMOCTIHHMMH JOKyMEHTaMu Oe3 3a3Ha4yeHHsS aJIpecHOi
YaCTUHHM 1 HAJICWIIAIOTHCS 13 CYIPOBIAHUM JIUCTOM;

[Ipo HasBHICTH MOAATKIB A0 JOKYMEHTa 3a3HA4YalOTh IIICIS TEKCTY JOKYMEHTa
nepes miAnucoM. SIKIo AOKyMEHT Ma€ JI0/1aTKH, OBHY Ha3BYy SKHX HaBOJATH Y
TEKCTI, BIAMITKY PO HASBHICTH JOJATKIB 0()OPMITIOIOTH TaK:

looamox: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Mae€ J0AATKHU, MOBHY Ha3BY SIKUX y TEKCTI HE HABOJATH, Il HA3BU
HEOOXIHO MOJATH TICIs TEKCTY i3 3a3HAYEHHSIM KUIBKOCTI apKyMIiB y KOKHOMY
J0JaTKy Ta KUIBKOCTI iX IPUMIPHHUKIB.

Jlooamxu:

1. Josioka npo suxonaumns niawy pemonmuux pooim 3a I keapman 2000 p. na 5
apk. 8 1 npum.

2. I'pagix pemonmuux pooim na Il keapman 2000 p. na 2 apx. 6 1 npum.

Sxmo 10 AOKyMEeHTa MOJAr0Th IHIIUKA JOKYMEHT 3 JOJATKaMH, BIAMITKY TIPO
HasIBHICTh J0JATKIB 0()OPMIIIOIOTh TaK:

Jlooamox.: Buchosok cnyscou oxoponu npayi 6io 14.09.2018 Ne 8 i oooamok 0o
Hb020, 8Cb020 HA 25 apK. y 2 npum.

3a BeMWKOi KUIBKOCTI JOJATKIB Ha HUX CKJIQJal0Th OIKC, & B CAMOMY JIOKYMEHTI
IICJIS TEKCTY 3a3HAYaI0Th!
Jlooamox. 8ionogiono 0o onucy Ha 3 apk.

SIKImo 0aTOK HAACHUJIAIOTh HE 3a BCiMa 3a3HAUYEHUMHU B JOKYMEHTI aJipecamu,
BIIMITKY MPO HAsSBHICTh TOKYMEHTa 0()OPMITIOIOTH TaK:
Jlooamox: na 5 apx. y 2 npum., Ha neputy aopecy

VY nonmatkax IOBIIKOBOTO XapakTepy (rpadiku, cxemu, TaOmuIll, CIHUCKU, (GOpMH
TOIIO) JI0 OCHOBHOTO JIOKYMEHTa, 3aTBEPIDKCHOTO PO3NOPSIYNM JIOKYMEHTOM,
BIIMITKY POOJISATh Y BEPXHbOMY IIPABOMY KYTI IEPIIIOT0 apKyIia A01aTKa.
Jlooamox 3

00 Incmpyxyii 3 0inosoocmaa

(nynxm 1.6 po3oiny I1)

VY po3nopsmdoMy JOKYMEHT1 BIAMITKY MpO HasBHICTH J0JaTKa O(OPMIIIOIOTH
0e3rmocepesIHbO B TEKCTI JOKYMEHTA CIIOBAMH: IO JOJAETHCS», «(I0JAETHCA),
«GTIHO 3 JOJATKOM 1», «BIAMOBIAHO 0 J0AaTKa 2» ab0 «IHUB. J0JATOK 3». A Ha
caMOMy JIOJIaTKy JIO PpO3MOPSAIYOr0 JOKYMEHTa y BEPXHbOMY IIpaBOMY KyTi
HEePILOrO apKyllla MPOCTABIAIOTH BIAMITKY 3 MOCHIAHHSIM Ha LIeH JOKYMEHT, HOTO
Jaty i HoMmep.

Jlooamox 1

00 naxa3y binoyepkiecvkoi eimnazii Ne 5

20 nucmonaoa 2019 poxy Ne 321

SIKII0 10 pO3MOpsAAYOro JOKYMEHTa € OJUH JOJaTOK, TO HOro He HyMepyroTh. 3a
HAsBHOCT1 KUIBKOX JIOJIaTKIB 3a3HAYAIOTh IXHI MOPSAKOBI HOMepH. 3HaK «Noy
nepea LUM(GPOBUMHU IO3HAUYEHHSAMH HE CTaBlsATh. Ha napyromy Ta HacTymHHUX
apKylIax Joaarka poosatek BiAMITKY «IIpo1oBkeHHs 10AaTKa.

VYci ponaTku 10 JOKYMEHTIB Bi3ye NpaLliBHUK, SKUH CTBOPUB JOKYMEHT, Ta
KEpIBHUK CTPYKTYPHOI'O MiIPO3JILTY IOPUANYHOT 0cOOH, Y IKOMY HOTO CTBOPEHO

ITigmuc

Cknanaerbes 3 Has3BH IMOCAM OCOOM, SKa MIINUCYE JOKYMEHT (TOBHOI, SIKIIO
JOKYMEHT HaJpyKOBaHO He Ha OJlaHKy, CKOpPOYEHOI—Ha JIOKYMEHTI,
Ha/IpyKOBaHOMY Ha OJIaHKY), 0COOMCTOTrO MiANUCY, iHiniany(-iB) 1 mpi3BHUILA.




1. T'onosa [lepocasnoco komimemy
cmamucmuxu Yxkpainu Ilionuc Bnacne im’a, [IPI3BUILE
2. I'onosa Ilionuc Bnacne im’a, [IPI3BUILE

PekB3UT po3MILIYIOTh i TEKCTOM JOKYMEHTa a0o0 MiJ] BIAMITKOIO MPO HASBHICTh
JIOJIaTKIB.

SIKImo MOKYMEHT MiNMUCYIOTh KiTbKa (IBi abo Oinbime) ocid, To ixHi miamucu
PO3TAIIOBYIOTh OJIMH i OJHUM BiAMOBIAHO IO MIIINOPSIKOBAHOCTI IMOCAJIOBHX
ocib.

Jlupexmop Ilionuc Bnacne im’a, [IPI3BUILLE

Tonosnuii byxeanmep Ilionuc Bnacne im’a, [IPI3BUILE

S0 MOKYMEHT MIAMUCYIOTh KUTbKa OCI0 OJHAKOBUX TMOCAA, TO iXHI MIiAMHUCH
PO3TaIIOBYIOTh Ha OJHOMY PIBHI.

3acmynnux Minicmpa tocmuyii  3acmynnux  Minicmpa ¢Qinancie
Ykpainu Ykpainu
Ilionuc Bnacue im’s, I[IPI3BUIIE Ilionuc Bnacue im’s, IIPI3BUIIE

JIOKyMEHTH KOJIETiaJIbHUX OpPraHiB MiAMUCYIOTh TOJIOBAa KOJIETIAIbHOTO OpraHy 1

CeKpeTap.
Tonosa oupexyii Iionuc Bnacne im’a, [IPI3BUIIE
Cekpemap oupexyii Iionuc Bnracne im’a, [IPI3BUIIE

VY pa3i BiICYTHOCTI TOCaa0BOi OCOOW, MIAMKHC SKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT IIANUCye 0c00a, sika BUKOHYE il 000B'sI3kH, a00 11 3aCTYIMHUK. Y IILOMY
BHUMAJAKy OOOB'SI3KOBO 3a3HAYarOTh TOCAAy 1 Mpi3BHINE OCOOH, sKa Miamucaia
JOKYMEHT (BHUIIPABJICHHSI BHOCSATh PYKOTIMCHUM a00 MaIlIMHOMKCHUM CIIOCOO0M),
Hanpukias: "BukonyBad 000B's3kiB", "3acTynmHUK".

[TlignucyBaT JOKYMEHT 13 MpUMMEHHUKOM "3a" a00 CTaBHTH MPaBOOIYHY TOXHUITY
PHUCKY TIepel Ha3BOIO TIOCA/IU HE JJO3BOJICHO

3acmynnux oupekmopa Ilionuc Bnacue im’a, [IPI3BUIIE

I'pud
ITOTO J?KCHH S
,Z[OKYMCHTa

Posmimyrore Hwkue pekBizury "llignuc". BiHm ckimamaetbcs 31 clioBa
I[TOT'OPKEHO (6e3 mamok), Ha3BU IMOcCaay OCOOM, sKa IOTOJKYE JOKYMEHT
(pa3zom 3 Ha3BOK oOpranizailii), 0COOMCTOTO MiAMMUCY, IHIMIATy(-1B) 1 IPi3BHIIA,
JIaTH TOTO/KEHHSL.

IIOI'OIDKYIO

3acmynnuk oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIIE

05.02.2001

SIKIO JOKYMEHT MNOTOKYIOTh JIHCTOM, IMPOTOKOJOM, aKTOM TOLIO, TO TpUd
HOTO/DKEHHS 0(OPMITIOIOTh TaK:

IIOI'O/DKEHO

Ilpomoxon 3acioanusn nedazo2iunoi paou 3axiady

23.01.2001 N 2

Bi3u noxymenra

Bizoro oQopMITIOIOTE BHYTpILIHE MOTO/KEHHS JOKyMeHTa. Biza ckiagaeThcs 3
Ha3BH IMOCAJM, OCOOMCTOro MIAMMCY, IHINIaliB 1 MPI3BUINA OCOOH, fKa Bi3ye
JOKYMEHT, JaTh Bi3yBaHHA. Bi3y poO3MillylOTh HMKYe pPEKBBBUTY 23, sK Ha
JHUIIBOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTAHHBOTO apKYIIa JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

ITionuc Bnacne im’s, I[IPI3BUIIE

18.09.2021




Bi3y cTaBnsTh Ha NpUMIpPHUKAX JOKYMEHTIB, SIKi 3AJIMIIAI0OTh B OpraHi3alii

Binburox BinOutkoM medaTku  opraizamii  3acBiq4ylOTh Ha  JOKYMEHTI  MIAIHC
MeYaTKu BiJIOBIAATLHOT OCOOU.
BinOuTok medaTku CTaBIsATh Tak, MO0 BiH OXOIUTIOBAB OCTAaHHI KUTBbKA JIITEp HA3BH
nocaayd ocoOu, sSKa Miamucalia JOKYMEHT, ajie He MIIIMHUC MocaaoBoi ocodu, abo
MPOCTABJISIOTH HA OKPEMO BHJIUICHOMY JUIS IBOTO MicTli 3 BigMiTKo10 «M. I1.».
[lepenik DOKYMEHTIB, Ha SIKi CTaBJIATH BIJOWTOK MEYaTKH, BU3HAYAE 3aKja] Ha
1iICTaBi HOPMATUBHO-TIPABOBHX AKTiB. 0ro mojaloTh B iHCTPYKILi 3 ALI0BOACTRA
[pizBume 3a3Hay4aloTh Ha JIMILOBOMY 0OIli B HM)KHBOMY JTIIBOMY KyTi OCTAaHHBOTO apKYyIlla
BHKOHABIIS JOKYMEHTA
1 HOMep #oro Maninenxo Inna 123 45 67
Tenedony Maninenko 123 45 67

Mamninenko Inna 123 45 67, 765 43 2
Mawninenxo Inna 123 45 67
Mamsitiuyk Cepeiti 765 43 21

BiamiTka mpo
O3HallOMJICHHA 3

3 Haxazom o3HAUOMIEHUIL:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE

JTOKYMEHTOM Jlama
3 nocaooeo incmpyKyiero 03HatloMIeHa:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE
Hama
Bumornu no Jlnst ApyKyBaHHSI TEKCTIB JOKYMEHTIB TMOTPIOHO BUKOPUCTOBYBATH TapHITYPY
0hOopMIICHHS Times New Roman ta mpudt po3mipom 12—14 npykapChKHUX ITyHKTIB.
JIOKYMEHTIB JlomycTiMO BUKOPHCTOBYBaTH mpU(DPT po3mipom 8-12 npykapChbKUX MYHKTIB IS

IpYKyBaHHS peKBI3UTIB «JlOBIIKOBI naHi Tpo IOpuAudHy ocoOy», «Kona
IOPUIMYHOT 0CcO0M», «BimomMocTi Tpo BHKOHABIS JIOKYMEHTa», BHUHOCOK,
NOSICHIOBAJIbHUX HAITUCIB IO OKPEMHUX EJIEMEHTIB TEKCTY JIOKYMEHTA TOIIIO.

Jns npykyBaHHsI pekBi3uTy «Ha3Ba BHIy JOKYMEHTa» MOXHA BUKOPHUCTOBYBATH
po3pimkenuit mpudt po3mipom 14-6 1pykapCbKUX MyHKTIB.

Hns  npykyBaHHsS — pekBi3uTiB  «HaliMmeHyBaHHS — OpuaudHOI  0COOWMY,
«HaiimeHyBaHHS CTPYKTYpHOTO MiIpO3JLTy IOPUANYHOI ocoOm», «Ha3Ba BuIy
JOKYMEHTa» Ta «3arojoBOK /0 TEKCTY JOKYMEHTa» JOMYCTUMO BUKOPHCTOBYBATU
HaIIBXXUPHUM NMPSAMUANA TIPUPT.

Tekcr mOKyMEHTIB Ha apkymiax namnepy gopmary A4 peKOMEHJO0BAHO JIPYKyBaTh
yepe3 1-1,5 mikpsakoBux iHTepBanu, a (opmary AS —uepe3 1 MKpsSAKOBUil
inTepBan. Ilig yac odopMieHHs TOKYMEHTIB, 3a MOTPEOU, MOKHA 3aCTOCOBYBATH
IHILI MDKPSIIKOB1 IHTEpPBAJIH.

PexBi3uTH mOKyMeHTa (KpiM TEKCTy), IO CKJIaJaloTbCsd 3 KUIBKOX pSJIKIB
(«loBiaKOBi JaHi Mpo OPUAMYHY 0COOY», «3arojioBOK A0 TEKCTY JOKYMEHTa»,
«BinmiTKa po HasBHICTH JOJATKIBY»), APYKYIOTh yepe3 1 MDKpsIIKOBUH iHTepBal.
CknanoBi YaCTMHH DPEKBBBUTIB «Agnpecaty, «['pu¢ 3aTBEp/PKEHHS OKYMEHTa»,
«'pud noromkeHHs (CXBaJCHHs) JOKYMEHTa» BIIOKPEMIIIOIOTH OJMH BiJ OJHOTO
yepe3 1,5 MDKpSAAKOBUI IHTEpBAJL.

PexkBi3UTH JOKyMEHTa BIJOKPEMIIIOIOTH OJMH Bix ojHoro uepe3 1,5—3
MDKPSAKOBHUX IHTEPBAJIH.

PexBisutu «HaliMenyBaHHS 1OpuANYHOI 0cOOM BHUIIOTO piBHs», «HaliMeHyBaHHS




IOpUINYHOT 0co0m», «Has3Ba BUay JOKYMEHTa» JPYKYIOTh BEIUKUMH JITEpPaMHU.

Posmmdpysanns nianucy B pekBizuTi «lligmuc» ApyKyrOTh Ha piBHI OCTaHHBOTO
pslka HaMEHYBaHHS IIOCA/IH.

MakcuManbHa JOBXKHHA psiiKa 0araToOpsiIKOBUX PEKB3UTIB (OKpIM PEKBI3UTY
«Tekct mokymeHTa») — 73 mm (28 1pyKoBaHHX 3HAKIB).

SIKIo 3aroJIOBOK J0 TEKCTY JAOKyMeHTa mepeBuirye 150 mpykoBaHuX 3HaKiB (5
PAAKIB), OTO J03BOJICHO MPOJIOBKYBATH JI0 MEXIi MpaBoro mouys. Kpamnky B KiHITI
3aroJIOBKa HE CTaBJISTh.

[1ig yac oopmileHHSI JOKYMEHTIB MOTPIOHO TOTPUMYBATUCS TaKUX BIICTYIIB Bij
MEXK1 JTIIBOTO TOJIS TIOKYMEHTA!

10 MM — 7151 aB3al1iB y TEKCTI;

90 MM — 17151 pEKBIBUTY «Apecary;

100 mMM—m1s  pexBi3uTiB  «I'pud 3arBepmkeHHs JAokymeHTa» Ta «['pud
0OMEXEHHS IOCTYIY JI0 TOKYMEHTa;

125 MM —71s1 po3mindpyBaHHs MiANUCYy B pekBi3UTI «Iliammcy.

He po6nsate BiacTyn Big Mexi JIBOTO MOJS JUIsl peKBBBUTIB «Jlata JOKyMeHTay,
«3aroJoBOK JI0 TEKCTY JOKyMeHTa», «TekcT fokyMmeHTa» (6e3 ab3aiiB), «BigmiTka
PO HAsBHICTh NOAATKIBY», «Biza nokymenTay, «I'pud moro/pkeHHs (CXBaJeHHS)
JTOKyMeHTa», «BimMiTka mpo 3acBimueHHsS Komii JOoKymMeHTa», «Bimomocti mpo
BUKOHABIISl JOKyMEHTa», «BigMmiTka mnpo o3HAllOMJIEHHA 3 JIOKYMEHTOM,
«BigmiTka TpOo BUKOHAHHS JOKYMEHTa», HAWMEHYBaHHS IOCAaTd B PEKBI3UTI
«ITigmue», a Takox caiB «CJIIYXAJIN», «BUCTYIIWJIW», «BUPIIINII,
«YXBAJINJINY, <HAKA3VYIO», «<30Bb0B’ A3VYIO».

VY pa3i HasSBHOCTI KUIBKOX TpHU(]IB 3aTBEp/HKEHHS 1 MOTOKEHHS (CXBaJICHHS)
JOKYMEHTA Mepuuid rpud ApyKyroTh 0€3 BIACTYITY BiJ MEXI JIIBOTO TOJIA, APYryuid
— gepe3 100 MM Biz MeXi JTIBOTO ITOJIS.

SIKIIO B TEKCTi JOKYMEHTa € TIOCWJIaHHS Ha JIOJATKH abo Ha JOKYMEHT, IO CTaB
MiZICTaBOIO I HOTO MArOTOBKM (BUAaHHS), cioBa «Jlomatox» 1 «IlimcraBay
IPYKYIOTh 0€3 BIICTYNy BiJ MEXI1 JIBOTO MOJsSA, a TEKCT JI0 HUX — uepe3 |
MDKPSIKOBHM IHTEPBAI.

[Tig yac opopmiieHHsT TOKYMEHTIB Ha JIBOX 1 OUIbIIE CTOPIHKAX ApYyra Ta HACTYIHI
CTOPIHKU MalOTh OYTH MPOHYMEPOBaHi.

Homepu cTOpIHOK CTaBIsATh MOCEPEMHI BEPXHBOTO IOJIS apKyila apaObChKUMHU
muppamu 0e3 3a3HAUEHHS CJIOBAa «CTOPIHKAa» Ta pO3AUIOBMX 3HakiB. [leprry
CTOPIHKY HE HYyMEPYIOTb.

CropiHKM TOKYMEHTa 1 KO)KHOTO 3 JIOJIaTKIB MAlOTh OKpeMY HyMepalliro.

Texkctn AOKyMeHTIB mocCTiiHOro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
JIPYKYIOTh Ha OJHOMY 0ol apkyma. JIOKyMEeHTH THMYacoBOro cTpoky (1o 10
POKIB BKJIFOUHO) 30€piraHHs MOXHa JIpYKyBaTH Ha JUIIbOBOMY 1 3BOPOTHOMY OOIIi

apKyma




Honatok 4
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myskt 1.6 pozainy II)

BUMOI'
10 0(popMJICHHSI IOKYMEHTIB, 1110 BUTOTOBJISIOTHCS 32 JOIIOMOI0K0 KOMII’IOTEPHOI TeXHiKH

1. JInst npyKyBaHHSI TEKCTIB JOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman Ta mpudt pozmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonyCTUMO BHKOPHCTOBYBaTH WIPHUPT po3MipoM 8§-12 npyKapchbKUX TYHKTIB JUIS
IpYKyBaHHS pEeKBI3UTIB «JlOBIIKOBI JaHl mpo IopuanyHy ocoOy», «Kox ropunmdHoi ocoduy,
«BigoMocTi TpO BUKOHABI JOKYMEHTa», BHHOCOK, TOSICHIOBJIBHUX HAMHUCIB JI0 OKPEMHX
€JIEMEHTIB TEKCTY JTOKYMEHTA TOILIO.

3. lns  nmpykyBaHHS pekBi3UTy «Has3Ba BHIYy JOKYMEHTa» MOXKHAa BHKOPHCTOBYBAaTH
po3plKeHUH WpUPT po3mipoM 14-6 npyKapCbKUX IMyHKTIB.

Jnst  npykyBaHHS pekBi3uTiB «HaiimeHnyBaHHs IOpuUAU4HOI ocoOm», «HaliMenyBaHHsS
CTPYKTYPHOTO MIIpO3ALTYy IOpUINUHOT 0co0mn», «HazBa Buay NoKyMeHTa» Ta «3aroyioBOK J0 TEKCTY
JOKYMEHTa» JOMYCTUMO BHKOPUCTOBYBATH HAITIBKUPHUHN MPSIMHI MIPUT.

4. Texkct NOKYMEHTIB Ha apKylax namnepy popmary A4 pekoMeHI0BaHO JIpyKyBaTH uepes 1-
1,5 MDKpsakoBUX iHTepBaid, a ¢dopmary AS — uyepe3 | MbkpsakoBuit iHTepBan. Ilim uac
ohopMIICHHS TOKYMEHTIB, 3a MOTPEOH, MOKHA 3aCTOCOBYBATH 1HIIII MDKPSIKOBI IHTEPBAIIH.

5. PexBi3uTH mokymeHTa (KpiM TEKCTY), IO CKJIAMAIOThCS 3 KUTBKOX psAAKiB («JloBimkoBi

JaHl MPO IOPUAMYHY 0COO0y», «3arojloBOK JI0 TEKCTY JIOKYMEHTa», «BimMiTka mpo HasBHICTh
JOJIaTKIBY»), IPYKYIOTh Yepe3 1 MKPSAKOBHI IHTEpBaJ.

CxiaioBi 4acTHHU PEKBI3UTIB «Anpecaty, «['pud 3aTBepmkeHHS moKymMeHTa», «['pud
MOTOJIKEHHS (CXBAJIGHHS) JOKYMEHTa» BIIOKPEMIIIOIOTH OJIMH BiJl OJTHOTO Yepe3 1,5 MDKPSAKOBUMA
IHTEpBaI.

PexkBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTh OJMH BiJ OJHOTO 4epe3 1,5—3 MDKPSIIKOBUX
THTEpBAJIH.

PexBisutn «HaiimeHyBaHHS IOpUAMYHOI 0coOM BUIIOro piBHA», «HaliMeHyBaHHS
IOpUANYHOT 0coOn», «Ha3Ba Buly JOKYMEHTa» JPYKYIOTh BEIUKHUMHU JIITEPAMHU.

PosmudpyBanus minnucy B pekBiBUTI «lliamuc» IpykyloTh Ha PiBHI OCTaHHBOTO pPsIKa
HallMEHYBaHHS TIOCAIH.

6. MakcuManbpHa JTOBXKHMHA psijika 0aratopsiIKOBUX PEKBI3UTIB (OKpiM pekBi3UTYy «TekcT
JTOKyMeHTa») — 73 MM (28 nmpykoBaHUX 3HAKIB).

SIK1o 3arosioBOK 10 TEKCTy JOKyMeHTa mepeBuinye 150 mpykoBaHuX 3HaKiB (5 pSIKIB),
HOTo 103BOJIEHO TIPOJAOBKYBATH A0 MEXI1 MpaBoro moJjs. Kpanky B KiHI[I 3ar0JIOBKa HE CTABIIATh.

7. ITin yac oopMiIeHHsS JTOKYMEHTIB MOTPIOHO JOTPUMYBATHUCS TaKUX BIJICTYHIB Bi Mexi
JBOTO MOJIS IOKYMEHTA:

10 MM — 17151 aG3aiB y TEKCTI;
90 MM — 7151 pEeKBI3UTY «AipecaTy;

100 mMM—mus pexBi3uTiB «I'pu¢ 3aTBep/uKeHHS JOoKyMeHTa» Ta «['pud oOmexeHHsS
JOCTYIly IO JOKYMEHTa;

125 mm —is po3mmdpyBaHHs mignucy B pekBi3uTi «Iliamucy.



8. He poOmsaTe BigCcTYn Big MeXi JIBOTO TOJS s PEKBI3UTIB «Jlata mokymeHTay,
«3aroJIOBOK JI0 TEKCTy JAOKyMeHTay, «Tekct nokymenrtay (0e3 ab3auiB), «BiaMiTka mpo HasBHICTb
nonatkiBy, «Biza moxkymenta», «['pud mnoromkeHHs (CXBaJieHHsS) NOKyMeHTa», «Biamirka mpo
3aCBiUEHHs KOMil JOKyMEHTa», «BiZoMocTi Mpo BHKOHABI JOKyMEHTay, «BiaMitka mpo
O3HAWOMIICHHS 3 JIOKyMEHTOMY», «BiqMiTka mpo BUKOHAHHS JOKYMEHTa», HAMEHYBAaHHS 1OCA/U B
pexkBi3uTi «llimmuc», a Takoxk chmiB  «CIIVXAJIN», «BUCTYIIWIIN», «BUPIILIWIIN,
«YXBAJINJIN», «<HAKA3YIO», «30B0B’ A3YIO».

9.V pasi HasBHOCTI KUIbKOX TpU(IB 3aTBEPPKEHHS 1 TOTO/PKEHHS (CXBaJCHHS) TOKYMEHTA
nepmuid Tpud APYKYOTh 0€3 BIACTYIY Bil MEXIi JIIBOTO TOJs, Apyruii — depe3 100 MM Big Mexi
JBOTO TOJIS.

10. SIkmo B TEKCTi JOKYMEHTa € TOCWJIaHHS Ha JOJaTKH abo Ha JOKyMEHT, IO CTaB
MIJICTaBOI0 JUIsl MOro MiAroTOBKU (BUAaHHS), cioBa «Jlomatok» 1 «lIlimcTaBa» npykyroTh 0e€3
BIJICTYITY Bl MEX1 JIIBOTO TIOJIsI, @ TEKCT JI0O HUX — 4Yepe3 | MDKpAIKOBUI IHTEpBAJ.

11. Ilig yac odopmiieHHS OKYMEHTIB Ha JBOX 1 OUIbIle CTOpIHKAax JApyra Ta HAaCTYIHI
CTOPIHKM MalOTh OYTH MPOHYMEPOBaHi.

12. HoMepu CTOPIHOK CTaBISTh MOCEPEANHI BEPXHBOTO TIOJISI apKyIia apaOChbKUMU IudpaMu
0e3 3a3HaYeHHS CJIOBA «CTOPIHKA» Ta PO3AUIOBHX 3HaKiB. [lepily cTopiHKY HE HYMEPYIOTb.

CTopiHKH TOKYMEHTA 1 KOXKHOTO 3 JIOJIaTKIB MAlOTh OKPEMY HyMepalIlito.

13. TekcTn JOKyMEHTIB MOCTIHHOTO Ta TpuBasioro (moHax 10 pokiB) 30epiraHHs APYKYIOThH
Ha oJHOMY Oomi apkymia. JlokyMeHTH TUMYacoBOro cTpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MOXHa JPYKYyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOIIi apKyIia



Jonatok 5
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHkT 2.3 pozainy II)

)

YKPATHA
BYJEHEIIbKA T'IMHA3IA IMEHI TPUTOPISI BOCTAH
YYJIEHCBHKOI CLJIbCBKOI PAJI YEPHIBEIILKOI'O PAMOHY YEPHIBEIILKOI OBJIACTI
(BYJAEHEIIBKA I'TMHA3ISI IM.I.BOCTAH)

59030, Byn.Cropokuneribka, 42, c.bynenenp, UepHiBelbkuii paiioH, UepHiBellbka 00J1acTh,
ten. (03735) 51-2-19 E-mail: budenetszosh@ukr.net Web: https://budenetsgymnasium.wixsite.com/my-site
Konx €JIPTIOY: 21440542

BIJ 20 Ne - -
........... (a63ay 1,0)

(6e3 abszayy) (12,5)

JAupexkTop rimuasii Ceitaana AJIEKCAH/IPIOK

Banentnra KO3AK (097700407)
(im’s. npizeuuje BUKOHABYL)


mailto:budenetszosh@ukr.net
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1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHkT 2.3 pozainy II)

)

YKPATHA
BYJEHEIIbKA T'IMHA3IA IMEHI TPUTOPISI BOCTAH
YYJIEHCBHKOI CLJIbCBKOI PAJI YEPHIBEIILKOI'O PAMOHY YEPHIBEIILKOI OBJIACTI
(BYJAEHEIIBKA I'TMHA3ISI IM.I.BOCTAH)

59030, Byn.Cropokuneribka, 42, c.bynenenp, UepHiBelbkuii paiioH, UepHiBellbka 00J1acTh,
ten. (03735) 51-2-19 E-mail: budenetszosh@ukr.net Web: https://budenetsgymnasium.wixsite.com/my-site
Konx €JIPTIOY: 21440542

BIJI 20 No

Ha Ne BilI 20 | Uyneiichbka ciibchKa paxa ]



mailto:budenetszosh@ukr.net
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1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
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YKPATHA
BYJEHEIIbKA T'IMHA3IA IMEHI TPUTOPISI BOCTAH
YYJIEHCBHKOI CLJIbCBKOI PAJI YEPHIBEIILKOI'O PAMOHY YEPHIBEIILKOI OBJIACTI
(BYJAEHEIIBKA I'TMHA3ISI IM.I.BOCTAH)

59030, Byn.Cropokuneribka, 42, c.bynenenp, UepHiBelbkuii paiioH, UepHiBellbka 00J1acTh,
ten. (03735) 51-2-19 E-mail: budenetszosh@ukr.net Web: https://budenetsgymnasium.wixsite.com/my-site
Konx €JIPTIOY: 21440542

HAKA3
20 p- c.bynenenn Ne

IIpo

........... (a63ay 1,0)
HAKA3YIO:

1.

1)
(6e3 abzayy) (12,5)

JupexTop riMmHasii Caitnana AJIEKCAHIPIOK


mailto:budenetszosh@ukr.net

Honarok 8
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkr 3.1 pozainy II)

IHEPEJIIK

JAOKYMEHTIB, HA AKUX MiINKC MOCAT0BOI 0CO0M 3aCBITUY€THCH BiIOMTKOM MeYaTKU
3aKJaay

1. Akti (BHKOHaHHS POOIT, CIIMCaHHS MaTepiaTbHUX MIHHOCTEH, (DIHAHCOBHUX MEPEBIPOK,
BHJTyYCHHS JIOKYMCHTIB JUIsl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBigku (ITpo BUKOPUCTaHHS OIOJKETHUX aCUTHYBAaHb Ha 3apOOITHY IIaTy, HapaxoBaHY
13 3apOOITHOT MJIATH TOTIIO).

3. JloroBopu (mpo MaTepialibHy BiINOBIAAIbHICTh, HAYKOBO-TEXHIUHE CIIBPOOITHUITBO,
MIAPSAU, OPEHY NPUMIIIEHb, BUKOHAHHS POOIT TOLIO).

4. JlokymMeHTH (ZOBLAKH, MOCBIIYEHHS TOIO), IO 3aCBIIYYIOTH IIpaBa TPOMAAsH 1
IOPUANYHUX OCIO.

5. lopyueHHs Ha OJiep>KaHHS TOBApHO-MaTepiaIbHUX IIHHOCTEH.

6. 3aBmaHHA (Ha MPOEKTYBaHHS OO €KTIB, TEXHIYHMX CIIOPYJ, KamirajgbHe OyIIBHHUIITBO,
TEeXHIYHI TOIIIO).

7. 3pa3ku BITOWTKIB TEYATOK 1 MIANMUCIB TMPaIiBHUKIB, SKI MalOTh MPABO 3JIHCHIOBATH
(hiHaHCOBO-TOCTIOIAPCHKI OTeparii.

8. Komrropuc BuTpar (Ha KaabKyJIAIIiIO 32 TOTOBOPOM, Ha KamliTaJIbHE OYAIBHUIITBO TOIIIO).
9. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIAHHS MOCTYT TOIIIO).

10. Omcu cnipaB nocTiitHOTO, TpuBayioro (moraa 10 pokiB) 30epiranHs, 3 KaapOBHUX MUTAHb.
11. lITaTHi po3MHUCH.

12. TpynoBi KHUXKKH.




Honarok 9
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHkt 3.4 pozainy II)

KYPHAJ
00J1iKy Me4YaToK Ta TAMIIIB, 1110 32CTOCOBYIOTHCH B YCTAHOBI*

Ne | Binburok Komy Bunano [Hara [Tpumirka
3/l | TEeYaToK i |maiiMeHyBaHHS| Npi3BHUINE Ta nata i MOBEpHEHHA 1 | (BLAMITKA MPO
WTaMIIB | migposniny, B iHimianm posmucka | PO3IHCKA PO | 3HHILICHHS)
SIKOMY BIJNOB1IATbHOL po NpUAMaHHs
30epiraroThcs ocobu OTpUMaHHS
MeYaTKH 1
HITaMIIN
1 2 3 4 5 6 7




Honarok 10
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHKT 9.29 pozniny II)

&

YKPATHA

_ BYJEHEIBKA I'IMHA3DA IM.I'bOCTAH
YYJAEUCBKOI CIVIbBCBKOI PAAU YEPHIBEIIBKOI OBJIACTI

AKT
Nnpo npuiiMaHHsA-NepeIaBaAHHA JTOKYMEHTIB i cipas
nmiJ yac 3MiHM KepiBHUKA

(Ha3Ba 3aKiajay OCBITH)
Ne c.bynenenn
BiamoBinHo 10 Haka3zy Bif No

(imimianm (imimian imemni), npisBuie) MEpPeAaB, a NPUUAHSB Y
JOKYMEHTH YIPaBIIHCHKOT TISITBHOCTI:

Ne Ne 1 Ha3Ba MOKyMEHTY KinbkicTs [TpumiTku

3/m MIPUMIPHHKIB

1 2 3 4
Pa3zom mnpuiiHsaTO JIOKYMEHTIB (uuppamu i croBamu), y

MPUMIPHUKAX (1udppamu i cioBamu).
CraH TOKyMEHTIB

(3aranpHa XapakTEpPUCTHKA CTAHY)

Ilepenas

I AITHAC BJIACHE 1M’ S, TIPI3BHUIIC
p

[Ipniinss

I ITHAC BIIACHE 1M S, TIPI3BHIIIEC
p

20 poky




Honatok 11
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHKT 9.29 pozniny II)

BYJAEHEIBKA I'IMHA3ISI IM.I.OCTAH 3ATBEPIKYIO
YYJAENCBKOI CUIBCBKOI PAIN .
YEPHIBEIILKOi OBJIACTI JlupekTop rivuasii

_____Csitaana AJIEKCAH/JIPIOK

28.12.2021

AKT
Nnpo npuiiMaHHsA-NepeJaBaHHA CIIPaB
nijx yac 3MiHH 0c00M, BiINOBiIAJIbLHOI 32 apXiB
Ne c. byneneun

BiamoBinHo nmo wakazy Bim 28.12.2021 Ne

(imimianu (iHimian imeHi), npissuiue) IIEPEOaB, a (inimianm (iHiian
iMeni), npi3suine) MPUHHSAB Y IPUCYTHOCT1 KOMICIi, sIka CTBOpEHA Ha MiJICTaBl 3a3HAYEHOI0 HaKazy, y
CKJIaJll TOJIOBH (imimianu (imimian imeni), mpizuime) 1 WICHIB KOMICIT

(imiriamy (iHiiamu

imeni), npisuma) JOKYMEHTH apXiBYy Ta JIOBIIKOBHH amapar 10 HUX:

Ne Ne 1 Ha3Ba onmcy KinbkicTs KinbkicTs cripaB [TpumiTku
3/m MPUMIPHHKIB
oTHCy
1 2 3 4 5
Pazom npwuitnaro CrpaB (uubpamu i croBamu),
OTIUCIB Y PUMIPHUKAX. (Idpamu i cioBamm).

CrtaH TOKyMEHTIB 1 OITUCIB

(3aranpHa XapaKTEpPUCTHKA CTaHY).

BonHouac nepenarotbest

(BHIM IOBIIKOBOTO amapary, HOro 00OCsTH, CTaH)

Ta
(Ha3BH TEYATOK 1 IITAMITB apXiBY, iX KiJIbKICTh)
Cran npuMilieHb apxiBy
(3aranpHa XapaKTEPUCTHKA CTaHY).
HasiBHicTb 1 cTan o6siajHaHHS Ta IHBEHTAPIO apXiBY
(3aranpHa XapaKTEPHUCTHKA CTaHY).
Ilepenas
(i armmc) (Bmacue iM’st, TIpi3BHIIE)
[Ipniinsas
(i armvc) (BiacHe iM’s1, Ipi3BHIIE)
I'onoBa xomicii
(mimmc) (BmacHe iM’s1, pi3BHUILE)

YnieHu Komicii
20 poky




Honarok 12
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHKT 9.29 pozniny II)

3ATBEP//KYIO 3ATBEP//KYIO
(Hoca)la KepiBHMKa YCTaHOBH, 10 Hepeaae (nocaz[a KepiBHMKa  YCTaHOBHM, 10 MpuiiMae
JIOKYMEHTH) JIOKYMEHTH)

(migmuc) (BiacHe iM’si, TIpi3BUIIIE) (mignmuc) (BacHe iM’si, TIPI3BHIILIE)

20__ poky
MLIL. (3a HasiBHOCTI)

MLII. (3a HasiBHOCTI)

AKT

Npo NpuiiMaHHsA-NepeJaBaHHS CIIPAB
(10KyMeHTIB) Bi/l O/IHi€l ycTaHOBH 10 iHIIOL

20 poky

Ne
c.bynenenn
[Tincrapa: (3micT
pilieHHsi, TOBHa Ha3Ba (OHIY, SKUHA TepenaeTbcs abd0 3 SKOro BWIIYYEHO CHpaBU JUIsS  [epe/iaBaHHs)
(nalimeHyBaHHA
YCTaHOBH, sIKa nepeaae CTpaBu (moxymeHTH)) nepenana, a
(maitvenyBanms

YCTaHOBH, sfKa MNpuiiMae crpaBu (10KymenT)) TPHUHHsTIA (CIpaBU (JIOKYMEHTH) 3a3HA4€HOTO (OHIY,
00JIIKOB1 IOKYMEHTH Ta JOBIIKOBUH arapart 10 HbOTO:

Ne Howmep i1 Ha3Ba KinbkicTs KinbkicTs cripaB [TpumiTku
3/m OTIUCY MPUMIPHHKIB
OTHUCY
1 2 3 4 5
Homepu BifcyTHIX cipaB
Ycboro npunHAITO CIipaB

(L[I/I(i)paMI/I 1 CHOBaMI/I). eeeeeeeeeeeeeeeeeeeeeeeee

[lepenaBanHs 311CHUB:
ITocama ocobu, mo mnepenae AOKYMEHTH
20 poky

[TpuiimaHHs 3/11HICHUB:
ITocana ocobu, 110 npuiiMae TOKYMEHTH
20 poky




Honarok 13
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 10.9 posniny II)

3PA30K

]

YKPATHA
BYJEHEIIbKA TIMHA3IA IMEHI TPUTOPISI BOCTAH
YYJIEACBHKOI CLJIbCBKOI PAJI YEPHIBEIILKOI'O PAVOHY YEPHIBEIILKOI OBJIACTI
(BYJAEHEIIBKA I'TMHA3ISI IM.I.BOCTAH)

59030, Byn.Cropokuneribka, 42, c.bynenenp, UepHiBelbkuii paiioH, YepHiBellbka 00J1acTh,
ten. (03735) 51-2-19 E-mail: budenetszosh@ukr.net Web: https://budenetsgymnasium.wixsite.com/my-site
Kox €ZIPTIOY: 21440542

APXIBHA KOIIIA
16.09.2022 Ne 45
HAKA3
31.08.2021p. c.bynenenn Ne 148-0

IIpo npuiinsatrsa Banentunn Kyuypsin
[PUNHSATU:

KyuypssH Banentuny AypeniBHy Ha mocamy Buutens ictopii 3 01 Bepecnst 2021 poky 3
MOCAJJOBUM OKJIAJIOM 3TiZIHO 31 IITATHUM PO3IHCOM.

[TincraBa: 3asBa Kyuypsta B.A. Big 31 cepmus 2021 poky.
JlupekTop rimuasii Ceitnana AJIJEKCAH/IPIOK
[TincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riJIHO 3 OPHUTIHATIOM

BinnoBiganeHuii 3a BeeHHS (miamuc) Banepis I[TETPIOK
apxiBy

M.IL


mailto:budenetszosh@ukr.net

Honartok 14
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIIa Ty
(mynkt 10.9 posniny II)

3PA30K

]

YKPATHA
BYJEHEIIbKA T'IMHA3IS IMEHI TPUTOPISI BOCTAH
YYJIEACBHKOI CLJIbCBKOI PAJI YEPHIBEIILKOI'O PAVOHY YEPHIBEIILKOI OBJIACTI
(BYJEHEIIBKA I'TMHA3ISI IM.I.BOCTAH)

59030, Byn.Cropokuneribka, 42, c.bynenenp, UepHiBelpkuii paiioH, UepHiBellbka 00J1acTh,
ten. (03735) 51-2-19 E-mail: budenetszosh@ukr.net Web: https://budenetsgymnasium.wixsite.com/my-site
Konx €JIPTIOY: 21440542

APXIBHUU BUTSIT
16.09.2020 Ne 45
HAKA3
31.08.2018 c.bynenenn No 148-x/Tp

IIpo BHeCeHHSI 3MiH 10 TPYAOBUX KHUKOK
HAKA3VIO:

2. BHectu 3MiHM 110 TpymoBOi KHWXKH Ta oco0oi kaptku I1-2 AJIEKCEEHKO Banentunu
CrenaHiBHA NpO 3MIHY Ha3BU MOCAIM 3 «YUHTENb [MOYATKOBUX KJIAciB» Ha «YUHUTEIb MMOYAaTKOBUX
KJIaCiB 3aKJIay 3arajbHO1 CepeIHBOT OCBITH.

[TigcraBu: Haka3 Bty ocBitH 1 Hayku Yyneicpkoi cinbebkoi paau Bin 02 ciung 2019 poxky.
[TincraBa: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riJIHO 3 OPHUTIHATIOM

BinnoBiganeHuii 3a BeeHHS (miamuc) Banepis I[TETPIOK
apxiBy

M.IL


mailto:budenetszosh@ukr.net

Honatok 15
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkr 3.3 pozainy I11)

IEPEJIIK
AOKYMEHTIB, 1110 He Mi/VIAralTh peecTpauil cneniaJibHO NPU3HAYEHOIO /ISl HBOT'0 0C000K0

1. I'padixu, HapsIH, 3aIBKH, PO3HAPSIIKH.
. 3BeZicHHS Ta iH(OpMaIlis, HaIICIaHl 10 Bioma.
. HaBuanbHi rianu, ocBiTHI porpamu (Komii).
. Pexnamu1 moBii0MIIEHHS, IJIAaKaTH, IPOTpaMu Hapal, KoH(epeHIii ToIIo.

. Hopmu BuTpar marepiaiis.

2

3

4

5

6. BitanbH1 TUCTH 1 3alPOIIEHHS.
7. dpykoBaHi BUAaHHA (KHUTH, )KypHaJld, OIOJIETEH1).
8. MicsiuH1, KBapTaJbHi, MIBPI4HI1 3BITH.

9. ®opmMu CTATUCTUYHOI 3BITHOCTI.

1

0. lorosopmu.




Honarku 16-19

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

(myHkt 3.5 pozainy I11)

KYPHAI
peecTpauii BXiTHUX JTOKYMEHTIB

Hata Kopecrnonzenr, KopoTkuii Pezouonis, [Tigrmmc Binmitka
HaJIXOKEHHS aTa Ta HIeKC 3MICT BigmoBiganmeHuil | ocobwm, sKa po
Ta IHIEKC 0JIeP>)KaHOTO BUKOHABEIb OTpUMayia | BHKOHAHHS
JOKyMEHTa JOKYMEHTA JOKYMEHT | JIOKYMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpanii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent Kopotkuii 3mict [Tpi3BuIa, iHIIAMHA [Tpumirka
IHIEKC oco0Ou, sgKa mignucana
JOKyMEHTa JIOKYMEHT, Ta
BUKOHABIA
JIOKyMEHTa
1 2 3 4 5
KYPHAI
peecTpanii BHYTPIlLIHiX TOKYMEHTIB
Jlata Ta innekc | KopoTkwii 3MicT Pesouronis adbo [Tigmuc ocobu, | Bigmitka mpo
JIOKyMEHTA BIAMIOBITAILHUNA sKa OTpUMaja BUKOHAHHS
BUKOHABEIb JOKYMEHT, AaTa| JOKyMEHTa
OTpUMaHHS
1 2 3 4 5
PEECTPALHIMHUUA )KYPHAJIL
HaKa3iB KepiBHUKA 3aKJIaay
Peectpary Jara 3aroJoBOK HakKa3y [Tpi3Bui [IpizBuie, [Tpumi
IMHUN 1HIEKC HaKazy e, IHiIiaau 1HIIiaIn TKH
(HOMED) MpaliBHUKA, Ha| BIAMOBIAAIBHOT
Hakazy SKOTO ocobu
MOKJIaeHUH |(BiAMOBiTATBHUX|
KOHTPOJIb 32 ocib)
BUKOHAHHS
HaKazy
1 2 3 4 5 6




KYPHAI

Jonarok 20
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIIa Ty
(mynkt 3.6 pozminy I11)

peectpauii (pakTiB BUSIBJIEHHA (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACHJILCTBA,

HACWJIBCTBA 32 03HAKOIO CTATi Ta OyJIiHrY

(3axnaod oceimu)

ITopsn
KOBHUH
HOMEp

[pi3Buiie, im’s,
1o 0aThKOBI
MOCTpaxaanoi
ocobu Ta/abo ii
3aKOHHOTO
MpeICTaBHUKA,
cepis Ta HoMep
macropTa abo
PEKBI3UTH IHITIOT'O
JOKYMEHTA, 10
MOCBiTIye 0co0y
(3a HasBHOCTI),
BiK TTOCTpakaarol
ocobu, gata
3BEpPHCHHS,
aapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kareropis
ITOCTPaXK/]
aJoi
ocobu
(mopocna,
JIWTHHA,
Hemie3aaT
Ha,
0OMEKEHO
Jie3maTHa
ocoba 3
IHBaAJIIH1
CTIO)

Bung
HacHJILCTBA

JIOMAIIIHE/3
a 03HAKOIO
cTati/OyaiH
T, Qizuune,
CEKCyajbHe
'
IICUXOJIOT 1Y
He abo
€KOHOMIUHE
(KopoTKHiA
3MICT
3a5BH)

[IpizBumie
, IM’s1, IO
0aThKOBI1
KPHUBIHHUK
a, CTaTh,
BIK,
CTYITIHB
CIIOpiTHE
HHS,
ampeca
MIPO’KUBaH
HS,
KOHTaKTHI
naHi (3a
HasIBHOCTI

)

TloBigomite
HHS,
OTpHUMaHe
Harionans
HOIO
TTOJTIITIET0
(mara, gac,
HaliMeHyBa
HHS
MiAPO3ALTY,
TIPi3BHIIIE,
IM’s, 10
0aTHKOBI
0Caa0BoO1
ocoou, sIKa
npuiHAIa
MOBiTOMIIEH
HS)

TToBimomiien TloBigomitenns,
Hi, OTpUMAHC OTpHUMAaHE
CITyk0010 y YIIOBHOBa)KEHOIO
CIpaBax 0c00010 TPOTH 1T
niTel (mara, JIOMAIITHBOMY
yac, HACWJIBCTBY,
TIPi3BHIIIE, HaCHJILCTBY 3a
IM’s, 10 03HAKOIO CTAaTi,
0aThKOBI Oyminry (mara, Jac,
0Ca10BO1 HallMEHYBaHHS
ocoou, sKa OpraHy, Mpi3BHIIIE,
TIpUIHSIA iM’s1, IO OATHKOBI
MOBIAOMJIEHH | I0OCaI0BOI 0cOOH,
o) sKa TPUHHSIIIA
TTOB1JOMJITICHHST)

[Totpeba B
HaJaHHI
MEJIMYHOI
JIOTIOMOT'H
(Tax/Hi,
BXKHTI
3ax0[IH,
JaTa i
HOMEp
HaIpaBJIeHH
i,
HallMEHYBaH
HS 3aKJIay,
YCTaHOBH)

3axoau,
BYXKHUTI J10
mocTpaXkaa
JI0i oco0H,
y pasi
3aITy9ICHHS
-0 ix
peasizartii

3axoau,
BIXKUTI J10
KPHBIHUK

a, y pasi
3aJyYeHH

s 70 X
peasmizartii

[pi3Bue,
iM’s1, TI0
0aTHLKOBI

YIIOBHOBaX

eHoi ocoowu,

sIKa BHeECJIa

BiJOMOCTI

po

BUSIBJICHHS

(bakry
HACHIILCTBA
abo
3BEPHEHHS
mpo
BUMHEHHS
HACHIILCTBA




BYJIEHEILIBKA T'IMHA3IA IM.I'BOCTAH

YV JIEMCHKOI CUIBCBKOI PAJTU

YEPHIBELIbKOI OBJIACTI

HOMEHKIJIATYPA CIIPAB
Bix 28.12.2019 Ne 222

Honarok 21
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkT 1.9 po3ainy V)

3ATBEP/KYIO

JupexTop rimHasii

Ceitnana AJIJEKCAH/IPIOK
28.12.2021

Ha 2022 pix
[Tanexc 3aroJyioBOK cripaBH (TOMYy, Kinpkicts Crpoxk 36epiranns | [Ipumitka
CIpaBu YacTHUHU) cnpas (TOMiB, | cIipaBu (TOMY,
YaCcTHH) YaCTUHU 1 HOMEpHU
craTey 3a
MepeTikomMm
1 2 3 4 5
Biamosiganesauii 3a
BEIEHHS IUIOBOACTBA
(mmiarmmc)
20 pPOKYy
BiamoBinaneHuii 3a BeJIeHHS apXiBy
(miarmmc)

CXBAJIEHO
[Iporokoun 3acinanns EK 3aknany

No

[TincymKoBHii 3amKcC Mo KaTeropii Ta KUTbKICTh crpas, ckiaaaeHux y 2021 pori B 3aknaii:

3a cTpokaMu 30epiraHHs

Pazom

VY tomy umcii

3 BIIMITKOFO
«EIIK»

TaKuX, 110
MepeXoIATh

ITocriitHOTO

Tpusanoro (monan 10 pokis)

TumuacoBoro (710 10 pokiB BKJIIOYHO)

Ycboro




BianosiganpHui 3a BeACHHS IUI0BOACTBA

(miamuc)
20 poky
[TircyMKOBi BITOMOCTI NIepeaHo B apXiB YCTAaHOBH.
BignoBinaneHuii 3a BeIEHHS apXiBy (migmmc)

20 poky




Honarok 22
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 3.8 po3ainy V)

AKT
Ne

(micie ckIagaHHs)

IIpo Hecrauy cnpaB (I0OKyMeHTIB)
y CTPYKTYPHHX Hipo3aijiax

Y pesynbrati BCTAHOBJICHO
BIJICYTHICTh CHpaB (JIOKYMEHTIB), II0 BHECEHI /0 HOMEHKJIATypH. 3aXoJM MIOJ0 iX PO3LIYKY
MO3UTUBHUX PE3Y/bTATIB HE M, y 3B 3Ky 3 UMM BBAXKAEMO 3a JIOIUIbHE 3HATH 3 OOJIKY CIpaBH
(mOKyMEHTH), 3a3HaU€H1 HHXKYE:

No Ne cripaBu 3a 3aroJIoBOK [Hara Kinbkicts MosxuBi

3/ | HOMEHKJIaTyporo (abo CIpaBH CIpaBH apKylIiB y MPUYMHU
HOMEPU apKyIIiB (moxymeHTa) | (IOKyMeHTa) crpaBi BIJICYTHOCTI

JIOKYMEHTA) (TOKyMEHT1) CIIpaBU
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpaB, JIOKYMEHTIB.
(mudpamu 1 crIoBamm ) (mudpamu 1 croBaMu)

3MICT HEBHSBJIEHUX CHpaB (JOKYMEHTIB) MOKe€ OyTH YacTKOBO BIATBOPEHO TAaKUMH CIIpaBaMU
(TOKyMeHTaMM ):

(HOMepH cIpaB, apKYyIIiB, X 3ar0JIOBKH)

BiamoinansHuii 3a BEZCHHS apXiBY
20 POKY

BiamnosigaisHMiA 3a TUI0BOICTBO
20 poky




Honarok 23
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ty
(myHkT 2.2 po3aity VII)

PEECTPAIIMHO-KOHTPOJIBHA KAPTKA

(JInpoBuii OiK)

0203005 Peecrpaiiino- BigmiTka npo KOHTPOJIb
KOHTPOJIbHA KapTKa
KopecnonneHT (3asBHUK) Micue npoXxuBaHHS, Bun 3BepHEHHS:
€JIeKTPOHHA )
MIPOTIO3HILis, 3as1Ba, CKapra
azpeca, HOMEp
tenedoHy
Kareropis 3asBHuKA [aguBinyansue,
KOJICKTHBHE, aHOHIMHE
CormiaJbHUH cTaH 3asiBHUKA O3Haka HaJIXOKEHH:
TICPBUHHE
MTOBTOPHE
Jlata Jlarta Peectpamiiinuii | 3Biaku Jlara Ianexc dopma
IMIMACAHHS | HaJIXOHKCHHS IHJIEKC HAJICJIaHO | HATICTIaHHS | TOKYMEHTA | HaIXOIKEHHS
/HaaCcWIIaHHs/ | 3BEpHEHHS
3BEpPHEHHS,
Jarta
HaIXOKEHHS
I3BIHKA
[Tonepenni 3BepuenHs Ne Bil 20 p.
Ne Bl 20 p.

OCHOBHI IUTaHHSA

3MICT HUTAHHS

IHpexc nuranas

JlogaTkoB1 MUTaHHS

Pesomronis




ABTOp 1 1aTa pe3oromii

CTpok BUKOHaHHS

THIB

Bukonano 3a

(3BopoTHWMIt OiK)

Xix BUKOHAHHSA

Jlara nepenaui Ha
BHUKOHAHHSA

Bukonasenp

3anucu po NpoJOBKEHHS
CTPOKY BUKOHAHHSI, TIOTIEPETHIO
BIZIIOB1Ib TOIIO

KonTpomnbHi
BIAMITKH

[lepeBipeno Ha micui

Jata, peecTpaliitHuii 1HAEKC JOKYMEHTA MPO BUKOHAHHS

Komy Hagicnano

20 p. mpaiiBHUKOM

PesynbTaTu posrismy
3BEpHEHHS

3 KOHTPOJIIO 3HSB

Cnpasa

Tom

ApkyiB

Honarok 24

1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy

(myHKT 2.2 po3ainy VII)

KYPHAJI

peecTpauii 3BepHEeHb TPOMA/ISTH




[Topsaxo Hara Hata | [IpizBume, | 3Bimku Bun OcHOBHI Ta 3mict BimmiTtka | Bimmitka | Homep
. . HAAXOM| 1M’s, O |HAIICIIaHO,| 3BEPHEHHS, JIOMIATKOBI pe3oorii, po po CrpaBH
BUH |\MMACAHHS/ | oy 0aThKOBI, Jara, ¢dopma Ta MUTaHHS il aBTOp Ta | Mepeaavyy [BUKOHAHHS,  3a
HOMEp nagcmwtanns/| T Micue iHzekc, O3HAKa nata, PE3y/IbTaTH| HOMEHK
PECCTPA|NPOKMBAHKSA| BISTTA HA |HA/IXOJUKCHHS KopoTKuiineKcH BHUKOHABEI[b, BUKOHAHHS| PO3TJISY, |TaTypOK
3BEPHEHHS | LiiHHi (elekTpoHHA| KOHTPOITh snicT CTPOK 3HATTSA 3
iHmeKc | anpeca, BUKOHAHHS KOHTPOJIIO
HOMeEp
Teneony),
KaTeropis,
comiaTbHUAN
CTaH
3assBHUKA
1 4 6 7 7a 8 10 11
Jonatok 25

1o [HCTpyKITii 3 1UTOBOACTBA 3aKIaLy

(myHKT 2.2 po3ainy VII)

KAPTKA (?KYPHAI)

00J1iKy 0CO0HMCTOr0 MPpUIOMY I'POMA/ISIH



Ne| Jlara Xto  |IIpi3Bume, iM'a,| Ilopymieni nutaHHs Komy Hacniaku
3/l| mpuiioMy | mpuiimMae | 1o 6aThKOBI, JOPYYEHO po3risny,
azpeca 4u KOpOTKHil | iHgekcu |POSTIL 3MICT| iHAEKC, faTa
MicIie poOoTH, aMicT JOpY4YEHHS, | OJIep>KaHHs
KaTeropis TEPMIiH BIZIIOBIAI Bix
(comiampHMIA BUKOHAHHSI BUKOHABIIS
CTaH)
rpoMaTHIHA
1 2 3 4 5 Sa 6 7
JonaTok 26
1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy
(myHKT 2.2 po3ainy VII)
BKA3IBKH

1010 32aIIOBHEHHS PEECTPALIIHO-KOHTPOJIbHOI KAPTKH, KYPHAJIY peecTpaunii 3BepHEeHb
TPOMA/ISIH | KAPTKH 00J1iKy 0CO0MCTOro NpuiioMy rpoMajasi*

PEECTPAIIIHHO-KOHTPOJIbHA KAPTKA




(JIuupoBuit Oik)

Enementu

IloscHeHHS 10 3aIIOBHEHHS

KopecrnonaeHt (3asBHUK)

npi3BUIIE, iM s, IO OATHKOBI aBTOPA, /I KOJICKTUBHUX 3BEPHEHB
- 3anuc “KOJIEKTUBHUHN 1 3a3HAYA€THCS MPI3BUIIIE OTHOTO 3
aBTOPIB

JlaTa mianucaHHs /HaaCUITaHHS/

Ta HAAXOIKCHHA 3BECPHCHHSA

JaTa MiauCcaHHs 3aIBHUKOM TUCHMOBOTO 3BEpHEHHS a00
HAJICUJIaHHS CJIEKTPOHHOTO 3BEPHEHHS, HAIXOPKEHHS YCHOTO
3BEPHCHHS

Micue npo>xuBaHHs,
€JIEKTPOHHA IOIIITa

azipeca, 3a3Ha4€Ha y 3BEPHEHHI, eJISKTPOHHA MOIITa, HOMEP
Tene(oHy 3asiBHUKA

Bun 3BepHEeHHs

IPOMNO3ULS (3ayBayKE€HH), 3asiBa (KJIIONOTaHHs), cKapra

Kareropis 1 couianbHuii cTan
3assBHHUKa

JaH1 PO 3asBHUKA BiAnoBiaHO 10 KinacudikaTopa 3BepHEHB
CpOMaJIsiH, 3aTBep/PKEHOro nocraHoBoto Kabinery MiHicTpiB
Vkpainu Big 24 BepecHs 2008 p. No §58**

O3Haka HaIXOKEHHS

TCPBUHHEC YH ITIOBTOPHE 3BEPHCHHS

Jara HagxomKeHHS

YHUCJI0, MICATIb, PIK HAJIXOKEHHS

Peecrpaniiinuii iHaEKC

MOYaTKOBA JIiTepa MPi3BHINA aBTOpa (7151 KOJEKTUBHUX 3BEPHEHD,
AHOHIMHUX 3BEpHEHB (0€3 MIAMKICY) - BIIMOBIIHO
npocTtaBisgeThes BigmiTka “KO”, “BIT”) Ta mopsiakoBuii HOMEp
3BEpHECHHS

3BiIKY HAIICIAHO

HallMEHYBaHHS OpraHizallii, 1o Haiciaia KOpPeCIOHICHIIIO

[[aTa HaJCHJIaHHA

JaTa CympoBIAHOTO JIMCTA OpraHi3allii, o nepeciana 3BepHEHHS

Inpexc nokymenra

1HIEKC CYIPOBITHOTO JIUCTA OpraHizallii, 1o nepeciana
3BEPHEHHS

dopma HaIXOHKEHHS

HOIITOIO, 3 BUKOPUCTAaHHAM [HTEpHETY, 3aC00IB €IEKTPOHHOTO
3B’s13KY (€JIEKTPOHHE 3BEpHEHHST), 32 JJOIIOMOT0I0 3ac00iB
TeneOHHOTO 3B’5I3Ky, HA 0COOUCTOMY pUKOMI, Yepe3
YIIOBHOBaXXEHY 0CO0Y TOLIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpalliiiHi iHIeKCH OoTIepeHIX 3BepHEHD

OCHOBHI Ta JOJATKOBI TUTAaHHS

BUKJIQHAETHCS CTUCIIUN 3MICT ITUTAHb Ta IX IHIEKCH BIAMOBIIHO
no Knacudikaropa 3BepHEHb TPOMaJISH, 3aTBEPAKEHOTO
nocraHoBoto Kabinery MinictpiB Ykpainu Bix 24 BepecHs 2008
p. No 858**



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

Pesoimromis

NIEPEHOCUTHCS 3 TOKYMEHTa a00 KapTKu (KypHaLy) 00Ky
0COOMCTOrO IPUHOMY TPOMaITH

ABTOD 1 AaTa pe30JIoii

1ocajia, MPI3BUIIE Ta IHIIia]du T0Caa0BOi 0COOH, JaTa Pe30IrOLil

CTpokx BUKOHAHHS

3a3HAYAETHCS BIAMIOBIIHO 10 PE30JIIONIii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOJIABCTBOM

BinMiTku Tpo KOHTPOJIb

3a3HavaeThes cnoBo “Konrtpons” (irepa “K”) y mpaBomy KyTi
KapTKH: y JiBiif yacTuHI rpadu - Ipo KOHTPOJIb OpraHizaiii, o
nepeciaia 1 KOHTPOJIIOE BUKOHAHHS, Y IPaBiil - PO BIaCHUM
KOHTPOJIb

Bukonauo 3a THIB

3a3Ha4ya€eThCs AKTUYHHUM CTPOK BUKOHAHHS

Kon PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYT1 JIMIILOBOTO OOKY KapTKU
3a [lep>xaBHUM Ki1acu(ikaTOpOM YIPaBIIHCHKOT JOKYMEHTAIliT
(3BOopoTHWUI1 OIK)
Xi1 BUKOHAHHS
Enxementu IosicHeHHS 1O 3aITOBHEHHSA

JlaTa mepenayi Ha BUKOHAHHS

3a3HAuYaETHCS J1aTa BPYUCHHS JOKyMEHTa Oe31ocepeIHbO
BHUKOHABIIO

Buxounasenn

Mpi3BHIIE, IHIIATK Ta HOMEP TeledoHy 0e3mocepeTHLOTO
BUKOHABIIA (Tpadu 3aNIOBHIOIOTHCS MICHIS KOKHOTO TIEPEeMIlIEHHS
JIOKYMEHTA)

3anucH Mmpo MpoI0BKECHHS
CTPOKY BUKOHAHHSI, ITOIEPEIHIO
BIIOBIAb

HOBHIA CTPOK BHKOHAHHS, TI0Ca/Ia 1 MPI3BUIIE KEPIBHHUKA, SIKHIA
MPUIHSB PIICHHS PO WOTO 3MiHY; ajapecar, aTta, iHIACKC,
KOPOTKHUI 3MICT MOTepeaHbO1 BIAMOBIII a00 MTUTaHHS

KoHTpobHI BIAMITKH

Bi,Z[MiTKI/I IIpO HaraayBaHHs, CTaH BUKOHAHHA TOIIO

[TepeBipeno

JaTa TIEePeBIpPKH, MPI3BUILE Ta IHIIaTIKW 0cOoOHU, 0 TPOBOIMIIA
HIEPEBIPKY, pe3yJIbTaTH MEPEBIPKU

Jlara, peecTpaniiHuii iHAEKC
JOKYMEHTA PO BUKOHAHHS

Jata 1 peecTpalifHui 1HIeKC JOKYMEHTa, B IKOMY MICTUTbCS
OCTaTOYHE PILLICHHS

Komy Hanicnano

3a3HA4Yar0THCS BCl aZpecaTu, IKUM HaI[iCJ'IaHO JAOKYMCHT 3
OCTaTOYHUM piH_IeHHHM

Pesynbrar posrisay 3BepHEHHS

KOPOTKHH BUKJIa/l MPUHHATHX PIllIEHb 3 YCiX NOPYUICHUX NMUTaHb

Bupimeno

3a3HAYa€THCS XapakTep BiANOBI/II Ha MPOMO3HUILIIO, 3asBY, CKapry




- IO3UTUBHO, BITMOBJICHO Y 33JI0BOJICHHI, [IOBEPHYTO
BIJITIOBI/THO JI0 3aKOHY, 3aJIUIICHO 0€3 po3risiay, Ha/liCIaHo 3a
HAJICKHICTIO

3 KOHTPOJIIO 3HSIB mocajia, MPIi3BHIIE Ta iHIIiadu KepiBHUKA a00 1HIIOT M0Caa0BO1
0co0wm, sIKa MPUHHSIIA PIICHHS PO 3HATTS 3 KOHTPOJTIO
3BEPHEHHS, Ta ITiIUC BiAMOBITAIBHOTO 32 3IHCHECHHS
KOHTPOJIIO

Cnpasga..., TOM..., apKYIIIB... IHJIEKC CIIPaBU 3a HOMEHKJIATYpOIO, HOMEP TOMY
(IpoCTaBIAIOTHCS MICHS MPUNUHATTS PILIEHHS PO OCTATOYHE
BUKOHAHHS 3BEpPHEHHS)

Pekomendyemucsa 3acmocogysamu kapmku gpopmamom A5 (148 x 210 minimempis).




Honarok 27
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(mynkt 2.11 posniny VII)

Kaacudikarop 3BepHeHb rpoMaisiH
1. Xapaxkmepucmuka 36eprenns
1. 3a popMorO HATXOKECHHS
1.1. [Tomroro (€1EeKTPOHHOIO MOUITOIO)
1.1-1. 3a normomoroxo 3aco0iB TeIeHOHHOTO 3B’ SI3KY
1.2. Ha ocobuctoMy npuiiomi
1.3. Uepes ynoBHOBaXxeHY 0CO0y
1.4. Yepes opranu Biaau
1.5. Uepes 3acobu macoBoi iHpopmariii
1.6. Bix iHmmx opraHiB, yCTaHOB, OpraHi3ariit
2. 3a 03HAKOK HAJIXOKEHHS
2.1. IlepBuHHE
2.2. IloBTOpHE
2.3. ly6netne
2.4. HeogHopasoBe
2.5. Macose
3. 3a BumamMu
3.1. ITpomo3wuitist (3ayBakKeHHs)
3.2. 3asBa (KJIOTIOTaHHS )
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHD
4.1. Yononiua
4.2. Kinoua
5. 3a cy0'ekTom
5.1. InnuBinyanbHe
5.2. KonexktuBHe
5.3. AHOHIMHE
6. 3a THom
6.1. Tenerpama

6.2. Jluct



6.3.
6.4.
6.5.

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

VYcue
Enekrponne
[Teruiis
7. 3a KaTeropisiMu aBTOPIB 3BE€PHEHb
YyacHUK BiiHH
Jutuna BiliHU
Oco6a 3 iHBaigHICTIO BHACTINOK [[pyroi cBiToBOI BiliHU
Oco0a 3 IHBaIIIHICTIO BHACIIIOK BiliHM
YyacHuk 00HOBHX Al

Berepan npari

7.6-1. Berepan BiiicbKOBOT CITy:KOM*

7.7.
7.8.
7.9.
7.10
7.11

7.12.
7.13.
7.14.

7.15

7.16.
7.17.
7.18.
7.19.
7.20.

8.1.

Oco0a 3 iHBanigHicTIO [ rpynu

Oco0a 3 iBanigHictio Il rpynu

Oco0a 3 iBanigHictio 1 rpynu

. luTrHa 3 IHBANITHICTIO

. OmnHoka Mmatu

Maru-repoins

BararonitHa ciMm'a

Oco06a, o nmorepnina Bix YopHOOMIBCHKOT KaTacTpOhu
. YyacHuk JikBigamii HacuinkiB aBapii Ha YopHoOumbschkiin AEC
I'epoit Ykpainu

I'epoii Papsucbkoro Corosy

I'epoii Comianictuunoi [Iparti

JntrHa

[Hmi kareropii

8. 3a coliabHUM CTAaHOM aBTOPIB 3BEpPHEHb

ITencionep (xpim ocib, BU3HaueHuX y mianyHkTi 8.1-1 nporo Knacudikaropa)

8.1-1. [leHcioHep 3 uncia BIICHKOBOCTYKOOBIIIB

&.2. PoOiTHHK

8.3.

Cenguuda

8.4. IlpaniBHuk Or0/pKEeTHOT chepu

8.5. [lepxaBHuii Ciry>kO0BEIH



8.6. BilicbkoBOCTY:K00BEIIb
8.7. [lignpuemens
8.8. be3pobiTHuii
8.9. YueHb, CTyIeHT
8.10. CmyxuTens pelniriiaoi opradizarmii
8.11. Oco06a, 110 T030aBiIeHa BOJIi;, 0c00a, BOJIA IKOI 0OMeEXeHa
8.11-1. XKypmnauict
8.12. Inmmi
9. 3a pe3ynbraTamMu po3risy
9.1. BupiieHo mo3uTuBHO
9.2. BimMOBII€HO y 3a/I0BOJICHHI
9.3. JaHo po3'acHeHHs

9.4. 3BepHEHHS, 110 TOBEPHYTO aBTOPOBI BIIMOBIIHO A0 cTatei 517 3akony Ykpainu "lIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.5. 3BepHEHHS, 10 IEPECHIIAETHCS 32 HAJIGXKHICTIO BIAMOBIIHO 70 cTarTi 7 3akoHy Ykpainu "[Ipo
3BepHeHHs rpomMassH" ( 393/96-BP )

9.6. 3BepHEHHS, 110 HE MAJIATaE PO3TIaY BiAMoOBiaHO 10 crarteid 8 1 17 3akony Ykpainu "lIpo
3BEpHEHHS rpoMaisH"
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